
AGENDA 
BRANDON BOARD OF ALDERMEN & MAYOR 

REGULAR BOARD MEETING 
BUTCH LEE, MAYOR PRESIDING 

OCTOBER 7, 2024 
  

1. CALL TO ORDER 

2. INVOCATION AND PLEDGE OF ALLEGIANCE 

3. PUBLIC COMMENTS AND RECOGNITIONS 

   1. Proclamation-Rock Star Missionary Baptist Church 

4. OLD BUSINESS 

   1. Approve the Work Session and Regular Board Meeting Minutes of September 23, 2024. 

5. BUTCH LEE, MAYOR 

   
1. Consideration to amend a water utility easement from Trustmark National Bank for work 

related to the improvements regarding the road to the newly acquired Entergy property.  
The original easement was adopted on July 15, 2024. 

   

2. Approve a professional services agreement with SST HR Consulting to provide 
employment locate services to fill the position of an accounts payable specialist for the 
City, upon the same terms and conditions as previously retained for other employment 
searches and authorize the Mayor and City Clerk to execute the same. 

   
3. Consideration to make salary corrections for individuals who were inadvertently missed 

during the budget, as per the attached spreadsheet; the finance director is authorized to 
make the necessary budget amendments. 

   
4. Consideration to approve a quote from Murphy's Lawn & Landscape, Inc. as a 

professional services contract to renovate and clean City Hall's planting beds in the front 
parking lot, and authorize the Mayor to execute the same. 

   
5. Request permission to purchase two (2) 2024 Triple R 82 X 20 trailers from MC Trailer 

Sales Inc., as the lowest and best quote received, at a total of $9,050.00 and authorize 
payment of the same. 

6. MARY ANN HESS, CITY CLERK 

   

1. Consideration to approve professional services agreements for the purposes of 
promoting tourism in accordance with HB1521 (2023 MS Legislative Session) and other 
lawful and related purposes; authorize the Mayor to execute the same; and approve 
payment of all show related expenditures: 
Kidz Bop Kids - LN Sell-off Agreement Brandon Amphitheater 09.16.2024 
Bryan Martin Artist Ageement - City Hall Live 2024.pdf 

   
2. Consideration of rejecting the two bids received for the Tennis Rehabilitation Project 

since neither bid met the bid requirements and authorizing the readvertisement of the 



project. 

   
3. Consideration to authorize payment to Logics Software annual maintenance and support 

in the amount of $10,638.00. 

   
4. Consideration of the approval of a Standard Plan quote from ArchiveSocial in order to 

come into compliance with the requirements of the Mississippi Public Records Act.  The 
first year of the contract will be in the amount of $6,391.00. 

   

5. Consideration to amend the current Pest Control Service Agreement with David Jefcoat 
Pest Control, INC., to include the City Shop. Service to include quarterly service to the 
inside, outside and perimeter of the building. This cost is $75 per quarter or $300 per 
year. Request permission to authorize the mayor to execute this amendment and all 
related documents.  

   
6. Consideration to approve the 2024 Sixteenth Section Lease Payment 16-5-3 I8J-52 in 

the amount of $5,161.42.  The annual lease begins on 10/01/2024. 

   
7. Request permission to surplus approximately 209 broken concert chairs and authorize 

the sale of the same on govdeals, as they are no longer of use to the city with all 
proceeds going back to the 2% fund. 

   
8. Consideration to accept the Municipal Compliance Questionnaire for fiscal year 2024 

and authorize the Mayor and Clerk to sign the same.  

   
9. Consideration to hold a Flu Shot Clinic for City personnel on October 28, 2024 at City 

Hall. 

   
10. Consideration for City Clerk Mary Ann Hess, Deputy Clerk Rebecca Pevey, and Deputy 

Clerk Candance Hunley to attend election training at the Winter MMCCA Conference at 
the Sheraton Refuge Center in Flowood, MS on December 11-13, 2024. 

   

11. Consideration to approve: 

a. Claims docket for Fiscal Year End 2024 - September 30, 2024. 
b. Claims docket for Fiscal Year End 2024 - October 4, 2024 Post Close. 
c. Claims docket for Fiscal Year 2025 - October 7, 2024. 

 

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

   

1. Consideration to approve the following invoices from Hemphill Construction Company for 
emergency repairs in the months of July, August, & September 2024 at the FY24 
General Construction Service commodity bid pricing and authorize payment of the same. 
1. 61 Sunline Drive - ER Sewer Repair due to utility bore - $12,458.30 
2. 61 Terrapin Cove - ER Sewer Repair - $8,978.60 
3. 76 Pine Cove - ER Sewer Repair due to utility bore - $7,197.00 
4. 101 Deborah Drive - ER Sewer Repair - $5,898.00 
5. near 201 North Street - ER Water Leak Repair - $6,567.00 
6. 308 Brenmar Drive - ER Sewer Repair - $6,264.50 
7. near 526 & 532 East Jasper Street - ER Water Leak Repair - $6,865.50 
8. 606 West Sunset Drive -  ER Sewer Repair - $20,770.65  
9. 1075 Centrepointe Drive - ER Sewer Repair - $12,238.50 

https://govdeals.com/


10. 439 Greenfield Ridge Circle - ER Sewer Repair - $6,256.50 
11. Greystone Court near Woodstone Road - ER Water Leak Repair - $5,898.00 
12. Harrell Street - ER Sewer Repair - $13,996.20 
13. Louis Wilson Drive near Kennedy Farm Parkway - ER Sewer Issue - $5,945.50 

   

2. Consideration to approve the following invoices from Hemphill Construction Company for 
the Hunters Woods Sewer Repair Project - Group 2 of 6 - sewer point repairs, authorize 
payment of the same, and amend the budget accordingly.  The Board approved 
permission to proceed with these sewer point repairs on 5/20/2024. 
1. near 11 Terrapin Hill Road South - H24023-54624 - $25,745.90 - utility bore damage 
2. near 15 Terrapin Hill Road South - H24023-54623 - $6,567.00 

   
3. Consideration to approve Pay Request 3 in the amount of $17,202.39 from Simmons 

Erosion Control Company, Inc. for the 2024 Eastgate Sidewalk Project and authorize 
payment of the same. 

   
4. Consideration to approve Pay Request 8 in the amount of $187,083.58 from Hemphill 

Construction Company for the Highway 80 Signal Improvements Project Stonegate Drive 
and Woodgate Drive and authorize payment of the same. 

   

5. Consideration to approve the following from Simmons Erosion Control Company, Inc. for 
the Mary Ann Drive Sidewalk Improvements Project. 
1. Approve Pay Request 3 FINAL in the amount of $7,266.97 and authorize payment of 
the same.  Pay Request 3 includes the Final Summary Change Order for the project. 
2. Approve the Final Summary Change Order at a decrease in the project cost of 
$4,856.88 and authorize the Mayor to execute the same. 

   

6. Consideration to approve the following regarding the Morrow Orr Drainage 
Improvements Project. 
1. Rescind item #7.5 from the September 23, 2024, Board meeting due to bond 
requirements required on projects over $25,000.00 
2. Reject all bids received on Septemer 13, 2024, due to bond requirements as required 
on projects over $25,000.00 
3. Permission to re-advertise for quotes for the Morrow Orr Drainage Improvements 
Project. 

   
7. Consideration to accept the Letter of Resignation from Wesley Riels, Water Laborer II, in 

the Public Works Department effective October 15, 2024. 

   8. Consideration to approve utility adjustment approvals and denials pursuant to the memo. 

   
9. Consideration to award the bid in the amount of $336,945.00 to Hemphill Construction 

Company, Inc. as the best and lowest bid received for the Dining Poindexter New 
Parking Lot Project. 

   

10. Consideration to approve the Memorandum of Understanding between the City of 
Brandon Board of Aldermen and Mayor Butch Lee in regard to MDEQ Agreement No. 
546-2-CW-5.5 and authorize execution of the same.  MDEQ Agreement No. 546-2-CW-
5.5 is funding for the Lance Martin Easthaven Rehabilitation Project. 

   
11. Consideration to approve the Memorandum of Understanding between the City of 

Brandon Board of Aldermen and Mayor Butch Lee in regard to MDEQ Agreement No. 



58-2-CW-5.5 and authorize execution of the same. MDEQ Agreement No. 58-2-CW-5.5 
is funding for the Highway 18 Highway 468 Sewer Force Main Replacement Project. 

   

12. Consideration to approve the revised agreement with Langford Water Association for 
sewer fee collections, to update the same in accordance with applicable law and 
supersede and replace the existing two agreements, and authorize the Mayor to execute 
the same. 

   
13. Consideration to approve and award the FY25 commodity bid prices pursuant to the 

memo. 

8. SAM HAWKINS, COMMUNITY DEVELOPMENT 

   
1. Consideration to approve 100 GB of additional data storage with iWorqs at a cost of 

$250.00 annually. 

   
2. Consideration to approve travel to Natchez, MS for Randy Barnes and Jesse Green to 

attend the Building Officials Association of Mississippi winter conference from December 
4 - 6, 2024. 

   
3. Consideration to approve a Development Review Application for Gilreath Construction to 

be built on Tanglewood Dr. (parcel # I9B-12) 

9. JOSEPH FRENCH, POLICE CHIEF 

   
1. Accept the resignation of Joseph Branch as a Patrolman for the City of Brandon effective 

September 23, 2024. 

   
2. Request permission for Chief Joseph French to travel to Oxford, MS to participate in the 

2024 Mid-Year Chief Conference December 9-13, 2024. 

   
3. Request permission to hire Tami Hutson as a Police Officer for the City of Brandon 

Police Department and set her rate of pay in accordance with the memo.  

10. BRIAN ROBERTS, FIRE CHIEF 

   
1. Request your consideration to purchase equipment for 24HS128 Homeland Security 

Grant. 

   
2. Request consideration to apply for the FY 25 Emergency Medical Services Operating 

Fund (EMSOF) grant in the amount of $15,330.00 and authorize the Mayor and Finance 
Director to execute all related documents. 

   
3. Request consideration to approve invoice # 7132-24-362 from Joe Goddard Enterprises, 

LLC in the amount of $6,518.00 as emergency repairs to some of our outdoor warning 
sirens and authorize payment for the same.  

11. EXECUTIVE SESSION 

12. ADJOURN 
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MINUTES OF THE REGULAR BOARD MEETING OF THE
MAYOR AND BOARD OF ALDERMEN OF THE CITY OF BRANDON, MISSISSIPPI

OF SEPTEMBER 23, 2024
MAYOR BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER – Mayor Lee and Aldermen Farris, Vinson, Middleton, Coker (via telephone), 
Womack, Williams, and Craine were present.  

2. INVOCATION AND PLEDGE OF ALLEGIANCE – Alderman Farris gave the invocation and 
Alderman Williams led the Pledge of Allegiance. 

3. PUBLIC COMMENTS AND RECOGNITIONS - Mike Mann and Robert Graham with the 
Crossgates Exchange Club.  They thanked the fire department for prompt action regarding the 
latest fire event.  They announced that they will not have the Dark Zone this year but instead will 
have an ice skating rink “Brandon On Ice” which will be offered to the public from approximately 
Thanksgiving 2024 to January 15, 2025.

4. OLD BUSINESS

1. Approve the Regular Board Meeting Minutes of September 16, 2024.

Alderman Craine made the motion to approve agenda item 4.1, seconded by Alderman Womack 
and upon unanimous vote the motion carried.

5. BUTCH LEE, MAYOR

1. Append Notice of Recessed Board Meeting to the Minutes.

2. Accept a Right-of-Entry Agreement from Optio Realty, LLC re: 203 S. College Street, 
Brandon, Mississippi 39042 (Parcel #18J-5-00; PPIN: 032346) and authorize the Mayor 
to execute the same.

3. Authorize the Mayor to sign four (4) environmental letters that are necessary for 
the implementation of the CDBG Emerald Sewer Extension Project.

4. Authorize Murphy's Lawn and Landscape, Inc. to provide professional services in the 
amount of $7,436.21 to raise the tree canopy and trim lower tree limbs along Hwy 
80 between College Street and Louis Wilson and approve payment.

5. Authorize Murphy's Lawn and Landscape, Inc. to provide professional services in the 
amount of $7,786.45 to raise the tree canopy and trim lower tree limbs along Maxey 
Drive behind Auto Zone and Live Oaks on the south side of Hwy 80 in front of Mazzio's 
Pizza.

6. Approve the purchase of a control link from Musco Sports Lighting, LLC in the amount 
of $12,000.00 and authorize Elcon Electrical to install the same for $320.00, first 
finding that the control link which is compatible with the City’s soccer field lighting 
system which is a Musco system, is available only Musco Sports Lighting, LLC, as 
more fully set forth in the single-source letter appended hereto, and that the equipment 
is a single source item in accordance with Section 31-7-13(m)(viii) and further finding 
that the immediate restoration of a condition of usefulness of this public equipment 
appears advisable and the delay incident to obtaining competitive bids (even if the 
same were available which they are not per the single source letter) could cause 
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adverse impact upon the governing authorities, the City, its employees and its citizens 
as generally described in the memo to the Board appended hereto, and as such also 
constitutes an emergency in accordance with Section 31-7-13(k).

7. Adopt a Resolution requesting the Missisisppi Department of Transportation to 
conduct a traffic study at the intersection of Hwy. 18 and Sunset and based on the 
expected results to design and construct a traffic control system for this intersection or 
in the alternative to authorize the City to proceed accordingly.

8. Accept a donation from Rankin First for funding assistance for tourism during the 
Christmas Holiday Season in the amount of $10,000.00.

9. Authorize the preparation of plans and advertisement for bids for the construction of a 
6” water line project along Alex Seale Lane off Burnham Road, to include fire hydrants 
and water meters, and authorize the securing of easements, as necessary.

10. Authorize the initiation of collection efforts by appropriate city officers, agents and 
employees, including litigation, to recover damages to Greenfield Station Sewer line at 
439 Greenfield Ridge Circle.

Alderman Womack made the motion to approve agenda items 5.1-5.10, in accordance with the 
memos from the Mayor’s office which are appended hereto, seconded by Alderman Vinson and 
upon unanimous vote the motion carried.

6. MARY ANN HESS, CITY CLERK

1. Authorize permission to transfer (1) 2019 Dodge Grand Caravan VIN ending #1597 
from Parks and Recreation to General Government, effective immediately.

2. Approve the lowest and best quote from Puckett Power Systems for generator 
maintenance at all of our facilities in the amount of $14,789.00, effective 10/1/24 
through 9/30/25 and authorize payment. An additional quote was obtained from Nixon 
Power Services in the amount of $17,746.00.

3. Approve the professional services agreement from Metro Building Services for HVAC 
equipment maintenance cost of $38,702.00 with an option for a 2nd coil cleaning of
$1,100.00 and a total annual service agreement cost of $39,802.00 as the lowest and 
best quote received and approve the Mayor to execute all related documents and 
authorize payment. An additional quote was received from Environment Masters in the 
total amount of $45,647.00.

4. Accept the lowest and best quote from Rawls Irrigation LLC for installing a new irrigation 
system and controller along Gray Daniels Blvd. in the amount of $16,900.00 and authorize 
the Mayor to execute all related documents and authorize payment. An additional quote 
was received from Love Irrigation in the amount of $17,884.80.

