
AGENDA 
BRANDON BOARD OF ALDERMEN & MAYOR 

REGULAR BOARD MEETING 
BUTCH LEE, MAYOR PRESIDING 

AUGUST 19, 2024 
  

1. CALL TO ORDER 

2. INVOCATION AND PLEDGE OF ALLEGIANCE 

   
1. Mayors Youth Council- 

Prayer- 
Pledge- Keith Forbes 

3. PUBLIC COMMENTS AND RECOGNITIONS 

4. OLD BUSINESS 

   1. Approve the Work Session and Regular Board Meeting Minutes of August 5, 2024. 

   
2. Approve the Budget Public Hearing Minutes, Work Session Minutes, and Special Called 

Board Meeting Minutes of August 12, 2024. 

5. BUTCH LEE, MAYOR 

   

1. Consideration to approve an engineering services agreement with Neel Schaffer 
regarding the Richland Creek Stonebridge EWP Ditch Project in the amount of 
$61,200.00.  Half of the engineering agreement's estimated cost will be covered by a 
grant from the NRCS.  The Finance Director has permission to make all necessary 
budget amendments. 

   
2. Consideration to approve a contract with North American Midway Entertaining - Astro 

Amusement, LLC to furnish amusement rides and concessions during the 2025 Brandon 
Days to be held on May 1-4, 2025, dates inclusive. 

   
3. Consideration to approve the lowest and best quote to Puckett Rents for two (2) Wacker 

LLT6 Light Towers to use at the Amphitheater in the amount of $24,228.00. 

   

4. Consideration to accept the best professional services proposal for ROW Tree Removal 
(Project #3) to Specialty Tree Service, as selected by the Tree Evaluation Committee 
(consisting of Sharon Womack, Jarrad Craine, and David Farris) at various areas in the 
City.  

   
5. Consideration to approve an advertisement for Brandon High School in the amount of 

$230.00. 

   
6. Consideration to grant permission to the Mayor to travel to Vicksburg, MS to attend the 

2024 Small Town Conference October 9-10 and authorize payment of all related travel 
expenses.  

   
7. Consideration to discuss further "Task Order #2", an agreement with Waggoner 

Engineering concerning the storm water assessment in the amount of $658,000.00. 



6. MARY ANN HESS, CITY CLERK 

   
1. Consideration to adopt the FY 2025-2025 Taxing and Spending Plan and authorize 

publication of the same.  

   

2. Consideration to approve professional services agreements for the purposes of 
promoting tourism in accordance with HB1521 (2023 MS Legislative Session) and other 
lawful and related purposes; authorize the Mayor to execute the same; and approve 
payment of all show related expenditures:  
Jon Pardi - Sell-off Agreement Brandon Amphitheater 10/10/2024 

   
3. Consideration to accept a donation of a small piece of property located adjacent to the 

City Hall parking lot in order to create additional parking spaces and also to approve 
recording the attached warranty deed with the Chancery Clerk's Office. 

   
4. Consideration to approve payment to Waggoner Engineering in the amount of $9,990.00 

for the engineering specifications related to the Tennis Court Rehab project. 

   
5. Consideration to grant permission for the advertisement to bid related to the Tennis 

Court Rehabilitation Project. 

   
6. Consideration to approve the Mississippi Municipal League annual membership fees for 

fiscal year 2025 at the rate of $10,455.20 and authorize payment of the same. 

   

7. Consideration to approve: 

a. Docket of Claims for August 19, 2024. 
b. Fox Everett claims released on 8/8/2024. 

 

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

   
1. Consideration to approve Pay Request 1 FINAL in the amount of $7,150.00 from Sullivan 

Construction Services for the Serenity Court Drainage Improvements Project and 
authorize payment of the same.  

   
2. Consideration to approve Pay Request 1 FINAL in the amount of $13,000.00 from 

Sullivan Construction Services for the Louis Wilson Drive Box Culvert Retaining Wall 
Repairs Project and authorize payment of the same. 

   
3. Consideration to approve Pay Request 2 FINAL (including the Final Summary Change 

Order) in the amount of $2,718.25 from Hemphill Construction Company Inc. for the 
2023 Grandeur Drainage Improvements Project and authorize payment of the same. 

   
4. Consideration to approve Pay Request 1 in the amount of $34,490.00 from Duraco 

Construction, Inc. for the Pecan Circle Drainage Improvements Project and authorize 
payment of the same. 

   
5. Consideration to approve Pay Request 5 in the amount of $496,125.69 from Adcamp, 

Inc. for the 2024 Street Overlay Project and authorize payment of the same. 

   
6. Consideration to approve invoice #53802 in the amount of $120,432.00 from Sunbelt 

Crushing, LLC for concrete crushing services and authorize payment of the same. 



   
7. Consideration to approve the quote in the amount of $12,258.20 from Southern States 

Utility Trailer Sales, Inc. as the best and lowest quote received for the replacement of the 
bedliner in the 2016 Freightliner Dump Truck - Vin #5746. 

   
8. Consideration to declare an emergency the repairs to the Provonce Park Lift Station 

located on Provonce Park pursuant to the memo. 

   
9. Consideration to allow Tim Martin, Public Works Inspector, to travel to Gulfport, MS, on 

October 22-24, 2024, for the Introduction to ArcGIS Online course offered through the 
MS State Extension offices.   

   

10. Consideration to approve the quote & purchase of TWO Myers VS50-5HP/1PH-230 volt 
submersible lift station pumps in the amount of $10,398.33 per pump from Harvey 
Services, Inc. as the best and lowest quote received.  These pumps will be spares that 
will be kept at the City of Brandon Shop for future lift station repairs as these pumps are 
compatible at multiple lift station sites. 

   
11. Permission to proceed with the storm drain point repairs in Town Station Subdivision as 

listed on the attachment and authorize Hemphill Construction Company to perform said 
repairs at the FY24 General Construction Services commodity pricing.  

   
12. Consideration to declare an emergency the sewer line repairs near 437 & 439 Greenfield 

Ridge Circle. 

8. SAM HAWKINS, COMMUNITY DEVELOPMENT 

   
1. Consideration of a Comprehensive Sign Plan submitted by Texaco / Munn Enterprises 

for the ground sign located at 2145 Hwy 18 (parcel # H8-10-70) 

9. JOSEPH FRENCH, POLICE CHIEF 

   

1. Request permission to accept the FY24 Homeland Security Grant # 24LE128 in the 
amount of $30,000.00 and authorize Mayor Butch Lee, Chief Joseph French, City Clerk 
Mary Ann Hess, Finance Director Tracie Riggin, Detective William Saul and Lydia Easley 
to execute all necessary documents.  

10. BRIAN ROBERTS, FIRE CHIEF 

   
1. Request permission to purchase two (2) sets of turn-out gear from Delta Fire and Safety 

on state contract in the amount of $6,830.00 and authorize payment of the same. 

   
2. Consideration to approve a three (3) year contract with Timeclock Plus for our fire 

department scheduler software and authorize Chief Brian Roberts to execute the same. 

   
3. Request Permission to accept the Homeland Security Grant #24HS128 in the amount of 

$20,204.00 and authorize Mayor Lee, Chief Roberts, City Clerk Mary Ann Hess, Finance 
Director Tracie Riggin and Carolyn Palmer to execute all documents. 

   
4. Request permission to purchase tires for Engine 2,3 and 5 from Southern Tire Mart as 

the lowest and best quote. 

11. EXECUTIVE SESSION 

12. ADJOURN 
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MINUTES OF THE REGULAR BOARD MEETING OF THE
BRANDON BOARD OF ALDERMEN OF AUGUST 5, 2024

MAYOR BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER - Mayor Lee and Aldermen Farris, Middleton, Coker, Womack, Williams, 
Vinson and Craine were present.  

2. INVOCATION AND PLEDGE OF ALLEGIANCE – Alderman Womack gave the invocation 
and Alderman Middleton led the Pledge of Allegiance. 

3. PUBLIC COMMENTS AND RECOGNITIONS – Kendall Goza, Mayor’s Youth Council, 
presented ideas for the Christmas Parade and this year’s theme.

4. OLD BUSINESS

1. Approve the Work Session and Regular Board Meeting Minutes of July 15, 2024.

Alderman Womack made the motion to approve agenda item 4.1, seconded by Alderman Coker 
and upon unanimous vote the motion carried.

5. BUTCH LEE, MAYOR

1. Reject the quotes received for the ROW Tree Removal at various areas in the City (see 
attached list), and authorize advertisement for bid.

2. Approve the payment of the professional services for tree removal of dead trees on the 
right of way along Luckney Road to D.A.T.S. Tree Work in the amount of $54,200.00.

3. Authorize Murphy’s Lawn and Landscape, Inc. to provide professional landscape 
services (pruning and cleanup) along north side of Highway 80 between Stonegate 
Drive and the corner of Lakebend Condominium fence in the amount of $7,982.50 and 
along the Hwy.18 and 80 corridor in the amount of $4950.75. 

4. Authorize Core & Main to provide professional services for manhole inspections at 
various locations within the City in the amount of $7,685.00.

5. Authorize Live Nation permission to make periodic requests for "Terms of Use" (TOU) 
sweeps directly with Ticketmaster, in order to prevent scalping on the tickets at the 
Amphitheater.

6. Approve a professional services Limited License Agreement with Fun Guys, LLC. re: 
Magic of Lights 2024.

7. Approve an invoice from Baker, Donelson, Bearman, Caldwell & Berkowitz, representing 
the East Metro Corridor Commission in the amount of $1,428.00 (25% of the total 
invoice of $5,712.00).

8. Advertise in the 2025 Mississippi Tour Guide with a half-page ad in the amount of 
$6,000 plus $500 for copying and editing as authorized by MCA 17-3-1 (1972, as 
amended) for the purpose of advertising and bringing into favorable notice the 
opportunities and possibilities of the City, first finding that this mode of 
advertising is in the best interests of the citizenry.

9. Authorize the City Clerk to establish a reserve fund known as the Municipal Reserve Fund 
in accordance with MCA Section 21-35-22 (1972 as amended).
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10. Authorize the Mayor to travel to Tunica, MS to attend the MML Fall Board of 
Directors Meeting and related registration, meals and lodging expenses.

Alderman Vinson made the motion to approve agenda items 5.1-5.10, in accordance with the 
memos from the Mayor’s office which are appended hereto, seconded by Alderman Womack and 
upon unanimous vote the motion carried.

6. MARY ANN HESS, CITY CLERK

1. Approve professional services agreements for the purposes of promoting 
tourism, parks and recreation in accordance with HB1521 (2023 MS Legislative Session) 
and other lawful and related purposes; authorize the Mayor to execute the same; and 
approve payment of all show related expenditures:

• Jordan Davis - Live Nation Sell-off Agreement Brandon 
Amphitheater 

• Sturgill Simpson Sell-off Agreement - AEG and Brandon

2. Approve an engagement letter with Barlow and Company, PLLC for the FY 2024 audit 
and authorize the Mayor to execute the same.

3. Accept the Deed of Dedication from Striker Property Group, LLC re: 0.54 acres +/- 
comprising Harrell Street for the purpose of public streets, drainage, utility and other 
municipal purposes and authorize the mayor to execute the same and to formally 
naming the same as Harrell Street.

4. Designate the City Clerk Mary Ann Hess and City Accountant Tracie Riggin as the 
authorized users at Trustmark National Bank regarding the City of Brandon's 
business credit cards.

5. Accept the Mississippi Office of Highway Safety (MOHS) and Brandon Police 
Department Grant Agreement for FY 2025, part of the 402 Police Traffic Services 
funding, in the amount of $60,000.00 and authorize the Mayor to execute the same.

6. Approve the quote from Adam Evans Waterproofing Co., Inc. in the amount of $5,581.00 
as the lowest and best quote received to remove and replace all concrete masonry unit 
(cmu) expansion joints across the front of City Hall and accept the quote from Malone 
Roofing Services LLC, in the amount of $6,800 as the lowest and best quote received, 
to install a new termination bar to the existing roof membrane and repair the existing 
wall to roof flashing and authorize payment.

Alderman Farris made the motion to approve agenda items 6.1-6.6, in accordance with the 
memos of the City Clerk’s office which are appended hereto, seconded by Alderman Craine and 
upon unanimous vote the motion carried.

7. Accept the quote from Mity Incorporated in the amount of $34,115.93, as the lowest and 
best quote received, to purchase 500 chairs and 10 chair racks and authorize payment.

8. Accept the quote from Elcon Electrical Contractors, Inc. in the amount of $16,750.00, as 
the lowest and best quote received, for the interior power to the Quarry Maintenance 
Building and authorize payment.
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9. Approve Jody Compton permission to attend an Introduction to ArcGIS pro course on 
September 25-26 and an Intermediate ArcGIS Pro course on December 4-5, in Pearl, 
and an on-line GIS course on October 23-24 in Gulfport, and to approve registration 
and related travel expenses. 

10. Approve the registration/travel for the City Accountant Tracie Riggin to attend the 
MSCPA Annual Conference on August 15-16, 2024 in Ridgeland, MS in the amount of 
$295.00.

11. Approve the disposal/shredding of the FY 2019 Payable documents: 1) Letters A-Z Files, 
Check Copies, and Invoices; 2) AP Cash Disbursements; 3) AP Paper copies of the 
Claims Dockets; 4) AP Pre-Check Audits; 5) AP Umpire Manual Warrants;
6) AP Voided Checks; 7) AP Check Registers by Detail, Summary and Department.

12. Authorize a request declaring surplus of approximately 82 fluorescent light fixtures and 
14 stage spotlights, which are no longer of use or value to the City, and authorize the 
sale of the same on GovDeals.

