
AGENDA 
BRANDON BOARD OF ALDERMEN & MAYOR 

REGULAR BOARD MEETING 
BUTCH LEE, MAYOR PRESIDING 

JULY 15, 2024 
  

1. CALL TO ORDER 

2. INVOCATION AND PLEDGE OF ALLEGIANCE 

3. PUBLIC COMMENTS AND RECOGNITIONS 

4. OLD BUSINESS 

   
1. Approve Minutes from the Work Sessions on July 9, 10, and 11, 2024 and Regular 

Board Meeting Minutes of June 17, 2024. 

5. BUTCH LEE, MAYOR 

   
1. Consideration to approve a professional services agreement with SR & Sons Hauling 

(Scott Russell) for final debris hauling services at Rosewood Apartments. 

6. MARY ANN HESS, CITY CLERK 

   1. Set for a public hearing for the FY 2025 Budget on August 12, 2024 at 6:00 p.m. 

   

2. Consideration to approve professional services agreements for the purposes of 
promoting tourism in accordance with HB1521 (2023 MS Legislative Session) and other 
lawful and related purposes; authorize the Mayor to execute the same; and approve 
payment of all show related expenditures:  
The Sell-Off Agreement re: AEG Presents Productions, LLC re: Lauren Daigle. 

   
3. Consideration of the renewal of a contract (Bizhub C360i Digital Color Copier/Printer at 

the amphitheater), off state contract, from Advantage Business Systems in the amount of 
$169.00/month for a 36-month rental.   

   
4. Consideration to approve payment to Morrow Realty, LLC for the Real Estate Appraisal 

Report of 5.24 +/- Acres, Brandon, Rankin County, MS in the amount of $750.00.  Owner 
of Record:  Mississippi Power & Light Company. 

   

5. Consideration to approve Candance Hunley and Rebecca Pevey to enroll in the Certified 
Municipal Clerk's training program and attend all required training and conferences, 
beginning with the Fall Certification Training Program for Municipal Clerks and authorize 
payment of registration fee(s) and all related travel expenses. 

   

6. Consideration to approve travel for Niki Jobe, HR Manager, to attend the Phelps' Annual 
Mississippi Labor and Employment Conference at the Grand Centennial Hotel in 
Gulfport, MS on July 25-26, 2024.  This complimentary seminar is offered to clients of 
the firm.  The hotel, mileage, and per diem will be taken from the General Government 
travel budget. 

   7. Consideration to approve the out-of-state travel of City Clerk Mary Ann Hess, the 



Immediate Past IIMC President, to attend the IIMC Budget Committee Meeting/Executive 
Committee Meeting in Rancho Cucamonga, CA on September 5-8, 2024.  All travel 
expenses will be paid by the International Institute of Municipal Clerks.  

   

8. Consideration to approve: 

a. Docket of Claims for July 15, 2024. 
b. Fox Everett claims released on July 3 and July 11, 2024. 
c. Electronic fund transfers on June 14, 2024 and June 28, 2024. 

 

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

   
1. Consideration to rescind Board action item #7.11 of the June 3, 2024, to hire James 

Meadows as a Water Laborer II in the Public Works Department pursuant to the memo. 

   
2. Consideration to declare an emergency the repairs to the Marquette Road Lift Station, 

approve invoice #6925 in the amount of $8,612.50 from Harvey Services, Inc., and 
authorize payment of the same. 

   
3. Permission to proceed with sewer point repairs as listed for the Hunters Woods Sewer 

Repair Project - Group 3 at the FY24 commodity bid pricing. 

   
4. Consideration to approve the invoices from Hemphill Construction Company totaling 

$41,711.73 for the Hunters Woods Sewer Repair Project Group 1 of 6 as listed on the 
memo, authorize payment of the same, and amend the budget accordingly. 

   

5. Consideration for the following items from Eubank Construction Company for the 
Highway 18 Highway 468 Sewer Force Replacement Project: 
1. Approve Pay Request 2 in the amount of $365,464.69 and authorize payment of the 
same. 
2. Approve Change Order 1 in the amount of $7,831.43 and authorize the Mayor to 
execute the same. 

   

6. Consideration to declare an emergency the following repairs and authorize payment of 
the Hemphill Construction Company invoices for each repair. 
1. 61 Terrapin Cove - $8,062.22 - invoice #H24023-06-52838 - ER sewer repair 
2. Old Lakeland Drive at North Street - $7,810.18 - invoice #H24023-06-52853 - ER 
sewer repair 
3. 119 Easthaven Drive - $8,336.00 - invoice #H24023-06-53251 - ER water repair 
4. 903 Filmore Drive - $6,078.00 - invoice #H24023-06-53330 - ER sewer repair 
5. 526 East Jasper Street - $8,078.55 - invoice #H24023-06-54216 - ER sewer repair 
6. 1009 Heritage Drive - $4,333.00 - invoice #H24023-06-53357 - ER sewer repair 

   
7. Consideration to approve the adjustment recommendation in the amount of $66,359.58 

for Merit Health Rankin cooling tower located at 350 Crossgates Blvd pursuant to the 
memo. 

   
8. Consideration to approve Pay Request 6 in the amount of $16,341.20 from Hemphill 

Construction Company for the Highway 80 Signals Improvements Project Stonegate 
Drive and Woodgate Drive and authorize payment of the same. 

   9. Consideration to approve Pay Request 1 FINAL in the amount of $45,671.08 from 



Outdoor Innovations Design and Build LLC for the Stoneybrook Shiloh Park Bridge 
Project and authorize payment of the same. 

   
10. Consideration to declare an emergency repairs to Richland Creek Lift Station and 

authorize payment of invoice #6921 in the amount of $6,300.00 from Harvey Services, 
Inc. and authorize payment of the same. 

   
11. Consideration to award the quote in the amount of $43,400.00 to Duraco Construction 

for the Pecan Circle Drainage Improvements Project as the lowest and best quote 
received. 

   
12. Consideration to approve invoice #H24023-06 in the amount of $109,628.19 from 

Hemphill Construction Company for General Construction Services in the month of May 
2024 at the FY24 commodity pricing. 

8. SAM HAWKINS, COMMUNITY DEVELOPMENT 

   

1. Public and hearing and board action regarding the following cases: 
1. 24-007 Rezoning application for 101 Pearl St. 
2. 24-009 Conditional Use application for 112 Cherry Hill Ln 
3. 24-013 Conditional Use application for 3004 Daves Circle  

   
2. Board action regarding Comprehensive Sign plan proposal from Spark Hotel at 215 

Dande Dr 

9. JOSEPH FRENCH, POLICE CHIEF 

   
1. Consideration to approve the salary increase of officers Dylan Dragoo and Tanna Green 

effective July 22, 2024 upon completion of MLEOTA training pursuant to the memo.  

   
2. Request permission to accept 52 FLEXR's short sleeve armorskin base shirts purchased 

by the Rankin County District Attorney's office.  

   
3. Request permission to hire Eric Fulton and Dan Rawlinson as paid part-time patrol 

officers and set rate of pay in accordance with the memo.  

   
4. Request permission for a purchase order to Ben Nelson Golf & Outdoor to purchase a 

2024 EZ-Go goft cart on state contract in the amount of $12,686.00.  

10. BRIAN ROBERTS, FIRE CHIEF 

   

1. Consideration to approve the Addendum to Agreement to amend and extend the 
Professional Services Agreement with Pafford Medical Services to provide continuous 
ALS emergency ambulance service to the City twenty-four (24) hours per day per 
calendar year. 

11. ADJOURN 
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MINUTES OF THE REGULAR BOARD MEETING OF THE
BRANDON BOARD OF ALDERMEN OF JULY 1, 2024

MAYOR BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER – Mayor Lee and Aldermen Farris, Middleton, Coker, Womack, Williams 
and Craine were present.  Alderman Vinson was absent.  

2. INVOCATION AND PLEDGE OF ALLEGIANCE – Alderman Farris gave the invocation and 
Alderman Middleton led the Pledge of Allegiance.

3. PUBLIC COMMENTS AND RECOGNITIONS – None.

4. OLD BUSINESS

1. Approve the Regular Board Meeting Minutes of June 17, 2024.

Alderman Womack made the motion to approve agenda item 4.1, seconded by Alderman Coker 
and upon unanimous vote the motion carried.

5. BUTCH LEE, MAYOR

1. Approve management in-service training session regarding the proposed changes to 
the FLSA and how these changes effect the City of Brandon.

2. Approve order reappointing Mark Baker as the City Attorney for the City of Brandon, 
upon the same terms and conditions as the current term and authorize the Mayor to 
execute the same.

3. Approve a professional services agreement with Neel-Schaffer Engineering Firm for 
the civil site design for the City Park Roadway Extension project. This project includes 
developing plans for the extension of the roadway east of the City Park Tennis facility 
and the provision of stormwater detention for the adjacent site project.

4. Authorize payment to SR & Son, LLC for professional services in the amount of 
$13,200.00 for hauling 44 loads of concrete to Marquette Road re: Rosewood clean-
up.

5. Authorize application to Delta Regional Authority for a grant to locate asbestos cement 
pipe.

6. Authorize application to Delta Regional Authority for a grant for a water well on 
Star-Brandon Road.

7. Approve a professional services agreement with WBA Architecture for preparation 
of architectural guidelines/designs within the City of Brandon.

8. Approve Task Order No. 2: the General Services Agreement between Waggoner 
Engineering and the City of Brandon.

Alderman Craine made the motion to approve agenda items 5.1-5.8, in accordance with the 
memos from the Mayor’s office which are appended hereto, seconded by Alderman Farris and 
upon unanimous vote the motion carried.
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Mayor Lee then presented information to the Board regarding plans by the Rankin County Board 
of Supervisors to move the recycling center and animal shelter from Marquette Road to 
Eastmark Drive and associated issues, including their announcement at a meeting today of their 
intent to review pending approved TIF projects in the City.

6. MARY ANN HESS, CITY CLERK

1. Approve a sponsorship agreement with the Mississippi Lottery Corporation and 
authorize the Mayor to execute the same.

2. Adopt a resolution requesting assistance from the Central Mississippi Planning and 
Development District and showing the City's intent to apply for Delta Regional 
Authority funds, and that the District is requested to aid the City of Brandon, 
Mississippi in this matter and designating the Mayor to act as a representative of the 
City in this matter and to authorize the Mayor and City Clerk to execute all necessary 
forms and documents on behalf of the City.