5. Approve the final closeout packages for the MCWI/ARPA funded projects and 
authorize the Mayor to execute the final reimbursement forms.

i. College Street Waterline Replacement (56-1-DW-5.15).

ii. Waterline Relocation at Hwy 80 & Value Road (60-2-DW-5.15).

iii. Grants Ferry Parkway Sewer Extension (57-2-CW-5.5).
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6. Approve the adoption of an addendum to the Administration Services Agreement 
between the City of Brandon and RxBenefits.

7. Approve:

a. Docket of Claims for September 23, 2024.

b. Fox Everett claims released on September 19, 2024.

c. Electronic fund transfers for September, 2024.

8. Approve a professional services agreement with SST HR Consulting to provide 
employment locate services to fill the position of a purchasing clerk for the City, upon the 
same terms and conditions as previously retained for other employment searches and 
authorize the Mayor and City Clerk to execute the same.

Alderman Williams made the motion to approve agenda items 6.1-6.8, in accordance with the 
memos of the City Clerk’s office which are appended hereto, seconded by Alderman Farris and 
upon unanimous vote the motion carried.

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT

1. Approve Supplemental Agreement No. 1 with Thornton Construction Company, Inc. for 
the Marquette Road Multi-Use Path Project and authorize execution of the same.

2. Approve invoice #2041 in the amount of $124,000.00 from Ivy Testing Service, Inc. for 
emergency sewer boring repairs at 439 Greenfield Ridge Circle and authorize payment of 
the same. This repair was declared an emergency by the Board on 8/19/2024.

3. Declare as emergencies in accordance with MCA Section 31-7-13(k) and approve the 
following invoices from Hemphill Construction Company for emergency repairs in the 
month of July 2024 at FY24 commodity pricing and authorize payment of the same, to-
wit:.

i. 205 West Brandon Court - $6,834.00 - invoice #H24023-08-53877 - ER sewer 
repair due to Cspire bore;

ii. 32 Timber Ridge Drive - $6,567.00 - invoice #H24023-08-53991 - ER sewer 
repair due to sewer line issue at road;

iii. 41 Eastgate Drive - $1.1,398.50 - invoice #H24023-08-53649 – ER sewer repair 
due to collapsed sewer line.

4. Approve the following invoices from Hemphill Construction Company for repairs in the 
month of July 2024 at the FY24 General Construction Services commodity bid pricing and 
authorize payment of the same, to-wit:

i. Parker Cove - $2,235.00 - invoice #H24023-08-52675 - final invoice for storm 
drain pipe replacement;

ii. Lanoah Lane - $10,746.00 - invoice #H24023-08-52819 - water leak repair;

iii. 406 Briars Bend - $6,567.00 - invoice #H24023-08-53453 - water leak 
investigation;
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iv. 93 Terrapin Drive - $6,394.00 - invoice #H24023-08-54620 - cross drain 
replacement for 2024 Overlay Project;

v. Crossgates Drive - $12,537.00 - invoice #H24023-08-54261 - cross drain 
replacement for 2024 Overlay Project.

5. Accept the quote in the amount of $44,776.00 to Sullivan Construction Services for the 
Morrow Orr Drainage Improvements Project as the lowest and best bid received and to 
append all bid documents to the minutes and authorize the Mayor and City Clerk to 
execute contract documents.

6.  Monthly Report for August 2024:
i. Water Meter Service Calls:  Total#: 768 (Customer Leaks: 674; Other: 94).
ii.  Phone Calls thru Answering Service:  4,959.
iii. Work Order: 433 (365 completed).
iv. Locates: 479 (approx. 15 per day).
v.  Billing: $1,226,538.04 (collected $1,041,705.14).

7. Approve the renewal of the General Construction Services & CCTV Services Term Bid for 
various Public Works items with Hemphill Construction Company, Inc./Suncoast 
Infrastructure, Inc. Joint Venture, as provided in MCA Section 31-7-13(n), to be effective 
from October 1, 2024 thru September 30, 2025.  The renewal of this term bid will have an 
increase of CPI of 1.7% above the original bid amounts. (On February 5, 2024, the Board 
awarded the General Construction Services Term Bid to Hemphill Construction Company, 
Inc./Suncoast Infrastructure, Inc. Joint Venture as the best and lowest bid received.  This 
bid is renewable with the option of a yearly increase by the lesser of 5% or CPI.)

Alderman Womack made the motion to approve agenda items 7.1-7.7, in accordance with the 
memos of the Public Works Department which are appended hereto, seconded by Alderman 
Craine and upon unanimous vote the motion carried.

8. SAM HAWKINS, COMMUNITY DEVELOPMENT

1. Approve Cornerstone Part 11 final plat and accept Warranty Statement and authorize the 
execution and filing of the final plat, with the condition that the protective covenants comply 
with the City’s requirement for an exception to the temporary moratorium for development of 
residential subdivisions.

Alderman Womack made the motion to approve agenda item 8.1, in accordance with the memo 
from the Community Development Department, which is appended hereto, seconded by Alderman 
Williams and upon unanimous vote the motion carried.

9. JOSEPH FRENCH, POLICE CHIEF

1. Change Jesse Beeman from a Patrol Officer Trainee to a Patrol Officer and adjust his 
rate of pay in accordance with the memo effective September 23, 2024.

2. Authorize the purchase of one (1) 2017 Harley-Davidson, six (6) 2021 Dodge 
Chargers, and two (2) 2023 Dodge Chargers in the total amount of 194,000.00, to be 
purchased with drug seizure funds, from the Missouri State Highway Patrol, in 
accordance with MCA Section 31-7-13(m)(vi) (intergovernmental sales and transfers), 
first finding that the sales are being made by the Missouri State Highway Patrol which 
is a state agency or other governing authority of another state, by a private treaty 
agreement, or through means of negotiation, at a price agreed upon by both parties, 
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the terms of which are included in Vehicle Sales Invoices #20240166 and #20240167 
which are appended hereto, and rescind the purchase order for police vehicles 
previously issued to Kirk Brothers, with the acknowledgement of the cancellation from 
Kirk Brothers to be included in the Minutes.

3. Approve the School Law Enforcement Officer Agreement for the FY24-FY25 school 
year and authorize the Mayor and City Clerk to execute the same.

Alderman Williams made the motion to approve agenda items 9.1-9.3 in accordance with the 
memos from the Police Department, which are appended hereto, seconded by Alderman 
Womack and upon unanimous vote the motion carried.

10. ADJOURN

Alderman Craine made the motion to adjourn the Regular Board Meeting, seconded by Alderman 
Womack and upon unanimous vote the motion carried.

(Next Regular Board Meeting:  October 7, 2024)

Minutes approved this the 7th day of October 2024.

_______________________________________
Hon. Butch Lee, Mayor

Attest:

_______________________________________
Hon. Mary Ann Hess, City Clerk



MINUTES
BRANDON BOARD OF ALDERMEN & MAYOR WORK SESSION

HELD ON SEPTEMBER 33, 2024
MAYOR BUTCH LEE PRESIDING

1. CALL TO ORDER -Mayor Lee and Aldermen Farris, Middleton, Womack, Coker (via 
telephone), Williams, Vinson and Craine were present.  Alderman Williams gave the 
invocation.     

2. BUTCH LEE, MAYOR – For discussion:

1. 2024 Street Improvements Project

2. Rankin First - Christmas Tourism Support

3. MOOT Funding - Hwy Miles to Achieve Federal Targets

4. Quarry Park - Turf Repair/ Replacement

5. Shiloh Park - MUSCO Lights on Soccer Fields

6. Continued - Greenfield Station Sewer Project

7. Towne Station - Storm Water Repairs

8. Sunchase Street Project - Briars Bend / Windchase Drive

3. ADJOURN

Minutes approved, this the 7th day of October 2024.

___________________________
Hon. Butch Lee, Mayor

Attest:

____________________________
Hon. Mary Ann Hess, City Clerk



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 10/02/2024 
SUBJECT: WATER EASEMENT - TRUSTMARK 
 

Consideration to amend a water utility easement from Trustmark National Bank for work related to the 
improvements regarding the road to the newly acquired Entergy property.  The original easement was 
adopted on July 15, 2024.  
ATTACHMENTS: 
1. Corrected City of Brandon_Trustmark-Filed 
 













 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 10/02/2024 
SUBJECT: PROFESSIONAL SERVICES AGREEMENT - SST HR CONSULTING 
 

Approve a professional services agreement with SST HR Consulting to provide employment locate 
services to fill the position of an accounts payable specialist for the City, upon the same terms and 
conditions as previously retained for other employment searches and authorize the Mayor and City 
Clerk to execute the same.  
ATTACHMENTS: 
1. BrandonproposalforAPSpecialist100224vs1 
 



  

  

                                                                                               

                                        SIMS,  SPENGLER, &  TRUSSELL                       

             A HUMAN RESOURCE AND TRAINING SOLUTION  

                                                                                              P. O. Box 16662, Jackson, MS  39236  

  

TO:        Honorable Butch Lee, Mayor  

FROM:  Sims, Spengler, & Trussell, LLC  

DATE:   October 2, 2024 

RE:      Proposal to Engage in Employee Search                    
 

 

We appreciate the opportunity to provide this proposal to the City of Brandon (Client or 
the City) on behalf of Sims, Spengler, and Trussell, LLC (SST Consulting, LLC) to engage in 
the employment search for an individual to fill the position of Accounts Payable Specialist. 
Our consultants who will participate in this search are Mr. Billy Sims, Partner and Paul 
Trussell, Jr., Partner.  Mr. Sims’ email address  is besims1972@gmail.com  cell phone is 
601-906-5027. Mr. Trussell’s email address is ptrussell@sstconsulting.org  cell phone is 
601-862-1319.    

Following is our understanding of the scope of work and the deliverables associated with 
this search engagement.  

Scope of Work  

It is our understanding that the Client is seeking a well-qualified candidate to assume the 
duties and responsibilities for the positions of Accounts Payable Specialist.   

SST Consulting will generate sourcing of candidates, engage in active recruitment, 
prescreen qualified candidates, conduct background and reference checks, offer 
recommendations on qualified candidates for the Client to consider, and coordinate 
interviews with finalists.  Final selection will be the responsibility of the Client.   

SST Consulting will, if requested by the Client coordinate final salary, benefit and 
relocation/temporary housing (if required) negotiations between the Client and the 
selected candidate.  SST Consulting will also advise the Client with on-boarding the 
selected candidate, if requested by the Client.  
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Deliverables  

SST Consulting will provide an applicant pool of qualified and vetted candidates to be 
interviewed by the Client leadership team.  The method and schedule for interviews will 
be determined by the Client and coordinated by SST Consulting.    

Timing   

SST Consulting will diligently strive to provide a pool of vetted, qualified candidates in a 
timely manner.  The timing of final placement is contingent on the availability of qualified 
applicants, and the Client’s leadership as well as selected candidates’ availability to 
participate in selection interviews. On-boarding will be agreed upon by the selected 
candidate and the Client.   

              Fees and Expenses  

The fee involved in an employment search of this nature is normally fifteen percent (15%) 
of the first year base salary for the candidate selected.  However,  SST Consulting 
previously agreed to a reduced  fee of  twelve percent (12%) of the first year base salary 
for reasons as stipulated in the original proposal. Expenses incurred will be billed 
separately and include costs for advertising, travel and miscellaneous costs such as 
document preparation and postage. Total expenses will not exceed $1000.00, unless 
approval for additional expenses is obtained from the Board.    

Guarantees  

SST Consulting provides a guarantee that should the candidate’s employment be  
terminated within the first six months of employment, SST Consulting will reopen the 
search and continue recruitment efforts until a suitable replacement candidate is 
identified and employed by Client at no cost, excluding expenses.  

Agreement  

By mutual consent, as reflected by the signatures to this proposal, SST Consulting will 
commence the search process as proposed herein and diligently apply the expertise and 
resources of its consultants to provide Client with a qualified candidate for this   
important role.    

  

   

SIMS, SPENGLER, & TRUSSELL, LLC  
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Please indicate your agreement and understanding of this proposal by executing your 
signature below.   Once you have signed, please scan and return a signed copy to us. We 
will in turn sign, and return a copy to you for your files.  

We appreciate this opportunity to be of service and anticipate a successful outcome. 

_____________________________________________________________________________________________________ 

For the City of Brandon:  

  

_________________________________________________________      ____________________________  

Signature                                                                                    Date   

For SST Consulting:  

  

____________________________________________________         ____________________________  

Signature                                                                             Date  

              

  

  

  

  

  

  

  

  

  

  

  

  

 SIMS, SPENGLER, & TRUSSELL, LLC  

  

  



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 10/03/2024 
SUBJECT: SALARY CORRECTIONS 
 

Consideration to make salary corrections for individuals who were inadvertently missed during the 
budget, as per the attached memos; the finance director is authorized to make the necessary budget 
amendments.  
ATTACHMENTS: 
1. FY25 Employee Salary Corrections 
 



Public Works Salary Corrections FY25

Employee ID Position
Approved

FY25 Salary 
Corrected

FY25 Salary

10014878 Water $ 40,000.00 $ 45,000.00

1001110 Street $ 45,000.00 $ 50,000.00

1006887 Street $ 55,000.00 $ 60,000.00

Police Salary Corrections FY25

Employee ID Position
Approved

FY25 Salary 
Corrected

FY25 Salary

10014869 Communications Officer $ 36,000.00 $ 44,774.08

10014873 Communications Officer $ 36,000.00 $ 44,774.08

10014837 Communications Officer $ 36,000.00 $ 44,774.08

2246 Communications Officer $ 36,000.00 $ 44,774.08

10014847 Communications Officer $ 36,000.00 $ 44,774.08

10014854 Communications Officer $ 36,000.00 $ 44,774.08

2204 Communications Officer $ 36,000.00 $ 44,774.08

10014864 Communications Officer $ 36,000.00 $ 44,774.08

OPEN Communications Officer $ 36,000.00 $ 44,774.08

1821 Patrol Sergeant $ 68,000.00 $ 68,500.00

Court Services Salary Corrections FY25

Employee ID Position
Approved

FY25 Salary 
Corrected

FY25 Salary

901 Municipal Court Judge $ 38,870.45 $ 45,000.00

841 Municipal Public Prosecutor $ 26,968.38 $ 30,000.00

1709 Municipal Public Defender $ 22,716.06 $ 25,500.00



Change

$ 5,000.00

$ 5,000.00

$ 5,000.00

Change

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 8,774.08

$ 500.00

Change

$ 6,129.55

$ 3,031.62

$ 2,783.94

Public Works Salary Corrections FY25

Police Salary Corrections FY25

Court Services Salary Corrections FY25



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 10/04/2024 
SUBJECT: MURPHY'S LAWN & LANDSCAPE - CITY HALL 
 

Consideration to approve a quote from Murphy's Lawn & Landscape, Inc. as a professional services 
contract to renovate and clean City Hall's planting beds in the front parking lot, and authorize the Mayor 
to execute the same.  
ATTACHMENTS: 
1. Memo_City Hall Clean Landscape Planting Areas 
2. Quote_Murphy Landscape-City Hall 
 



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: MARY ANN HESS, CITY CLERK

JODY COMPTON, FACILITIES MANAGER

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: CITY HALL CLEAN LANDSCAPE PLANTING AREAS

Asking for your consideration to approve the quote from Murphy’s Lawn & Landscape, Inc., shown below, to 
renovate and clean the building’s planting beds in the front parking lot, and authorize the mayor to execute 
the same.