13. Consideration to approve:

a. Docket of Claims for August 5, 2024.
b. Fox Everett claims released on July 25, 2024.
c. Electronic fund transfers for July 31, 2024.

Alderman Womack made the motion to approve agenda items 6.7 - 6.13(a)-(c), in accordance 
with the memos of the City Clerk’s office which are appended hereto, seconded by Alderman 
Craine and upon unanimous vote the motion carried.

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT

1. Approve Pay Request 4 in the amount of $638,658.54 from Adcamp, Inc. for the 2024 
Overlay Project and authorize payment of the same.

2. Approve a Memorandum of Understanding between the Board of Aldermen and Mayor 
Butch Lee with regard to ARPA Funding as detailed in MDEQ Agreement No. 547-2-
DW-5.15 for the Burnham Road Waterline Improvements Project and authorize 
execution of the same.

3. Declare as surplus and of no further value to the City certain City of Brandon 
equipment listed on the memo of Carly Dearman dated August 5, 2024, attached 
hereto and authorize and authorize the sale of the same on GovDeals or the 
destruction of the same as set forth in the memo. 

4. Hire Karter Bounds as a Water Laborer II in the Public Works Department 
effective August 6, 2024, at a rate of pay pursuant to the memo.

5. Approve the modification of MCWI Sub-award Agreement #547-2-DW-
5.15 from MDEQ and authorize the Mayor to execute the same.

6. Approve utility adjustment approvals and denials pursuant to the memo first finding that the 
adjustments as presented are the result of unforeseen circumstances and that the 
customers did not receive the benefit of the service thereby warranting the adjustment.
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7. Declare as an emergency in accordance with MCA Section 31-7-13(k) (1972 as amended) 
the traffic signal repairs at Highway 18 & I-20 which occurred on July 3, 2024, and 
approve invoice #M2024.132 in the amount of $14,917.00 from Lewis Electric, Inc. and 
authorize payment of the same.

8. Approve invoice #H24023-07 in the amount of $40,350.41 from Hemphill Construction 
Company for General Construction Services in the month of June 2024 at the FY24 
commodity pricing and authorize payment of the same.

9. Approve Pay Request 1 in the amount of $74,437.23 from Simmons Erosion Control 
for the 2024 Eastgate Sidewalk Project and authorize payment of the same.

10. Approve the bid renewal for Herbicide Treatment of Right-of-Ways, Ditches, 
Detention Ponds, & Cemeteries with Chempro Services, Inc. for the 2024 spraying 
season.

11. Approve invoice #H24023-07-54394 in the amount of $8,710.41 from Hemphill 
Construction Company for sewer point repairs as part of the Hunters Woods Sewer 
Repair Project - Group 2 of 6, authorize payment of the same, and amend the budget 
accordingly.

Alderman Craine made the motion to approve agenda items 7.1-7.11, in accordance with the 
memos of the City Clerk’s office which are appended hereto, seconded by Alderman Womack and 
upon unanimous vote the motion carried.

12. Declare as emergencies in accordance with MCA Section 31-7-13(k)(1972 as amended 
and authorize repairs and payment of the Hemphill Construction invoices for each repair, 
to-wit:

• Marquette Road near the GM Plant - $5,196.00 - invoice #H24023-07-54393 – ER 
water valve repair

• 138 Meadowlane - $11,855.14 - invoice #H24023-07-53778 - ER sewer repair.
• 53 Terrapin Cove - $13,588.41 - invoice #H24023-07-53829 - ER sewer repair.
• 652 Trickhambridge Road - $5,196.00 - invoice #H24023-07-53864 - ER sewer repair.
• 194 Huntview Drive - $5,568.12 - invoice #H24023-07-53912 - ER sewer repair.
• 22 Quail Ridge Drive - $3,983.00 - invoice #H24023-07-52486 - ER sewer repair.
• 288 Cornerstone Drive - $46,157.00 - invoice #H24023-07-52067 - ER storm drain 

repair.

13. Approve Pay Request 2 in the amount of $331,584.41 from Thornton Construction 
Company, Inc. for the Marquette Road Multi-use Path Project and authorize payment of 
the same.

14. Approve Pay Request 1 in the amount of $178,418.55, Pay Request 2 in the amount of 
$23,821.25, and Pay Request 3 FINAL in the amount of $10,644.20 from Hemphill 
Construction Company for the Highway 471 Sewer Line Extension Project and authorize 
payment of the same.

15. Approve Pay Request 3 in the amount of $224,662.82 from Eubank Construction 
Company, Inc. for the Highway 18 Highway 468 Sewer Force Main Replacement 
Project and authorize payment of same.
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16. Approve Pipeline Crossing Contract #23-15239(RL) from Meridian Speedway, LLC, 
(Railroad Company) authorize the Mayor to execute the same, and authorize payment 
of the contract fee in the amount of $9,375.00 for the Cornerstone Grants Ferry Parkway 
Waterline Extension Project.

17. Approve Change Order 2 from Cain, Inc. for an increase of 35 days in contract time for 
the Shiloh Park EWP Bank Stabilization Project.

18. Adopt resolution re: 601 W. Jasper re: assessment of costs and penalties for clean up 
and authorize the filing of the same with the Tax Collector and Circuit Clerk

Alderman Vinson made the motion to approve agenda items 7.12-7.18, in accordance with the 
memos from the Public Works Department, which are appended hereto, seconded by Alderman 
Craine and upon unanimous vote the motion carried.

8. SAM HAWKINS, COMMUNITY DEVELOPMENT

1. Set a public hearing for September 3, 2024, during the Regular Board Meeting, to 
consider an application to rezone certain property as described in the memo to the 
Mayor and Board regarding the same, to Office Research Campus (ORC).

2. Set a public hearing for September 3, 2024, during the Regular Board Meeting, to 
consider an application to rezone certain property owned by Rankin County from TND to 
I-2 and a conditional use application as presented, as described in the memo to the 
Mayor and Board regarding the same.

Alderman Womack made the motion to approve agenda item 8.1 and 8.2, in accordance with the 
memo from the Community Development Department, which is appended hereto, seconded by 
Alderman Vinson and upon unanimous vote the motion carried.

9. JOSEPH FRENCH, POLICE CHIEF

1. Redesignate Dwyane Martin to a part-time investigator effective August 3, 2024 and 
change rate of pay in accordance with the memo.

2. Authorize a request for Sgt. Inv. Robbie Reid to travel to Hoover, AL to participate in the 
Digital Evidence Investigations Course on October 13-18, 2024.

Alderman Farris made the motion to approve agenda items 9.1 & 9.2 in accordance with the 
memos from the Police Department, which are appended hereto, seconded by Alderman 
Williams and upon unanimous vote the motion carried.

10. BRIAN ROBERTS, FIRE CHIEF

1. Hire Lawton Burnham and Jackson Swales as firefighter trainees effective August 
6, 2024, and set a rate of pay per memo.

2. Authorize permission to purchase uniform pants from The Southern Connection 
as the lowest and best quote received.

3. Approve paramedic school contracts from School of EMS for Capt. McClora and FF 
Max Chandler and authorize Div. Chief Jerry King to execute the same.

4. Authorize permission for Chief Roberts, Deputy Chief Wofford and Division Chief King 
to travel to Meridian, MS to attend the Mid-Winter Chiefs Conference and approve all 
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travel expenses.

Alderman Coker made the motion to approve agenda items 10.1-10.4 in accordance with the 
memos from the Fire Department, which are appended hereto, seconded by Alderman Womack 
and upon unanimous vote the motion carried.

11. ADJOURN

Alderman Williams made the motion to adjourn the Regular Board Meeting, seconded by 
Alderman Womack and upon unanimous vote the motion carried.

(Next Regular Board Meeting:  August 19, 2024)

Minutes approved this the 19th day of August 2024.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE 
BRANDON BOARD OF ALDERMEN 

WORK SESSION 
BUTCH LEE, MAYOR PRESIDING

AUGUST 5, 2024

1. CALL TO ORDER – Mayor Lee and Aldermen Farris, Middleton, Womack, Coker, 
Williams, Vinson and Craine were present.  Mayor Lee led the invocation.   

2. Discussion re:

• FY 25 Budget
• Tax Assessor – Recap of Values (Ad Valorem)
• Municipal Reserve Fund
• Infrastructure Modernization Update 
• Cooperative Entergy Update
• MYC Christmas Parade Planning
• Budget Item - Employee Health and Wellness
• Budget Item - Water and Wastewater Study
• Budget Item - Eastmark Drive CIPP Project
• Budget Item - Amphitheater Operational Fund (Van/Lights)
• MDOT – Transportation Alternative (TA) Grants
• Jackson MPO – Transportation Management Area Certification
• HOA Assistance – Storm Water Detention – Engineer Support
• Hwy. 80 Area – Murphy Landscaping Quote Consideration
• Hwy. 80 – MDOT – Signalization and Timing
• Mississippi Diabetes Network – Diabetes Solutions 
• Additional Parking at City Hall
• Cornerstone Tank and Distribution Update
• Rankin County Rezoning / Conditional Use Applications

Minutes approved, this the 19th day of August 2024.

_______________________  
Hon. Butch Lee, Mayor

Attest:

___________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE 
PUBLIC HEARING OF THE

MAYOR AND BOARD OF ALDERMEN OF THE CITY OF BRANDON 
HELD ON AUGUST 12, 2024 AT 6:00 P.M. 

RE: FY 24-25 TAXING AND 
SPENDING PLAN AND TAX LEVY 

Those present at the Public Hearing are noted as reflected on the sign-in sheet 
attached hereto.

The City Clerk advised the Mayor and Board of Aldermen that the prerequisites to the 
Public Hearing regarding the FY 2024-2025 Taxing and Spending Plan and Tax Levy have 
been met.  The notice of the Public Hearing as published in the Rankin County News is 
attached hereto.

The City’s Finance Director then presented the proposed FY 2024-2025 Taxing and 
Spending Plan and Tax Levy and those present were given an opportunity to make public 
comment and to ask questions regarding the same.  Other than the Mayor and members of the 
Board of Aldermen, no additional comments were made. 

The Public Hearing was then closed. 

Minutes approved, this the 19th day of August 2024.

_______________________  
Hon. Butch Lee, Mayor

Attest:

___________________________
Hon. Mary Ann Hess, City Clerk



MINUTES OF THE 
WORK SESSION OF THE MAYOR AND BOARD OF ALDERMEN OF THE CITY OF 

BRANDON ON AUGUST 12, 2024 
BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER – Mayor Lee and Aldermen Farris, Middleton, Womack, Coker, 
Williams, Vinson and Craine were present.     

2. INVOCATION - Mayor Lee gave the invocation.

3. BUTCH LEE, MAYOR

1. Discussion on the timing and the appointment of David Farris, Jarrad Craine, and Sharon 
Womack to the RFQ Evaluation Committee regarding the ROW Tree Removal 
contractor.

2. Discussion of the Rouse Elementary Traffic Report on Boyce Thompson.

3. Discussion on the newly-approved funding project - Emergency Watershed Project 
(EWP) on Richland Creek in the City of Brandon. It is through the USDA NRCS and the 
purpose of the project is to rock riprap bank stabilization of active erosion areas on 
Richland Creek. The award is in the amount of $336,600.00 with our matching share of
$102,000.00 for a total of $438,600.00.

4. Discussion of the Pecan Ridge Progress.

5. Discussion on the 2024 Street Resurfacing Progress.

6. Discussion of the Magic of Lights Contract.

7. Discussion of the Reduction of Waste-Water Treatment (WRUA).

8. Discussion of the Appointment to MML Board and Committees.

9. Discussion on Rezoning Update for Rankin County.

10. Discussion on the "Task Order #2", an agreement with Waggoner Engineering 
concerning the city-side storm water assessment in the amount of $658,000.00. Further 
discussion is required to clarify the expectations of both the City and Waggoner 
regarding this study, specifically as to the topics included in the scope of work.

Minutes approved, this the 19th day of August 2024.

_______________________  
Hon. Butch Lee, Mayor

Attest:

___________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE SPECIAL BOARD MEETING OF THE
MAYOR AND BOARD OF ALDERMEN OF THE CITY OF BRANDON, MISSISISPPI OF 

AUGUST 12, 2024
MAYOR BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER – Mayor Lee and Aldermen Farris, Middleton, Coker, Womack, Williams, 
Vinson and Craine were present.  

2. INVOCATION AND PLEDGE OF ALLEGIANCE – Alderman Vinson gave the invocation and 
Alderman Williams led the Pledge of Allegiance

3. PUBLIC COMMENTS AND RECOGNITIONS – None

4. APPEND SPECIAL MEETING NOTICE TO MINUTES

Alderman Coker made the motion to append the Special Meeting Notice to the Minutes, seconded 
by Alderman Farris and upon unanimous vote the motion carried. 

5. BUTCH LEE, MAYOR

1. Approve an agreement with the lowest and best bidder to Woodward Contracting, LLC 
for the Waterline Project Along Trustmark Bank Property in the amount of $97,730.00.

2. Approve a professional engineering services agreement with Neel- Schaffer, LLC for 
the Overhead to Underground Utility Study - Phase 1 Study, in an amount not to 
exceed $50,000.00.

Alderman Craine made the motion to approve agenda items 4.1 & 4.2, in accordance with the 
memos from the Mayor’s office which are appended hereto, seconded by Alderman Womack and 
upon unanimous vote the motion carried.

3. Amend the Rental Agreement with UMMC on the date of August 19, 2024, and then 
using the same contract language for two more agreements that will cover the dates 
of December 2, 2024, March 18, 2025, May 1, 2025, and May 22, 2025. 