3. Authorize payment to Pelican Playgrounds, LLC in the amount of $178,669.00 re:  
playground resurfacing project.  (Pelican Playground, LLC was selected as the lowest 
and best bid for this project at a previous meeting).

4. Approve the acceptance of the lowest and best bid from Hemphill Construction 
Company, Inc. for the Burnham Road Water Line Project in the amount of
$1,498,217.00, as recommended by Benchmark Engineering & Surveying, LLC and 
authorize the Mayor to execute contract documents.

5. Approve:

a. Docket of Claims for July 1, 2024.
b. Fox Everett claims released on June 27, 2024.

Alderman Womack made the motion to approve agenda items 6.1-6.5(a)&(b), in accordance 
with the memos of the City Clerk’s office which are appended hereto, seconded by Alderman 
Coker and upon unanimous vote the motion carried.

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT

1. Approve utility adjustment approvals and denials as presented by the Public Works 
Department, first finding that the adjustments as presented are the result of 
unforeseen circumstances and that the customer did not receive the benefit of the 
service thereby warranting a reduction or compromise.

2. Approve Change Order #1 in the amount of $5,500.00, first finding that the change to 
the original contract is reasonable and necessary and is not being made to circumvent 
the public purchasing laws and authorize the Mayor to execute the same, and approve 
Pay Request #2 in the amount of $165,435.86 from Simmons Erosion Control Co. 
Inc., for the Mary Ann Drive Sidewalk Improvements Project and authorize payment of 
the same.

3. Approve Pay Request #5 in the amount of $546,221.90 from Hemphill Construction 
Company for the Highway 80 Signal Improvements Project Stonegate and Woodgate 
and authorize payment of the same.
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4. Approve Pay Request #1 in the amount of $20,788.00 from Sullivan Construction 
Services for the Afton Drive Drainage Improvements Project and authorize payment of 
the same.

Alderman Womack made the motion to approve agenda items 7.1-7.4, in accordance with the 
memos from the Public Works Department, which are appended hereto, seconded by Alderman 
Williams and upon unanimous vote the motion carried.

8. SAM HAWKINS, COMMUNITY DEVELOPMENT

1. Set public hearing for the following cases for July 15, 2024, during the Regular Board 
Meeting; to-wit:

A. Case # 24-013 conditional use application 3004 Daves Circle.
B. Case # 24-009 conditional use application 112 Cherry Hill Lane.
C. Case # 24-007 rezoning/conditional request 101 Pearl St.

Alderman Craine made the motion to approve agenda items 8.1(A)-(C), in accordance with the 
memo from the Community Development Department, which is appended hereto, seconded by 
Alderman Williams and upon unanimous vote the motion carried.

2. Approve the development review applications for the following projects, to-wit:

A. Case # 23-022 - Subway - 904 W Government Street.

Alderman Craine made the motion to approve agenda item 8.2(A), in accordance with the memo 
from the Community Development Department, which is appended hereto, seconded by 
Alderman Womack and upon unanimous vote the motion carried.

B. Case # 24-001 - Shops at Greenfield - Hwy 18 at Orleans Way.

Alderman Coker made the motion to approve agenda item 8.2(B), in accordance with the memo 
from the Community Development Department, which is appended hereto, seconded by 
Alderman Craine, conditioned upon receipt and review of a traffic control study satisfactory to the 
City, and upon unanimous vote the motion carried.

9. JOSEPH FRENCH, POLICE CHIEF

1. Declare $83,385.00 as forfeited funds and deposit into the Drug Seizure Account and 
authorize disbursements to Attorney Marc Brand in the amount of $40,000.00 and 
authorize disbursements of 10% of the balance received by the City, each to the Rankin 
County District Attorney and the Rankin County Sheriff's Department as participating 
law enforcement agencies in accordance with MS Code 41-29-181.

2. Authorize Connor Smith to travel to DeSoto County, MS from November 4-8, 2024, to 
attend the ALECHA 2024 K9 seminar and associated allowable travel expenses.

3. Accept the resignation of Police Officer Cody Small effective June 30, 2024. 

Alderman Womack made the motion to approve agenda items 9.1-9.3 in accordance with the 
memos from the Police Department, which are appended hereto, seconded by Alderman Craine 
and upon unanimous vote the motion carried.
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10. BRIAN ROBERTS, FIRE CHIEF

1. Authorize Chief Roberts to travel to Natchez, MS from September 3-6, 2024, to attend 
the Emergency Services Administrative Professional Association Conference and 
associated allowable travel expenses.

2. Declare as an emergency the repairs to the 1997 Pierce Ladder truck (VIN # 0647) 
in accordance with MCA Section 31-7-13(k) and as also authorized as repairs by 
an outside repair facility in accordance with MCA Section 31-7-13(m)(ii), first 
finding that the need for such component replacement was not known before 
disassembly and authorize payment to EEP in the amount of $6,441.11 for such 
repairs.

Alderman Farris made the motion to approve agenda items 10.1 & 10.2 in accordance with the 
memos from the Fire Department, which are appended hereto, seconded by Alderman Craine 
and upon unanimous vote the motion carried.

11. EXECUTIVE SESSION

Alderman Coker made the motion to consider the need to enter into Executive Session, seconded 
by Alderman Womack and upon unanimous vote the motion carried.

Alderman Coker then made the motion to enter into Executive Session to discuss certain planning 
matters regarding the location of a business or industry in the City and personnel matters/potential 
litigation regarding changes to the Fair Labor Standards Act generally and as the changes pertain 
to certain specific positions, and pending administrative and litigation re: Dutton, McGruder and 
Siders, and potential litigation involving Rankin County, seconded by Alderman Womack and upon 
unanimous vote the motion carried.  (The reasons for the Executive Session were announced to 
the public).

Alderman Farris made the motion to resume the Regular Board Meeting out of Executive Session, 
seconded by Alderman Coker and upon unanimous vote the motion carried.

(That no votes were taken in Executive Session was announced upon resuming the Regular Board 
Meeting out of Executive Session).

12. ADJOURN

Alderman Farris made the motion to adjourn the Regular Board Meeting, seconded by Alderman 
Womack and upon unanimous vote the motion carried.

(Next Regular Board Meeting:  July 15, 2024)

Minutes approved this the 15th day of July 2024.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE WORK SESSION MEETING OF THE
BRANDON BOARD OF ALDERMEN OF JULY 9, 2024

MAYOR BUTCH LEE, MAYOR PRESIDING

1. Mayor Lee welcomed everyone to the Work Session for the FY 2024 Budget.  Mayor Lee 
and Aldermen Farris, Middleton, Coker, Womack, Williams, Vinson and Craine were present.   

2. INVOCATION – Mayor Lee gave the invocation.

3. BUTCH LEE, MAYOR
The Mayor made general announcements and overall directions to the Board regarding this 
year’s budget plans and processes.

4. JOSEPH FRENCH, POLICE CHIEF
Police Chief French and City Accountant Tracie Riggin presented the following FY 2025 
budgets for the Board’s consideration:

a. Drug Seizure Fund 
b. Court Services
c. Police Department 

The Board asked them several questions about different line items.  They will do some more 
research specifically on Line 600 in the Police Department on why the line item is 
overbudget in FY 2024 and report back to the Board.

The Mayor added that some of the expenses were being proportionately allocated to 
different departments this year, i.e. dispatchers, insurance, fire alarms, etc.

5. SAM HAWKINS, COMMUNITY DEVELOPMENT

Mr. Hawkins went over each line item with the Board.  The Mayor explained the proposed 
personnel changes to the department, including promoting someone to the Office Manager 
position, hiring a receptionist, and hiring another code enforcement officer.  

Alderman Williams asked about credit card fees and if it was lawful to pass credit card fees 
on to the citizens.  The City Attorney will be consulted regarding the answer to this question.

The Mayor requested that the stipend paid to the Planning Commission be increased from 
$50/month to $100/month.

The Mayor also reported that the State Auditor has not yet issued a “white paper” regarding 
his inquiry as to purchasing good used vehicles.

Minutes approved this the 15th day of July 2024.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE WORK SESSION MEETING OF THE
BRANDON BOARD OF ALDERMEN OF JULY 10, 2024

MAYOR BUTCH LEE, MAYOR PRESIDING

1. Mayor Lee welcomed everyone to the Work Session for the FY 2024 Budget.  Mayor Lee 
and Aldermen Farris, Middleton, Coker, Womack, Williams, and Vinson were present.  Craine 
was absent   

2. INVOCATION – Mayor Lee gave the invocation.

3. BUTCH LEE, MAYOR

The Mayor made general announcements regarding the two presentations tonight.

4. BRIAN ROBERTS, FIRE CHIEF

Fire Chief Roberts and City Accountant Tracie Riggin presented the FY 2025 budget for 
the fire department.

The Board asked them several questions about different line items.  They will do some 
more determination regarding the account balance for the new fire trucks and report back 
at the next work session.

The Mayor added that the City is planning on adding a gym membership benefit for City 
employees in which they can use their card badges to swipe and record their usage at 
the gym.

5. MARY ANN HESS, GENERAL GOVERNMENT

Ms. Hess, along with Ms. Riggin, presented the FY 2025 budgets for the following 
departments: 

a. Administrative Budget

b. General Government Budget

c. Elections Budget

d. Amphitheater Budget

The Mayor has proposed a personnel/hire to the department - a purchasing agent.  

The Mayor also answered questions regarding the purchase of two police golf carts to be 
used mainly at the Amphitheater.

Minutes approved this the 15th day of July 2024.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE WORK SESSION MEETING OF THE
BRANDON BOARD OF ALDERMEN OF JULY 11, 2024

MAYOR BUTCH LEE, MAYOR PRESIDING

1. Mayor Lee welcomed everyone to the third Work Session for the FY 2024 Budget.  Mayor 
Lee and Aldermen Coker, Womack, Williams, Vinson, and Craine were present.  Middleton 
and Farris were absent.   

2. INVOCATION – Mayor Lee gave the invocation.

3. BUTCH LEE, MAYOR

The Mayor made general announcements regarding the presentation tonight. He also 
thanked TechSource for working all day on repairing the video/audio live stream.  

The Mayor asked City Accountant Tracie Riggin to explain why the Police Department 
Line Item 600, Professional Services appeared to be overbudget.  She explained that it 
had a duplicate purchase order that had been deleted.

4. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT

Ms. Dearman and Ms. Riggin presented the budgets for the public works department.

1. Cemetery

Alderman Williams commented that this budget did not need to be cut - that he receives 
more comments about the appearance of the cemeteries more than any other location in 
the city.  Alderman Craine asked how often they were cut and the details of the contract 
labor.

2. Library

The main reason for the increase in the library budget was related to the proposed new 
HVAC system for the library.

3. Sanitation Fund

Since the house count for Brandon has increased, this has caused some of the line items 
to go overbudget, particularly for the garbage pickup.  Alderman Coker expressed 
concern over this line item and asked if we have enough money budgeted to complete 
the year.

Questions were also asked about the physical condition of the “leaf truck” and the street 
sweeper.  A new street sweeper has been included in the FY 2024 budget. The Board 
asked the Mayor and Ms. Dearman to go ahead and start the procurement/bid process of 
purchasing another street sweeper.

Alderman Williams asked how the City was doing on the collection of delinquent 
accounts. He asked for a report on the number of households and also a dollar amount 
that was still outstanding on the delinquent accounts.  A discussion needs to be held 
regarding the most effective manner in collecting these accounts.
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4. Street Department

Ms. Dearman went through the street budget line by line, with special explanation and 
time given to the three existing MPO projects, with two more being proposed for next 
fiscal year.

Alderman Craine asked specifically about the street project on Ellington Court.

Ms. Dearman and the Mayor explained that the contractor could possibly request a 
change order for time (due to weather) regarding the 2024 Overlay Street Project.

5. Sewer Department

Ms. Dearman has included an increase in the sewer department also, mainly due to the 
proposed upgrades to the lift stations and requested other equipment.  

6. Water Administration

Ms. Dearman went through the budget with the Board, with small increases requested, 
particularly as to printing and postage, along with some additional equipment.

7. Water Department

Alderman Williams asked if we had increased the number of water operators on staff and 
if any more individuals were being trained.

Ms. Dearman is asking for new vactrons in both the sewer and water departments.  She 
said that these pieces of equipment were the most well-used pieces in the entire 
department and both needed to be replaced.

The Mayor gave his report regarding the needs of the water and sewer departments:

1. Expand the number of remote-read meters.

2. Contractual Water Operators

3. Number of Lift Stations

4. Core-Main – infiltration between manholes by monitoring the voltage being used at 
the lift stations

5. Monitor the amount of rainwater coming into the overall system.

6. Obtain more technology to capture the water, sewerage, and rainwater flows in live 
time.

7. Strengthen the city ordinance to fine offenders for dumping grease in the lines.

8. Update Development Ordinance.

9. Continue fire hydrant repairs.

10. Possibly bringing a third crew from Hemphill to get caught up on water, sewer, and 
street repairs.
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The Aldermen requested a copy of the budget be emailed to them.  Alderman Coker 
asked if it would be possible to receive text updates about the street overlay project, 
particularly as to the crews’ locations.

Minutes approved this the 15th day of July 2024.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: MAYOR BUTCH LEE

BOARD AGENDA: JULY 15, 2024

SUBJECT: ROSEWOOD APARTMENTS

DEBRIS HAULING

Consideration to approve a professional services agreement from SR & Son Hauling (Scott Russell) for final 
debris hauling services at Rosewood Apartments at the following rate.

$300.00 per truck load

These services will allow for assistance with the final debris hauling at Rosewood Apartments Project.  It is 
estimated that it will require 20-30 truck loads of hauling to finish this project.  The debris will be hauled 
to Marquette Road for disposal.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/12/2024 
SUBJECT: SET PUBLIC HEARING 
 

Set for a public hearing for the FY 2025 Budget on August 12, 2024 at 6:00 p.m.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/10/2024 
SUBJECT: LAUREN DAIGLE AGREEMENT 
 

Consideration to approve professional services agreements for the purposes of promoting tourism in 
accordance with HB1521 (2023 MS Legislative Session) and other lawful and related purposes; 
authorize the Mayor to execute the same; and approve payment of all show related expenditures:  
The Sell-Off Agreement re: AEG Presents Productions, LLC re: Lauren Daigle.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/10/2024 
SUBJECT: COPIER CONTRACT 
 

Consideration of the renewal of a contract (Bizhub C360i Digital Color Copier/Printer at the 
amphitheater), off state contract, from Advantage Business Systems in the amount of $169.00/month 
for a 36-month rental.    
ATTACHMENTS: 
1. City of Brandon Amphitheater C361i 
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Proposal for:
  City of Brandon

Advantage Business 
Systems
5442 Executive Place
Jackson, MS  39206

Donna May (601)362-9192
Cell (601)317-4298
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July 3, 2024

City of Brandon Amphitheater
8190 Rock Way
Brandon, MS  39047

Enclosed please find the information on the Konica Minolta Bizhub C361i color copier.  I have put into 
the Proposal, pricing from State of MS State Contract Pricing #8200073984.  I hope these will meet 
your needs and within your price range.

We look forward to offering you the finest service available.  We believe Konica Minolta quality 
products, blended with our excellent service, are the foundation for a successful partnership.

Thanks again for the opportunity,

Sincerely,

Donna May
Senior Account Executive
Advantage Business Systems
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Konica Minolta Overview
Konica Minolta Business Solutions U.S.A., Inc. (KMBS) is a wholly owned subsidiary of Konica Minolta Holdings, Inc., 
formed through the merger of Konica, Inc. and Minolta Co., Ltd. With more than 200 years of combined experience, 
Konica Minolta is building on a long and rich history of developing innovative imaging technologies and bringing new 
products to market.  It is a company that continues to create fresh new impressions in the field of imaging by mobilizing its 
core competencies in optics, printing and copying, scanning and software to create these products and services. 

Headquartered in Ramsey, New Jersey, KMBS provides its customers with complete solutions to efficiently create, 
reproduce, share and manage document-based information.  The company provides the essentials of imaging to 
companies and organizations ranging from small office/home office to workgroups and departments and to large 
production operations.  Its technologically advanced line of products and services include: 

• A complete line of high-speed, high-volume document systems, up to 170 ppm and 1.25 million impressions per 
month.

• A full line of superior quality color imaging systems for corporate, graphics arts and production environments.

• A wide range of multifunctional workgroup and departmental document systems and facsimile machines with 
advanced functionality such as network scanning and Internet faxing.

• Software solutions designed to bridge the gap between computers and document systems, offering capabilities 
from easy scan-to-file to automated document manipulation to total workflow process solutions.

• Desktop monochrome and color laser printing systems.

• Professional services for infrastructure management and document process streamlining.

• Advanced scanning and micrographics systems for document imaging.

• World-class sales, service and support through an extensive network of direct sales offices, authorized dealers, 
resellers and distributors in the United States, Canada, Mexico, Central America and South America.

Advantage Business Systems
 Overview

Advantage Business Systems was founded in 1976 by Tom Day.  Since its inception, 
Advantage Business Systems has grown rapidly to become one of the premier office 
equipment suppliers in Central Mississippi.  The fast growth is attributed to all of our people 
being dedicated to providing the finest customer service and representing the innovative 
digital technologies that Minolta offers.

Our dedication to service is exemplified by our multiple Pro-Tech service awards we 
have earned and the loyalty of thousands of customers in the metro area.

The service we provide is backed by our Performance Uptime Guarantee, which insures 
that your equipment is as productive as possible.

We are excited to have the opportunity to serve your company’s document management 
needs now and into the future.
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PROPOSED CONFIGURATION
The following Minolta Bizhub C360i Digital Color System provides these features:

• 36 ppm b/w and 36 ppm full color
• 100,000 sheet monthly duty cycle
• Dual Head Scanner (100 sheets)
• 1800 x 600dpi scanning
• Warm up time of less than 41 seconds
• 2 X 500 sheet universal cassette and150 sheet intelligent bypass 
• 256 color shades per pixel
• Standard and custom paper size support up to 12" x 18"
• 9” Touch and Swipe Control Panel
• Network Printing
• Network Scanning
• Internal Staple Finisher
• Banner Printing
• Super 3G Fax (Fax from desktop) 
• Box Functionality
• Print to/from USB
• Print from iPod, iPad, Android Device

        
 36 Month Rental:  $169.00

• Bizhub C360i Digital Color Copier/Printer
• Desk
• Fax Kit 
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                Maintenance 
Maintenance Program includes:

• All toner cartridges
• All other consumables except paper & staples
• All parts, drums, labor and service calls
• Preventative maintenance procedures
• Unlimited on-site customer training
• Can be billed monthly, quarterly or annually

Copies Billed monthly @ $ 26.00 and includes 2000 b/w with overages billed @ .008 and
 200 color copies with overages billed @ .05 per page

•  (based on single sided, letter sized image)



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/15/2024 
SUBJECT: CONSIDERATION TO APPROVE PAYMENT TO MORROW REALTY, 
 

  
ATTACHMENTS: 
1. 2024-008 BRANDON ENTERGY DONATION INVOICE 
2. 2024-008 BRANDON ENTERGY DONATION 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/11/2024 
SUBJECT: 2024 FALL CERTIFIED MUNICIPAL CLERK PROGRAM 
 

Consideration to approve Candance Hunley and Rebecca Pevey to enroll in the Certified 
Municipal Clerk's training program and attend all required training and conferences, beginning 
with the Fall Certification Training Program for Municipal Clerks and authorize payment of 
registration fee(s) and all related travel expenses.  
ATTACHMENTS: 
1. Candance's Invoice 
2. Rebecca's Invoice 
3. 2024 Fall Certifed Program 
 



Extension Center for Governmental &    INVOICE
Community Development

Mississippi State University Extension Service
Z

MISSISSIPPI STATE UNIVERSITY

Phone:( 662) 325- 3141: Fax ( 662) 325- 8954 EXTENSION

Box 9643: Mississippi State, MS 39762 Center for Government 8 Community Development

TO:  

Candance Hunley

Brandon

DESCRIPTION AMOUNT

Certified Municipal Clerks ( CMC) Program Session

Registration Fee

Candance Hunley Hattiesburg October 2- 4, 2024

TOTAL 300. 00

Note:  I understand that if I register for the course but do not attend, the registration fee is still due and

payable. A course registration may be cancelled without penalty if cancellation takes place on or before the Friday

prior to the day the class is scheduled to start.