• Murphy’s Lawn & Landscape, Inc. - $4,987.39 GL Code 001-092-675

Thank you for your consideration in this matter. Please let us know if you have any questions.

ATTACHMENTS

• Murphy’s Lawn & Landscape, Inc. Quote



Estimate
Date

10/4/2024

Estimate #

14657

Name / Address

City of Brandon
Attention: Jody

Murphy's Lawn & Landscape, Inc.

P.O. Box 2342
Brandon, MS 39043

Please call Ryan with any questions 601-624-5232

Customer Signature

Total

Description Qty Cost Total

 We hereby submit estimates for landscaping as follows:

Brandon City Hall

To effectively weed all applicable beds in front of City Hall except for the bed in front of strip center as
directed and install long leaf pine straw in all beds (City supplies pine straw), all debris to be hauled off
site. The newest bed (most west positioned bed) will be undercut approximately 2-3" and soil removed,
heavy filter fabric will be installed, and then crushed concrete will be applied on top (City supplies crushed
concrete). The shrub line along detention pond will be weeded and cleaned, and fresh straw will be
installed in those areas.

1 4,987.39 4,987.39

PO#

_____________________________________

$4,987.39



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 10/07/2024 
SUBJECT: PERMISSION TO PURCHASE TWO (2) 2024 TRIPLE R TRAILERS 
 

Request permission to purchase two (2) 2024 Triple R 82 X 20 trailers from MC Trailer Sales Inc., as 
the lowest and best quote received, at a total of $9,050.00 and authorize payment of the same.  
ATTACHMENTS: 
1. MC Trailer Sales Inc Quote 
2. Alpha Trailer and Truck Specialties LLC Quote 
 







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 09/27/2024 
SUBJECT: PROFESSIONAL SERVICES AGREEMENTS 
 

Consideration to approve professional services agreements for the purposes of promoting tourism in 
accordance with HB1521 (2023 MS Legislative Session) and other lawful and related purposes; 
authorize the Mayor to execute the same; and approve payment of all show related expenditures: 
Kidz Bop Kids - LN Sell-off Agreement Brandon Amphitheater 09.16.2024 
Bryan Martin Artist Ageement - City Hall Live 2024.pdf   
ATTACHMENTS: 
1. Kidz Bop Kids - LN Sell-off Agreement Brandon Amphitheater 09.16.2024 
2. Bryan Martin Artist Agreement - City Hall Live 2024 
 



      1 

 
 

ARTIST AGREEMENT  
 
 
This agreement (“Agreement”) dated ___________, 2024 between Bryan Martin, with an address of 652 Overhead 
Bridge Road, Hampshire, TN 38461 (“Artist”) and City of Brandon, Mississippi, a Municipal Corporation, with an 
address of 1000 Municipal Drive, Brandon, MS 39042 (“Purchaser”) confirms the agreed upon terms and conditions 
relating to the promotion and presentation by Purchaser of Artist’s performance of the following concert event(s) 
Frank Foster (the Engagement”): 
 

Venue: City Hall Live 
City/State: Brandon, Mississippi 
Date(s): October 18, 2024 

 
The parties hereto agree as follows: Artist Guarantee $500.00 FLAT to be paid upon performance. 
 
 
Producer agrees to furnish the services of Artist to perform the Engagement, based upon the attached Terms and 
Conditions Addendum.  
  
 
The “Term” of this Agreement shall commence upon the date hereof and continue until performance of the 
Engagement, except as otherwise provided herein. 
 
The City of Brandon shall implement only such COVID-19 protocols as mandated by Executive Order of the 
Governor of the State of Mississippi, as applicable. 
 
Company and Artist acknowledge that Purchaser is a political subdivision of the State of Mississippi and is entitled 
to certain privileges, immunities, defenses, limitations of damages and other protections afforded governmental 
entities under the laws of the State of Mississippi in general and as provided in Section 11-46-1 et. seq. (1972 as 
amended) (The Mississippi Tort Claims Act) in particular, and that such privileges, immunities, defenses, limitation 
of damages and other protections cannot be waived by the Purchaser and are reserved and asserted herein in all 
respects, the terms of this agreement notwithstanding.  
Notwithstanding any provision to the contrary the City of Brandon, Mississippi shall not be responsible for 
purchasing, providing and/or supplying alcoholic beverages to or for artist and/or artist personnel. 
 
The City requires a fully executed contract at least 72 hours prior to the night of the show. 
 
The full amount of the guarantee owed to Producer shall be payable upon performance of the Engagement via check 
or wire transfer to a Company designated bank account.  
 
The parties shall mutually agree upon local production requirements in advance of the Engagement. 
 
  
 
ACCEPTED AND AGREED AS OF THE DATE FIRST WRITTEN ABOVE: 
 
 
CITY OF BRANDON, MISSISSIPPI, A  
MUNICIPAL CORPORATION BRYAN MARTIN  
 
 
By:  ________________________________  By:  ___________________________________ 
 Hon. Butch Lee 
Name/Title: Mayor    Name/Title: ________________________________ 
 
Date:  ______________________________  Date:  __________________________________ 
 



ADDITIONAL TERMS AND CONDITIONS BETWEEN PURCHASER AND 
COMPANY F/S/O ARTIST 

1. LOCAL RESPONSIBILITIES  

(a) PURCHASER agrees to furnish, as show expenses based on a mutually pre-approved budget, 
all that is necessary for the proper presentation of the ARTIST performance(s) hereunder, and any 
rehearsals therefor, including, but not limited to:  

(i)  Local equipment, materials, labor, licenses and permits, including, but not limited to,            
a suitable venue (well-heated, lighted, clean, and in good order), stage curtains, properly 
tuned grand piano(s) and any other instruments specified by COMPANY, a public address 
system in good working condition (including microphone(s) in number and quality as 
required by COMPANY), and comfortable, well-lit dressing rooms;  

(ii)  All local stagehands, stage carpenters, electricians, electrical operators, and any other 
labor as necessary and/or required by any national or local union(s) to take in, hang, work, 
and take out all materials required for the ARTIST’s performance(s), including, but not 
limited to, scenery, properties and baggage;  

(iii)  Any musicians and musical contractors, as may be required by any national or local 
union(s) in connection with the ARTIST’s performance(s), and any rehearsals therefor; 
provided, however, that COMPANY shall have the right to name such musical contractor 
and to approve such musicians;  

(iv)  All local lights, tickets, house programs, licenses, including, but not limited to, any 
performing rights licenses, special police and industry standard security, ushers, ticket 
sellers for advance or single sales (wherever such sales take place) and ticket takers;  

(v)  Appropriate and sufficient advertising and publicity as customarily provided on a first- 
class basis, including, but not limited to, bill-posting, mailing, and distribution of circulars, 
advertising in the principal newspapers and other media. PURCHASER shall pay all 
necessary expenses in connection with such required advertising and publicity as show 
expenses.  

(b) PURCHASER agrees to use reasonable efforts to provide a safe environment for the ARTIST 
performance(s) hereunder, including, but not limited to, with respect to the staging, stage covering, 
grounding, supervision and direction of the Engagement, and security, so that the ARTIST’s 
performance(s) and all persons and equipment are reasonably free from dangerous adverse weather 
and other dangerous conditions, situation and events (“Adverse Conditions”). As solely between 
the parties hereto, to the extent permitted by Mississippi law, COMPANY and ARTIST shall not 
have any liability to PURCHASER for any damage or injury caused by such Adverse Conditions, 
except to the extent that any damage or injury arises out of the negligence or willful misconduct of 
COMPANY, ARTIST or their respective agents or employees.  

(c) PURCHASER agrees to pay all applicable amusement and sales taxes, as a deduction from 
gross box office receipts.  



(d) PURCHASER shall ensure compliance with all applicable laws and regulations applicable to 
PURCHASER’s presentation of ARTIST’s performance, including, without limitation, those 
concerning public health and safety, licensing, insurance, hygiene, fire, access, egress and security.  

2. PRODUCTION & CREATIVE CONTROL  

(a)  COMPANY shall have the sole, exclusive creative control over the production and presentation 
of ARTIST's performance hereunder, including, but not limited to, the details, means and methods 
of the ARTIST’s performance(s) and changes in ARTIST’s performing personnel.  

(b)  ARTIST shall at all times be the headline act and will be the closing act of each show, unless 
otherwise specified herein. PURCHASER agrees that no performers other than those mutually pre- 
approved by the parties or the headliner will appear on or in connection with ARTIST’s 
performance(s) hereunder. PURCHASER agrees to contract with and pay for all mutually approved 
supporting acts, as show expenses.  

(c)  PURCHASER agrees to promptly comply with COMPANY's or the headliner’s directions as 
to stage settings for the ARTIST’s performance(s) hereunder. It is understood that no stage seats 
are to be sold or used without COMPANY's or the headliner’s prior written consent.  

3. BILLING  

(a)  ARTIST shall receive billing in such order, form, size and prominence as directed by 
COMPANY or headliner in all advertising and publicity issued by or under the control of the 
PURCHASER, including, but not limited to, displays, newspapers, radio and television ads, electric 
lights, posters, house boards and announcements.  

(b)  PURCHASERshallonlyuseARTIST'snameandpre-approvedvoice,likeness,materials,pictures, 
photographs, image, or other identification of ARTIST (collectively, "ARTIST's Likeness") in 
connection with PURCHASER's advertising and publicizing of ARTIST’s performance hereunder.  

(c)  PURCHASER's use of ARTIST's Likeness shall not be as an endorsement or indication of 
ARTIST’s use of any product or service. No corporate or product/service name or logo shall be 
included in any such advertising and publicity without COMPANY's prior, written approval in each 
instance.  

(d)  Notwithstanding the foregoing, the placement, form, content, appearance, and all other aspects 
of PURCHASER's use of ARTIST's Likeness shall at all times be subject to the prior written 
approval of COMPANY.  

(e)  PURCHASER shall not commit ARTIST to any interviews, promotional appearances, meet & 
greets, or otherwise without COMPANY's prior, written consent, which shall be given or withheld 
in COMPANY's sole discretion.  

4. NO RECORDING/BROADCAST  

PURCHASER shall not itself, nor shall it permit or authorize others (including, without limitation, 
PURCHASER or venue employees, representatives or contractors), to record, broadcast, televise, film, 
photograph, webcast, or otherwise reproduce the visual and/or audio performance(s) hereunder (or any part 



thereof) and/or ARTIST and/or COMPANY's personnel at any time during the Engagement. For sake of 
clarity, the use of mobile phones by audience members to record any portion of ARTIST’s performance, 
shall not be deemed a violation of the terms of this paragraph.  

5. ANCILLARY RIGHTS  

PURCHASER and/or its affiliated entities, due to a larger overall relationship with a vendor such as an 
agreement to provide a certain number of shows to a venue or contractor, may be entitled to receive certain 
payments, volume rebates or other discounts which will not be included in settlement with 
COMPANY/ARTIST. Income and receipts from parking, food and beverage concessions, ticket service 
charges, suites or box seats, local share of merchandise, risk reward relationship from venue co-promotions 
(such as, by way of example only, any agreements or arrangements pursuant to which PURCHASER and 
a venue may share or allocate between themselves any source(s) of revenue including rent or expense 
otherwise payable to or by only one of them) and PURCHASER's or a co-promoter's sponsorships will not 
be included in settlement (provided, only, that such sponsorships are not solely and specifically related to 
ARTIST’s performance). The venue rental charges included in settlement may be traded by Facilities for a 
co-promotion interest and not actually invoiced to and paid by PURCHASER. COMPANY/ARTIST will 
not be responsible for any shortfalls or penalties in such relationships. Services or supplies may be provided 
by PURCHASER’s affiliates on an arms-length basis at rates pre-negotiated between the parties hereto for 
inclusion in settlement.  

6. FINANCIAL SETTLEMENT  

(a)  Unless otherwise specified, all payments shall be made in full without any deductions 
whatsoever. If not already indicated on the face page of this Agreement, PURCHASER will advise 
COMPANY, or COMPANY's agent, promptly upon request (but in no event later than the on-sale 
date), of the net admissions prices for the entertainment presentation and shall further disclose any 
added charges and applicable tax in connection therewith.  

(b)  In the event the payment to COMPANY shall be based in whole or in part on receipts of the 
performance(s) hereunder, PURCHASER agrees to deliver to COMPANY a certified statement of 
the gross receipts of each performance within two (2) hours following such performance. 
COMPANY shall have the right to have a representative present in the box office at all times and 
such representative shall have access to box office records of PURCHASER relating to gross 
receipts of the Engagement. In the event that the payment of COMPANY's share of said 
performance(s) receipts is based in whole or in part upon expenses related to the Engagement, 
PURCHASER shall verify by paid receipts, cancelled check or similar documents all such expenses 
with the exception of promoter liability insurance charge and house nut, if any, or they shall not be 
included as an expense of the Engagement.  

(c)  Unless otherwise provided herein, ARTIST’S booking agency will hold all deposits in United 
States Dollar accounts.  

7. TICKETS  

(a) PURCHASER shall not announce, advertise, promote or sell tickets to the Engagement until 
authorization in writing has been received from COMPANY or ARTIST’s booking agency on 
COMPANY’s behalf. ALL TICKETS MUST BE NUMBERED. NO TICKETS SHALL BE 
PRICED AT MORE THAN THE MUTUALLY AGREED UPON PRICE, EXCLUSIVE OF 
VALUE ADDED TAX OR OTHER SALES–BASED TAX, NOR SHALL MORE TICKETS 



THAN THE MUTUALLY AGREED UPON NUMBER BE SOLD WITHOUT COMPANY'S 
PRIOR APPROVAL.  

(b)  If ticket price scaling shall be varied in any respect other than mutually approved dynamic 
ticket pricing, the percentage of compensation payable to COMPANY shall be based upon the 
actual number of tickets sold and whichever of the following is more favorable to COMPANY: (i) 
the ticket price scaling set forth on the face page of this Agreement or as otherwise agreed in writing 
by the parties, or (ii) the actual ticket price scaling in effect for the Engagement. PURCHASER 
will not distribute or provide comp tickets without COMPANY’s prior approval.  

(c)  COMPANY'srepresentativeshallhavetherighttoinspectticketracksandallboxofficeandother 
records with respect to such manifested receipts, including, but not limited to, unsold tickets, 
printed but unsold tickets (so-called “deadwood”) and stubs of tickets sold, for the purpose of 
verifying the statements. COMPANY's representative will upon request be admitted to the box 
office at all times during the sale of tickets for the Engagement hereunder. PURCHASER will 
deliver to COMPANY a certified statement of the gross box office receipts of each such 
performance within two (2) hours following ARTIST’s performance. COMPANY will have the 
right, at its own expense, to audit PURCHASER's box office records relating to gross box office 
receipts of ARTIST’s performance(s) upon reasonable notice on or before the date two (2) years 
after the performance(s). Such audit will be conducted during normal business hours, and at 
PURCHASER's normal place of business where PURCHASER maintains such receipts.  