Alderman Williams made the motion to approve agenda items 4.3, in accordance with the memos 
from the Mayor’s office which are appended hereto, seconded by Alderman Womack and upon 
unanimous vote the motion carried.

6. MARY ANN HESS, CITY CLERK

1. Adopt a resolution regarding the tax levy for the City of Brandon ad valorem taxes for 
the Fiscal Year 2024-2025.

Alderman Vinson made the motion to approve agenda item 5.1, in accordance with the memo 
from the City Clerk’s office which is appended hereto, seconded by Alderman Craine and upon 
unanimous vote the motion carried.

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT

1. Authorize permission to apply for funding through the Natural Resources Conservation 
Service (NRCS) for the Richland Creek Stonebridge Emergency Watershed Project 
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(EWP) Ditch Project, authorize the Mayor to execute all related documents, and 
permission to advertise the project for bid and to revise the budget as necessary. ( The 
award amount is $336,600.00, along with The City’s match of $102,000.00 for a total of 
$438,600.00). 

2. Approve outside equipment repairs in accordance with MCA Section 31-7-13(m)(ii) by 
Puckett Rents for maintenance and repairs on the CAT 299D2 XPS Skid Steer - SN 
#4562 and approve payment in the amount of $7,083.50.

3. Approve outside equipment repairs in accordance with MCA Section 31-7-13(m)(ii) by 
Deviney Equipment for repairs to the New Holland Tractor T6050 - Vin #4448 and 
approve payment in the amount of $9,476.01.

4. Accept the joint commodity term bids for asphalt and asphalt products as advertised 
by Rankin County effective through December 31, 2024 and approve the 
Recommended Vendor, alternate #1 and alternate #2 in accordance with MCA 
Section 31-7-13(f)as presented.

5. Correct prior Board action for item #7.4 on August 5, 2024, due to a scrivener’s error 
regarding the hiring of Karter Bounds pursuant to the memo.

Alderman Vinson made the motion to approve agenda items 6.1-6.5, in accordance with the 
memos from the Public Works Department which are appended hereto, seconded by Alderman 
Williams and upon unanimous vote the motion carried.

8. BRIAN ROBERTS, FIRE CHIEF

1. Accept the quote from Sunbelt Fire in the amount of $13,726.72 for the purchase of 1600 
feet of 5” combat ready fire hose, as the lowest and best quote received, and authorize 
payment and approve travel to Fairhope, AL for the same.

2. Authorize Firefighter Maxell Chandler and Captain Jay McClora to travel Greenwood, 
MS for paramedic lab school and approve related travel expenses. 

Alderman Farris made the motion to approve agenda items 7.1 & 7.2 in accordance with the 
memos from the Fire Department, which are appended hereto, seconded by Alderman Womack 
and upon unanimous vote the motion carried.

9. EXECUTIVE SESSION 

Alderman Williams made the motion to consider the need to enter into Executive Session, 
seconded by Alderman Womack and upon unanimous vote the motion carried.

Alderman Womack made the motion to enter into Executive Session to discuss personnel 
matters and the property acquisition of real property, seconded by Alderman Craine and upon 
unanimous vote the motion carried. 

(The Mayor announced outside of Executive Session the reasons therefore).

Alderman Coker then made the motion to resume the Special Board Meeting out of Executive 
Session, seconded by Alderman Womack and upon unanimous vote the motion carried.

(That no votes were taken in Executive Session was announced upon return to the Board Room).
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10. ADJOURN

Alderman Womack made the motion to adjourn the Special Board Meeting, seconded by 
Alderman Craine and upon unanimous vote the motion carried.

Minutes approved this the 19th day of August 2024.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/16/2024 
SUBJECT: RICHLAND CREEK - NEEL SCHAFFER 
 

Consideration to approve an engineering services agreement with Neel Schaffer regarding the 
Richland Creek Stonebridge EWP Ditch Project in the amount of $61,200.00.  Half of the engineering 
agreement's estimated cost will be covered by a grant from the NRCS.  The Finance Director has 
permission to make all necessary budget amendments.  
ATTACHMENTS: 
1. Richland Creek Stonebridge EWP Ditch Project 
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P: 601.724.1953

2101 Courtside Cove
Brandon, MS 39042

www.neel-schaffer.com

August 15, 2024 
 
Mayor Butch Lee 
City of Brandon, Mississippi 
1000 Municipal Drive 
Brandon, MS  39042 
 
 
REFERENCE: RICHLAND CREEK STONEBRIDGE EWP DITCH PROJECT 

CITY OF BRANDON, MISSISSIPPI – ENGINEERING SERVICES AGREEMENT  
 
Dear Mayor: 
 
Neel-Schaffer, Inc. is pleased to offer you this Letter Agreement to provide professional services for 
topographic surveying, design engineering, and construction review for work related to the NRCS EWP 
funded erosion mitigation efforts along a 400-foot stretch of Richland Creek’s west bank located 
approximately 1500 feet southwest of highway 18.  Over time, head cutting and streambank erosion has 
exposed the sanitary sewer line in this location. This project is intended to restore and armor the 
streambank along this stretch of Richland Creek and protect the sanitary sewer line which runs in a 
parallel path along the streambank. 

Our services under this letter agreement will include providing a topographic survey of the project site, 
design engineering, developing of construction plans, preparation of cost estimates, bidding and 
contracting services, construction engineering, and submittal for a nationwide permit to the U.S. Army 
Corps of Engineers. 

Services which are outside those services listed above will be considered additional services and are not 
considered a part of the project fees.  Examples of additional services may include right of way/easement 
surveys, preparation of easement maps, right of way/easement acquisition, geotechnical investigation and 
reporting, permitting requirements beyond those necessary to obtain a nationwide permit, and utility 
relocation coordination. Any additional services that are deemed necessary to the project will be 
presented to the city for consideration prior to proceeding with said services. 

Neel-Schaffer, Inc. will provide our services in accordance with Exhibit A, General Terms and 
Conditions, which is attached to and hereby made a part of this Letter Agreement. Compensation for 
Neel-Schaffer, Inc’s. services will be for a LUMP SUM fee of $61,200 based on the scope of work stated 
above.  Services not explicitly outlined in the scope above will be considered additional services and may 
be provided on an hourly basis, as requested, in accordance with our Standard Rate Schedule (Exhibit B).   

Neel-Schaffer, Inc. will complete tasks described herein in accordance with a mutually agreeable 
schedule to be developed between the Owner and Neel-Schaffer.  Neel-Schaffer, Inc. will bill monthly for 
work performed on the project. Payment for our services will be due within forty-five (45) days of receipt 
of the invoice and is not dependent on any factor except our ability to provide services in accordance with 
generally accepted standards of the engineering profession. 

 



 

We appreciate the opportunity to work with you on this project. If this Letter Agreement is acceptable, 
please execute this document and return the original to us. 

 

Sincerely, 

 

NEEL-SCHAFFER, INC. 

 

 

 

Chad Edwards, P.E. 

Engineer Manager 

 

ACCEPTED:     

 

BY:          

 

DATE:   

 

 



EXHIBIT A 
GENERAL TERMS AND CONDITIONS 

PROFESSIONAL SERVICES 
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1. Relationship between Consultant and Client. Neel-Schaffer, Inc. (“Consultant”) shall serve as the Client's 
professional consultant in those phases of the Project to which this Agreement applies.  The relationship is that of a 
buyer and seller of professional services and it is understood that the parties have not entered into any joint venture or 
partnership with the other.  Consultant shall not be considered to be the agent or fiduciary of the Client.  

 
2. Responsibility of Consultant.  Consultant will perform services under this Agreement in a manner consistent with that 

standard of care and skill ordinarily exercised by members of the same profession currently practicing in the same 
locality under similar conditions (the “Standard of Care”).  No other representation, warranty or guarantee, express or 
implied, is included or intended in this Agreement or in any report, opinion, document, or otherwise.  

 
3. Responsibility of the Client.  Client shall provide all information and criteria as to its requirements for the Project, 

including budgetary limitations. Consultant shall be entitled to rely upon the accuracy and completeness of any and all 
information provided by Client.  If applicable to the scope of work, Client shall arrange for Consultant to enter upon 
public and private property and obtain all necessary approvals required from all governmental authorities having 
jurisdiction over the Project. Client shall provide reasonable notice to Consultant whenever Client becomes aware of 
any development that affects the scope or timing of Consultant's services. 

 
Client shall notify the Consultant of any deficiency in the Consultant’s services of which the Client becomes aware, so 
that Consultant may take measures to minimize the consequences of such deficiency.  Client’s failure to notify the 
Consultant shall relieve the Consultant of any liability for costs to remedy the deficiency above the sum such remedy 
would have cost had prompt notification been given when such defects were first discovered. 
 

4. Construction Phase Services.  If Consultant’s scope of services includes the observation and monitoring of work 
performed by Client’s other contractors, Consultant shall provide personnel to observe and monitor the work in 
accordance with the Standard of Care in order to ascertain that it is being performed in general conformance with the 
plans and specifications.  Consultant shall not supervise, direct, or have control over any construction contractor’s work.  
Consultant shall not have authority over or responsibility for construction means, methods, techniques, sequences or 
procedures or for safety precautions and programs in connection with the work of the construction contractor.  
Consultant does not guarantee the performance of the construction contractor and does not assume responsibility for 
the contractor’s failure to furnish and perform its work in accordance with the plans and specifications. 

 
5. Ownership of Documents.  All reports, drawings, specifications, data, calculations, notes, and other documents, 

including those in electronic form prepared by Consultant shall be the  property of the Client.    Any reuse or distribution 
to third parties without such express written permission or project-specific adaptation by Consultant will be at the 
Client’s sole risk and without liability to Consultant or its employees, subsidiaries, and subconsultants.   
 

6. Opinion of Costs.  When required as a part of its scope of services, Consultant will furnish opinions or estimates of 
construction cost on the basis of Consultant’s experience and qualifications, but Consultant does not guarantee the 
accuracy of such estimates.  The parties recognize that Consultant has no control over the cost of labor, material, 
equipment, or services furnished by others or over market conditions or contractors’ methods of determining prices.   

 
7. Suspension of Services.  Client may, at any time, by written notice, suspend the services of Consultant.  Upon receipt 

of such notice, Consultant shall take all reasonable steps to mitigate costs allocable to the suspended services.  Client, 
however, shall pay all reasonable and necessary costs associated with such suspension including the cost of assembling 
documents, personnel and equipment, rescheduling or reassignment costs necessary to maintain continuity and the staff 
required to resume the services upon expiration of the suspension.    
 

8. Termination.  This Agreement may be terminated by either party upon 30 days' written to the other party.  Upon such 
termination, Client shall pay Consultant for all services performed up to the date of termination.  If Client is the 
terminating party, Client shall pay Consultant all reasonable cost and expenses incurred by Consultant in effecting the 
termination, including but not limited to non-cancellable commitments and demobilization costs, if any. 

 
9. Indemnification. Consultant shall indemnify and hold harmless Client from and against those damages and costs 

(including reasonable attorneys’ fees) that Client incurs as a result of third party claims for personal injury or property 
damage to the extent caused by the negligent acts, errors or omissions of Consultant. 
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Only to extent permitted by law, Client shall indemnify and hold harmless Consultant from and against those damages 
and costs (including reasonable attorneys’ fees) that Consultant incurs as a result of third party claims for personal 
injury or property damage to the extent caused by the negligent acts, errors or omissions of Client. 

 
10. Legal Proceedings.  In the event Consultant or its employees are required by Client to provide testimony, answer 

interrogatories, produce documents or otherwise provide information in relation to any litigation, arbitration, proceeding 
or other inquiry arising out of Consultant’s services, where Consultant is not a party to such proceeding, Client will 
compensate Consultant for its services and reimburse Consultant for all related direct costs incurred in connection with 
providing such testimony or information.   

 
11. Successors and Assigns.  The terms of this Agreement shall be binding upon and inure to the benefit of the parties and 

their respective successors and assigns; provided however, that neither party shall assign this Agreement in whole or in 
part without the prior written consent of the other party. 

 
12. Insurance.  Consultant agrees to maintain the following insurance coverage with the following limits of insurance 

during the performance of Consultant’s work hereunder: 
 

(a) Commercial General Liability insurance with standard ISO coverage and available limits of $1,000,000 per 
occurrence and $2,000,000 general aggregate; 

(b) Automobile Liability insurance with standard ISO coverage and available combined single limits of $1,000,000 
per accident; 

(c) Worker’s Compensation insurance with limits as required by statute and Employer’s Liability insurance with limits 
of $1,000,000 per employee for bodily injury by accident/$1,000,000 per employee for bodily injury by 
disease/$1,000,000 policy limit for disease; and 

(d) Professional Liability insurance covering the Consultant’s negligent acts, errors, or omissions in the performance 
of professional services with available limits of $1,000,000 per claim and annual aggregate. 

 
Consultant shall provide a certificate of insurance evidencing such insurance coverage to Client prior to the start of 
Consultant’s work and annually upon renewal of coverage. Consultant shall cause Client to be named as an additional 
insured on Consultant’s commercial general liability and auto liability policies, which shall be primary and 
noncontributory. 