Make all checks payable to

Extension Center for Governmental & Community Development

City Clerk Program
Box 9643

Mississippi State, MS 39762

If you have any questions concerning this invoice, contact Jason Camp 662- 325- 3141 or
Jason. Camp@msstate. edu



Extension Center for Governmental &    INVOICE
Community Development

Mississippi State University Extension Service
f

MISSISSIPPI STATE UNIVERSITY,,,

Phone:( 662) 325- 3141; Fax ( 662) 325- 8954 EXTENSION

Box 9643; Mississippi State, MS 39762 Center for Government 8 Community Development

TO:  

Rebecca Pevey

Brandon

DESCRIPTION AMOUNT

Certified Municipal Clerks ( CMC) Program Session

Registration Fee

Rebecca Pevey Oxford September 11- 13, 2024

TOTAL 300. 00

Note:  I understand that if I register for the course but do not attend, the registration fee is still due and

payable. A course registration may be cancelled without penalty if cancellation takes place on or before the Friday

prior to the day the class is scheduled to start.

Make all checks payable to

Extension Center for Governmental & Community Development
City Clerk Program

Box 9643

Mississippi State, MS 39762

If you have any questions concerning this invoice, contact Jason Camp 662- 325- 3141 or
Jason. Camp@msstate. edu



A

2024 Fall
4cLCZ

Jpj m

Certified Municipal Clerk Program e

J

Date Location Hotel Details

Embassy Suites
September 4- 6 Ridgeland 154. 00 ( Includes Breakfast)

Embassy Suites Booking Deadline: August 20,
2024

Booking Link
Phone 1- 800- 728- 3025 Code: MS

State University Extension Service
TownePlace Suites

September 11- 13 Oxford Oxford/ Conference Center

Conference Center 105 Ed Perry Blvd.

119 per night
662- 238- 3522)

Booking Deadline: August 9, 2024
Booking Link

Holiday Inn Hattiesburg
107. 00

October 2- 4 Hattiesburg Booking Deadline: September 17,
Holiday Inn 2024

Booking Link
Phone: 601- 990- 9340

Wednesday, Thursday and Friday we will convene at 8: 00 AM.  Breakfast ( 7: 30 AM) will be provided on
Wednesday, Thursday and Friday.  Lunch( 12: 00 PM) will be provided on Wednesday and Thursday. We will
adjourn Friday at 12 PM.

Link to Registration:

https:// fs8. formsite. com/ MSUGCD/ FalICMC/ index

Fall Topics

Forms& Functions of Government

Basics of Fund Accounting

Purchasing
Bonds

Personnel Management

For Additional Information Contact:

Jason Camp, Center for Government& Community Development Mississippi State University Extension
Service Telephone Number:  662- 325- 3141 E- mail:  Jason. Camp( gmsstate. edu



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/08/2024 
SUBJECT: PHELPS LABOR CONFERENCE 
 

Consideration to approve travel for Niki Jobe, HR Manager, to attend the Phelps' Annual Mississippi 
Labor and Employment Conference at the Grand Centennial Hotel in Gulfport, MS on July 25-26, 2024. 
 This complimentary seminar is offered to clients of the firm.  The hotel, mileage, and per diem will be 
taken from the General Government travel budget.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/08/2024 
SUBJECT: APPROVE TRAVEL FOR MARY ANN HESS. 
 

Consideration to approve the out-of-state travel of City Clerk Mary Ann Hess, the Immediate Past IIMC 
President, to attend the IIMC Budget Committee Meeting/Executive Committee Meeting in Rancho 
Cucamonga, CA on September 5-8, 2024.  All travel expenses will be paid by the International Institute 
of Municipal Clerks.   
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 03/18/2024 
SUBJECT: CLAIMS DOCKET 
 

Consideration to approve: 

a. Docket of Claims for July 15, 2024. 
b. Fox Everett claims released on July 3 and July 11, 2024. 
c. Electronic fund transfers on June 14, 2024 and June 28, 2024. 

  
ATTACHMENTS: 
1. Claims Docket_07-15-2024 
2. Transfer Sheet City of Brandon 070324 
3. Transfer Sheet City of Brandon 070324 
4. June 2024 Memo to the Board 
 





















































































A Division of HUB International
300 Concourse Boulevard www.hubinternational.com
Suite 300 Direct: 601-607-5470
Ridgeland, MS 39157-2051 Fax: 601-607-5670

Helen.Quarles@hubinternational.com

July 12, 2024

City of Brandon
1000 Municipal Drive
Brandon, MS 39042
Attn:  

Group #: 283
Phone#:(601) 706-2604
 
chunley@brandonms.org
mhess@brandonms.org

From:   Helen Quarles     
            Phone #: (601) 607-5470
            Fax #:  (601) 607-5670
            Helen.Quarles@hubinternational.com

  RE:  Transfer of funds
                                                                               
This is to transfer funds in the amount of $32,083.98 for checks dated 07/02/24 through 07/03/24.  The 
breakdown of these funds is as follows:    

B eginning B alance $488,432.71
P lus  Depos it
T otal $488,432.71

Check Date Check# Amount
7/3/2024 23884-23915 $10,387.19 Medical Claims
7/2/2024 23883 $21,696.79 Admin July

HUB International Midwest L imited
RX Benefits
RX Benefits
Less  Voids/S top Pmts

$32,083.98 Total

E nding B alance $456,348.73

The following checks have been voided:   

mailto:chunley@brandonms.org
mailto:mhess@brandonms.org


A Division of HUB International
300 Concourse Boulevard www.hubinternational.com
Suite 300 Direct: 601-607-5470
Ridgeland, MS 39157-2051 Fax: 601-607-5670

Helen.Quarles@hubinternational.com



A Division of HUB International
300 Concourse Boulevard www.hubinternational.com
Suite 300 Direct: 601-607-5470
Ridgeland, MS 39157-2051 Fax: 601-607-5670

Helen.Quarles@hubinternational.com

July 12, 2024

City of Brandon
1000 Municipal Drive
Brandon, MS 39042
Attn:  

Group #: 283
Phone#:(601) 706-2604
 
chunley@brandonms.org
mhess@brandonms.org

From:   Helen Quarles     
            Phone #: (601) 607-5470
            Fax #:  (601) 607-5670
            Helen.Quarles@hubinternational.com

  RE:  Transfer of funds
                                                                               
This is to transfer funds in the amount of $32,083.98 for checks dated 07/02/24 through 07/03/24.  The 
breakdown of these funds is as follows:    

B eginning B alance $488,432.71
P lus  Depos it
T otal $488,432.71

Check Date Check# Amount
7/3/2024 23884-23915 $10,387.19 Medical Claims
7/2/2024 23883 $21,696.79 Admin July

HUB International Midwest L imited
RX Benefits
RX Benefits
Less  Voids/S top Pmts

$32,083.98 Total

E nding B alance $456,348.73

The following checks have been voided:   

mailto:chunley@brandonms.org
mailto:mhess@brandonms.org


A Division of HUB International
300 Concourse Boulevard www.hubinternational.com
Suite 300 Direct: 601-607-5470
Ridgeland, MS 39157-2051 Fax: 601-607-5670

Helen.Quarles@hubinternational.com



Memo
To: Mayor and Board of Aldermen

From: Niki Jobe

Date: 6/30/2024

Re: Request for Approval of June 2024 Electronic Fund Transfers

Date    Amount

June 2024 Deferred Compensation Transfer 6/14/2024  $1,670.00 

6/28/2024  $1,670.00 

June 2024 Retirement Transfer 6/28/2024  $157,635.46 

June 2024 Federal Tax Transfers 6/14/2024  $63,533.95 

6/28/2024  $67,065.96 

June 2024 MS State Tax Commission 6/14/2024  $7,184.00 

6/28/2024  $7,540.89 



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: MARQUETTE ROAD LIFT STATION

EMERGENCY REPAIRS 

Asking for your consideration to declare an emergency the repairs to the Marquette Road Lift Station, 
approve invoice #6925 in the amount of $8,612.50 from Harvey Services, Inc., and authorize payment of 
same.

On June 27, 2024, the City of Brandon received a call from a business on Marquette Road stating that 
sewer was backing up into their business.  Upon inspection, the City of Brandon discovered that the 
Marquette Road Lift Station was not working properly.  Both pumps at the lift station had quit working 
causing sewer backup in the system.  Harvey Services, Inc. was contacted to make repairs to the lift 
station.  Repairs included the replacement of both lift station pumps and both pump start kits.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Harvey Services, Inc. – invoice #6925 - $8,612.50
▪ Emergency Declaration Affadavit

GL Code: 400-680-720

Funding: WSOM



Invoice
Date

6/27/2024

Invoice #

6925

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.
8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

6/27/2024

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe

601-750-1711 tharvey@harveyservices.net Total

601-622-7675
Office Manager - Jean

Item Code DescriptionQuantity Price Each Amount

Day Care Lift Station on Marquette Road
Myers VS 20-1-P... Myers VS20-1-PH 230 Volt Grinder2 3,500.00 7,000.00
Start Kit Start Kit for 2 HP/1PH Sewer  Pump2 175.00 350.00
ship charge shipping and handing charge1 250.00 250.00
service Service fee to Change out old Pumps and Start kits with

new and repair high water light
4.5 225.00 1,012.50

$8,612.50





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: HUNTERS WOODS SEWER REPAIR PROJECT – GROUP 3 OF 6

PERMISSION TO PROCEED WITH SEWER REPAIRS

Asking for your permission to proceed with the Hunters Woods Group 3 sewer point repairs.  Repairs will 
be made by Hemphill Construction Company at the FY24 commodity pricing.

On September 5, 2023, the Board awarded the bid for the Hunters Woods Sewer Video Project to 
Suncoast Infrastructure, Inc.  This project has allowed for CCTV inspections of the City of Brandon’s sewer 
lines in a portion of the Crossgates Subdivision for maintenance and repair purposes.  The Hunters Woods 
Sewer Video Project was completed in March 2024.