(d)  There shall be no dynamic ticket pricing or secondary ticket sales unless mutually agreed upon 
by COMPANY and PURCHASER in writing. In the event the parties agree to participate in 
dynamic ticket pricing or secondary ticket sales all terms thereof shall be subject to mutual written 
approval including, without limitation, all ticket prices and adjustments thereto, scaling, gross box 
office potential, additional ticketing charges (if any), and distribution channels. All elements 
thereof, including, without limitation, all ticket pricing/scaling/adjustments, ticketing charges (if 
any) and final gross revenue must be transparent and presented at settlement in writing to 
COMPANY to evidence compliance with the foregoing.  

8. SPONSORSHIP  

(a)  To the extent that Purchaser obtains or secures any sponsorships specific to this Engagement, 
the following conditions shall apply: (i) sponsorship shall not be used directly or indirectly to 
suggest that ARTIST, or any member thereof, endorses, uses or otherwise is associated with the 
products or services of any sponsor(s); (ii) banners or other signage shall not be located on, above, 
or near the stage; and (iii) ARTIST shall retain creative approval over the stage. PURCHASER 
agrees that any inclusion of ARTIST's performance hereunder in a subscription or other type of 
series is subject to the prior written consent of COMPANY.  

(b)  Notwithstanding the foregoing, ARTIST/COMPANY shall have the right to secure 
sponsorship agreements in connection with the Engagement subject to the headline artist’s prior 
approval and provided that fulfillment of any such sponsorship agreement terms shall be at 
COMPANY’s sole cost and shall be subject to (a) PURCHASER’s and the venue’s approval, not 
to be unreasonably withheld, and (b) existing venue sponsorships.  

9. MERCHANDISING  



COMPANY shall have the exclusive right to sell ARTIST-related souvenir programs, photographs, records 
and any and all other types of ARTIST-related merchandise including, but not limited to, articles of clothing 
(i.e., T-shirts, hats, etc.), posters, stickers, etc., on the premises of the place(s) of the Engagement, subject 
however, to concessionaire's requirements, if any, as specified in this Agreement. Revenue therefrom, after 
deduction of taxes, credit card fees, and concessionaire’s fees, will be paid by the concessionaire to (or 
retained by) COMPANY.  

10. FORCE MAJEURE  

A "Force Majeure Event” shall mean any condition or circumstance, beyond either party’s reasonable 
control, that renders performance of the Engagement impossible, impracticable, unfeasible or unsafe. Force 
Majeure Events shall include, without limitation: (i) death, illness of, or injury to, ARTIST, a member of 
ARTIST’s stage performers, any of ARTIST’s key tour personnel, or a member of ARTIST's immediate 
family; (ii) theft, loss, destruction, or breakdown of instruments or equipment owned or leased by 
COMPANY or ARTIST; (iii) act of God; (iv) legitimate threat(s) or act(s) of terrorism; (v) riot(s) or other 
form(s) of civil disorder in, around, or near the Engagement venue; (vi) strike, lockout, or other forms of 
labor difficulties; (vii) fire; (viii) act, order, rule, or regulation of any court, government agency, or public 
authority including any act, order, rule, or regulation of any court, government agency, or public authority 
that materially reduces or restricts venue capacity and/or operations; (ix) absence of power or other essential 
services and/or failure of technical facilities; and (x) failure or delay of transportation. If a Force Majeure 
Event occurs: (i) the parties' respective obligations hereunder will be excused fully, without any additional 
obligation except as provided herein, (ii) there shall be no claim for damages or expenses by either party, 
and each party shall bear its own costs incurred in connection with the Engagement; and (iii) COMPANY 
shall promptly return any and all advance and/or deposit payments made by PURCHASER hereunder. 
Notwithstanding the foregoing: (i) PURCHASER shall be obligated and liable to COMPANY for the 
payment provided for herein solely in the event that PURCHASER refuses or neglects to issue any refunds 
to attendees in connection with any Force Majeure Event that results in cancellation of the engagement. For 
clarification purposes, PURCHASER agrees that inclement weather shall not be deemed a Force Majeure 
Event and PURCHASER shall remain liable for full payment to COMPANY of the Guarantee plus all other 
compensation due hereunder if the performance(s) is prevented by such weather conditions, provided, 
however, should such weather conditions be so severe or threatening as to render a declaration by the 
applicable public authority that conditions threaten public safety, then such weather conditions shall be 
deemed a Force Majeure Event as contemplated hereunder.  

11. DEFAULT AND BREACH  

(a)  To the extent provided by Mississippi law, in the event that PURCHASER fails to fully perform 
any of its material obligations hereunder, including without limitation, timely payment of any 
deposit or advance amounts, then after reasonable opportunity to cure, COMPANY shall have the 
following rights, without prejudice to any other rights or remedies available at law or otherwise: (i) 
to terminate this Agreement without any further obligation hereunder; (ii) to retain any amounts 
theretofore paid by PURCHASER; and (iii) to receive prompt payment of the full Guarantee or 
remaining unpaid balance thereof, and any additional compensation due hereunder.  

(b)  In the event that COMPANY refuses to fully perform any of its material obligations hereunder, 
then, after reasonable opportunity to cure, PURCHASER shall have the following rights, without 
prejudice to any other rights or remedies available at law or otherwise: (i) to terminate this 
Agreement without any further obligation hereunder; (ii) to receive prompt repayment of any and 
all deposit and/or advance amounts theretofore paid by PURCHASER; and (iii) to receive prompt 
reimbursement of any and all third party non-refundable out-of-pocket costs and expenses incurred 



by PURCHASER and substantiated by documentation and receipts in connection with the 
Engagement.  

12. INDEMNIFICATION  

(a) Intentionally omitted.  

(b) Intentionally omitted.  

13. INSURANCE  

(a) PURCHASER is a Mississippi municipality and is a member of the Mississippi Municipal 
Liability Plan (“Plan”) and shall maintain its membership in the Plan from the date hereof through 
completion of the Engagement and shall maintain general liability limits of Five Hundred Thousand 
US Dollars (US $500,000) with respect to bodily injury or death to any number of persons in any 
one accident or occurrence and with respect to property damage in any one accident or occurrence. 
PURCHASER’S commercial general liability plan shall be deemed to be primary for all matters 
arising out of PURCHAER’S fulfillment of its obligations related to this Agreement. 
PURCHASER does not possess a liquor license. To the extent beer, light wine and/or alcoholic 
beverages are served at the Engagement, the sale and service of the same shall be subject to an 
agreement with a third-party concessionaire which shall require such third-party concessionaire 
serving the same to maintain general liability insurance including liquor liability coverage in the 
minimum combined bodily injury and property damage liability limits of Five Million US Dollars 
(US $5,000,000) per occurrence.  

(b) COMPANY shall obtain and maintain, from the date hereof through completion of the 
Engagement, commercial general liability insurance (including a contractual liability endorsement) 
with per occurrence limits of not less than Five Hundred Thousand US Dollars (US $500,000) with 
respect to bodily injury or death to any number of persons in any one accident or occurrence and 
with respect to property damage in any one accident or occurrence. COMPANY’S commercial 
general liability insurance shall be deemed to be primary for all matters arising out of COMPANY’s 
fulfillment of its obligations related to, and ARTIST’s performance of, the Engagement.  

(c) All of the above referenced insurance policies shall be written by insurance companies qualified 
to do business in the state(s) of the Engagement(s) with A.M. Best ratings not less than A minus. 
Such insurance policies shall contain a waiver(s) of subrogation with respect to the other party 
hereto and shall provide that the coverage thereunder may not be materially changed, reduced, or 
canceled unless thirty (30) days prior written notice thereof is furnished to the other party hereto. 
Each party shall furnish the other with an appropriate certificate(s) of insurance evidencing 
compliance with the insurance requirements set forth above.  

14. REPRESENTATIONS AND WARRANTIES  

Each party represents and warrants that it has the right and authority to enter into this Agreement, and that 
by entering into this Agreement, it will not violate, conflict with, or cause a material default under any other 
contract, agreement, indenture, decree, judgment, undertaking, conveyance, lien, or encumbrance to which 
it is a party or by which it may become subject. Each party shall, at its own expense, make, obtain, and 
maintain in force at all times during the term of this Agreement, all applicable filings, registrations, reports, 
licenses, permits, and authorizations necessary to perform its obligations under this Agreement. Each party 



shall, at its own expense, comply with all laws, regulations, and other legal requirements that apply to it 
and this Agreement.  

THE WARRANTIES SET FORTH IN THIS SECTION ARE THE ONLY WARRANTIES MADE BY 
COMPANY. COMPANY MAKES NO OTHER WARRANTIES OF ANY KIND, EXPRESS OR 
IMPLIED, IN CONNECTION WITH THE PERFORMANCE. COMPANY HEREBY EXPRESSLY 
DISCLAIMS ANY IMPLIED WARRANTIES ARISING FROM A COURSE OF DEALING OR 
COURSE OF PERFORMANCE. EXCEPT AS SET FORTH HEREIN, NO ORAL OR WRITTEN 
INFORMATION GIVEN BY COMPANY AND/OR ARTIST, OR THEIR RESPECTIVE EMPLOYEES, 
AFFILIATES, OR AGENTS WILL CREATE A WARRANTY OR REPRESENTATION AND 
PURCHASER EXPRESSLY ACKNOWLEDGES THAT IT HAS NOT ENTERED INTO THIS 
AGREEMENT IN RELIANCE UPON ANY ALLEGED REPRESENTATION OR WARRANTY OF 
COMPANY OR ANY OF ITS EMPLOYEES, AFFILIATES, AGENTS OR REPRESENTATIVES.  

15. GOVERNING LAW  

This Agreement shall be construed in accordance with the laws of the State of Mississippi without regard 
to its application of choice of laws. Any claim or dispute arising out of or relating to this Agreement or the 
breach thereof shall be brought in the appropriate State court in Rankin County, Mississippi. Nothing in the 
Agreement shall require the commission of any act contrary to law or to any rule or regulation of any union, 
or similar body having jurisdiction over the Engagement(s) or any element thereof. Wherever or whenever 
there is any conflict between any provision of this Agreement and any such law, rule or regulation, such 
law, rule or regulation shall prevail and this Agreement shall be curtailed, modified, or limited only to the 
extent necessary to eliminate such conflict.  

16. NATIONAL AND INTERNATIONAL COMPLIANCE  

(a)  PURCHASER shall comply, and shall ensure that its affiliates, subsidiaries, directors, 
managers, officers, employees, agents, and representatives comply, at PURCHASER’s expense, 
with all applicable laws, rules, and regulations in relation to its operations and performance of its 
obligations under this Agreement, including without limitation, any law, regulation, statute, 
prohibition, or other measure maintained by any agency or department of any national government, 
regional body, multilateral institution or other body which is responsible for the adoption, 
implementation or enforcement of sanction laws, including, but not limited to, the United Nations 
Security Council, the Council of the European Union, the European Commission, the relevant 
competent authorities of individual European Union Member States, the United States Department 
of Treasury's Office of Foreign Assets Control, the United States Department of Commerce, the 
relevant competent authorities of Australia, or any replacement or other regulatory body 
responsible for sanctions laws in any country relating to the implementation, application and 
enforcement of economic sanctions, export controls, trade embargos or any other restrictive 
measures, including but not limited to those measures which prohibit or otherwise restrict either 
party’s ability to make a service available either directly or indirectly to a sanctioned person and 
those measures which restrict or prohibit either party from engaging in specified dealings with a 
specified class of person, whether defined by nationality, business sector or otherwise.  

(b)  PURCHASER represents and warrants that neither it nor its affiliates, subsidiaries, directors, 
managers, officers, employees, agents, or representatives is (i) a person or entity or, (ii) controlled 
by a person or entity, on the on the U.S. Treasury Department's list of Specially Designated 
Nationals and Foreign Sanctions Evaders List, the U.S. Commerce Department's Denied Persons 
List or Entity List, the U.K. HM Treasury Consolidated List of Financial Sanctions Targets, the 



U.K. Export Control Organization’s Iran List, the Australian Government Sanctions Consolidated 
List, or otherwise designated as subject to financial sanctions or prohibited from receiving 
Australian, U.S., or U.K. services, or any other equivalent local provisions. Purchaser agrees to 
notify both COMPANY and ARTIST’s booking agency immediately in writing of any change in 
ownership or control that might violate this Section of the Agreement. COMPANY or ARTIST’s 
booking agency may terminate this Agreement upon providing written notice of termination to 
Purchaser, if COMPANY or ARTIST’s booking agency’s performance of its obligations or receipt 
of consideration hereunder would, as reasonably determined by ARTIST’s booking agency or 
COMPANY, result in non-compliance with any laws, rules and regulations applicable to 
COMPANY or ARTIST’s booking agency.  

17. MISCELLANEOUS  

(a) This constitutes the sole, complete and binding agreement between the parties hereto, and may 
not be amended, supplemented, altered or discharged except by an instrument in writing signed by 
the parties. If any part of this Agreement is determined to be void, invalid or unenforceable, such 
invalid or void portion shall be deemed to be separate and severable from the other portions of this 
Agreement, and the other portions shall be given full force and effect, as though the void and invalid 
portions or provisions were never a part of this Agreement.  

(b)  PURCHASER shall not have the right to assign or transfer this Agreement, or any provision 
thereof.  

(c)  The waiver of any breach of any provision of this Agreement shall not be deemed a continuing 
waiver, and no delay in exercise of a right shall constitute a waiver.  

(d)  Nothing herein contained shall ever be construed as to constitute the parties hereto as a 
partnership, or joint venture, nor to make COMPANY and/or ARTIST liable in whole or in part 
for any obligation that may be incurred by PURCHASER, in PURCHASER's carrying out any of 
the provisions hereof, or otherwise. The terms “COMPANY”, "ARTIST" and "PURCHASER" as 
used herein shall include and apply to the singular and the plural and to all genders. PURCHASER 
and COMPANY have both signed this Agreement as independent contractors and neither has 
signed as an employee of the other.  

(e)  This Agreement may be executed in two (2) or more counterparts, each of which shall be 
deemed an original and all of which taken together shall constitute one (1) and the same instrument. 
Delivery of an executed counterpart of a signature page to this Agreement by electronic delivery 
(i.e., PDF format), including electronically signed versions of the same, shall be as effective as 
delivery of a manually executed counterpart of this Agreement and shall be sufficient to bind the 
parties to the terms and conditions of this Agreement.  

18. WITHHOLDING TAXES  

Purchaser shall be entitled to deduct and withhold from any payments due to COMPANY and/or ARTIST 
any and all income and/or withholding taxes or other amounts legally required to be withheld by applicable 
national, state, local or other taxing or revenue authority.  

19. COVID PROVISION  



Purchaser will implement such COVID-19 safety and social distancing protocols mandated by any 
applicable governmental authority in connection with conducting the engagement.  

20. FIREARMS PROVISION  

Purchaser shall, at its own cost and expense, conduct an advance weapons check for any person entering or 
re-entering the venue premises, either by wand or magnetometer, and is required to ensure security 
personnel check all bags brought in. Any person found carrying a firearm or weapon in violation of 
applicable law will not be permitted entrance.  