 
 
13. Payment.  Only to the extent permitted by law, unless agreed to otherwise, Consultant shall submit monthly invoices 

to the Client.  Payment in full shall be due upon receipt of the invoice. Payment of any invoices by the Client shall be 
taken to mean that the Client is satisfied with the Consultant’s services to the date of the payment and is not aware of 
any deficiencies in those services. If payments are delinquent after 45 days from invoice date, the Client agrees to pay 
interest on the unpaid balance at the rate of one percent (1%) per month. If the Client fails to make payments when due; 
then Consultant, after giving seven (7) days written notice to the Client, may suspend services until the Client has paid 
in full all amounts due for services, expenses, and other related charges without recourse to the Client for loss or damage 
caused by such suspension.  Payment for Consultant’s services is not contingent on any factor, except the Consultant’s 
ability to provide services in a manner consistent with the Standard of Care. If the Client contests an invoice, the Client 
may withhold only that portion so contested and shall pay the undisputed portion.  
 

14. Force Majeure.  Neither Client nor Consultant shall be liable for the failure to perform (except Client’s obligation to 
make payment when due) caused by any contingency beyond their reasonable control, including but not limited to, acts 
of God, wars, strikes, walkouts, fires, natural calamities, or demands or requirements of governmental agencies. 

 
15. Compliance with Laws.  To the extent applicable to Consultant’s services, Consultant shall exercise due professional 

care to comply with all applicable laws, including ordinances of any political subdivisions or governing agencies. 
 

16. Invalid Terms.  If any provisions of this Agreement are held to be invalid or unenforceable, the remaining provisions 
shall be valid and binding as if the unenforceable provisions were never included in the Agreement. 

 
17. Governing Law.  This Agreement shall be governed by and construed in accordance with the laws of the state where 

the services are performed.   
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18. Dispute Resolution. All disputes, controversies or claims, of whatever kind or character, between the Parties, their 
agents and/or principals, arising out of or in connection with the subject matter of this Agreement shall be litigated in 
the appropriate state court in Rankin County, Mississippi. 
 

19. Additional Services. Consultant shall be entitled to an equitable adjustment to its fee and schedule for additional 
services resulting from significant changes in the general scope, extent or character of the Project or its design including, but 
not limited to, changes in size, complexity, Client’s schedule, construction schedule, character of construction or method of 
financing; and revising previously accepted studies, reports, design documents or other documents when such revisions are 
required by changes in laws, rules, regulations, ordinances, codes or orders enacted subsequent to the preparation of such 
studies, reports or documents, or are due to any other causes beyond Consultant’s control. 

 
20. Amendment.  This Agreement may only be amended in writing and where such amendment is executed by a duly 

authorized representatives of each party. 
 

21. Entire Understanding of Agreement.  This Agreement represents and incorporates the entire understanding of the 
parties hereto, and each party acknowledges that there are no warranties, representations, covenants or understandings 
of any kind, matter or description whatsoever, made by either party to the other except as expressly set forth herein.  
Client and Consultant hereby agree that any purchase orders, invoices, confirmations, acknowledgments or other similar 
documents executed or delivered with respect to the subject matter hereof that conflict with the terms of this Agreement 
shall be null, void and without effect to the extent they conflict with the terms of this Agreement. 

 
22. Survival of Provisions. The provisions of this Agreement shall continue to be binding upon the parties hereto 

notwithstanding termination of this Agreement for any reason. 
 

23. Nonwaiver. No waiver by a party of any provision of this Agreement shall be deemed to have been made unless in 
writing and signed by such party. 

 
24. Identity of Project Owner.  Within ten (10) days of the entry of this Agreement, Client, if Client is not the Project 

Owner, shall provide to Consultant the Project Owner’s full legal name; Project Owner’s physical address; Project 
Owner’s mailing address; and the name, physical address and mailing address of the Client’s point of contact with the 
Owner for the Project. 

 
25. Conflicting Terms.  If there are multiple agreements with varying or conflicting terms and conditions between Client 

and Consultant, the terms and conditions contained in this Agreement shall supersede and have precedence over any 
other conflicting terms and conditions contained in any other written or oral agreement. 

 
26. Consultant acknowledges the Client is a governmental entity of the State of Mississippi and as such is entitled to certain 

privileges, immunities, protections, defenses, and limitations as provided by 11-46-1 et. seq. (The Mississippi Tort 
Claim Act) and otherwise and that the Client reserves and asserts the same herein, the provisions of this agreement 
notwithstanding. 

 
 
 
[The remainder of this page intentionally left blank] 
 



The hourly rates as shown on this rate schedule shall be subject to equitable adjustment on an annual basis due to increased costs 
and the rate of inflation. 

NEEL-SCHAFFER, INC. 
2024 RATE SCHEDULE FOR PROFESSIONAL SERVICES 

EMPLOYEE  
CLASSIFICATION POSITION HOURLY RATE 

P-8, P-9 Officer, Senior Engineer Manager or Survey Manager $275.00 
P-7 Engineer Manager/Professional IV        $245.00 
P-6 Senior Project Manager/Professional III $215.00 
P-5 Project Manager/Professional II $170.00 
P-4 Professional I $140.00 
P-1, P-2, P-3 Professional Intern $125.00 
T-6 Senior Certified Engineering Technician $160.00 
T-5 Certified Engineering Technician/Supervisory Technician  $150.00 
T-4 Technician IV/ Inspector IV/ Surveyor IV  $115.00 
T-3 Technician III/Inspector III//Survey Crew Chief  $110.00 
T-2 Technician II/Inspector II/Survey Instrument Person  $90.00 
T-1 Technician I/Inspector I/Survey Assistant  $80.00 
T-1 Student Intern $45.00 
A-4 Senior Administrative  $95.00 
A-3 Senior Clerical           $90.00 
A-2 Clerical $70.00 
A-1 Assistant Clerical    $60.00 

Three-Member Survey Party  $215.00 
Two-Member Survey Party    $170.00 
One-Member Survey Party  $130.00 

“Professional” positions include engineer, architect, geologist, scientist, landscape architect, and planner. 

“Technician” positions include engineering, soil, architecture, planning, GIS and information technology. 

REIMBURSABLE EXPENSE SCHEDULE 
EXPENSE COST 
Vehicle Mileage  $0.67/mile 
Traffic Counter/Video Monitor $10.00/day 

All other expenses, including contract reproduction/printing, travel and subsistence, parking, communications, 
equipment rental, postage and overnight mail, and supplies will be reimbursed at actual cost. 
Use State or Federal Rates for mileage, travel and subsistence where necessary and/or required. 

EXHIBIT B



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/09/2024 
SUBJECT: CONTRACT - NORTH AMERICAN MIDWAY 
 

Consideration to approve a contract with North American Midway Entertaining - Astro Amusement, LLC 
to furnish amusement rides and concessions during the 2025 Brandon Days to be held on May 1-4, 
2025, dates inclusive.  
ATTACHMENTS: 
1. Brandon 2025 
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NORTH AMERICAN MIDWAY ENTERTAINMENT – ASTRO AMUSEMENT, LLC. 
A DIVISION OF NORTH AMERICAN MIDWAY ENTERTAINMENT, LLC. 

 
AGREEMENT FOR 2025 

 
 

This agreement made and entered into this 12th day of August, 2024, by and between NORTH AMERICAN MIDWAY 

ENTERTAINMENT – ASTRO AMUSEMENT, LLC. of Farmland, Indiana, Party of the First Part and CITY OF BRANDON of 
Brandon, Mississippi, Party of the Second Part; WITNESSETH: 

 
The Party of the First Part, North American Midway Entertainment – Astro Amusement, LLC., hereby agrees to furnish the Party of 
the Second Part Midway attractions, consisting of amusement rides and concessions during the 2025 Brandon Days to be held at 
Brandon, Mississippi, from May 1 - 4, 2025, dates inclusive. 
 
RIDES: 19 Adult and Childrens 
CONCESSIONS:  Games, Confections and/or Direct Sales. 
 
It is understood and agreed between both Parties that “CONFECTIONS” consist of popcorn, caramel corn, cotton candy, candy 
apples, snow cones and drinks.  “DIRECT SALES” include but are not limited to lemon shakes, drinks, fudge candy, snow cones, 
waffles, elephant ears, French fries, doughnuts, pizza, sausage, dog on a stick, foot long hot dogs, hamburgers and other food of every 
description.  The number and types of GAMES, CONFECTIONS and/ or DIRECT SALES that First Party will furnish is to be 
determined by First Party and approved by Second Party. 
 
The Party of the Second Part hereby grants the Party of the First Part the exclusive privilege for all rides, inflatable amusements and 
shows of every description as noted above with the following exceptions:  No Exceptions. 
 
The Party of the First Part agrees to pay the Party of the Second Part the sum of Twenty Percent (20%) of the total gross receipts of 
rides.  The Party of the First Part shall settle with the Party of the Second Part at the close of each business day.  Each payment by the 
Party of the First Part to the Party of the Second Part shall include a daily settlement sheet that will include the total of ride ticket sales 
by date, the calculated amount due and shall include a certification by the Party of the First Part that the amount reflected in each 
settlement sheet is a true and correct report of all sums then due and owing by the Party of the First Part. 
 
The Party of the First Part shall be responsible for the payment of all taxes applicable to the activities of the Party of the First Part, 
including midway attractions including amusement rides and concessions. 
 
The Party of the First Part shall obtain and maintain, from the first date of the event through completion of the engagement, 
commercial general liability insurance (including a contractual liability endorsement) with (i) per occurrence limits of not less than 
Five Million US Dollars (US$5,000,000) with respect to bodily injury or death to any number or persons, in any one accident or 
occurrence and with respect to property damage in any one accident or occurrence and (ii) an aggregate limit of not less than Five 
Million US Dollars (US$5,000,000), and (iii) business automobile liability insurance covering all owned, non-owned and hired 
vehicles in the protection of the Party of the First Part with coverage in the minimum combined bodily injury and property damage 
liability limits of Five Million US Dollars (US$5,000,00) per occurrence.  The Party of the First Part shall further keep and maintain in 
full force and effect Worker’s Compensation insurance, including Employers’ Liability with limits of not less than One Million US 
Dollars (US$1,000,000) each accident, One Million US Dollars (US$1,000,000) each person for disease, or as otherwise required by 
Mississippi Law.  The foregoing liability insurance policies shall add the Party of the Second Part as additional insured as respects to 
the operations of the Party of the First Part.  Certificates of Insurance evidencing the same will be furnished to the Party of the Second 
Part prior to the commencement of operations by the Party of the First Part.  All policies are to contain a Waiver of Subrogation in 
favor of the Party of the Second Part.  The insurance for the Party of the First Part shall be primary and non-contributory as the Party 
of the Second Part.  
 
The Party of the Second Part agrees to furnish satisfactory locations for all attractions and related transportation equipment furnished 
by First Party at Brandon Amphitheater, 8190 Rock Way, Brandon, MS  39042 and to assume the expense and responsibility of 
furnishing water, police protection and security, lavatory facilities, trash receptacles and necessary licenses and permits for the 
operation of the event.  Further, it is agreed The Party of the Second is responsible for the cleanliness of the premises occupied by 
First Party during and at the close of the event. 
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Advertising to be furnished as follows:  The Party of the Second Part agrees to assume the expense and responsibility of furnishing 
and distributing all publicity (newspaper, radio, television and poster advertising). 
 
The failure of any Party hereto to comply with the terms and conditions hereof because of a Force Majeure Occurrence, as hereafter 
defined, shall not be deemed a breach of this Agreement.  Force Majeure Occurrence shall be defined to include, without limitation, 
Act of God, strike, labor disputes, war, fire, earthquake, acts of public enemies, acts of terrorism, epidemic, pandemic, action of 
Federal, State or Local governmental authorities or an event or reason beyond reasonable control of a Party that makes execution of 
the Agreement impossible or impracticable.  Each Party shall be relieved of its obligations hereunder with respect to the performance 
so prevented by a Force Majeure Occurrence, unless and until the Force Majeure Occurrence ends or is reasonably resolved. 
 
To the fullest extent permitted by law, the Party of the First Part expressly agrees to indemnify, defend and hold harmless the Party of 
the Second Part and its elected officials, officers, directors, employees and agents from and against any and all claims, citations, 
penalties or other loss arising out of any violation of any law, rule, regulation or order, and from any and all claims or liabilities, 
including reasonable attorneys’ fees, for loss, damage or injury to persons or property of whatever kind or nature arising from the acts 
or omissions of the Party of the First Part, its parents, partners, affiliates, subsidiaries, successors or assigns and each of their 
respective agents, employees, workers, representatives, vendors and contractors. 
 
The Party of the Second Part agrees to not sponsor or contract any other amusements or similar entertainment thirty days prior to the 
closing date of this engagement without the written consent of the Party of the First Part.  Further, if any similar entertainment is 
allowed to exhibit within the City of Brandon at Brandon Amphitheater prior to the closing date of this agreement, First Party reserves 
the right to declare this agreement null and void.   
 
It is expressly understood that there are no verbal agreements or understandings not covered by this agreement; any change or 
amendment to this agreement must be made in writing, and this agreement must be signed or approved and verified by Thomas 
Thebault. 
 
The provisions of this Agreement notwithstanding, the Party of the First Part acknowledges that the Party of the Second Part is a 
governmental entity of the State of Mississippi and has certain rights, and is entitled to certain protections, defenses, limitations 
(including limitations of liability), privileges and immunities as provided by MCA Section 11-46-1 et.seq. (1972, as amended) (“the 
Mississippi Tort Claims Act”) and as otherwise provided by Mississippi Law by virtue of its status as a public entity and that 
Licensor reserves, asserts and maintains all such rights, protections, defenses, limitations (including limitations of liability), privileges 
and immunities in all respects. 
 
The Parties acknowledge and agree that this Agreement shall be interpreted in accordance with Mississippi Law and that the exclusive 
venue for any dispute arising hereunder shall be in the appropriate state court in Rankin County, Mississippi. 
 