The CCTV footage provided through the completed Hunters Woods Sewer Video Project has shown 
numerous deficiencies with the sewer lines in this area of the Crossgates Subdivision.  Group 3 contains 
nine locations along Huntview Drive, Post Hill Road, Forest Ridge Court, Fern Valley Road, and Summit 
Ridge Drive where the sewer lines are damaged and allowing infiltration into the system or minimal flow.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hunters Woods Sewer Repair Project – Group 3 listing

GL Code – 400-680-637

Funding - WSOM





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: HUNTERS WOODS SEWER REPAIR PROJECT – GROUP 1 OF 6

INVOICE APPROVALS

Asking for your consideration to approve the following invoices from Hemphill Construction Company for 
the Hunters Woods Sewer Repair Project – Group 1 of 6 – sewer point repairs, authorize payment of the 
same, and amend the budget accordingly.

▪ Near 77 Pine Cove – invoice #: H24023-06-51460 - $10,857.18
▪ Near 59 Terrapin Cove – invoice #: H24023-06-52618 - $9,138.55
▪ Near 55 Terrapin Cove – invoice #: H24023-06-52616 - $6,495.00
▪ Near 59 Terrapin Cove – invoice #: H24023-06-52620 - $7,495.50
▪ Near 59 Terrapin Cove – invoice #: H24023-06-52621 - $7,725.50

On April 15, 2024, the Board approved for Hemphill Construction Company to proceed with the Hunters 
Woods Sewer Repair Project - Group 1 sewer point repairs at the FY24 commodity pricing.  Each sewer 
point repair was necessary due to deficiencies in the sewer lines that were allowing infiltration and 
restricted flow in the system.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company Invoices
• Hunter Woods Sewer Repair Project Group 1 – April 15, 2024 Board approval

GL Code & Funding: 400-680-637 – $41,711.73 - WSOM



Hunters Woods Sewer Repair Project
Group 1

Hunters Woods Sewer Repair Project
Group 1

Hunters Woods Sewer Repair Project
Group 1



Hunters Woods Sewer Repair Project
Group 1

Hunters Woods Sewer Repair Project
Group 1

Carly Dearman
Rectangle













































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: HIGHWAY 18 HIGHWAY 468 SEWER FORCE MAIN REPLACEMENT PROJECT

PAY REQUEST 2 & CHANGE ORDER 1

Asking for your consideration for the following items from Eubank Construction Company for the Highway 
18 Highway 468 Sewer Force Main Replacement Project:

1. Approve Pay Request 2 in the amount of $365,464.69 and authorize payment of the same.
2. Approve Change Order 1 in the amount of $7,831.43 and authorize the Mayor to execute the same.

Change Order 1 is an increase $7,831.43 in the project cost due to the following:
1. Unforeseen waterline conflict which required additional time, equipment, materials and fittings in 

order to complete the construction of the force main in the area.
2. Installation of 3 test stations as requested by the City of Brandon in order to allow for future 

locating of the force main line.

Change Order 1 is NOT included in Pay Request 2.  Change Order 1 amount will reflect on a future Pay 
Request for the project.

On February 20, 2024, the Board awarded the bid for this project to Eubank Construction Company, Inc. as 
the best and lowest bid received.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Benchmark Engineering Recommendation Letter

• Eubank Construction Company – Pay Request 2 and Change Order 1

GL Code: 314-600-716

Funding: MDEQ MCWI Grant Program
MDEQ Agreement #: 58-2-CW-5.5
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July 9, 2024 
 
Mrs. Carly Dearman 
Public Works Operations Coordinator 
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Hwy 18/468 Sewer Force Main Replacement Project 
B-9693 

 Pay Request No. 2 & Change Order No. 1 
 
Dear Mrs. Dearman: 
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 2 for construction services for the City of Brandon Hwy 18/468 Sewer Force 
Main Replacement Project for Eubank Construction Co., Inc.  in the amount of $365,464.69.  
Additionally included in this packet for approval is Change Order No. 1 in the amount of 
$7,831.43.  This change order is due to an unforeseen waterline conflict in which the contractor 
had to work around and required additional equipment, materials and fittings in order to 
complete the construction of the force main in this area, along with the installation of 3 test 
stations as requested by the city representative in order to allow for future locating of the force 
main line. 

We have reviewed this Pay Request and Change Order and recommend submittal to the Board 
for their approval.   
 
Should you have any questions or need additional information, please do not hesitate to 
contact our office at 601-627-7780. 
 
Sincerely, 

 
Matthew Miller, P.E., P.L.S. 
Benchmark Engineering & Surveying, LLC 
 

cc:   File: B-9693 





































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: HEMPHILL CONSTRUCTION COMPANY

INVOICE APPROVALS  

EMERGENCY REPAIRS – MAY 2024

Asking for your consideration to declare an emergency the following repairs and authorize payment of the Hemphill 
Construction Company invoices for each repair.

1. 61 Terrapin Cove – $8,062.22 - invoice #H24023-06-52838 – emergency sewer line repair underneath road.  Sewer 
line had collapsed underneath the road causing a sinkhole in the road.

2. Old Lakeland Drive at North Street - $7,810.18 – invoice #H24023-06-52853 – emergency sewer line repair.  Sewer 
line had collapsed causing a sinkhole in the road and sewer backup.

3. 119 Easthaven Drive – $8,336.00 – invoice #H24023-06-53251 – emergency water leak repair – Water leak occurred 
underneath driveway and was damaging the property.

4. 903 Filmore Drive - $6,078.00 – invoice #H24023-06-53330 – emergency sewer line repair – Comcast bored through 
sewer line causing sewer backup.

5. 526 East Jasper - $8,078.55 – invoice #H24023-06-54216 - emergency sewer repair – Sinkhole had formed near road.  
Sewer service had become disconnected at main tap compromising the road and allowing sewer discharge into the 
ground.

6. 1009 Heritage Drive - $4,333.00 – invoice #H24023-06-53357 – emergency sewer repair – sewer sinkhole.  Sewer 
service had collapsed at the tap causing a sinkhole and allowing sewer discharge into the ground.

All services rendered by Hemphill Construction Company on the attached invoicing are at the FY24 General Construction 
Services commodity bid pricing.  All listed repairs were emergencies in which the City of Brandon employees were not able to 
repair.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Hemphill Invoices

GL Code & Funding: 400-680-637 – WSOM - $34,361.95

400-673-637 – WSOM - $8,336.00
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: 350 CROSSGATES BLVD – MERIT HEALTH RANKIN 

UTILITY ACCOUNT #: 10381000.00 98

ADJUSTMENT APPROVAL – HOSPITAL COOLING TOWER USAGE

Asking for your consideration to approve the adjustment recommendation in the amount of $66,359.58 for 
sewer charges only on the above referenced account for Merit Health Rankin at 350 Crossgates Blvd.  This 
adjustment recommendation is for the final usage on the manual read meter at the hospital cooling tower 
prior to a city owned Sensus meter being installed.

On June 5, 2023, the Board approved item #8.11 for a city owned Sensus meter to be installed at Merit 
Health Rankin to meter the water usage by the hospital cooling tower for the purpose of future adjustments 
to the sewer charges only on this account.  This water is metered and billed through the City of Brandon 
meter at the emergency room.  The water used by the cooling tower does not go into the sewer system.  

Due to unforeseen circumstances, the City of Brandon was not able to get the city Sensus meter installed at 
this location until March 2024.  The recommended adjustment is for the FINAL USAGE on the previous 
manual read meter at the cooling tower for the billing cycles of May 2023 to April 2024. 

All future adjustment submittals for the cooling tower at the hospital on this account will be presented to 
the Board on a monthly basis with the monthly Public Works adjustment recommendations.

The recommended adjustment meets all requirements of the current Adjustment Policy.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Utility Adjustment Worksheet and Account Information
▪ Board Minutes and Memo – June 5, 2023
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: HIGHWAY 80 SIGNAL IMPROVEMENTS PROJECT

STONEGATE DRIVE AND WOODGATE DRIVE

STP-7314-00(041)LPA/109243-701000

PAY REQUEST 6

Asking for your consideration to approve Pay Request 6 in the amount of $16,341.20 from Hemphill 
Construction Company for the Highway 80 Signal Improvements Project Stonegate Drive and Woodgate Drive 
and authorize payment of the same.

On September 18, 2023, the Board awarded the bid for the Highway 80 Signal Improvements Project to 
Hemphill Construction Company as the best and lowest bid received.

The Highway 80 Signal Improvements Project Stonegate Drive and Woodgate Drive will allow upgrades to the 
existing traffic signals at Stonegate Drive and Woodgate Drive.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Inc Recommendation Letter
▪ Pay Request 6

GL Code: 001-201-703

Funding: MPO



 

 

     
 

July 10th, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
 
RE:  City of Brandon 

US HWY 80 Traffic Signal Upgrades with Geometric Improvements at Stonegate Dr. & Woodgate Dr. 

Project # STP‐7314‐00(041) LPA/109243‐701000 
B‐9409/B‐10744 

  Pay Request #6 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of Pay 

Request No. 6 for construction services for the City of Brandon US Highway 80 Traffic Signal Upgrades 

with Geometric Improvements at Stonegate Dr. & Woodgate Dr. for Hemphill Construction Co. Inc. in 

the total amount of $16,341.20. 

We have reviewed this pay request(s) and recommend this be submitted to the Board for their approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact our 
office at 601‐591‐1077. 
 
 
Sincerely, 

 
Lon Burt, P.E. 
Benchmark Engineering & Surveying, LLC 
 

 

cc:   Matthew Miller, P.E., P.L.S. (Benchmark) 

  Mary Ann Hess (City of Brandon) 

      File: B‐9409/B‐10744 

 
       
 



07/10/24











 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: STONEYBROOK SHILOH PARK BRIDGE PROJECT

PAY REQUEST 1 - FINAL

Asking for your consideration to approve Pay Request 1 FINAL in the amount of $45,671.08 from Outdoor 
Innovations Design and Build, LLC for the Stoneybrook Shiloh Park Bridge Project and authorize payment 
of the same.

On May 6, 2024, the Board awarded the quote for the Stoneybrook Shiloh Park Bridge Project to Outdoor 
Innovations Design and Build, LLC as the best and lowest quote received.

This project has allowed for the bridge connecting Stoneybrook Subdivision and Shiloh Park to be rebuilt.  
This bridge crosses the city drainage ditch in between Stoneybrook Subdivision and Shiloh Park and allows 
for foot traffic for residents in between the two.  The previous bridge was wooden, in poor condition, and 
unsafe for the general public.