 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 10/03/2024 
SUBJECT: CONSIDERATION OF REJECTING THE TWO BIDS RECEIVED F 
 

Consideration of rejecting the two bids received for the Tennis Rehabilitation Project since neither bid 
met the bid requirements and authorizing the readvertisement of the project.  
ATTACHMENTS: 
1. No valid certificate of responsibility at the time of bid 
 



Mr. Lucien C. Gwin, Jr. Office of the Attorney General
March 12, 1984

1984 WL 247324 (Miss.A.G.)

Office of the Attorney General

State of Mississippi
*1 March 12, 1984

 
*1 Mr. Lucien C. Gwin, Jr.
*1 Attorney for the Board of Supervisors of Adams County
*1 Post Office Box 1344
*1 Natchez, Mississippi 39120

Dear Mr. Gwin:
*1 Attorney General Edwin Lloyd Pittman has received your opinion request and has assigned it to me for research and reply, your letter of
request stating:

*1 “I am the regularly employed attorney for the Board of Supervisors of Adams County, Mississippi and have been instructed by the Board to
ask for your opinion on the following problem situation:

*1 “On February 13, 1984, after advertisement for bids , the Board received bids  for the construction of a road equipment barn for District
Four. Eight (8) bids  were received of which three (3) had no Certificate  of Responsibility  Number on the envelope containing bids .
Mistakenly, I, as board attorney, opened  all of the bids  including the ones without certificate  numbers. One of the bids  with no
number was the lowest bid . Further, a check with the State Contractors Board revealed that the low bidder did not have a current
certificate  number at  the time  he submitted his bid . Several days after the problem surfaced, he made application for a certificate .

*1 “The next lowest bidder has a current certificate  number and had one at  the time  he submitted his bid .

*1 “The lowest bidder, who had no certificate  number, maintains that he had a valid certificate  number in the name of a partnership, B &
H Construction Company, and that he was one of the partners. However, it develops that that certificate  number had expired  in early
January, 1984, more than one month prior to the receipt of bids  by the Board. It is this certificate  that the lowest bidder is seeking to
renew by renewal application to the Contractors Board.

*1 “Having filed the application for renewal, the lowest bidder now takes the position that he was qualified to bid  at  the time  bids  were
received by the Board even though the partnership certificate  had expired .

*1 “I am convinced and after having discussed it with you, have advised the Board that even if the partnership certificate  would have
qualified the lowest bidder to bid  the job in his individual name, he still was not qualified to bid  because the partnership certificate  had
expired  at  the time  bids  were received and under Mississippi Code Section 31-3-15 he did not have a current Certificate  of
Responsibility  issued by the Board of Public Contractors at  the time  of the submission of the bid .

*1 “Please give my Board your written opinion advising whether the bid  can be awarded to the lowest bidder and if in your opinion it can be
awarded to him, please advise what the order of the Board must contain.”

*1 Section 31-3-15, Mississippi Code of 1972, states:

*1 “No contract for public works or public projects costing in excess of twenty-five thousand dollars ($25,000.00) shall be issued or awarded
to any contractor who did not have a current certificate  of responsibility  issued by said board at  the time  of the submission of the
bid , or a similar certificate  issued by a similar board of another state which recognizes certificates  issued by said board. Any contract

issued or awarded in violation of this section shall be null and void.”

*2 Assuming the apparent low bidder's bid  was in excess of $25,000.00, his bid  was not eligible to be opened  or considered or
awarded, he not having “a current certificate  of responsibility  issued by said board (of public contractors) at  the time  of the
submission of the bid . . . .”
Yours very truly,

*2 Edwin Lloyd Pittman
*2 Attorney General

1984 WL 247324 (Miss.A.G.)

END OF DOCUMENT
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MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 09/16/2024 
SUBJECT: LOGICS SOFTWARE 
 

Consideration to authorize payment to Logics Software annual maintenance and support in the amount 
of $10,638.00.   
ATTACHMENTS: 
1. 2179_001 
 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 10/03/2024 
SUBJECT: ARCHIVESOCIAL CONTRACT 
 

Consideration of the approval of a Standard Plan quote from ArchiveSocial, in order to come into 
compliance with the requirements of the Mississippi Public Records Act.  The first year of the contract 
will be in the amount of $6,391.00. 
There are 3 reasons I am recommending this service:  

1. It archives all of our social media so that we can meet the requirements of the Mississippi 
Public Relations Act.  This includes: Facebook, Twitter/X, Instagram, YouTube, LinkedIn, 
TikTok, Pinterest, Vimeo, Flickr, and snapshots of our City’s website. 

2. We can retrieve all posts and threads quickly and easily.  Deleted ones will be identified as 
deleted; also when and who deleted them. 

3. It monitors our social media for illegal and inappropriate posts.  Notices will be sent to police if 
someone posts a public threat. 

  
Everything is cloud based.  No additional hardware is required. 
   
ATTACHMENTS: 
1. City of Brandon MS - ArchiveSocial Executive Summary 
2. Brandon, MS - ArchiveSocial SOW - Standard Plan 12for9 
3. DOC092024-09202024105948 
 



City of Brandon, MS

EXECUTIVE SUMMARY FOR BOARD OF ALDERMEN
October 7, 2024

SUBJECT: Approve agreement with CivicPlus ArchiveSocial social media archiving service for 
10/9/2024-10/8/2025

PURPOSE: To inform and recommend to the Board of Aldermen that the City of Brandon 
implements ArchiveSocial to satisfy our need for archiving of social media as 
public records due to the Mississippi Public Records Act. 

BACKGROUND INFORMATION:
At the October 7th Board of Aldermen meeting, the City of Brandon will seek approval for the 
agreement with ArchiveSocial for their automated social media archiving services not to exceed 
$6,391 for service dates 10/9/2024-10/8/2025.

ArchiveSocial is an automated social media archiving service. ArchiveSocial helps meet the 
needs for public records archiving and servicing public records act requests. Communications on 
social media and messaging applications are subject to the same disclosure guidelines as 
communications on more conventional mediums such as email or text.

The Mississippi Public Records Act defines public records as, “any other documentary materials, 
regardless of physical form or characteristics, having been used, being in use, or prepared, 
possessed or retained for use in the conduct, transaction or performance of any business, 
transaction, work, duty or function of any public body”. The information posted to social media 
by public agencies, as well as the comments and replies received on that information, can 
constitute public records in Mississippi and must be retained. 

Social media increasingly serves as a primary communications channel with the public. The 
ability to retain and produce accurate records of our social media becomes increasingly 
important. Records of social media content may prove critical in protecting the City of Brandon 
during legal proceedings and other risk-oriented circumstances.

ArchiveSocial currently archives social media such as Facebook, Twitter / X, Youtube, 
Instagram, LinkedIn, TikTok, Vimeo, Pinterest, Flickr, and the City’s website

Archiving government agency's social media pages is something that thousands of agencies 
across the country are already addressing by using ArchiveSocial. This includes many agencies 
in the State of Mississippi including the City of Pearl, the City of Ridgeland, the City of 
Madison, the City of Byram, the City of Brookhaven, the Mississippi Insurance Department, 
Harrison County, and many more. 

ArchiveSocial is the #1 provider of social media archiving and risk management technology for 
public agencies, servicing over 8,000 state, local and federal government agencies in all 50 US 
states.  

Submittee - Mary Ann Hess



CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

 
Order Form
Quote #: Q-85327-1
Date: 10/2/2024 4:23 PM
Expires On: 10/31/2024
 

Client:
City of Brandon, MS

Bill To:
BRANDON CITY, MISSISSIPPI

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD

Kemp Wyatt kemp.wyatt@civicplus.com Net 30

 

Discount(s)

QTY PRODUCT NAME DESCRIPTION

1.00 ArchiveSocial Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount

One-time(s)

QTY PRODUCT NAME DESCRIPTION

1.00 ArchiveSocial Provisioning Fee -
 Standard

ArchiveSocial Account Activation and Setup

Recurring Service(s)

QTY PRODUCT NAME DESCRIPTION

1.00 ArchiveSocial - Standard Social Media Archiving Subscription - Unlimited Accounts & Up To 3.5k
Records Per Month - Includes Risk Management Analytics (RMA) and Web
Snapshots

List Price - Initial Term Total USD 8,188.00
Total Investment - Initial Term USD 6,391.00

Annual Recurring Services (Subject to Uplift) USD 7,188.00

V. PD 06.01.2015-0048
Page 1 of 3



 
Initial Term 10/9/2024 - 10/8/2025, Renewal

Term 10/9 each calendar year
Initial Term Invoice Schedule 100% Invoiced upon Acceptance Date

Annual Uplift 5% to be applied in year 2

This Order Form sets forth the commercially binding terms of the Client’s (as defined above) usage of the ArchiveSocial
services (the “Services”). By accepting this Order Form, which may be evidenced by your return of this completed Order
Form, written acceptance (e-mail is sufficient), or Client’s access and use of the Services, you, on behalf of the Client, are
representing that you are authorized to bind the Client listed herein to the pricing and term stated in this Order Form

V. PD 06.01.2015-0048
Page 2 of 3



 
Please note that if you plan to issue a purchase order, we request you include the following language on the front of the
PO:
 
ArchiveSocial’s maximum liability under this purchase order is limited to the total amount of fees received during the
12-month period preceding the event giving rise to the liability, except that such limitation of liability will not apply to
ArchiveSocial’s indemnification for intellectual property infringement or personal injury.
 
 
Organization Legal Name:
___________________________________
Billing Contact:
Title:
___________________________________
Billing Phone Number:
___________________________________
Billing Email:
___________________________________
Billing Address:
 
___________________________________
 
___________________________________
Mailing Address: (If different from above)
 
___________________________________
 
___________________________________
PO Number: (Info needed on Invoice (PO or Job#) if required)
___________________________________

V. PD 06.01.2015-0048
Page 3 of 3







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: REBECCA PEVEY 
DATE: 10/04/2024 
SUBJECT: PEST CONTROL SERVICE - CITY SHOP 
 

Asking for your consideration to amend the current Pest Control Service Agreement with David Jefcoat 
Pest Control, INC., to include the City Shop. Service to include quarterly service to the inside, outside 
and perimeter of the building. This cost is $75 per quarter or $300 per year. Request permission to 
authorize the mayor to execute this amendment and all related documents.   
ATTACHMENTS: 
1. Memo_Pest Control Service Agreement FY25_100424 
2. Service Agreement_Jefcoat Pest Control 
 



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: MARY ANN HESS, CITY CLERK

JODY COMPTON, FACILITIES MANAGER

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: PEST CONTROL SERVICE AGREEMENT FOR CITY SHOP

Asking for your consideration to amend the current Pest Control Service Agreement with David Jefcoat Pest 
Control, INC., to include the City Shop. Service to include quarterly service to the inside, outside and 
perimeter of the building. This cost is $75 per quarter or $300 per year. 

Request permission to authorize the mayor to execute this amendment and all related documents. 

• City Shop Service GL Code 400-673-600

Thank you for your consideration in this matter. Please let us know if you have any questions.

ATTACHMENTS

• David Jefcoat Service Agreement





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 09/12/2024 
SUBJECT: APPROVE 16TH SECTION LEASE PAYMENT 
 

Consideration to approve the 2024 Sixteenth Section Lease Payment 16-5-3 I8J-52 in the amount of 
$5,161.42.  The annual lease begins on 10/01/2024.   
ATTACHMENTS: 
1. 2024 Sixteenth Lease 16-5-3 I8J-52 
 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: REBECCA PEVEY 
DATE: 10/01/2024 
SUBJECT: PERMISSION TO SURPLUS BROKEN CONCERT CHAIRS 
 

Permission to declare as surplus approximately 209 broken concert chairs and authorize the sale of the 
same on govdeals, as they are no longer of use to the city with all proceeds going back to the 2% fund.  
ATTACHMENTS: 
1. AMP CHAIRS 4 
2. AMP CHAIRS 3 
 

https://govdeals.com/






 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 09/18/2024 
SUBJECT: FYE 2024 MUNICIPAL COMPLIANCE QUESTIONNAIRE 
 

Consideration to accept the Municipal Compliance Questionnaire for fiscal year 2024 and authorize the 
Mayor and Clerk to sign the same.    
ATTACHMENTS: 
1. 2187_001 
 



















 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 10/01/2024 
SUBJECT: FLU SHOT CLINIC 
 

Consideration to hold a Flu Shot Clinic for City personnel on October 28, 2024 at City Hall.  
ATTACHMENTS: 
1. Memo to have Flu Shot Clinic 10.01.24 
 



 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   NIKI JOBE  

DATE:    OCTOBER 1, 2024 

SUBJECT: FLU SHOT CLINIC 

 

The personnel department respectfully requests permission to hold a Flu Shot Clinic 
for City personnel at a date in October to be determined; finding that this benefit is 
critical to ensuring adequate staffing during cold and flu season which is a direct 
benefit to the citizenry and an overall savings to the city from the standpoint of the lost 
time from work.  

The clinic will be administered by Brandon Discount Drugs at a cost of $28.00 per shot.   

Thank you for your consideration. 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 09/27/2024 
SUBJECT: WINTER MMCCA CONFERENCE 
 

Consideration for City Clerk Mary Ann Hess, Deputy Clerk Rebecca Pevey, and Deputy Clerk 
Candance Hunley to attend election training at the Winter MMCCA Conference at the Sheraton Refuge 
Center in Flowood, MS on December 11-13, 2024.   
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 09/09/2024 
SUBJECT: CONSIDERATION TO APPROVE:CLAIMS DOCKET FOR FISCAL  
 

Consideration to approve: 

a. Claims docket for Fiscal Year End 2024 - September 30, 2024. 
b. Claims docket for Fiscal Year End 2024 - October 4, 2024 Post Close. 
c. Claims docket for Fiscal Year 2025 - October 7, 2024. 

  
ATTACHMENTS: 
1. Claims Docket_09-30-2024 FYE 
2. Claims Docket_10-04-2024_FYE PC 
3. Claims Docket_10-07-2024 
 

































































































































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: HEMPHILL CONSTRUCTION COMPANY

JULY, AUGUST, & SEPTEMBER 2024 EMERGENCY REPAIRS INVOICE APPROVALS

Asking for your consideration to approve the following invoices from Hemphill Construction Company for 
emergency repairs in the months of July, August, & September 2024 and authorize payment of the same.