It is expressly understood that Thomas Thebault is an authorized agent to sign this agreement for North American Midway 
Entertainment, LLC. and its subsidiaries. 
 
IN WITNESS WHEREOF, the Parties hereunto have set their hands the day and year first above written. 
 
 
WITNESS:  NORTH AMERICAN MIDWAY ENTERTAINMENT – 

ASTRO AMUSEMENT, LLC 

  Thomas M Thebault, President 

   
 

 
 
 

  Party of the First Part 
 

  CITY OF BRANDON MISSISSIPPI 

   

   

 
 

 
 

  Party of the Second Part 

 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/15/2024 
SUBJECT: AMPHITHEATER - LIGHT TOWERS 
 

Consideration to approve the lowest and best quote to Puckett Rents for two (2) Wacker LLT6 Light 
Towers to use at the Amphitheater in the amount of $24,228.00.  
ATTACHMENTS: 
1. LIGHT QUOTES 
 







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/16/2024 
SUBJECT: ROW TREE REMOVAL (PROJECT #3) PROPOSAL 
 

Consideration to accept the best professional services proposal for ROW Tree Removal (Project #3) to 
Specialty Tree Service, as selected by the Tree Evaluation Committee (consisting of Sharon Womack, 
Jarrad Craine, and David Farris) at various areas in the City  
ATTACHMENTS: 
1. ROW TREES EVALUATION FORMS 
 















 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/15/2024 
SUBJECT: ADVERTISEMENT - BRANDON HIGH SCHOOL 
 

Consideration to approve a 4x5 advertisement for Brandon High School in the amount of $230.00.  
ATTACHMENTS: 
1. Brandon High School Ad 
 





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: GEORGANNA KEENUM 
DATE: 08/06/2024 
SUBJECT: PERMISSION TO TRAVEL: 2024 SMALL TOWN CONFERENCE 
 

Consideration to grant permission to the Mayor to travel to Vicksburg, MS to attend the 2024 Small 
Town Conference October 9-10 and authorize payment of all related travel expenses.   
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/13/2024 
SUBJECT: AGREEMENT - WAGGONER ENGINEERING 
 

Consideration to discuss further "Task Order #2", an agreement with Waggoner Engineering 
concerning the city-side storm water assessment in the amount of $658,000.00.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/13/2024 
SUBJECT: ADOPT BUDGET FY 2025 
 

Consideration to adopt the FY 2024-2025 Taxing and Spending Plan and authorize publication of the 
same.   
ATTACHMENTS: 
1. Budget for publication FY 2025 
 



CITY OF BRANDON PROPOSED
GENERAL FUND BUDGET

FY 2025

PROJECTED CASH BALANCES AT 10/01/24: 
Unassigned fund balance 6,186,165
Restricted/committed/assigned fund balance 2,918,792

9,104,957

REVENUES
Taxes 5,890,855
Licenses & Permits 1,251,637
State Shared Revenues 10,720,884
Grants 2,182,178
County Shared Revenue 987,600
Charges for Services 128,900
Court Fines & Fees 318,978
Miscellaneous 400,600
Transfers (786,471)
Non-Revenue Receipts 9,800

Total Revenue 21,104,961

TOTAL FROM ALL SOURCES 30,209,918

EXPENDITURES

CITY COURT
   Personnel Costs 292,565
   Supplies 6,800
   Charges for Services 16,558
   Capital Expenditures 0
TOTAL CITY COURT 315,923

ELECTIONS
   Personnel Costs 0
   Supplies 1,500
   Charges for Services 21,700
   Capital Expenditures 1,500
TOTAL ELECTIONS 24,700



EXECUTIVE / ADMINISTRATIVE
   Personnel Costs 592,000
   Supplies 5,080
   Charges for Services 206,939
   Capital Expenditures 5,200
   Debt Service 0
TOTAL EXECUTIVE / ADMINISTRATIVE 809,219

GENERAL GOVERNMENT
   Personnel Costs 963,743
   Supplies 23,925
   Charges for Services 759,631
   Capital Expenditures 710,795
   Debt Service 0
TOTAL GENERAL GOVERNMENT 2,458,094

POLICE DEPARTMENT
   Personnel Costs 4,305,320
   Supplies 410,286
   Charges for Services 438,909
   Capital Expenditures 120,000
   Debt Service 0
TOTAL POLICE DEPARTMENT 5,274,515

 

FIRE DEPARTMENT
   Personnel Costs 5,285,365
   Supplies 169,813
   Charges for Services 506,517
   Capital Expenditures 789,613
   Debt Service 0
TOTAL FIRE DEPARTMENT 6,751,308

COMMUNITY DEVELOPMENT
   Personnel Costs 697,776
   Supplies 13,550
   Charges for Services 130,379
   Capital Expenditures 5,829
   Debt Service 0
TOTAL COMMUNITY DEVELOPMENT 847,534



STREET DEPARTMENT
   Personnel Costs 264,100
   Supplies 106,170
   Charges for Services 2,492,320
   Capital Expenditures 3,523,951
   Debt Service 0
TOTAL STREET DEPARTMENT 6,386,541

CONF CENTER RENTAL
   Personnel Costs 136,628
   Supplies 11,250
   Charges for Services 282,546
   Capital Expenditures 1,700
   Debt Service 0
TOTAL CONF CENTER RENTAL 432,124

PARK DEPARTMENT (INCLUDES SENIOR SERVICES)
   Personnel Costs 973,370
   Supplies 205,175
   Charges for Services 1,011,025
   Capital Expenditures 538,000
   Debt Service 0
TOTAL PARK DEPARTMENT 2,727,570

CEMETERY MAINTENANCE
   Supplies 0
   Charges for Services 146,000
   Capital Expenditures 0
TOTAL CEMETERY MAINTENANCE 146,000

LIBRARY
   Contributions 0
   Supplies 4,650
   Charges for Services 156,517
   Capital Expenditures 335,000
TOTAL LIBRARY 496,167

TOTAL EXPENDITURES 26,669,693

Projected ending cash balances at 09/30/25 3,540,224



CITY OF BRANDON PROPOSED 
DRUG SEIZURE FUND BUDGET

FY 2025

Projected Cash Balance 10/01/24 1,307,977

REVENUES

Forfeitures 0
Interest Earnings 9,303

TOTAL REVENUE 9,303

TOTAL FROM ALL SOURCES 1,317,280

EXPENDITURES

   Supplies 18,228
   Charges for Services 4,000
   Capital Expenditures 664,080
   Debt Service 0
TOTAL EXPENDITURES 686,308

Projected Ending Cash Balance 09/30/25 630,972

CITY OF BRANDON PROPOSED 
AMPHITHEATHER BUDGET

FY 2025

Projected Cash Balance 10/01/24 1,117,180

REVENUES
Charges for Services 7,226,111
Miscellaneous 208,651
Transfers 0
Non-Revenue Receipts 0

TOTAL REVENUE 7,434,762

TOTAL FROM ALL SOURCES 8,551,942



EXPENDITURES
   Personnel Costs 331,955
   Supplies 123,889
   Charges for Services 6,183,504
   Capital Expenditures 199,755
TOTAL AMPHITHEATER EXPENSES 6,839,103

Projected Ending Cash Balance 09/30/25 1,712,839

CITY OF BRANDON PROPOSED 
SANITATION FUND BUDGET

FY 2025

Projected Cash Balance 10/01/24 148,679

REVENUES

Garbage Revenue 2,114,532
Transfers 0
Interest Earnings 267

TOTAL REVENUE 2,114,799

TOTAL FROM ALL SOURCES 2,263,478

EXPENDITURES

   Personnel Costs 89,578
   Supplies 100,065
   Charges for Services 1,822,131
   Capital Expenditures 250,000
   Debt Service 0
TOTAL EXPENDITURES 2,261,774

Projected Ending Cash Balance 09/30/25 1,704



CITY OF BRANDON PROPOSED
DEBT SERVICE FUND BUDGET

FY 2025

Projected Cash Balance 10/01/24 5,810,774

REVENUES

Taxes 4,218,784
Transfers In 1,470,231
Interest Earnings 6,778

TOTAL REVENUES 5,695,794

TOTAL FROM ALL SOURCES 11,506,568

EXPENDITURES

   Bonds Redeemed 4,678,900
   Interest on Bonds 1,272,842
   Bond Fees & Expenses 22,000
TOTAL EXPENDITURES 5,973,742

Projected Ending Cash Balance 09/30/25 5,532,826

CITY OF BRANDON PROPOSED
CAPITAL IMPROVEMENTS FUND BUDGET

FY 2025

Projected Cash Balance 10/01/24 6,819,626.00

REVENUES
   Interest 182,242.59
   SB2948 1,250,000.00
   ARPA funds 1,303,948.75
   SECTION 592 2,848,000.00
   HB 1353 2,000,000.00
   HB 603 1,000,000.00
   Transfers 86,776.59

TOTAL REVENUES 8,670,967.93

TOTAL FROM ALL SOURCES 15,490,594.00



EXPENDITURES
   Capital Expenditures 8,522,492.00
TOTAL EXPENDITURES 8,522,492.00

 

Projected Ending Cash Balance 09/30/25 6,968,102.00

CITY OF BRANDON PROPOSED
INFRASTRUCTURE ACT FUND BUDGET

FY 2025

Projected Cash Balance 10/01/24 2,568,182

REVENUES
   Infrastructure Act 2,111,446
   Interest 86,623
   Transfers 0

TOTAL REVENUES 2,198,069

TOTAL FROM ALL SOURCES 4,766,251

EXPENDITURES
   Capital Expenditures 100,000
   Debt Service 2,346,703
TOTAL EXPENDITURES 2,446,703

 

Projected Ending Cash Balance 09/30/25 2,319,548



CITY OF BRANDON PROPOSED
ENTERPRISE FUND BUDGET

FY 2025

PROJECTED CASH BALANCES AT 10/01/24:
Unassigned fund balance 2,288,700
Restricted/committed/assigned fund balance 524,115

2,812,815

REVENUES

Water Sales 1,934,327
Sewer Charges 2,768,628
Sewer Charges - West Rankin 4,579,795
West Rankin Tap Fees 9,000
Base Rate 3,189,536
Taps 61,064
Reconnect Fees 53,821
Late Charges 193,481
Misc. Income 18,855
Transfers 0
Interest Earnings 98,618
Loan revenue 850,000

 
TOTAL REVENUE 13,757,125

TOTAL FROM ALL SOURCES 16,569,940

EXPENDITURES

DEBT SERVICE 5,029,962

CONSTRUCTION IN PROGRESS
   Capital Expenditures-Sewer 0
   Capital Expenditures-Water 0
TOTAL CIP 0

ADMINISTRATION
   Personnel Costs 570,288
   Supplies 8,250
   Charges for Services 526,248
   Capital Expenditures 38,800
TOTAL ADMINISTRATION 1,143,586



WATER DEPARTMENT
   Personnel Costs 911,912
   Supplies 526,420
   Charges for Services 2,342,188
   Capital Expenditures 1,417,549
   Debt Service 0
TOTAL WATER DEPARTMENT 5,198,069

SEWER DEPARTMENT
   Personnel Costs 296,560
   Supplies 71,457
   Charges for Services 1,317,430
   Capital Expenditures 1,030,500
   Debt Service 0
TOTAL SEWER DEPARTMENT 2,715,947

TOTAL EXPENDITURES 14,087,564

Projected ending cash balances at 09/30/25 2,482,376



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/15/2024 
SUBJECT: JON PARDI - SELL-OFF AGREEMENT 
 

Consideration to approve professional services agreements for the purposes of promoting tourism in 
accordance with HB1521 (2023 MS Legislative Session) and other lawful and related purposes; 
authorize the Mayor to execute the same; and approve payment of all show related expenditures:  
Jon Pardi - Sell-off Agreement Brandon Amphitheater 10/10/2024  
ATTACHMENTS: 
1. Jon Pardi - LN Sell-off Agreement Brandon Amphitheater 10.10.2024 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/16/2024 
SUBJECT: ACCEPT ADJACENT PARCEL NEXT TO CITY HALL 
 

Consideration to accept a donation of a small piece of property located adjacent to the City Hall 
parking lot in order to create additional parking spaces and also to approve recording the attached 
warranty deed with the Chancery Clerk's Office.  
ATTACHMENTS: 
1. DOC081524-08152024170319 
 













 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/16/2024 
SUBJECT: PAYMENT - WAGGONER ENGINEERING 
 

Consideration to approve payment to Waggoner Engineering in the amount of $9,990.00 for the 
engineering specifications related to the Tennis Court Rehabilitation project.  
ATTACHMENTS: 
1. 2400185.000 Inv 42856 dated 8-16-24 
 



August 16, 2024
Project No: 101.2400185.000
Invoice No: 42856

City of Brandon Parks & Recreation
Attn: Jennifer Byrd, General Manager
105 Kennedy Farm Parkway
Brandon, MS  39042

City of Brandon Parks & Recreation - Tennis Rehabilitation

Professional Services from July 16, 2024 to August 16, 2024

Phase 001 Design Phase Services
Professional Personnel

Hours Rate Amount
PROJECT MANAGER II 5.00 240.00 1,200.00
ENGINEER II 1.00 150.00 150.00
ENGINEER I 64.00 135.00 8,640.00

Totals 70.00 9,990.00
Total Labor 9,990.00

$9,990.00Total this Phase

$9,990.00Total this Invoice



Project 42856101.2400185.000 City of Brandon Tennis Rehabilitation Invoice

2:23:20 PMInvoice 42856 Dated 8/16/2024Waggoner Engineering, Inc.