This project will be funded through the Parks & Recreation Department.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Letter of Recommendation
▪ Outdoor Innovations Design and Build, LLC – Pay Request 1 FINAL

GL Code: 001-340-720

Funding: Parks & Rec 



 

 

  
\\benchmark-dc1\F\Projects\B-10814\Construction\B-10814 

Shiloh Ped Bridge Pay App#1.docx 
Page 1 

 

July 9, 2024 
 
Mrs. Carly Dearman 
Public Works Operations Coordinator 
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Shiloh Park Pedestrian Bridge Project 
B-10814 

 Pay Request No. 1 (FINAL) 
 
Dear Mrs. Dearman: 
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 1 (FINAL) for construction services for the City of Brandon Shiloh Park 
Pedestrian Bridge Project for Outdoor Innovations Design and Build, LLC.  in the amount of 
$45,671.08.   

We have reviewed this Pay Request and recommend submittal to the Board for their approval.   
 
Should you have any questions or need additional information, please do not hesitate to 
contact our office at 601-627-7780. 
 
Sincerely, 

 
Matthew Miller, P.E., P.L.S. 
Benchmark Engineering & Surveying, LLC 
 

cc:   File: B-10814 



Page 1 of 1

Outdoor Innovations Design + Build LLC
161 Crossroads Rd

Pelahatchie, MS  39145 US

+16015940864

oidesignandbuild@gmail.com

www.outdoorinnovations.ms

 

INVOICE
BILL TO
City of Brandon
1000 Municipal Drive, Brandon, MS 39042

INVOICE 384
DATE 07/09/2024
TERMS Net 30
DUE DATE 08/08/2024

DATE DESCRIPTION QTY RATE AMOUNT

Bridge Shiloh Park 
-Build a bridge 
according to 
specifications and 
plans provided

45,671.08 45,671.08

Thank you for your business. SUBTOTAL 45,671.08

TAX 0.00

TOTAL 45,671.08

BALANCE DUE $45,671.08































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: RICHLAND CREEK LIFT STATION

EMERGENCY REPAIRS

Asking for your consideration to declare an emergency repairs to the Richland Creek Lift Station and 
approve invoice #6921 in the amount of $6,300.00 from Harvey Services, Inc. and authorize payment of 
the same.

On Sunday, June 23, 2024, employees discovered that the Richland Creek Lift Station pumps were not 
working.  The City of Brandon contacted Harvey Services, Inc. for repairs.  Harvey Services, Inc. pulled both 
pumps on this date.  They were able to repair and reinstall pump 1 on the same day and make repairs to 
the panel for pump 2.

Invoice #6921 - $6,300.00 – from Harvey Services, Inc. is only for the services and repairs rendered on 
6/23/2024.  Pump 2 is still being repaired and will be reinstalled and invoiced upon completion.

Richland Creek Lift Station is a major component of the City of Brandon’s sewer system.  If Richland Creek 
Lift Station is not working properly, sewer overflow and sewer backup will occur throughout the system 
causing health and environmental safety issues.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Harvey Services, Inc. – invoice #6921 - $6,300.00

GL Code: 400-680-637

Funding: WSOM



Invoice
Date

6/24/2024

Invoice #

6921

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.
8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

6/24/2024

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe

601-750-1711 tharvey@harveyservices.net Total

601-622-7675
Office Manager - Jean

Item Code DescriptionQuantity Price Each Amount

Richland Creek Lift station, pumps not working
service (Sunday Work)  Service fee to get station back on line.

Repaired panel for #2 pump.
4 450.00 1,800.00

Boom/Crain Truck Crane Truck for Lifting with Operator1 1,800.00 1,800.00
service Service fee to repair #1 pump (2 crews)6 450.00 2,700.00

$6,300.00



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency repairs to the Richland Creek Lift Station

Harvey Services, Inc.

8 July 24

Carly Beth Dearman

Public Works Operations Coordinator



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: PECAN CIRCLE DRAINAGE IMPROVEMENTS PROJECT

AWARD QUOTE

Asking for your consideration to award the quote in the amount of $43,400.00 to Duraco Construction as 
the lowest and best quote received for the Pecan Circle Drainage Improvements Project.

Two additional quotes for this project were received:

▪ Eubank Construction - $68,645.00
▪ Hemphill Construction Company - $70,035.00

The Pecan Circle Drainage Improvements Project will allow for replacement of a deficient storm drain pipe 
in between addresses 404 & 406 Pecan Circle.  At this time, the storm drain pipe has collapsed in various 
locations and is causing sinkholes along the properties.

The Pecan Circle Drainage Improvements Project will be funded by the Streets Division of the General 
Fund.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pecan Circle Drainage Improvements Project Quote Tab
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July 10th, 2024 
 
Carly Dearman 
Public Works Operations Coordinator 
City of Brandon 
1000 Municipal Dr. 
Brandon, MS 39042 
 
RE: City of Brandon 

Pecan Circle Drain Improvements 
 Benchmark # B-10882 
 Quote Results 
 
Dear Mrs. Dearman: 
 
The City of Brandon received three (3) competitive quotes for the above referenced project on July 9th, 2024.  The 
three (3) quotes were as follows: 

 Duraco Construction 

Hemphill 
Construction 

Company 
EUBank 

Construction 

Quote Totals               $ 43,400.00            $ 70,035.00           $ 68,645.00  
 

The apparent low quote for the project was submitted by Duraco Construction, Inc. in the amount of $43,400.00.   

After reviewing and evaluating the quotes and supporting documents, we have found no irregularities within the low 
quote that should be of concern.  After this review, it is our recommendation to award the project to Duraco 
Construction, Inc. 

We can begin preparing these contract documents for execution by the City of Brandon and the Contractor once this 
award is made.  Should you have any questions or need additional information, please do not hesitate to contact our 
office at 601-591-1077 or 601-627-7780. 

 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

Cc:   Matthew Miller, P.E., P.L.S., Benchmark 
 File: B-10815 



PROJECT Pecan Circle Storm Drain Improvements

PROJECT NO. B‐10882

OWNER: CITY OF BRANDON

QUOTES RECIEVED:

ITEM NO. DESCRIPTION QUANTITY UNIT

UNIT PRICE SUB‐TOTAL UNIT PRICE SUB‐TOTAL UNIT PRICE SUB‐TOTAL

1 MOBILIZATION 1 LS 7,500.00$               7,500.00$               11,335.00$             11,335.00$              10,000.00$             10,000.00$            

2 REMOVAL OF EXISTING 18" C.P.P. 141 LF 25.00$                     3,525.00$               45.00$                     6,345.00$                15.00$                     2,115.00$              

3 18" REINFORCED CONCRETE PIPE, CLASS III 141 LF 115.00$                  16,215.00$             205.00$                  28,905.00$              230.00$                  32,430.00$            

4 CONNECTION TO EXITING INLET 2 EA 2,600.00$               5,200.00$               4,365.00$               8,730.00$                4,500.00$               9,000.00$              

5 CONCRETE COLLAR 2 EA 2,900.00$               5,800.00$               1,965.00$               3,930.00$                4,000.00$               8,000.00$              

6 REMOVE AND RESET FENCE 1 EA 3,000.00$               3,000.00$               7,910.00$               7,910.00$                3,500.00$               3,500.00$              

7 SOLID SOD (TO MATCH EXISTING) 180 SY 12.00$                     2,160.00$               16.00$                     2,880.00$                20.00$                     3,600.00$              

43,400.00$            70,035.00$             68,645.00$           

43,400.00$            70,035.00$             68,645.00$           

‐$                         ‐$                          ‐$                        

SIGNED:

PRINT: Anthony Horn, P.E.

DATE: 7/10/2024

HEMPHILL CONSTRUCTION 

COMPANY, INC.

EUBANK  CONSTRUCTION 

COMPANY, INC.

TOTAL BID

SUBMITTED BID

DIFFERENCE
BID RESULTS HAVE BEEN TABULATED ABOVE AND THE RESULTS ARE 

ACCURATE AND TRUE TO THE BEST OF MY KNOWLEDGE.

 CERTIFIED TABULATION OF QUOTES

7/9/2024

DURACO CONSTRUCTION, INC.

F:\Projects\B‐10882\Bidding‐Quotes\10882‐Bid Tabulation Base.xls



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JULY 15, 2024

SUBJECT: HEMPHILL CONSTRUCTION COMPANY

MAY 2024 INVOICE APPROVAL

Asking for your consideration to approve invoice #H24023-06 from Hemphill Construction Company in the 
amount of $109,628.19 for General Construction Services for the month of May 2024, authorize payment 
of the same, and amend the budget accordingly.

All services rendered by Hemphill Construction Company on the attached invoicing are at the FY24 
General Construction Services commodity bid pricing.  All listed repairs were due to circumstances in 
which the City of Brandon staff on hand were unable to accomplish in an appropriate timeframe or due to 
the nature of repairs.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company invoice for May 2024

GL Code & Funding: 400-680-637 – $2,847.00- WSOM

400-673-637 - $42,279.99 - WSOM

001-201-637 - $64,501.20 - Streets (General Fund)











































































 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/09/2024 
SUBJECT: PUBLIC AND HEARING AND BOARD ACTION REGARDING THE  
 

  
ATTACHMENTS: 
1. Memo - public hearing for 3 cases 
2. 24-007 Rezone Staff report for public hearing 
3. 24-009 CU staff report for public hearing 
4. 24-013 Staff Report public hearing 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARK BAKER, MARY ANN HESS

BOARD AGENDA: JULY 15, 2024

SUBJECT: PUBLIC HEARING AND BOARD ACTION REGARDING THE FOLLOWING CASES 

1. Conditional Use application case #24-013 - 3004 Daves Circle (Parcel # I9-25-160)
2. Conditional Use application case # 24-009 - 112 Cherry Hill Lane (Parcel # H8D-51)
3. Rezoning request case # 24-007 - 101 Pearl St (Parcel # I8J-20)

ATTACHMENTS:



Application # 24-007 
Date Received: April 2, 2024 
Subject Property: Parcel # I08J000020 00000 
Applicant: Derek Hammons 

 
 

  

    STAFF REPORT   CASE # 24-007  
              
 

 
Subject Matter: Rezoning Application  
 
Subject Property:  Parcel No: I08J000020 00000 
   
   
Planning Commission:  June 11, 2024 
  
Public Hearing:  N/A 
 
Zoning District:  RM-8:  Suburban Mixed Neighborhood 
    
Ward:    1- Craine 
 
 
Description: 
  
Consideration to rezone an existing RM-8 property to VMU for Derek Hammons on (Parcel #I08J000020 
00000). The applicant has requested this rezone with the ultimate goal of requesting a conditional use to 
operate an Airbnb. 
 