1. 61 Sunline Drive - $12,458.30 – H24023-54337 – ER Sewer Repair due to utility bore
2. 61 Terrapin Cove - $8,978.60 – H24023-54395 – ER Sewer Repair
3. 76 Pine Cove - $7,197.00 – H24023-54989 - ER Sewer Repair due to utility bore
4. 101 Deborah Drive – $5,898.00 – H24023-55177 – ER Sewer Repair
5. Near 201 North Street - $6,567.00 – H24023-54899 – ER Water Leak Repair
6. 308 Brenmar Drive - $6,264.50 – H24023-54513 - ER Sewer Repair
7. Near 526 & 532 East Jasper Street - $6,865.50 – H24023-55156 – ER Water Leak Repair 
8. 606 West Sunset Drive - $20,770.65 – H24023-54438 - ER Sewer Repair
9. 1075 Centrepointe Drive - $12,238.50 – H24023-54317 – ER Sewer Repair
10.  439 Greenfield Ridge Circle - $6,256.50 – H24023-54612 – ER Sewer Repair 
11. Greystone Ct near Woodstone Road – $5,898.00 – H24023-54612 - ER Water Leak Repair 
12. Harrell Street - $13,996.20 – H24023-54387 – ER Sewer Repair
13. Louis Wilson Drive near Kennedy Farm Parkway - $5,945.50 – H24023-54960 – ER Sewer Issue

All services rendered by Hemphill Construction Company on the attached invoicing are at the FY24 
General Construction Services commodity bid pricing.  All listed repairs were due to circumstances in 
which the City of Brandon staff on hand were unable to accomplish in an appropriate timeframe or due to 
the nature of repairs.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company invoices

GL Code & Funding: 400-680-637 – WSOM - $100,003.75

400-673-637 – WSOM - $19,330.50



61 Sunline Drive

Emergency Sewer Repair - Utility Bore through sewer main 
causing backup at home.

GL Code: 400-680-637
Funding: WSOM















Emergency Sewer Repair - sewer on ground and 
sinkhole formed at driveway

GL Code: 400-680-637
Funding: WSOM

















Emergency Sewer Repair - damaged sewer main due to 
possible utility bore

GL Code: 400-680-637
Funding: WSOM











Emergency sewer repair - sewer on ground

GL Code: 400-680-637
Funding: WSOM











Near 201 North Street

Emergency Water Leak Repair in road

GL Code: 400-673-637
Funding: WSOM



Work Order #: 54899
Work Order Date: 08/29/24

Work Type:
Status: Complete

Prepared By: Michael Perry
Type of Work Order: Unscheduled Emergency Work (During Reg Hours)

Request Type: Water - Leak
Date Requested: 08/29/2024

Name: Michael Perry
Service Address or Request

Location:
Near 201 North Street

Phone Number:
Email Address:

Reported By:
Department: Water

Ward:
Nature of Request: Water leak in the middle of the road

Scheduled Completion Date:
Date Work Order Completed: 08/29/2024

Work Order Completed By: Hemphill Construction Company
Scope of Work Completed: Repaired 2” galvanized water line with a full circle clamp. Had to cut out section of

the road. Will need asphalt repair
Locate Number If Necessary:

Additional Information:
Concrete Repair

Required/Details:
Sod/Yard Restoration

Required/Details:
Asphalt Repair

Required/Details:
Invoice & Cost Information:

Meter Deposit Amount:
Tap Fee Amount:

Status:

Employee Cost: $0.00
Equipment Cost: $0.00

Material Cost: $0.00
Inventory Cost: $0.00

Purchase Order Cost: $0.00



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency water leak repair near 201 North Street.  Water leak was in road causing damage.

30 September 24

Carly Beth Dearman

Public Works Operations Coordinator







308 Brenmar Drive

Emergency Sewer Line Repair - sewage flowing into ditch

GL Code: 400-680-637
Funding: WSOM











near 526 & 532 E Jasper St

Emergency Water Leak Repair in road

GL Code: 400-673-637
Funding: WSOM



Work Order #: 55156
Work Order Date: 09/19/24

Work Type:
Status: Complete

Prepared By: Michael Perry
Type of Work Order: Assigned Work Order (During Reg Hours)

Request Type: Water - Leak
Date Requested: 09/19/2024

Name:
Service Address or Request

Location:
near 526 & 532 East Jasper Street

Phone Number:
Email Address:

Reported By:
Department: Water

Ward:
Nature of Request: Water leak in the road

Scheduled Completion Date:
Date Work Order Completed: 09/18/2024

Work Order Completed By: Hemphill Construction Company
Scope of Work Completed: Repaired 3/4" poly service line under the road. Backfilled with sand and 610

slag. Will need asphalt
Locate Number If Necessary:

Additional Information:
Concrete Repair Required/Details:

Sod/Yard Restoration
Required/Details:

Asphalt Repair Required/Details:
Invoice & Cost Information:

Meter Deposit Amount:
Tap Fee Amount:

Status: OPEN

Employee Cost: $0.00
Equipment Cost: $0.00

Material Cost: $0.00
Inventory Cost: $0.00

Purchase Order Cost: $0.00
Uploaded Files
Date File Name Uploaded by

09/19/2024 22464263-IMG_2439.jpeg

https://s3.amazonaws.com/iworq-upload/BRANDON/100/22464263-IMG_2439.jpeg


EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency water leak repair near 526 & 532 East Jasper Street in road 

30 September 24

Carly Beth Dearman

Public Works Operations Coordinator





606 West Sunset Drive

Emergency sewer repair - issue with tap causing 
sewer backup at home

GL Code: 400-680-637
Funding: WSOM



















Emergency Sewer Line Repair due to utility bore

GL Code: 400-680-637
Funding: WSOM





EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency sewer repair near 1075 Centre Pointe Drive.  Sewage overflow on ground.

30 September 24

Carly Beth Dearman

Public Works Operations Coordinator









439 Greenfield Ridge Circle

Emergency Sewer Line Repair at 439 Greenfield Ridge Circle 
Declared an emergency by the Board on 8/19/2024

GL Code: 400-680-637
Funding: WSOM



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

sewer line repairs near 437 & 439 Greenfield Ridge Circle - including sewer bypass pump

rental, CCTV investigation, field investigations, & repairs

Hemphill Construction Company & Suncoast Commodities

Hydra Services &  Bishop's High Velocity

15 August 24

Carly Beth Dearman

Public Works Operations Coordinator









Greystone Ct at Woodstone Road

Emergency Water Leak Repair - causing damage to roadway

GL Code: 400-673-637
Funding: WSOM













Emergency Sewer Repair - causing sewer backup at 
apartments on Harrell Street

GL Code: 400-680-637
Funding: WSOM















Louis Wilson Dr near Kennedy Farm Pkwy

Emergency sewer issue due to sewer on the 
ground

GL Code: 400-680-637
Funding: WSOM



Work Order #: 54960
Work Order Date: 09/04/24

Work Type:
Status: Open

Prepared By: Lori Sarver
Type of Work Order: Unscheduled Emergency Work (During Reg Hours)

Request Type: Sewer - General
Date Requested: 09/04/2024

Name:
Service Address or Request

Location:
Corner of Louis Wilson Drive at Kennedy Farm Parkway

Phone Number:
Email Address:

Reported By: Jerry Taylor 2:20pm
Department: Sewer

Ward:
Nature of Request: Main sewer line has collapsed and it's 14ft deep. Contacting Hemphill to fix issue

ASAP. Bishop's was contacted as well.
Scheduled Completion Date:

Date Work Order Completed:
Work Order Completed By:
Scope of Work Completed:

Locate Number If Necessary:
Additional Information:

Concrete Repair
Required/Details:

Sod/Yard Restoration
Required/Details:

Asphalt Repair
Required/Details:

Invoice & Cost Information:
Meter Deposit Amount:

Tap Fee Amount:
Status:

Notes
09/20/2024 Invoices:

1) Bishop's High Velocity - invoice #27003 - 9/4/24 - $320.00
2) Hydra Service - invoice #181850 - 9/16/24 - $285.00 - rented for 9/5/24

09/05/2024 Hemphill was contacted for emergency repairs. Hemphill picked up a bypass pump from Hydra
Service. Investigated and located 2” force main and manhole in area. Returned bypass pump to



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency sewer leak on Louis Wilson Drive near Kennedy Farm Parkway

30 September 24

Carly Beth Dearman

Public Works Operations Coordinator







 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: HUNTERS WOODS SEWER REPAIR PROJECT – GROUP 2 OF 6

INVOICE APPROVAL

Asking for your consideration to approve the following invoices from Hemphill Construction Company for 
the Hunters Woods Sewer Repair Project – Group 2 of 6 – sewer point repairs, authorize payment of the 
same, and amend the budget accordingly.

Invoiced repair locations:

1. Near 11 Terrapin Hill Road South – H24023-54624 - $25,745.90 
2. Near 15 Terrapin Hill Road South  - H24023-54623 - $6,567.00

On May 20, 2024, the Board approved for Hemphill Construction Company to proceed with the Hunters 
Woods Sewer Repair Project - Group 2 sewer point repairs at the FY24 commodity pricing.  Each sewer 
point repair was necessary due to deficiencies in the sewer lines that were allowing infiltration and 
restricted flow in the system.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company Invoices
• Hunter Woods Sewer Repair Project Group 2 – May 20, 2024 Board approval

GL Code: 400-680-637

Funding: WSOM



11 Terrapin Hill Road South

Sewer point repair - Board approved 5/20/2024

GL Code: 400-680-637
Funding: WSOM



Work Order #: 54624
Work Order Date: 07/11/24

Work Type:
Status: Complete

Prepared By: Carly Dearman
Type of Work Order: Assigned Work Order (During Reg Hours)

Request Type: Sewer - General
Date Requested: 07/11/2024

Name: Carly Beth Dearman
Service Address or Request

Location:
11 Terrapin Hill Road South

Phone Number:
Email Address:

Reported By:
Department: Sewer

Ward:
Nature of Request: Sewer point repair - 222lf upstream of MH-661 - utility conflict

Scheduled Completion Date:
Date Work Order Completed: 07/11/2024

Work Order Completed By: Hemphill Construction Company
Scope of Work Completed: Cable line bored through sewer line. Replaced 4lf of 8” sewer pipe with 2 Fernco

couplings. Backfilled.
Locate Number If Necessary:

Additional Information:
Concrete Repair

Required/Details:
Sod/Yard Restoration

Required/Details:
Asphalt Repair Required/Details:

Invoice & Cost Information:
Meter Deposit Amount:

Tap Fee Amount:
Status:

Notes
09/29/2024 Repair Board approved 5/20/2024. Carly Beth Dearman
09/29/2024 Hemphill invoice will be on the 10/7/2024 agenda for final approval and payment. Carly Beth

Dearman

Employee Cost: $0.00
Equipment Cost: $0.00













15 Terrapin Hill Road South

Sewer point repair - Board approved 05/20/2024

GL Code: 400-680-637
Funding: WSOM



Work Order #: 54623
Work Order Date: 07/08/24

Work Type:
Status: Complete

Prepared By: Carly Dearman
Type of Work Order: Assigned Work Order (During Reg Hours)

Request Type: Sewer - General
Date Requested: 07/08/2024

Name: Carly Beth Dearman
Service Address or Request Location: near 15 Terrapin Hill Road South

Phone Number:
Email Address:

Reported By:
Department:

Ward:
Nature of Request: sewer point repair - 154lf upstream of MH661

Scheduled Completion Date: 07/08/2024
Date Work Order Completed: 07/08/2024

Work Order Completed By: Hemphill Construction Company
Scope of Work Completed: Sewer point repair on 8" concrete sewer line

Locate Number If Necessary:
Additional Information:

Concrete Repair Required/Details:
Sod/Yard Restoration Required/Details:

Asphalt Repair Required/Details:
Invoice & Cost Information:

Meter Deposit Amount:
Tap Fee Amount:

Status:

Employee Cost: $0.00
Equipment Cost: $0.00

Material Cost: $0.00
Inventory Cost: $0.00

Purchase Order Cost: $0.00

Total Cost: $0.00

Signature: Date:





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: 2024 EASTGATE SIDEWALK PROJECT

PAY REQUEST 3

Asking for your consideration to approve Pay Request 3 in the amount of $17,202.39 from Simmons 
Erosion Control for the 2024 Eastgate Sidewalk Project and authorize payment of the same.

On May 20, 2024, the Board awarded the bid for the 2024 Eastgate Sidewalk Project to Simmons Erosion 
Control as the best and lowest bid received.

The 2024 Eastgate Sidewalk Project will allow for the construction of a new sidewalk along Eastgate Drive 
beginning at Highway 80 and continuing to the existing sidewalk at the footbridge (past Springtree 
Subdivision).  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 3

GL Code: 314-600-702

Funding: House Bill 1353



 

 

   
 

October 1st, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

2024 Eastgate Sidewalk Project 
B-10378 

 Pay Request #3 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 3 for construction services for the City of Brandon Eastgate Sidewalk Project 
for Simmons Erosion Control Co., Inc. in the total amount of $17,202.39. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact 
our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-10378 
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: HIGHWAY 80 SIGNAL IMPROVEMENTS PROJECT

STONEGATE DRIVE AND WOODGATE DRIVE

STP-7314-00(041)LPA/109243-701000

PAY REQUEST 8

Asking for your consideration to approve Pay Request 8 in the amount of $187,083.58 from Hemphill 
Construction Company for the Highway 80 Signal Improvements Project Stonegate Drive and Woodgate Drive 
and authorize payment of the same.

On September 18, 2023, the Board awarded the bid for the Highway 80 Signal Improvements Project to 
Hemphill Construction Company as the best and lowest bid received.

The Highway 80 Signal Improvements Project Stonegate Drive and Woodgate Drive will allow upgrades to the 
existing traffic signals at Stonegate Drive and Woodgate Drive.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Inc Recommendation Letter
▪ Pay Request 8

GL Code: 001-201-703

Funding: MPO



 

 

     
 

September 26th, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
 
RE: City of Brandon 

US HWY 80 Traffic Signal Upgrades with Geometric Improvements at Stonegate Dr. & 
Woodgate Dr. 
Project # STP-7314-00(041) LPA/109243-701000 
B-9409/B-10744 

 Pay Request #8 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 8 for construction services for the City of Brandon US Highway 80 Traffic 
Signal Upgrades with Geometric Improvements at Stonegate Dr. & Woodgate Dr. for Hemphill 
Construction Co. Inc. in the total amount of $187,083.58. 

We have reviewed this pay request(s) and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact 
our office at 601-591-1077. 
 
 
Sincerely, 

 
Lon Burt, P.E. 
Project Manager 
Benchmark Engineering & Surveying, LLC 
 

 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 
 Mary Ann Hess (City of Brandon) 
     File: B-9409/B-10744   



09/26/24











 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: MARY ANN DRIVE SIDEWALK IMPROVEMENTS PROJECT

PAY REQUEST 3 (FINAL)  & FINAL SUMMARY CHANGE ORDER

Asking for your consideration to approve the following from Simmons Erosion Control Company, Inc. for 
the Mary Ann Drive Sidewalk Improvements Project.

1. Approve Pay Request 3 FINAL in the amount of $7,266.97 and authorize payment of the same.  Pay 
Request 3 includes the Final Summary Change Order for the project.

2. Approve the Final Summary Change Order at a decrease in the project cost of $4,856.88 and 
authorize the Mayor to execute the same.

On February 5, 2024, the Board awarded the bid for the Mary Ann Drive Sidewalk Improvements Project 
to Simmons Erosion Control Company as the best and lowest bid received for the project.

The Mary Ann Drive Sidewalk Improvements Project allowed for repairs and upgrades to the existing 
walking trail along Mary Ann Drive beginning at Timber Street and continuing to Louis Wilson Drive.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 3 FINAL & Final Summary Change Order

GL Code: 314-600-717

Funding: Senate Bill 2948



 

 

     
 

September 26th, 2024 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Mary Ann Dr. Sidewalk Improvements Project 
B-9658 

 Pay Request #3 (Final) 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
the final summary change order and Pay Request No. 3 for construction services for the City of 
Brandon Mary Ann Dr. Sidewalk Improvements Project for Simmons Erosion Control Co., Inc. 
in the total amount of $7,266.97. Additional close out documents including the 1 year warranty 
are also included. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to contact 
our office at 601-591-1077. 
 