Friday, August 16, 2024Billing Backup

Phase 001 Design Phase Services

Professional Personnel

Hours Rate Amount
PROJECT MANAGER II
52 - Overby, Alex 7/30/2024    1.50 240.00  360.00
52 - Overby, Alex 7/31/2024    1.00 240.00  240.00
52 - Overby, Alex 8/5/2024    1.00 240.00  240.00
52 - Overby, Alex 8/6/2024    1.00 240.00  240.00
52 - Overby, Alex 8/9/2024    .50 240.00  120.00
ENGINEER II
51 - Stone, Cline 8/9/2024    1.00 150.00  150.00
ENGINEER I
161 - Gelston, Evan 7/29/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 7/30/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 7/31/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 8/1/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 8/2/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 8/7/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 8/8/2024    8.00 135.00  1,080.00
161 - Gelston, Evan 8/9/2024    8.00 135.00  1,080.00

Totals 70.00 9,990.00
Total Labor 9,990.00

   Total this Phase $9,990.00

$9,990.00Total this Project

$9,990.00Total this Report
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MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/16/2024 
SUBJECT: ADVERTISEMENT - TENNIS COURT REHAB 
 

Consideration to grant permission for the advertisement to bid related to the Tennis Court 
Rehabilitation Project.  
ATTACHMENTS: 
1. A - ADVERTISEMENT FOR BIDS_Tennis Rehabilitation Proj 
2. 24-0819 Brandon Tennis Documents and Specifications 
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ADVERTISEMENT FOR BIDS

NOTICE is hereby given that the City of Brandon will receive sealed bids from qualified Bidders for the 
following Project:

TENNIS FACILITIES REHABILITATION 

The contract time for the work included in this contract is Seventy (70) Calendar Days. The Contract will 
be subject to Liquidated Damages of One Thousand dollars ($1000.00) per calendar day for each day in 
default after the stipulated completion date. The contract time will begin on the date specified in the written 
Notice to Proceed.

Sealed bids will be received by the City of Brandon at the City Clerk’s Office, 1000 Municipal Drive, Brandon, 
MS 39042 until 1:00 p.m. local time on September 26, 2024, and shortly thereafter publicly opened, read 
aloud, and recorded. Contractors have the option of submitting bids in a sealed envelope or through 
centralbidding.com. Registration and a valid email address are required for electronic id submission. Further 
instructions are provided in the Contract Documents package.

Bidders must be qualified under Mississippi State law and possess a Certificate of Responsibility issued by the 
Mississippi State Board of Public Contractors. This Project is expected to exceed $50,000, therefore the 
Certificate of Responsibility Number shall be written on the outside of the sealed bid envelope. For 
electronic bids, the COR information may be submitted as an attachment with the electronic bid submittal. 
All bids shall be in compliance with and subject to the guidelines and requirements of Mississippi Code of 
1972 as annotated and amended.

Mississippi has a reciprocal preference law. Mississippi Code 31-3-21 requires that a copy of any non-resident 
bidder’s current state law pertaining to its treatment of non-resident contractors be submitted at the 
time the bid is submitted, or that bid shall not be considered further. Any preference an out of state bidder 
would have had in his home state shall be applied in a reciprocal manner.

Each bidder must deposit with his bid a Bid Bond or Certified Check in an amount equal to five percent (5%) 
of the total bid payable to City of Brandon as bid security. Prior to the start of work, the successful bidder 
shall furnish a Proof of Insurance, along with Performance and Payment Bonds in the amount of 100% of 
the contract amount awarded. Attorneys-in-fact who sign Bid Bonds or Payment Bonds and Performance 
Bonds must file with each bond a certified and effective dated copy of their Power of Attorney. Bidders shall 
also submit a current financial statement if requested by the City of Brandon.

Plans, Specifications, and Contract Documents are on file and open to public inspection at the City Clerk’s 
Office, 1000 Municipal Drive, Brandon, MS 39042. Bid Documents will contain instructions for bidding by 
both sealed envelope and electronic means. Bidders are cautioned to read all instructions carefully.

Bid documents are being made available via paper copy or digital copy through 
www.waggonerengplans.com.  Plans can be viewed for no charge or physically purchased at this website 
location. All plan holders are required to have a valid e-mail address to register for an account and log in 
at www.waggonerengplans.com. Purchased bid documents are non-refundable and must be purchased 
through the website.

The City of Brandon reserves the right to determine responsible bidders, responsive bids, the lowest and best 
bid, reject and all bids, award to the bidder believed most advantageous to the City of Brandon, and to waive 
any informalities in the bids and bidding process.

http://www.waggonerengplans.com/


A-2

The BID SCHEDULE may be examined at the following location:

A. Mississippi Procurement Technical Assistance Program (MPTAP) Mississippi Development  
Authority, Minority & Small Business Development, Woolfold Building
501 North West Street, Suite B 01, Jackson, MS 39201

Minority and women’s business enterprises are solicited to bid on this contract as prime contractors and are 
encouraged to make inquiries regarding potential subcontracting opportunities and equipment, material, 
and/or supply needs.

Published:

The Rankin County News

August 28, 2024, and September 4, 2024
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INFORMATION FOR BIDDERS 
 
 
1. Receipt and Opening of Bids:  Bids will be received by the City of Brandon, no later than 1:00 

p.m. local time on September 26, 2024, at the City Clerks Office, 1000 Municipal Drive, 
Brandon, MS 39042. 

 
2. Bids: 
 
 A. Shall be made on the forms provided and all applicable blank spaces filled in. 

Alterations, erasures or changes of any kind must be initialed by the BIDDER and shall 
not contain any recapitulation of the work to be done.  No oral, telephonic or 
telegraphic proposals will be considered. 

 
 B. Bidders are hereby notified that any proposal accompanied by letters, qualifying in 

any manner, the condition under which the proposal is tendered, will be considered 
as an irregular bid and shall not be considered in making the award. 

 
 C. Bids may be withdrawn prior to the above scheduled time for the opening of bids or 

authorized postponement thereof.  Bids received after the time and date specified 
shall not be considered. 

 
 D. Submit bids (in duplicate) in an opaque sealed envelope marked in the lower left 

hand corner as follows: 
 

1. Bid for construction of: “TENNIS FACILITIES REHABILITATION” 
 
  2. Certificate of Responsibility No. __________________________________. 
  
 E. Any addenda issued during the bidding shall be noted on the Bid Form and shall 

become a part of the executed Contract.  
 
3. Method of Bidding: 
 
 A. The bid will consist of a base bid amount in accordance with the totals bid per various 

items and schedules of the project Bid Form with various additive and/or deductive 
alternatives. 

 
 B. The Board of Aldermen of the City of Brandon reserves the right to reject any or all 

bids and to waive any or all informalities. 
 
 C. The Board of Aldermen of the City of Brandon reserves the right to award the base 

bid and any additive or deductive alternatives which are in the best interest of the 
Commission. 
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4. Addenda and Interpretations 
 
 A. Should a BIDDER find discrepancies in, or omissions from, the drawings or 

specifications or should they be in doubt as to their written meaning, they should at 
once notify the ENGINEER, who will send a written instruction or interpretation to all 
known holders of the documents. The ENGINEER will not be responsible for any oral 
instructions.  

 
 B. Addenda to specifications or drawings that may be issued before or during the time 

of bidding shall be included in the bid form and will become a part of the Contract. 
 
5. Certificate of Responsibility Number: 
 
 A. Each CONTRACTOR submitting a bid must show on the face of the envelope 

containing the bid, their State of Mississippi Certificate of Responsibility Number 
unless there appears a statement on the face of the envelope that the enclosed bid 
does not exceed $50,000.00 with respect to public projects or $100,000.00 with 
respect to private projects. 

 
 B. No bids will be accepted, opened or considered unless the above information is 

given as specified. 
 
 C. Sufficient evidence that said Certificate of Responsibility Number has been issued 

and is in effect at the time of receiving bids, and that BIDDER’S Certificate of 
Responsibility work classification(s) qualifies them to perform the type(s) of work 
required for this project, must be submitted when required by OWNER or ENGINEER. 

 
6. Notice to Nonresident Bidders:  
 
 A. A nonresident BIDDER domiciled in a state having laws granting preference to local 

contractors shall be awarded Mississippi public contracts only on the same basis as 
the nonresident BIDDERS’s state awards contracts to Mississippi contractors bidding 
under similar circumstances; and resident contractors actually domiciled in 
Mississippi, be they corporate, individuals or partnerships, are to be granted 
preference over nonresidents in awarding of contracts in the same manner and to 
the same extent as provided by the laws of the state of domicile of the nonresident.  
This preference, if it is a percentage of the bid or other monetary amount, is not to 
be added to the nonresident BIDDER’s bid by the nonresident BIDDER.  The 
ENGINEER will add a line to the bid tabulation report that shows the amount of the 
nonresident BIDDER premium when the bids are tabulated for the sole purpose of 
determining the order of the BIDDERs. 
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 B. When a nonresident CONTRACTOR submits a bid for a public project, he shall attach 
thereto a copy of his resident state’s current bid law pertaining to such state’s 
treatment of nonresident CONTRACTORS.   

 
 C. Nonresident BIDDERS Certificate:  CONTRACTOR must complete the Nonresident 

BIDDERS Certificate included in the Contract Documents (Section C) and submit same 
as part of their bid.   

 
 D. As used in this section, the term “resident contractors” includes a nonresident 

person, firm or corporation that has been qualified to do business in this state and 
has maintained a permanent full-time office in the State of Mississippi for two (2) 
years prior to January 1, 1986, and the subsidiaries and affiliates of such a person, 
firm or corporation. 

 
7. Bid Security:  Each bid must be accompanied by a certified check of the BIDDER, or a Bid 

Bond prepared on the form of a bid bond as included herein, duly executed by the BIDDER 
as principal and having as surety thereon a surety company licensed by the State of 
Mississippi and signed by an agent resident in Mississippi, in the amount of five percent (5%) 
of the base bid. 

 
8. Liquidated Damages for Failure to Enter into Contract:  The successful BIDDER, upon their 

failure or refusal to execute and deliver the contract and bonds required within ten (10) days 
after they have received the contract for execution, shall forfeit to the OWNER, as liquidated 
damages, the bid security deposited with their bid. 

 
9. Security for Faithful Performance:  Simultaneously with their delivery of the executed 

Contract, the CONTRACTOR shall furnish Contract Performance and Payment Bonds in the 
full amount of the Contract for the payment of all persons performing labor on this Contract 
and for furnishing all materials in connection with this Contract.  The surety on such Bond or 
Bonds shall be a duly authorized Surety Company doing business in the State of Mississippi.  

 
10. Law and Regulations:  The BIDDERS’S attention is directed to the fact that all applicable state 

laws, municipal ordinances, and the rules and regulations of all authorities having jurisdiction 
over construction of the project shall apply to the Contract throughout, and they will be 
deemed to be included in the contract the same as though herein written out in full. 

 
11. Condition of Work:  Each BIDDER shall visit the site and inform themselves fully of the 

conditions at the site relating to the completion of the project.  Failure to do so will not 
relieve a successful BIDDER of their obligation to furnish all material and labor necessary to 
carry out the provisions of their contract.  

 
12. Obligation of BIDDER:  At the time of the opening of bids, each BIDDER will be presumed to 

have inspected the site and to have read and to be thoroughly familiar with the Drawings, 
Specifications and Contract Documents (including addenda issued, if any). 
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13. Time of Completion:  BIDDER must agree to commence work on or before the date specified 

in a written "Notice to Proceed" from the OWNER and to fully complete the project within 
the number of consecutive calendar days as set forth in these Contract Documents. 

 
14. Proposal Guarantees:  Proposal guarantees will be returned to the unsuccessful BIDDERS as 

soon as a Contract has been awarded and to the successful bidder after they have executed 
the Contract and have furnished Contract Performance and Payment Bonds and Certificates 
of Insurance as required. 

 
15. Non-Collusion Affidavit:  CONTRACTOR must complete (in duplicate) the non-collusion 

affidavits included in the Contract Documents (Section C) and submit same as part of their 
bid.  FAILURE TO DO SO WILL DISQUALIFY THEIR BID. 

 
16. Interpretations:  No oral interpretation made to any BIDDER as to the meaning of the 

Drawings and Specifications or Contract Documents shall be considered an effective 
modification of the provisions of the Contract Documents.  Written and oral requests for 
interpretation of the Drawings and Specifications shall be submitted to the ENGINEER for a 
formal decision which will be given in writing to all Drawing and Specification holders. 

 
17. Subcontractor:  The BIDDER is specifically advised that any person, firm or other party to 

whom it proposes to award a subcontract must be acceptable to the OWNER.  The total 
allowable subcontract amount shall not exceed fifty percent (50%) of contract amount 
unless otherwise approved by the OWNER. 

 
18. Qualifications of Subcontractors:  Material and Equipment Suppliers: 

 
A. Within ten (10) working days after award of contract, the CONTRACTOR will submit 

to the OWNER and the ENGINEER for acceptance, a list of the names of 
Subcontractors and such other persons and organizations (including those who are 
to furnish principal items of materials or equipment) proposed for those portions of 
the Work as to which the identity of the Subcontractors and other persons and 
organizations must be submitted as specified in the Contract Documents.  Within 
thirty (30) working days after receiving the list, the ENGINEER will notify the 
CONTRACTOR in writing if either the OWNER or the ENGINEER, after due 
investigation, has reasonable objection to any Subcontractor, person or organization 
on such list.  The failure of the OWNER or the ENGINEER to make objection to any 
Subcontractor, person or organization on the list within thirty (30) working days of 
receipt shall constitute an acceptance of such Subcontractor, person or organization 
but shall not constitute a waiver of any right of the OWNER or the ENGINEER to reject 
any Work, Material or Equipment that is not in conformance with the requirements 
of the Contract Documents. 
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B. The CONTRACTOR will not employ any Subcontractor, other person or organization, 
whether initially or as a substitute, against whom the OWNER or the ENGINEER may 
have reasonable objection, nor will the CONTRACTOR be required to employ a 
Subcontractor who has been accepted by the OWNER and the ENGINEER, unless the 
ENGINEER determines that there is good cause for doing so. 