 
 
Zoning Ordinance 9.8.4: 
 
No amendment shall be made by the Mayor and Board of Alderman to the ordinance text of the official zoning 
map unless the proposed amendment complies with one or more of the following criteria: 
 

• The amendment will correct a manifest error in the ordinance. 
• The amendment to the official zoning map is necessary because of changing conditions within the city, 

new development patterns or annexation. 
• The amendment will more suitably promote and protect the public health, safety and welfare than the 

existing district boundaries which said amendment would replace. 

 
 
 
 
 
 
 
 
 
 
 



Application # 24-007 
Date Received: April 2, 2024 
Subject Property: Parcel # I08J000020 00000 
Applicant: Derek Hammons 

 
See “Location and Zoning Map” 

 

 
 
            
 
 
 
Relief Sought:     The applicant seeks a rezone to VMU (Vertical Mixed Use) to allow for the applicant to also 
apply for a conditional use in the future to operate a vacation rental. 
 
Planning Commission Recommendation:    The Planning Commission approved the rezoning request to change 
from RM-8 (Suburban Mixed Neighborhood) to VMU (Vertical Mixed Use) to allow for operation of a short term 
rental business. 

 
 
Staff Recommendation:    The staff recommends that the rezone be approved based on the zoning ordinance 
provisions in 9.8.4. The conditions immediately surrounding that area have changed and it is not in conflict with 
the comprehensive plan. The proposed zoning application does not diminish adjacent property values or 
compromise the comprehensive plan for the city.  
  
 

 
 



Application # 24-007 
Date Received: April 2, 2024 
Subject Property: Parcel # I08J000020 00000 
Applicant: Derek Hammons 

 
 
 
Notice Filed in Paper:  June 26, 2024 
 
Report Prepared By: Sam Hawkins, Community Development Director 
 
Exhibits: 

A) Location and Zoning Map 
B) Supplemental Documentation 

























Application # 24-009 
Date Received: April 14, 2024 
Subject Property: Parcel H8D-51 
Applicant: Joseph Bethay 

STAFF REPORT CASE # 24-009 

Subject Matter: Conditional Use Application  

Subject Property: 112 Cherry Hill Lane, Parcel No: H8D-51 

Planning Commission: June 11, 2024 

Public Hearing: July 15, 2024 

Zoning District: RR Rural Neighborhood 

Ward:   1 - Craine 

Description:  
Consideration of an application for Conditional Use request for Joseph Bethay (Parcel H8D-51) to replace mobile 
home that was destroyed in a fire with a new mobile home (1,038 SF). This is the primary residence and home 
of applicant. The property is zoned RR Rural Neighborhood Residential, which will require a conditional use for 
the mobile home.  See “Location and Zoning Map”, Attached 

Overview and Applicants Written Statement: 

Due to destruction of mobile home in a fire, owner is requesting a conditional use to replace the fire damaged 
mobile home with a new mobile home. 

Below is from the Applicant’s written statement 

“I Joseph Bethay would like to put another trailer at 112 Cherry Hill Ln in Brandon, MS 39042 due to the last trailer 
that was at this location was lost in a total fire disaster.” 

Section 9.7 Conditional Uses 

Please see below for the responses pertaining to the requirements for the granting of a conditional use 
permit.  Please see the applicants written statement and application for additional information 
concerning the request (attached). 

9.7.2 Requirements for granting a conditional use or conditional use permit: 

The Mayor and Board of Aldermen shall not grant a conditional use unless satisfactory provision and arrangement 
has been made concerning all the following: 



Application # 24-009 
Date Received: April 14, 2024 
Subject Property: Parcel H8D-51 
Applicant: Joseph Bethay 

 
a. Ingress and egress to property and proposed structures thereon with particular reference to 

vehicular and pedestrian safety and convenience, traffic flow and control, and access in case of 
fire or catastrophe. 
Response:  Adequate Ingress and Egress to the property exists via existing access from 
Cherry Hill Lane 

 
b. Off-street parking and loading areas. 

Response:  Existing parking will be utilized. 
 
c. Refuse and service areas. 

Response:  No dumpster required or needed. 
 

d. Utilities, with reference to locations, availability, and compatibility. 
Response:  Utility services are in place. 
 

e. Screening and buffering with reference to type, dimensions, and character. 
Response: Existing, no screening or additional buffers will be installed.  
 

f. Required yards and other open space. 
Response:  See above. 
 

g. General compatibility with adjacent properties and other property in the district. 
Response:  There are a few mobile homes on Cherry Hill Ln and W Sunset Dr along 
with single family residences. 
 

h. Any other provisions deemed applicable by the Mayor and Board of Aldermen. 
Response:  Any other provisions required by the Mayor and Board of Aldermen can 
and will be addressed at the appropriate time. 

 
 
 
 
See “Conditional Use Application”, Attached 
 
 
Planning Commission Recommendation:    The Planning Commission approved the conditional use application 
to replace the fire damaged mobile home with a new mobile home at 112 Cherry Hill Lane. 
 
 
 
Staff Recommendation:     
Staff recommends approval of the conditional use request to replace the mobile home pursuant to the staff report 
and placement of the new mobile 8 feet from the north property line as per city set back ordinances. Applicant will 
obtain all applicable building permits prior to the placement of the mobile home. 
 
 
 
 
 
 
 



Application # 24-009 
Date Received: April 14, 2024 
Subject Property: Parcel H8D-51 
Applicant: Joseph Bethay 

 
 
Adjoining Property Owners Notified:  
 

21946 Elizabeth Scott Estate 105 Cherry Hill Ln Brandon MS 39042 

21929 Johnny Lee & Pateener Davis 113 Pruvis Cir Brandon  MS 39042 

54839 Robert & Yolander Sellers 111 Purvis Cir Brandon  MS 39042 

55445 Mary Myers 107-A Purvis Cir Brandon MS 39042 

21926 Anthony D Harris 108 Cherry Hill Ln Brandon MS 39042 
 

 

  

  

  

  

  

  

  

  

  

Notice Filed in Paper:  June 26, 2024 
 
Report Prepared By: Beth Johnson, Community Development Office Manager 
 
Exhibits: 

A) Location and Zoning Map 
B) Adjacent Owners Map 
C) Conditional use application 
D) New mobile home description 
 













Application # 24-013 
Date Received: April 22, 2024 
Subject Property: Parcel I9-25-160 
Applicant: Tammy McKenzie 

 
 

  

    STAFF REPORT   CASE # 24-013  
              
 

 
Subject Matter: Conditional Use Application  
 
Subject Property:  3004 Daves Circle, Parcel No:  I9-25-160 
   
Planning Commission:  June 11, 2024 
  
Public Hearing:  July 15, 2024 
 
Zoning District:  RR (Rural Residential)  
 
Ward:    4- Coker 
 
 
Overview:  
 
Consideration of an application for Conditional Use Permit request for Tammye McKenzie for 3004 Daves Circle 
(Parcel # I9-25-160). 
 
The applicant is requesting approval to operate a bed and breakfast on the subject property.  The property has a 
guest house attached to the main house in which they are requesting to operate the bed and breakfast.  The 
property is zoned RR (Rural Residential) which will require approval of a conditional use permit in that zoning 
district for the use of a bed and breakfast.   
 
The proposed guest house rental consists of two bedrooms, one bathroom, full kitchen/dining area, and a living 
area.  There is one parking space for guest house use in addition to two spaces for owners of the property.  The 
applicant intends on marketing the guest house rental through Airbnb. 
 
 
4.4.6  Lodging and community housing uses. 
 

1. Bed and breakfast.  
i. Definition: An owner-occupied or tenant occupied single-family dwelling unit offering transient 

lodging accommodations within that dwelling where meals may be provided.  
 
ii. Districts permitted: NC, CC, VMU, PUD, TND; Conditional use in RR.  
 
iii. Parking: One space per guest room in addition to the two spaces required for the owners.  
 
iv. Loading: None.  
 
v. Additional standards: 
 



Application # 24-013 
Date Received: April 22, 2024 
Subject Property: Parcel I9-25-160 
Applicant: Tammy McKenzie 

 
• A bed and breakfast may have no more than three guest rooms or serve no more than six guests 

per night. 
 
Section 9.7 Conditional Uses 
 
Please see below for the responses pertaining to the requirements for the granting of a conditional use 
permit.  Please see the applicants written statement for additional information concerning the request 
(attached). 

 
 
9.7.2 Requirements for granting a conditional use or conditional use permit: 
 
The Mayor and Board of Aldermen shall not grant a conditional use unless satisfactory provision 
and arrangement has been made concerning all of the following: 
 
a. Ingress and egress to property and proposed structures thereon with particular reference to 

vehicular and pedestrian safety and convenience, traffic flow and control, and access in case of 
fire or catastrophe. 
Response:  Minor traffic impact.  No more traffic than normally expected in a 
residential area. 

 
b. Off-street parking and loading areas. 

Response:  Driveway and parking area are adequate to accommodate parking for the 
main house as well as parking for the guest house.   

 
c. Refuse and service areas. 

Response:  No refuse or service area is needed or requested for this use. 
 

d. Utilities, with reference to locations, availability, and compatibility. 
Response:  Utility connections are already in place.  No new connections will be 
requested or needed. 
 

e. Screening and buffering with reference to type, dimensions, and character. 
Response:  No additional screening will be provided.  The lot is just under 1 acre and is 
surrounded by fencing, trees, and vegetation. 
 

f. Required yards and other open space. 
Response:  The structure/use complies with the RR zoning district’s required yards 
and open space requirements. 
 

g. General compatibility with adjacent properties and other property in the district. 
Response:  The surrounding properties are zoned Rural Residential and 
Neighborhood Center Commercial.  The existing and proposed use is compatible with 
both zoned districts. 
 

h. Any other provisions deemed applicable by the Mayor and Board of Aldermen. 
 