Sincerely, 

 
Lon Burt, P.E. 
Project Manager 
Benchmark Engineering & Surveying, LLC 
 

cc:   Mary Ann Hess (City of Brandon) 
Matthew Miller, P.E., P.L.S. (Benchmark) 

         File: B-9658 

 
    
 





09/26/24









 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: MORROW ORR DRAINAGE IMPROVEMENTS PROJECT

RESCIND PRIOR QUOTE APPROVAL AND REQUOTE PROJECT

Asking for your consideration to approve the following regarding the Morrow Orr Drainage Improvements 
Project.

1. Rescind item #7.5 from the September 23, 2024, Board meeting due to bond requirements 
required on projects over $25,000.00.

2. Reject all bids received on September 13, 2024, due to bond requirements as required on projects 
over $25,000.00. 

3. Permission to re-advertise for quotes for the Morrow Orr Drainage Improvements Project.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: WESLEY RIELS – WATER LABORER II

LETTER OF RESIGNATION

Asking for your consideration to accept the Letter of Resignation from Wesley Riels, Water Laborer II, in the 
Public Works Department effective October 15, 2024.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Wesley Riels Letter of Resignation



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: UTILITY ADJUSTMENTS

Asking for your consideration to approve the attached utility adjustment recommendations for approval 
or denial by the Public Works Department pursuant to the City of Brandon Adjustment Policy.  

The Mississippi Attorney General has opined the following regarding bill adjustments.

“Any policy allowing for the adjustment of a water customer’s bill must include a factual determination by 
the Municipal governing authorities that, because of unforeseen circumstances, the customer did not 
receive the benefits of the water service thereby warranting a reduction or compromise.  Such factual 
determinations should be reflected in the Municipal minutes.”

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Utility Adjustments Listing



PUBLIC WORKS DEPARTMENT
ADJUSTMENT APPROVALS FOR 10/07/24 AGENDA 

UNPOSTED ADJUSTMENTS

 Account Number Name Address Adjustment Description Amount
21001000.00 98 George Arledge 70 Glenway Place Watered sod from repair -$41.59
60330000.00 97 Brenda Biard 102 Copperridge Drive Broken line in house -$20.49
10684000.00 97 Delynne Satimore 114 Pavillion Drive Slab leak -$14.80
20425000.00 97 Gregory Lauten 194 Huntview Drive watered sod city made repair -$57.26
30575000.00 98 Dane Truhett 810 Treeline Drive Broken line in yard -$241.64
11173000.00 98 Diane Meadows 25 Pine Crest Place Pool Fill -$123.42
71004550.00 97 Susan Lam 907 Poplar Drive Pool Fill -$146.94
60329000.00 96 John Barnes 100 Copperridge Drive Broken line in yard -$832.02
51191000.00 95 Matthew Byrd 105 Serenity Court Watered sod due to repair -$81.24
40138000.00 98 Katherine Wade 431 Lake Forest Rd Apt 10D Waive reconnect fee -$42.80
60361000.00 96 Valerie Hennington 105 Ditto Circle Pool Fill -$148.04
60858000.00 98 Mary Cowdery 108 Afton Drive Pool Fill -$70.77
71001800.00 98 Rebecca Sibley 817 Osagian Circle Waive late fees -$11.48
60630312.00 61 Gwen Buell 335 Towne Street Pool Fill X2 within same time period -$272.62
10441000.00 98 Bankplus 100 Orleans Way Broken line in parking lot -$4,589.86
60826000.00 94 Judy Rogers 315 Mary Anne Drive Customer had wrong account # on check -$642.76
60630401.00 96 Judy Rogers 423 Rolling Hills Circle Customer had wrong account # on check $517.69
41074000.00 97 Martha Anne O'Boyle 107 Rosemont Drive Broken line in yard house vacant -$419.09
11151000.00 98 John Stuckey 30 Stonegate Waive late fees -$7.31
60999000.00 97 Emma Anderson 305 Old Town Circle Broken line in yard -$179.06
40774000.00 98 Vanessa Townsend 100 Orr Drive Broken line in yard -$40.71
21064000.00 98 Harry Keeler 59 Terrapin Cove Pool Fill -$238.67
50426000.00 97 Christie Slawson 310 Remington Drive Pool Fill -$132.53
10287000.00 97 Jennifer Guynes 2004 Mossy Cove Pool Fill -$47.89
60944000.00 98 Penny Watson 305 Afton Drive Pool Fill -$79.63
10718000.00 98 Stephen Shoop 206 Terrace Drive Pool Fill -$121.32

Page 1 Adjustments for Board Approval 10/07/2024



Denials

30556000.00 94 Stacie Hardy 138 Fawnwood Drive Commode leak no adj for water going into sewer

61043000.00 98 George Dan Martin 110 Bentonwood Drive Broken line in yard No adj for water (sprinkler meter)

60365000.00 95 Jesse White Sr. 103 Ditto Circle
Broken line (per customer) per invoice sewer
line break

Issue was a sewer issue not water

6051000.00 98 William Baker 3173 Highway 18 South Commode leak no adj for water going into sewer

61813000.00 90 Rosanna Taylor 5140 Big Valley Road
Customer wants reconnect fee waived said she
would pay bill on 9/19/24

Customer didn't make pmt as stated

40631620.00 96 Shareka Dobson 415 West Sunset Dr Apt F45
per customer maintenance said meter reading
was wrong

per invoice customer had a toilet leak not
wrong reading

51273101.00 95 George Harkins 300 Tracey Cove
Broken line in yard/refridgerator leak Sept-Oct
2023

No adjustment for leaks over 6 months

51170000.00 98
Richard & Jessica Zimmer
Atkinson

288 Cornerstone Drive Commode Running No adjustments for water going into swr

Page 2 Adjustments for Board Approval 10/07/2024



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: DINING POINDEXTER NEW PARKING LOT PROJECT

AWARD BID

Asking for your consideration to award the bid in the amount of $336,945.00 to Hemphill Construction 
Company, Inc. as the best and lowest bid received for the Dining Poindexter New Parking Lot Project.

Four additional bids were received for this project on September 26, 2024.

▪ Southern Rock, LLC $397,899.50
▪ Thornton Construction Co $417,789.50
▪ Elite Land Management $431,777.00
▪ Wildstone Construction Services $459,402.00

On July 3, 2024, the Board gave permission to bid the Dining Poindexter New Parking Lot Project.

This project will allow for a new parking lot to be built on the Southwest corner of the Dining Street and 
Poindexter Street intersection for additional public parking.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Dining Poindexter New Parking Lot Project Bid Tab

GL Code: 314-600-717

Funding: Senate Bill 2948



 

 

  
\\benchmark-dc1\F\Projects\B-11025\Bidding\B-11025 Bid 

Letter.docx 
Page 1 

 

 
 
 
October 1, 2024 
 
Carly Dearman 
Public Works Operations Coordinator 
City of Brandon 
1000 Municipal Dr. 
Brandon, MS 39042 
 
RE: City of Brandon 

Dining / Poindexter Parking Lot 
 Benchmark # B-11025 
 Bid Results 
 
Dear Mrs. Carly: 
 
The City of Brandon received five (5) bids for the above referenced project on September 26th, 2024, at 
2:00 pm.  The five (5) bids were as follows: 

• Hemphill Construction Co., Inc.   $336,945.00 
• Southern Rock, LLC.    $397,899.50 
• Thornton Construction Co., Inc.   $417,789.50 
• Elite Land Management, LLC.   $431,777.00 
• Wildstone Construction Services, LLC.  $459,402.00 

The apparent low base bid for the project was submitted by Hemphill Construction Company, Inc. in the 
amount of $336,945.00.   

After reviewing and evaluating the bids and bid packets, we have found no irregularities within the low 
bid that should be of concern.  After this review, it is our recommendation to award the contract to 
Hemphill Construction Company, Inc. 

We can begin preparing these contract documents for execution by the City of Brandon and the 
Contractor once this award is made.  Should you have any questions or need additional information, 
please do not hesitate to contact our office at 601-627-7780. 

 

Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
Cc:   File: B-11025 



PROJECT: Dining / Poindexter Parking Lot
PROJECT NO.: B 11025
OWNER: City of Brandon
BID DATE: 9/26/2024

ITEM NO. DESCRIPTION QTY. UNIT

UNIT PRICE SUB TOTAL UNIT PRICE SUB TOTAL UNIT PRICE SUB TOTAL UNIT PRICE SUB TOTAL UNIT PRICE SUB TOTAL
1 MOBILIZATION 1 LS 33,000.00$ 33,000.00$ 50,000.00$ 50,000.00$ 39,500.00$ 39,500.00$ 40,000.00$ 40,000.00$ 29,000.00$ 29,000.00$
2 TEMPORARY EROSION CONTROL INSTALLATION &MAINTENANCE 1 LS 15,000.00$ 15,000.00$ 25,000.00$ 25,000.00$ 16,500.00$ 16,500.00$ 2,500.00$ 2,500.00$ 7,500.00$ 7,500.00$
3 CLEARING & GRUBBING 1 LS 19,750.00$ 19,750.00$ 20,000.00$ 20,000.00$ 42,800.00$ 42,800.00$ 4,000.00$ 4,000.00$ 44,000.00$ 44,000.00$
4 REMOVAL OF CURB & GUTTER (ALL TYPES) 46 LF 20.00$ 920.00$ 20.00$ 920.00$ 20.25$ 931.50$ 33.00$ 1,518.00$ 20.00$ 920.00$
5 UNCLASSIFIED EXCAVATION, FM, AH 410 CY 10.50$ 4,305.00$ 12.00$ 4,920.00$ 17.50$ 7,175.00$ 8.50$ 3,485.00$ 26.00$ 10,660.00$
6 EXCESS EXCAVATION, FM, AH 2,068 CY 13.50$ 27,918.00$ 17.50$ 36,190.00$ 25.00$ 51,700.00$ 21.50$ 44,462.00$ 28.00$ 57,904.00$
7 15" REINFORCED CONCRETE PIPE, CLASS III 23 LF 160.00$ 3,680.00$ 110.00$ 2,530.00$ 147.50$ 3,392.50$ 117.00$ 2,691.00$ 65.00$ 1,495.00$
8 GRATE INLET (3'X3') 1 EA 7,550.00$ 7,550.00$ 8,000.00$ 8,000.00$ 8,025.00$ 8,025.00$ 6,700.00$ 6,700.00$ 3,500.00$ 3,500.00$
9 CONNECTION TO EXISTING CURB INLET 1 EA 2,977.00$ 2,977.00$ 3,600.00$ 3,600.00$ 2,460.00$ 2,460.00$ 4,860.00$ 4,860.00$ 1,500.00$ 1,500.00$
10 4" BITUMINOUS BASE COURSE, BB 1, TYPE 6 372 TON 135.00$ 50,220.00$ 135.00$ 50,220.00$ 120.00$ 44,640.00$ 225.00$ 83,700.00$ 185.00$ 68,820.00$
11 2" BITUMINOUS SURFACE COURSE, SC 1, TYPE 8 186 TON 170.00$ 31,620.00$ 165.00$ 30,690.00$ 150.00$ 27,900.00$ 250.00$ 46,500.00$ 183.00$ 34,038.00$
12 CONCRETE SIDEWALK (4" THICKNESS) 60 SY 145.00$ 8,700.00$ 130.00$ 7,800.00$ 102.00$ 6,120.00$ 162.00$ 9,720.00$ 109.00$ 6,540.00$
13 TYPE 3B MODIFIED CURB & GUTTER 520 LF 40.00$ 20,800.00$ 40.00$ 20,800.00$ 32.00$ 16,640.00$ 77.00$ 40,040.00$ 40.00$ 20,800.00$
14 1'X4" CONCRETE STRIP (RETAININGWALL "A") 211 LF 40.00$ 8,440.00$ 20.00$ 4,220.00$ 21.00$ 4,431.00$ 25.00$ 5,275.00$ 55.00$ 11,605.00$
15 6" THERMOPLASTIC CONTINUOUSWHITE (PARKING LOT) 1,305 LF 5.00$ 6,525.00$ 5.65$ 7,373.25$ 6.30$ 8,221.50$ 8.00$ 10,440.00$ 10.00$ 13,050.00$
16 24" THERMOPLASTIC LEGEND, WHITE, CROSSWALK 63 LF 30.00$ 1,890.00$ 28.75$ 1,811.25$ 32.25$ 2,031.75$ 22.00$ 1,386.00$ 65.00$ 4,095.00$
17 MAINTENANCE OF TRAFFIC 1 LS 19,500.00$ 19,500.00$ 20,000.00$ 20,000.00$ 9,700.00$ 9,700.00$ 5,000.00$ 5,000.00$ 25,000.00$ 25,000.00$
18 SMALL BLOCK RETAINING WALL (KEYSTONE COMPAC STRAIGHT SPLIT) 1,275 SF 53.00$ 67,575.00$ 75.00$ 95,625.00$ 93.65$ 119,403.75$ 86.00$ 109,650.00$ 88.00$ 112,200.00$
19 PRECAST CONCRETE WHEEL STOP 8 EA 175.00$ 1,400.00$ 450.00$ 3,600.00$ 195.00$ 1,560.00$ 225.00$ 1,800.00$ 200.00$ 1,600.00$
20 SOLID SOD 575 SY 9.00$ 5,175.00$ 8.00$ 4,600.00$ 8.10$ 4,657.50$ 14.00$ 8,050.00$ 9.00$ 5,175.00$

336,945.00$ 397,899.50$ 417,789.50$ 431,777.00$ 459,402.00$

SIGNED:
PRINT: Anthony Horn, P.E.
DATE: 10/1/2024

Southern Rock, LLC Wildstone Construction Services,
LLC

CERTIFIED BID TABULATION

BID RESULTS HAVE BEEN TABULATED ABOVE AND THE RESULTS ARE
ACCURATE AND TRUE TO THE BEST OF MY KNOWLEDGE.

TOTAL BASE BID

Thornton Construction Co., Inc. Elite Land Management, LLCHemphill Construction Co., Inc

nnnnnAnAnAnAnAnAnnnnnAnAnAnAnAnnnAnAnAnAnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnAnnnnnnAnnnAnnnnAnnnnAnAnnnnnnnnAAAA thttttttttttttttttt ony Horn, P.E.
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: LANCE MARTIN EASTHAVEN SEWER REHABILITATION PROJECT

MDEQ AGREEMENT #: 546-2-CW-5.5

MEMORANDUM OF UNDERSTANDING

Asking for your consideration to approve the Memorandum of Understanding between the City of 
Brandon Board of Aldermen & Mayor Butch Lee in regard to MDEQ Agreement No. 546-2-CW-5.5 and 
authorize execution of the same.

The purpose of the Memorandum of Understanding is to demonstrate the understanding of an agreement 
to obligate the City of Brandon’s ARPA funds for the purposes set forth in the MDEQ Agreement No. 546-
2-CW-5.5 and any current or future MDEQ Subaward Agreements.