 
C. The CONTRACTOR shall be fully responsible for all acts and omissions of his 

Subcontractors and of persons and organizations directly or indirectly employed by 
them and of persons and organizations for whose acts any of them may be liable to 
the same extent that he is responsible for the acts and omissions of persons directly 
employed by him.  Nothing in the Contract Documents shall create any obligation on 
the part of OWNER or ENGINEER to pay or to see to the payment of monies due 
Subcontractors or other persons or organizations, except as may otherwise be 
required by law.  OWNER or ENGINEER may furnish to Subcontractors or other 
persons or organizations, to the extent practicable, evidence of amounts paid to the 
CONTRACTOR on account of specific Work done in accordance with the schedule of 
values. 

 
D. The divisions and sections of the Specifications and the identifications of Drawings 

shall not control the CONTRACTOR in dividing the Work among Subcontractors or 
delineating the Work to be performed by specific trades. 

 
E. The CONTRACTOR agrees to bind specifically every Subcontractor to the applicable 

terms and conditions of the Contract Documents for the benefit of the OWNER. 
 
F. All Work performed for the CONTRACTOR by a Subcontractor shall be pursuant to 

an appropriate agreement between the CONTRACTOR and the Subcontractor. 
 
G. The CONTRACTOR shall be responsible for the coordination of the trades and 

Subcontractors engaged in the Work. 
 

a. The CONTRACTOR shall cause appropriate provisions to be inserted in all 
subcontracts relative to the Work to bind Subcontractors to the 
CONTRACTOR by the terms of these General Conditions and other Contract 
Documents insofar as applicable to the Work of Subcontractors, and to give 
the CONTRACTOR the same power as regards terminating subcontracts that 
the OWNER may exercise over the CONTRACTOR under provisions of the 
Contract Documents. 

 
b. The OWNER or ENGINEER will not undertake to settle differences between 

the CONTRACTOR and his Subcontractors or between Subcontractors. 
c. If in the opinion of the ENGINEER, a Subcontractor on the Project proves to 

be incompetent or otherwise unsatisfactory, he shall be replaced if and when 
the CONTRACTOR is so directed in writing. 
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19. Qualifications of BIDDERS:  The OWNER may make such investigations as he deems 

necessary to determine the ability of the BIDDER to perform the Work and the BIDDER shall 
furnish to the OWNER all such information and data for this purpose as the OWNER may 
request. The OWNER reserves the right to reject a Bid if the evidence submitted by or 
investigation of such BIDDER fails to satisfy the OWNER that such BIDDER is properly 
qualified to carry out the items of Work contemplated therein. 

 
20. Insurance:  The CONTRACTOR will be required to carry the types and amounts of insurance 

specified in the Project Supplemental Conditions, Section J.4, as enclosed herein for the full 
term of the Contract. 

 
21. Contract Award:  Award of Contract, if made, shall be within 60 days of date of Receipt of 

Bids.  
 
22. Issuance of "Notice to Proceed":  If the Contract is awarded, the OWNER will issue the 

"Notice to Proceed" within 30 days after the date of agreement of the Contract. 
 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/15/2024 
SUBJECT: MISSISSIPPI MUNICIPAL LEAGUE ANNUAL MEMBERSHIP FEES 
 

Consideration to approve the Mississippi Municipal League annual membership fees for fiscal year 
2025 at the rate of $10,455.20 and authorize payment of the same.  
ATTACHMENTS: 
1. MML Dues 2025 
 





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/17/2024 
SUBJECT: CLAIMS DOCKET 
 

Consideration to approve: 

a. Docket of Claims for 8/19/2024. 
b. Fox Everett claims released on 8/8/2024. 

  
ATTACHMENTS: 
1. Claims Docket_08-19-2024 
2. 8_8_2024 
 





















































































PROVIDER PAYMENTS

8/ 19/ 2024

FOX EVERETT/ COB - REGIONS TRUST ACCOUNT HEALTH INSURANCE ACCOUNT

Invoice Date Date Released Check Seq. # Invoice Amount Disbursed Expenditure Description

Amount

8/ 8/ 2024 8/ 8/ 2024 23991 21, 054. 93 21, 054. 93 Admin August

8/ 8/ 2024 8/ 8/ 2024 23992- 24038 16, 613. 03 16, 613. 03 Medical Claims

37, 667. 96 37, 667. 96

CURRENT BALANCE OF HEALTH INSURANCE ACCOUNT 564, 487. 75

Board Approval Procedure- Statement should be submitted to Board for Approval at the next scheduled meeting



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: SERENITY COURT DRAINAGE IMPROVEMENTS

PAY REQUEST 1 FINAL

Asking for your consideration to approve Pay Request 1 FINAL in the amount of $7,150.00 from Sullivan 
Construction Services for the Serenity Court Drainage Improvements Project and authorize payment of the 
same.

On June 17, 2024, the Board awarded the quote for the Serenity Court Drainage Improvements Project to 
Sullivan Construction Services as the best and lowest quote received.  This project came in under the 
original quote amount of $10,350.00.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Sullivan Construction Services Invoice

GL Code: 314-600-702

Funding: House Bill 1353



 

 

   
 

August 12th, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Serenity Ct. Drainage Improvements 
B-10815 

 Pay Request 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
the first and final Pay Request for construction services for Serenity Ct. Drainage Improvements 
for Sullivan Construction Services in the total amount of $7,150.00. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact 
our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-10815 

 
    
 





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: LOUIS WILSON DRIVE BOX CULVERT RETAINING WALL REPAIRS PROJECT

PAY REQUEST 1 FINAL

Asking for your consideration to approve Pay Request 1 FINAL in the amount of $13,000.00 from Sullivan 
Construction Services for the Louis Wilson Drive Box Culvert Retaining Wall Repairs Project and authorize 
payment of the same.

On June 17, 2024, the Board awarded the quote for the Louis Wilson Drive Box Culvert Retaining Wall 
Repairs Project to Sullivan Construction Services as the best and lowest quote received.  This project came 
in under the original quote amount of $15,250.00.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Sullivan Construction Services Invoice

GL Code: 314-600-702

Funding: House Bill 1353



 

 

   
 

August 12th, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Louis Wilson Dr. Box Culvert Retaining Wall Repairs 
B-10486 

 Pay Request 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
the first and final Pay Request for construction services for Louis Wilson Dr. Box Culvert 
Retaining Wall Repairs for Sullivan Construction Services in the total amount of $13,000.00. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact 
our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-10486 

 
    
 





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: 2023 GRANDEUR DRAINAGE IMPROVEMENTS PROJECT

PAY REQUEST 2 FINAL & FINAL SUMMARY CHANGE ORDER

Asking for your consideration to approve Pay Request 2 FINAL (including the Final Summary Change Order) 
in the amount of $2,718.25 from Hemphill Construction Company, Inc. for the 2023 Grandeur Drainage 
Improvements Project and authorize payment of the same.

The Final Summary Change Order is a decrease of $2,725.00 in the project cost due to less materials being 
required than were originally anticipated for the project.

On August 21, 2023, the Board approved the quote from Hemphill Construction Company for the 2023 
Grandeur Drainage Improvements Project.  This project has allowed for the replacement of an existing 
grate inlet with 36” headwall and wingwalls between addresses 102 & 104 Grandeur Drive

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Hemphill Construction Company, Inc. – Pay Request 2
▪ Final Summary Change Order

GL Code: 001-201-720

Funding: General Fund (Streets)



 

 

   
  

 

 
 

August 15, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Dr. 
Brandon, MS 39042  
 
RE: City of Brandon 
 2023 Grandeur Drainage Improvements Project 

B-8938 
 Pay Request #2 (FINAL) & Final Summary Change Order 
 
Dear Mrs. Dearman: 
 
Please find included in this packet all documentation and paperwork necessary for approval of Pay 
Request # 2 (FINAL) in the amount of $2,718.25 and the final summary change order in the amount of     
-$2,725.00 for construction services for the City of Brandon 2023 Grandeur Drainage Improvements 
Project for Hemphill Construction Co. Inc. 

We have reviewed this pay request and final summary change order and recommend this be submitted 
to the Board for their approval. 
 
Should you have any questions or need additional information, please do not hesitate to contact our 
office at 601-591-1077. 
 
Sincerely, 

 
Matthew Miller, P.E., P.L.S. 
Benchmark Engineering & Surveying, LLC 
 

 

cc:   File: B-8938 

 



8-15-24











8-15-24









 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: PECAN CIRCLE DRAINAGE IMPROVEMENTS PROJECT

PAY REQUEST 1

Asking for your consideration to approve Pay Request 1 in the amount of $34,490.00 from Duraco 
Construction, Inc. for the Pecan Circle Drainage Improvements Project and authorize payment of the 
same.

On July 15, 2024, the Board awarded the quote for the Pecan Circle Drainage Improvements Project to 
Duraco Construction as the best and lowest quote received.  This project is allowing for the replacement 
of a deficient storm drain pipe in between 404 & 406 Pecan Circle.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 1

GL Code: 314-600-702

Funding: House Bill 1353



 

 

   
 

August 13th, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Pecan Circle Storm Drain Improvements 
B-10882 

 Pay Request No. 1 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 1 for construction services for Pecan Circle Storm Drain Improvements for 
Duraco Construction, Inc in the total amount of $34,490.00. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact 
our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-10882 

 
    
 



AUG 13, 2024

Anthony Horn
Stamp





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: 2024 STREET OVERLAY PROJECT

PAY REQUEST 5

Asking for your consideration to approve Pay Request 5 in the amount of $496,125.69 from Adcamp, Inc. 
for the 2024 Steet Overlay Project and authorize payment of the same. 

All work shown on Pay Request 5 was performed on public streets throughout the City of Brandon.

On December 18, 2023, the Board awarded the bid for the 2024 Street Overlay Project to Adcamp, Inc.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Benchmark Engineering Recommendation Letter

• Adcamp, Inc. – Pay Request 5

GL Code: 300-610-712

Funding: 2024 GO Bond, 2% funds, & Modernization Act



 

 

   
  

 

 
 

August 15, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Dr. 
Brandon, MS 39042  
 
RE: City of Brandon 
 CITY OF BRANDON 2024 STREET OVERLAY AND PAVING IMPROVEMENTS PROJECT    

B-10382 
Pay Request # 5 

 
Dear Mrs. Dearman: 
 
Please find included in this packet all documentation and paperwork necessary for approval of Pay 
Request # 5 for construction services for the City of Brandon 2024 Street Overlay and Paving 
Improvements Project for Ad Camp Inc. in the amount of $496,125.69. 

We have reviewed this pay request and recommend this be submitted to the Board for their approval. 
 
Should you have any questions or need additional information, please do not hesitate to contact our 
office at 601-591-1077. 
 
Sincerely, 

 
Matthew Miller, P.E., P.L.S. 
Benchmark Engineering & Surveying, LLC 
 

 

cc:   File: B-10382 

 



8-15-24









 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: CONCRETE CRUSHING SERVICES – SUNBELT CRUSHING, LLC

INVOICE APPROVAL

Asking for your consideration to approve invoice #53802 in the amount of $120,432.00 from Sunbelt 
Crushing, LLC for concrete crushing services and authorize payment of the same.

On May 6, 2024, the Board approved a Professional Services Agreement with Sunbelt Crushing, LLC for 
concrete crushing services at a rate of $12.00 per ton.  This agreement allowed for the City of Brandon’s 
stockpiled concrete to be crushed for future use on job sites.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Sunbelt Crushing, LLC – invoice #53802

GL Code & Funding: 001-201-604 – Street Dept (Gen Gov) - $60,216.00

400-673-604 – WSOM - $30,108.00

400-680-604 – WSOM - $30,108.00













 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: 2016 FREIGHTLINER DUMP TRUCK – VIN #5746

NEW BEDLINER PURCHASE

QUOTE APPROVAL

Asking for your consideration to approve the quote in the amount of $12,258.20 from Southern States 
Utility Trailer Sales, Inc. as the best and lowest quote received for the replacement of the bedliner in the 
2016 Freightliner Dump Truck – vin #5746. 

A second quote was received from Sullivan Truck Equipment, Inc. in the amount of $13,618.86.  

The 2016 Freightliner Dump Truck is used to haul hot asphalt mix.  The current bedliner has deteriorated 
and is now tearing off and lumping within the truck bed.  Without a new bedliner, this vehicle will not be 
able to haul asphalt.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Southern States Utility Trailer Sales, Inc. Quote - $12,258.20
▪ Sullivan Truck Equipment, Inc. Quote - $13,618.86

GL Code: 001-201-636

Funding: Street Department (General Fund)







 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: PROVONCE PARK LIFT STATION 

EMERGENCY REPAIR DECLARATION

Asking for your consideration to declare an emergency the repairs to the Provonce Park Lift Station 
located on Provonce Park.

On August 13, 2024, the Provonce Park Lift Station began smoking when running.  Upon inspection, it was 
determined that one of the pumps had burned up.  The City of Brandon contacted Harvey Services, Inc. to 
pull and replace the pump to allow for the lift station to be fully operational.  