 

 
 
 



Application # 24-013 
Date Received: April 22, 2024 
Subject Property: Parcel I9-25-160 
Applicant: Tammy McKenzie 

 
 
 
Owner’s Written Statement: 
 
“We have a mother-in-law suite that is attached to our home.  After the passing of my mom, we decided to turn it 
into an Airbnb.  It has a separate entry from our home and it has a parking place for the guest.” 
 
Exhibits: 

A) Location and Zoning Map 
B) Adjacent Owners Map 
C) Conditional Use Application 

 
 
Planning Commission Recommendation:    The Planning Commission recommends approval of the conditional 
use application to operate a short term rental establishment at 3004 Daves Circle. 
 
 
Staff Recommendation:     
 
Staff recommends approval of the conditional use permit subject to the following: 
 

1. Applicant will secure and maintain a proper business license with the City of Brandon. 
2. Applicant will obtain any required permits prior to making improvements (construction, signage, etc.). 
3. The conditional use permit is only applicable to the rental of the guest house and does not include the 

renting of any space located in the main home. 
4. The applicant, or other designated innkeeper, will be present or readily available while the guest house is 

occupied. 
5. Community Development will perform an inspection to ensure compliance with zoning, life safety and 

building code requirements, and other applicable local and state regulations.  A certificate of occupancy 
shall be issued by Community Development prior to initial occupancy. 

6. Community Development will perform periodic inspections of the property to ensure the safety of the 
occupants.  

 
 
 
Adjoining Property Owners Notified:  
  

PPIN Name Address City State Zip 
 

56480 Robert & Dianne Childress 1187 Hwy 471 Brandon  MS 39042 24-013 

71046 Savell Properties LLC 714 W Government St Brandon MS 39042 24-013 

81673 Savell Properties LLC 714 W Government St Brandon MS 39042 24-013 

33098 Frances Spears 1163 Hwy 471 Brandon MS 39042 24-013 

33107 Edward & Mary Cleveland 3005 Dave's Cir Brandon MS 39042 24-013 

33115 Arvis Moore 4000 Warner Dr Brandon MS 39042 24-013 

33108 Carla & Charles Ray 3006 Dave's Cir Brandon MS 39042 24-013 

 
 



Application # 24-013 
Date Received: April 22, 2024 
Subject Property: Parcel I9-25-160 
Applicant: Tammy McKenzie 

 
Notice Filed in Paper: June 26, 2024  
 
 
Report Prepared By: Beth Johnson, Community Development Office Manager 
 













 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/09/2024 
SUBJECT: BOARD ACTION REGARDING COMPREHENSIVE SIGN PLAN PRO 
 

  
ATTACHMENTS: 
1. Memo - Comprehensive Sign Plan 
2. 24-021 Staff Report Comp Sign Plan 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARK BAKER, MARY ANN HESS

BOARD AGENDA: JULY 15, 2024

SUBJECT: COMPREHENSIVE SIGN PLAN REVIEW FOR SPARK HOTEL AT 215 DANDE DR.

Board action requested on a Comprehensive Sign Plan proposal submitted by Spark Hotel located at 
215 Dande Dr. (parcel # H8-10-111)

ATTACHMENTS:



Application # 24-021 
Date Received: July 2, 2024 
Subject Property: 215 Dande Dr 
Applicant: Southern Signs Inc. / Pritesh Patel 

STAFF REPORT CASE # 24-021 

Subject Matter: Comprehensive Sign Plan Request 

Subject Property: Spark Hotel 
215 Dande Dr 
Parcel # H8-10-111 

Zoning District: CC 

Ward:   4- Coker

Overview: 

The property at 215 Dande Rd is being rebranded as a Spark Hotel – a division of the Hilton Corporation.  The 
applicant is requesting to install (3) signs on the tower of the building facing North, East and West with each sign 
measuring 145 square feet.  The proposed wall signs exceed the allowable signage requirement of the CC zoning 
district.  The building is positioned to allow for 2 wall signs as it fronts Hwy 18 and Interstate 20.  The current 
ordinance permits wall signs up to 100 square feet. 

• CC zoning district requires:
o 1 square foot of wall sign / 1 linear foot of building frontage
o 1 sign per street frontage

As an alternative to the prescribed sign standards a Comprehensive Sign Plan for a proposed or existing development 
may be approved by the Mayor and Board. 

The purpose of a Comprehensive Sign Plan is to provide for the establishment of signage criteria that are tailored to a 
specific development or location, and which may vary from specific Ordinance provisions. The intent is to provide for 
flexible sign criteria that promote superior design through architectural integration of the site, buildings and signs. 

The applicant must prove the following: 
• The development site contains unique or unusual physical conditions, such as topography, proportion, size or

relation to a public street that would limit or restrict normal Sign visibility; or
• The proposed or existing development exhibits unique characteristics of land use, architectural style, site

location, physical scale, historical interest or other distinguishing features that represent a clear variation
from conventional development; or

• The proposed signage incorporates special design features such as logos, emblems, murals or statuaries that
are integrated with the building architecture.

The applicant is requesting approval to their Comprehensive Sign Plan as prescribed in the zoning ordinance due to 
the unique characteristics as listed below:   

1. The Spark Hotel fronts Hwy 18 and Interstate 20, therefore, wall signage is only allowed on two sides of the
building as per city ordinance.  The east side view of the tower is currently obstructed by trees but future
development and removal of the trees will allow the building to be visible from Interstate 20.  Installation of
the east facing sign would benefit the hotel by increasing visibility on west bound Interstate 20.  In addition,
the inclusion of the east facing sign would create a more uniform presentation of the brand on the tower.



Application # 24-021 
Date Received: July 2, 2024 
Subject Property: 215 Dande Dr 
Applicant: Southern Signs Inc. / Pritesh Patel 

2. The proposed signs measure 145 square feet each and exceed the sign ordinance guidelines.  These signs will 
be installed on the tower and are the only wall signs attached to the building.  Approval of the signs will allow 
better visibility for motorists on Interstate 20 and Hwy 18. 

3. The proposed ground sign meets all city sign ordinance requirements and will require no special variances. 
 
 
See”Letter From Applicant” for further information.   
 
 
Staff Recommendation: 
 
Staff finds that the Comprehensive Sign Plan meets the standards to be approved and recommends approval of the 
requested Comprehensive Sign Plan. 
 
 
Exhibits: 

 
A) Letter from Applicant 
B) Sign Application 
C) Sign Drawings  

 

 
Report Prepared By: Beth Johnson, Community Development Office Manager  

 

 

 





















 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 07/10/2024 
SUBJECT: CONSIDERATION TO APPROVE THE ADDENDUM TO AGREEMENT TO AMEND 

AND EXTEND THE PROFESSIONAL SERVICES AGREEMENT WITH PAFFORD 
MEDICAL SERVICES TO PROVIDE CONTINUOUS ALS EMERGENCY 
AMBULANCE SERVICE TO THE CITY TWENTY-FOUR HOURS PER DAY PER 
CALENDAR YEAR. 

 

The department respectfully requests your consideration to approve the addendum to the Agreement 
to amend and extend the Professional Services Agreement with Pafford Medical Services which was 
approved February 20, 2024, to provide continuous ALS emergency ambulance service to the City 
twenty-four (24) hours per day, each day per calendar year for the terms and conditions as stated in 
the Addendum Agreement and authorize the Mayor to execute the same. 
 
This addendum is due to the 2024 legislative session where HB 1644 passed for the ambulance 
service to have a mutual aid agreement in place with another provider to assist in time of emergency if 
necessary.  
 
Thank you for your consideration.  
ATTACHMENTS: 
1. Addendum to Pafford Agreement Extension.6.24.24 
 



1

Addendum to Agreement to Amend and Extend the Professional Services Agreement 
with Pafford Medical Services to provide continuous ALS emergency ambulance 

service to the City twenty-four (24) hours per day, each day per calendar year.

WHEREAS, effective on the 14th day of January 2015, Pafford Ambulance Services, 
(“Pafford”) and the City of Brandon, Mississippi (“City”) entered into a Professional Services 
Agreement for Pafford to provide Advanced Life Support (ALS) emergency ambulance 
service in the City; and

WHEREAS, said Agreement was amended on February 2, 2016, and April 16, 2018, 
and is subject to that certain Agreement for Non-Exclusive Staging Use at the City of 
Brandon Fire Department Facility at 213 Poindexter Street, Brandon, Mississippi (“Staging 
Agreement”) dated January 8, 2019; and

WHEREAS, on February 20, 2024, the City and Pafford amended and extended the 
Agreement, as amended, and subject to the said Staging Agreement, and

WHEREAS, subsequent thereto, during the 2024 Mississippi Legislative Session, HB 
1644 was passed and thereafter approved by the Governor, effective July 1, 2024; and

WHEREAS HB 1644 provides in pertinent part that 

Any contract between the board of supervisors of a county or the governing authorities of 
a municipality and a private provider of ambulance services for the contracting provider 
to be the exclusive provider of ambulance services in the county or municipality, as the 
case may be, must contain a provision that requires the contracting provider to have a 
mutual aid agreement with other ambulance service providers to respond to 911 and 
natural disaster calls and provide service in the county or municipality, as the case may 
be, during times and circumstances when the contracting provider is experiencing 
shortages of equipment or personnel that cause a delay in responding to calls for 
service. The requirements of this section shall also apply to contracts between 
emergency medical service districts created under Section 41-59-51 and private 
providers of ambulance services.

WHEREAS, in accordance with HB 1644, effective July 1, 2024, the Amended and 
Extended Professional Services Agreement with Pafford Medical Services to provide 
continuous ALS emergency ambulance service to the City twenty-four (24) hours per day, 
each day per calendar year, is amended as follows, to-wit.

1.  The Agreement as amended and extended is amended to include Section 77 to 
read in full as follows, to-wit:

Section 77. At all times during the pendency of this Agreement, Pafford shall have 
in force and effect a mutual aid agreement with other ambulance service providers 
to respond to 911 and natural disaster calls and provide service in the City within 
the scope of its Agreement with the City, during times and circumstances when 
Pafford is experiencing shortages of equipment or personnel that cause a delay in 
responding to calls for service and shall provide proof of the same to the City 
immediately and without delay.
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2. All other terms and conditions of said Agreement, as amended and extended and 
subject to the said Staging Agreement, shall and do remain in full force and effect.

 
City of Brandon, Mississippi

By: ____________________ _______
Butch Lee, Mayor Date

Pafford Medical Services

By: ____________________ _______
          Date
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