This repair is an emergency due to the necessity of the Provonce Park Lift Station within the City of 
Brandon’s sewer system for proper sewer flow to the area.  If the Provonce Park Lift Station is not working 
properly, it can cause sewer backup and sewer overflow in the area which is a hazard to the public, the 
environment, and the surrounding properties. 

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Emergency Affadavit

GL Code: 400-680-636

Funding: WSOM



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Repairs to the Provonce Park Lift Station due to one of the pumps being burned up

Harvey Services, Inc.

14 August 24

Carly Beth Dearman

Public Works Operations Coordinator



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: TIM MARTIN – PUBLIC WORKS INSPECTOR

PERMISSION TO TRAVEL – GULFPORT, MS

OCTOBER 22-24, 2024

Asking for your consideration to allow Tim Martin, Public Works Inspector, to travel to Gulfport, MS on 
October 22-24, 2024, for the Introduction to ArcGIS Online course offered through the MS State Extension 
Offices.

The registration fee for this course is waived for all local, state, and federal government employees.  The 
only expenses that will be incurred for Mr. Martin to take this course will be food and lodging expenses.  
Mr. Martin will use a city vehicle for travel. 

The Introduction to ArcGIS Online course is a continuing education opportunity for Mr. Martin.  Tim 
Martin currently oversees the ArcGIS mapping for the infrastructure for the City of Brandon.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ ArcGIS Online Course Information



  Listing of Events   Login

All Listings Continuing Education Floral Design Commercial Pesticide Applicator MSU Extension Website

Introduction to ArcGIS Online

Class Dates: 10/23/2024 - 10/24/2024

Class Times: 8:30 AM - 4:30 PM

Location: Mississippi Cyber Center - Gulfport, MS 

Instructor: Claire Babineaux

Details

Introduction to ArcGIS Online

ArcGIS Online is a cloud-based mapping and analysis program that uses online data

to create maps, apps, and other data products that share geographic information.

ArcGIS Online is designed to integrate seamlessly with ESRI’s other desktop and

mobile GIS products. This course does not require prior knowledge of GIS software

or GIS theory and is thus appropriate for individuals of any skill level interested in

learning more about web-based GIS.

Topics Covered:

Publishing, creating, and editing data

Creating web maps

Creating data collection tools

Analyzing geographic data

Developing web applications

Publishing data products to the web

Prerequisites

None

About Us

The Geospatial Education and Outreach (GEO) Project serves as Mississippi's leading

source of geospatial education and technical information for the communities of

Mississippi. Supported through collaborative efforts of the Mississippi State

University Extension Service, the Geosystems Research Institute, and Northern Gulf

Institute (a NOAA Cooperative Institute), this project provides training and technical

assistance in the use, application, and implementation of geospatial technologies.

Learn more about the GEO Project at: https://www.gri.msstate.edu/GEO/

Cost

Registration is $169.00

Registration fees are waived for all local, state,

and federal government employees. Local, state,

and federal employees must register using a

government email address and use PromoCode:

GISFORFREE to remove registration fees.

Register

Registration open through 10/16/2024 11:45 PM

Register Now

Location

Mississippi Cyber
Center - Gulfport, MS

2226 Switzer Road

Gulf Port, MS 39507

2226 Switzer Rd
View larger map

Map data ©2024 INEGI Report a map error

Registration Portal

8/15/24, 9:40 AM MSU Extension

https://reg.extension.msstate.edu/reg/event_page.aspx?ek=0081-0004-3fabd43b1e2b4490bd14f3b01eba9f38 1/1

https://reg.extension.msstate.edu/view/view_month.aspx?as=81&wp=324&aid=MSU
https://reg.extension.msstate.edu/view/view_month.aspx?as=81&wp=325&aid=MSU
https://reg.extension.msstate.edu/view/view_month.aspx?as=81&wp=651&aid=MSU
https://reg.extension.msstate.edu/view/view_month.aspx?as=81&wp=529&aid=MSU
https://extension.msstate.edu/
https://www.gri.msstate.edu/GEO/
https://maps.google.com/maps?ll=30.407042,-89.003999&z=15&t=m&hl=en&gl=US&mapclient=embed&q=2226%20Switzer%20Rd%20Gulfport%2C%20MS%2039507
https://www.google.com/maps/@30.4070416,-89.003999,15z/data=!10m1!1e1!12b1?source=apiv3&rapsrc=apiv3
https://extension.msstate.edu/
https://extension.msstate.edu/
https://reg.extension.msstate.edu/view/view_month.aspx?as=81&wp=324&aid=MSU


 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: LIFT STATION SPARE PUMPS FOR STOCK

QUOTE & PURCHASE APPROVAL

Asking for your consideration to approve the quote and purchase of two Myers VS50-5HP/1PH-230 volt 
submersible lift station pumps in the amount of $10,398.33 per pump from Harvey Services, Inc. as the 
best and lowest quote received.  The purchase of these two pumps will allow for spare pumps that are 
compatible with multiple lift station sites to be stocked at the City of Brandon Shop located at 401 North 
Street.  

A second quote was received from Cooper Electric, Inc. in the amount of $10,708.77 per pump.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Harvey Services, Inc. Quote - $10,398.33 per pump
▪ Cooper Electric, Inc. Quote - $10,708.77 per pump

GL Code: 400-680-636

Funding: WSOM







 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: TOWNE STATION SUBDIVISION 

STORM DRAIN POINT REPAIRS 

PERMISSION TO PROCEED

Asking for your permission to proceed with the storm drain point repairs in Towne Station Subdivision as 
listed on the attachment and authorize Hemphill Construction Company to perform said repairs at the 
FY24 General Construction Services commodity pricing.

On April 19, 2024, the Board approved for CCTV services of the storm drain system in Towne Station 
Subdivision to be performed by Suncoast Infrastructure, Inc.  CCTV footage showed issues along the storm 
drain system in various locations that require point repairs to allow the system to be fully functional and 
prevent further deterioration.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Towne Station Subdivision Point Repairs Location Listing



Id Location Issue
1 near 305 Towne Street Joint Offset
2 near 305 Towne Street Joint Offset
3 near 346 Towne Street Cable Bore
4 near 402 Rolling Hill Circle Joint Seperation
5 near 360 Towne Street Hole - Soil Visable
6 near 108 Tucker Lane Broken Pipe

Town Station Subdivision Storm Drain Point Repairs Listing



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: AUGUST 19, 2024

SUBJECT: GREENFIELD RIDGE CIRCLE 

EMERGENCY SEWER REPAIR DECLARATION

Asking for your consideration to declare an emergency the sewer line repairs near 437 & 439 Greenfield 
Ridge Circle.

On August 12, 2024, the City of Brandon received calls regarding a manhole overflowing in the Greenfield 
Ridge Drive area.  Upon inspection, it has been found that the sewer line near 437 & 439 Greenfield Ridge 
Circle is clogged.  Current efforts are being made to determine the issue causing the line to clog.

This repair is an emergency due to sewer backup and sewer overflow in the area which is a hazard to the 
public, the environment, and the surrounding properties. 

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Emergency Affadavit



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

sewer line repairs near 437 & 439 Greenfield Ridge Circle - including sewer bypass pump

rental, CCTV investigation, field investigations, & repairs

Hemphill Construction Company & Suncoast Commodities

Hydra Services &  Bishop's High Velocity

15 August 24

Carly Beth Dearman

Public Works Operations Coordinator



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: SAM HAWKINS 
DATE: 08/08/2024 
SUBJECT: CONSIDERATION OF A COMPREHENSIVE SIGN PLAN  
 

Consideration of a Comprehensive Sign Plan submitted by Texaco / Munn Enterprises for the ground 
sign located at 2145 Hwy 18 (parcel # H8-10-70)  
ATTACHMENTS: 
1. 24-029 Staff Report Texaco - board meeting 
 



Application # 24-029 
Date Received: August 1, 2024 
Subject Property: 2145 Hwy 18 
Applicant: Munn Enterprises Inc / Texaco 

 

  

    STAFF REPORT   CASE # 24-029 

              
 

 
Subject Matter: Comprehensive Sign Plan Request 
 
Subject Property: Texaco 
 2145 Hwy 18  
 Parcel # H8-10-70 
 
Zoning District: CC - Community Center Commercial  
 
Ward:   4- Coker 
 

Overview:          Requesting approval of 128 square foot ground sign    
 
The Texaco C-Store located at 2145 Hwy 18 is requesting a sign variance through a Comprehensive Sign Plan. The 
Texaco Corporation is currently undergoing a rebranding of their logo and, therefore, must update their existing 
store signs.  The current ground sign stands at over 40 feet high with the sign area measuring 128 square feet.  The 
proposed changes to the sign reduce the height to 20 feet, however, the existing panel exceeds the allowable 
signage requirements of the CC zoned district. The current ordinance permits ground sign panels up to 100 square 
feet. 
 
As an alternative to the prescribed sign standards a Comprehensive Sign Plan for a proposed or existing 
development may be approved by the Mayor and Board. 
 
The purpose of a Comprehensive Sign Plan is to provide for the establishment of signage criteria that are tailored to 
a specific development or location, and which may vary from specific Ordinance provisions. The intent is to 
provide for flexible sign criteria that promote superior design through architectural integration of the site, 
buildings and signs. 
 
The applicant must prove the following: 

• The development site contains unique or unusual physical conditions, such as topography, proportion, size 
or relation to a public street that would limit or restrict normal Sign visibility; or 

• The proposed or existing development exhibits unique characteristics of land use, architectural style, site 
location, physical scale, historical interest or other distinguishing features that represent a clear variation 
from conventional development; or 

• The proposed signage incorporates special design features such as logos, emblems, murals or statuaries that 
are integrated with the building architecture. 

 
The applicant is requesting approval to their Comprehensive Sign Plan as prescribed in the zoning ordinance due to 
the unique characteristics as listed below:   
 

1. The Texaco C-Store fronts Hwy 18 which is a highly traveled route and is easily accessible from Interstate 20 
East and West. The larger sign will provide better visibility for consumers. 

2. The proposed sign will have a height of 20 feet and utilize the existing cabinet which measures 128 square 
feet.  This will allow the required rebranding upgrade to take place but also assist the client with cost 
control. 



Application # 24-029 
Date Received: August 1, 2024 
Subject Property: 2145 Hwy 18 
Applicant: Munn Enterprises Inc / Texaco 

3. The proposed wall signs on the canopy meet all city sign ordinance requirements and will require no 
special variances. 

 
 
See ”Letter From Applicant” for further information.   
 
 
Staff Recommendation: 
 
Staff finds that the Comprehensive Sign Plan meets the standards to be approved and recommends approval of 
the requested Comprehensive Sign Plan. 
 
 
Exhibits: 

 
A) Letter from Applicant 
B) Sign Application 
C) Sign Drawings  

 

 
Report Prepared By: Beth Johnson, Community Development Office Manager  

 

 

 























 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 08/14/2024 
SUBJECT: PURCHASE TURN-OUT GEAR 
 

The fire department respectfully requests permission to purchase two (2) sets of turnout pants and 
coats from Delta Fire and Safety for a total amount of $6,830.00 and authorize payment of the same. 
The quote is attached, and it is under state contract. The department requests that we utilize our State 
Insurance Rebate funds to pay for the turn-out gear and request to amend our budget accordingly. 
(001-161-730) 
 
The turn-out gear is listed under State Contract -# 8200072844. 
 
Thank you for your consideration.  
ATTACHMENTS: 
1. Turn out gear for Swales and Burnham 081424 
 





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 08/14/2024 
SUBJECT: CONTRACT - TIMECLOCK PLUS 
 

The department respectfully requests your consideration to approve a three (3) year contract with 
Timeclock Plus/Aladtec for our fire department scheduler software from November 2024 to November 
2027. The first year will be $78.81 per-user license ($5,146.27), second year is $79.11 for a per-user 
license ($5,300.57) and the third year is $81.48 for a per-user license ($5,459.16). The total is based 
on 67 users. This service allows us to perform tasks such as schedule shifts, putting in maintenance 
reports, and hydrant work orders to just name a few of the things we utilize it for. We have had this 
service for many years, and we find it to be a useful tool for our department. 
  
We budget for this service every year, and it is in our FY 25 budget.  
  
Thank you for your consideration.  
  
  
   
ATTACHMENTS: 
1. Three year contract with Timeclock Plus-Aladtec 081424 
 







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 08/14/2024 
SUBJECT: HOMELAND SECURITY GRANT 
 

The department respectfully request permission to accept the FY 24 Homeland Security Grant 
(#24HS128) in the amount of $20,204.00 to purchase a service truck body, truck topper and cargo bed 
slide and authorize Mayor Butch Lee, Chief Brian Roberts, City Clerk Mary Ann Hess, Finance Director 
Tracie Riggin and Carolyn Palmer to execute all necessary documents. This grant is 100% 
reimbursable. However, we purchase the equipment up front and then ask for reimbursement.  
 
Thank you for your consideration. 
   
ATTACHMENTS: 
1. FY 24 Homeland Security Grant 24HS128 
2. Homeland Security Appendix docs for FY24HS128 grant 081524 
 































































 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 08/15/2024 
SUBJECT: PURCHASE TIRES FOR ENGINE 2, 3, AND 5 
 

The fire department respectfully requests permission to purchase two (2) steering tires for Engine 2, 
four (4) drive tires for Engine 3 and four (4) drive tires for Engine 5 from Southern Tire Mart for the total 
amount of $5,239.48 per quote. The department received two quotes and Southern Tire Mart had the 
lowest and best quote. We have money budgeted for these tires. 

• Southern Tire Mart-Quote-$5,239.48 
• EEP - $12,025.20 

 
Thank you for your consideration.  
ATTACHMENTS: 
1. Tire Quotes 081524 
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