MDEQ Agreement No. 546-2-CW-5.5 is funding for the Lance Martin Easthaven Rehabilitation Project.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Memorandum of Understanding 
▪ MDEQ Agreement No. 546-2-CW-5.5



MEMORANDUM OF UNDERSTANDING 
Between 

City of Brandon Board of Alderman 
and 

Mayor Butch Lee

This Memorandum of Understanding (“MOU”) is entered into by and between City of 
Brandon (“Municipality”) Board of Alderman (“Board”) and the Mayor of City of Brandon 
(“Mayor”), hereinafter the Parties. In consideration of those mutual undertakings, the 
Parties agree as follows: 

WHEREAS, the Board, is designated to accept and administer funds from the federal 
American Rescue Plan Act (“ARPA”), sections 602 and 603 of the Social Security Act as 
added by section 9901 of the American Rescue Plan Act of 2021 (the “Act”), Pub. L. No. 
117-2 (Mar. 11, 2021); and

WHEREAS, the Mayor is tasked with overseeing the day to day operations of the 
Municipality, including but not limited to utilities, specifically drinking water, wastewater 
and stormwater projects; and 

WHEREAS, the Board must approve the Municipality’s budget and the Mayor executes 
the expenditures; and 

WHEREAS, the Parties desire to enter into this MOU to memorialize their 
understanding of the mutual advantages of this cooperative relationship. 

NOW, THEREFORE, the Parties agree to the terms and conditions set forth below: 

I. Purpose

The purpose of this MOU is to memorialize an agreement to obligate the Municipality’s 
ARPA State and Local Fiscal Recovery Funds (“Funds”) for those purposes set forth in 
the Subaward Agreement between City of Brandon and the Mississippi Department of 
Environmental Quality (“MDEQ”), MDEQ Agreement No. (546-2-CW-5.5) set forth in 
Attachment “A”, hereby adopted and incorporated by reference herein, along with any 
current or future modifications thereto (“MDEQ Subaward Agreement”). 

II. Conditions and Scope
The Board agrees to appropriate and the Mayor agrees to expend the Funds to 
perform the “Scope of Work,” as set forth in Attachment A and Article 2 of the MDEQ 
Subaward Agreement, for the “Project” as set forth in Article 2 of the MDEQ Subaward 
Agreement. 

III. Amount

The Board agrees to provide and obligate the Funds in an amount not to exceed the 
funds as set forth in Article 7.A.ii of the MDEQ Subaward Agreement and the Mayor 
agrees to expend the Funds in such amount. 



IV. Term 
 
The MOU shall be effective from the date executed below and shall expire on January 
1, 2027. 

 
V. Binding Effect 

The MOU shall be binding upon the Parties hereto and upon any respective successors 
and assigns of the Parties. 

VI. Obligation of the Parties 

The Parties agree to the following obligations under this MOU: 

a. The Board agrees to provide the Mayor the Funds in an amount not to 
exceed the amount set forth in Article 7.A.ii of the MDEQ Subaward 
Agreement. 

b. The Mayor shall expend the Funds in amount not to exceed the amount set forth 
in Article 7.A.ii of the MDEQ Subaward Agreement to pay for the cost of the 
Scope of Work necessary to implement the Project. 

c. The Mayor shall follow federal and state procurement and expenditure 
requirements as required by and set forth in the MDEQ Subaward Agreement. 

d. The Mayor shall ensure a complete procurement file for each contract necessary 
to perform the Scope of Work in the Subaward is submitted to MDEQ with 
reimbursement requests in accordance therewith. 

 
VII. Applicable Law 

 
This MOU shall be governed by and construed in accordance with the laws of the State 
of Mississippi. 

 
 
Agreed to this the   day of  , 2024. 
 
 

 
 

Mayor Pro Tem, City Board 

Agreed to this the   day of  , 2024. 
 
 
 

 
Mayor 

ATTACHMENT “A” 
(INSERT ORIGINAL EXECUTED MCWI SUBAWARD AND ANY SUBSEQUENT EXECUTED MODIFICATONS) 



































































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: HIGHWAY 18 HIGHWAY 468 SEWER FORCE MAIN REPLACEMENT PROJECT

MDEQ AGREEMENT #: 58-2-CW-5.5

MEMORANDUM OF UNDERSTANDING

Asking for your consideration to approve the Memorandum of Understanding between the City of 
Brandon Board of Aldermen & Mayor Butch Lee in regard to MDEQ Agreement No. 58-2-CW-5.5 and 
authorize execution of the same.

The purpose of the Memorandum of Understanding is to demonstrate the understanding of an agreement 
to obligate the City of Brandon’s ARPA funds for the purposes set forth in the MDEQ Agreement No. 58-2-
CW-5.5 and any current or future MDEQ Subaward Agreements.

MDEQ Agreement No. 58-2-CW-5.5 is funding for the Highway 18 Highway 468 Sewer Force Main 
Replacement Project.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Memorandum of Understanding 
▪ MDEQ Agreement No. 58-2-CW-5.5



MEMORANDUM OF UNDERSTANDING 
Between 

City of Brandon Board of Alderman 
and 

Mayor Butch Lee

This Memorandum of Understanding (“MOU”) is entered into by and between City of 
Brandon (“Municipality”) Board of Alderman (“Board”) and the Mayor of City of Brandon 
(“Mayor”), hereinafter the Parties. In consideration of those mutual undertakings, the 
Parties agree as follows: 

WHEREAS, the Board, is designated to accept and administer funds from the federal 
American Rescue Plan Act (“ARPA”), sections 602 and 603 of the Social Security Act as 
added by section 9901 of the American Rescue Plan Act of 2021 (the “Act”), Pub. L. No. 
117-2 (Mar. 11, 2021); and

WHEREAS, the Mayor is tasked with overseeing the day to day operations of the 
Municipality, including but not limited to utilities, specifically drinking water, wastewater 
and stormwater projects; and 

WHEREAS, the Board must approve the Municipality’s budget and the Mayor executes 
the expenditures; and 

WHEREAS, the Parties desire to enter into this MOU to memorialize their 
understanding of the mutual advantages of this cooperative relationship. 

NOW, THEREFORE, the Parties agree to the terms and conditions set forth below: 

I. Purpose

The purpose of this MOU is to memorialize an agreement to obligate the Municipality’s 
ARPA State and Local Fiscal Recovery Funds (“Funds”) for those purposes set forth in 
the Subaward Agreement between City of Brandon and the Mississippi Department of 
Environmental Quality (“MDEQ”), MDEQ Agreement No. (58-2-CW-5.5) set forth in 
Attachment “A”, hereby adopted and incorporated by reference herein, along with any 
current or future modifications thereto (“MDEQ Subaward Agreement”). 

II. Conditions and Scope
The Board agrees to appropriate and the Mayor agrees to expend the Funds to 
perform the “Scope of Work,” as set forth in Attachment A and Article 2 of the MDEQ 
Subaward Agreement, for the “Project” as set forth in Article 2 of the MDEQ Subaward 
Agreement. 

III. Amount

The Board agrees to provide and obligate the Funds in an amount not to exceed the 
funds as set forth in Article 7.A.ii of the MDEQ Subaward Agreement and the Mayor 
agrees to expend the Funds in such amount. 



IV. Term 
 
The MOU shall be effective from the date executed below and shall expire on January 
1, 2027. 

 
V. Binding Effect 

The MOU shall be binding upon the Parties hereto and upon any respective successors 
and assigns of the Parties. 

VI. Obligation of the Parties 

The Parties agree to the following obligations under this MOU: 

a. The Board agrees to provide the Mayor the Funds in an amount not to exceed the 
amount set forth in Article 7.A.ii of the MDEQ Subaward Agreement. 

b. The Mayor shall expend the Funds in amount not to exceed the amount set forth 
in Article 7.A.ii of the MDEQ Subaward Agreement to pay for the cost of the Scope 
of Work necessary to implement the Project. 

c. The Mayor shall follow federal and state procurement and expenditure 
requirements as required by and set forth in the MDEQ Subaward Agreement. 

d. The Mayor shall ensure a complete procurement file for each contract necessary 
to perform the Scope of Work in the Subaward is submitted to MDEQ with 
reimbursement requests in accordance therewith. 

 
VII. Applicable Law 

 
This MOU shall be governed by and construed in accordance with the laws of the State 
of Mississippi. 

 
 
Agreed to this the   day of  , 2024. 
 
 

 
 

Mayor Pro Tem, City Board 

Agreed to this the   day of  , 2024. 
 
 
 

 
Mayor 

ATTACHMENT “A” 
(INSERT ORIGINAL EXECUTED MCWI SUBAWARD AND ANY SUBSEQUENT EXECUTED MODIFICATONS) 



































































 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: CARLY DEARMAN 
DATE: 10/07/2024 
SUBJECT: LANGFORD WATER ASSOCIATION AGREEMENT 
 

Consideration to approve the revised agreement with Langford Water Association for sewer fee 
collections, to update the same in accordance with applicable law and supersede and replace the 
existing two agreements, and authorize the Mayor to execute the same.  
ATTACHMENTS: 
1. LANGFORD SEWER AGREEMENT 2024 
2. Langford.Brandon.Agreement.2024.rev.9.24.24 
3. LANGFORD WATER ASSOC SEWER COLLECTION AGREEMENT 02152005 
4. LANGFORD WATER ASSOC SEWER COLLECTION AGREEMENT RW Distributors 
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: LANGFORD WATER ASSOCIATION

SEWER FEE COLLECTIONS AGREEMENT REVISED

Asking for your consideration to approve the revised agreement with Langford Water Association for sewer 
fee collections, to update the same in accordance with applicable law and supersede and replace the existing 
two agreements, and authorize the Mayor to execute the same.

Prior agreements with Langford Water Association for sewer fee collections on behalf of the City of Brandon 
were entered into on February 15, 2005, and May 2, 2006.  The proposed revised agreement will supersede 
both of the previous agreements with Langford Water Association. 

Thank you for your consideration in this matter.  Please let us know if you have any questions.

ATTACHMENTS:

▪ Langford Water Association Agreement Revised

▪ Langford Water Association Agreement – 2/15/2005

▪ Langford Water Association Agreement – 5/2/2006



AGREEMENT

WHEREAS, the City of Brandon is organized as a municipality under the laws of the State

of Mississippi, Title 21 of the Mississippi Code of 1972, as amended, hereinafter “City”; and

WHEREAS, Langford Water Association, Inc., “Langford” is a duly and lawfully created

non-profit corporation, organized and existing under the laws of the State of Mississippi; and

WHEREAS, Langford maintains a certificate of public convenience and necessity for certain

areas located within and without the corporate limits of the City; and

WHEREAS, Langford and the City have previously entered into agreements for the

collection of sewer charges and related matters with respect to those certain lots comprising

Ambiance subdivision (all phases) and that certain property located at 1046 Hwy. 471 which are

within Langford’s certificated area and which are provided sanitary sewer by the City; and

WHEREAS, this Agreement supercedes and replaces such agreements; and

WHEREAS, Langford and the City are desirous of entering into this Agreement for purposes

of outlining certain rights, duties and obligations by and between the parties relative to water and

sewer service to be provided to areas certificated to Langford for water by the Mississippi Public

Service Commission (“MPSC”) located within the corporate limits of the City and for which the

City provides sanitary sewer; and

NOW, THEREFORE, for the specific consideration herein expressed and for the further

consideration of the covenants, conditions and representation which are set forth herein, the parties

do hereby agree as follows:
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1. TERM

The effective date of this Agreement is the date finally approved and executed by all

parties hereto. This agreement may be terminated by Langford or the City party upon 90 days

written notice, in writing.  However, prior to the Agreement being terminated by Langford,

Langford agrees to provide the City notice of any problems leading to any such decision and to

allow the City a reasonable time to correct the same and in the event the City is unable to

reasonably correct such problems and this Agreement is terminated by Langford, Langford

agrees to provide the City a reasonable time to make such modifications to the City’s sewer

service to collect the same directly from the customer, and to allow the City reasonable access to

read Langford’s waters meters.  Langford acknowledges that the effort of collecting sewer

charges without an agreement by Langford to do so will be problematic for the City in providing

sewer service to the areas certificated to Langford for water and therefore Langford agrees that it

will not terminate this Agreement unless there exists reasonable circumstances which imperil the

integrity of Langford’s system or the provision of water service to its customers, which cannot

be addressed by the City to Langford’s reasonable satisfaction.

2. PURPOSE

The purpose of this Agreement is to describe the services to be provided by and between

the Langford and the City.

3. POWERS OF THE PARTIES

The City is organized as a municipality under the laws of the State of Mississippi found

in Title 21 of the Mississippi Code of 1972, as amended. It has authority to enter into such

contracts by virtue of those statutes. Langford  is a non-profit corporation organized in

accordance with Mississippi law and is specifically given authority to enter into this contract by
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the laws of the State of Mississippi and its Bylaws.  The additional authority for this Agreement

is found at MCA Section 21-27-75 (1972, as amended).  By the execution of this Agreement, the

signatories hereto acknowledge that they have been given specific authority to execute the same

and that said authority is reflected in the minutes of their respective boards.

4. GENERAL OBLIGATIONS

Water Service

1. Langford is vested with the exclusive authority to provide water service to areas located

within and without the City encompassed within a certificate of public convenience and necessity

for water issued to it by the MPSC.

2. Langford, while having the exclusive authority to provide water service to areas located

within and without the City encompassed within a certificate of public convenience and necessity

for water issued to it by the MPSC, authorizes the City, in the City’s discretion, to allow such

properties within the City to connect to the City’s water system for fire/flow protection purposes

only.

3. The City is vested with the exclusive authority to provide water service to areas located

within the corporate limits of the City which are either the subject of a certificate of public

convenience and necessity issued to it by the MPSC for water or which are not otherwise the subject

of a certificate for water issued to another provider by the MPSC and further the City has the

authority to provide water service to any area located within 5 miles of the corporate limits of the

City subject to applicable law.
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Sewer Service

1. The City is vested with the exclusive authority to provide sewer service to areas located

within the corporate limits of the City which are either the subject of a certificate of public

convenience and necessity issued to it by the MPSC for sewer or which are not otherwise the subject

of a certificate for sewer issued to another provider by the MPSC and further the City has the

authority to provide sewer service to any area located within 5 miles of the corporate limits of the

City subject to applicable law.

2. Langford and the City agree that in conjunction with sewer service to customers within the

corporate limits of the City to which the City now or hereafter provides sanitary sewer and which

are located within an area certificated by the MPSC to Langford for water, and for which Langford

provides water, that the following provisions shall apply.

a. Langford shall collect the City’s charges for sewer service at the same time that it

collects its charges for water service.

b. The City’s charges for sewer service will be based upon monthly meter readings to

be performed by Langford.

c. The City shall timely provide to Langford, its rates for sewer service and shall  notify

Langford of any changes in such rates in a timely manner.

3. Langford shall remit to the City on the 10th day of each month, the total amount of sewer

charges collected, less the cost to process, collect and remit the same as set forth herein, and shall

provide therewith to the City, a listing of all individual readings, the amount billed and the amount

collected and any accounts in arrears and the amounts thereof.
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4. Langford shall charge on each customer account, the sum of $ 2.00 per bill, to process,

collect and remit such sewer charges to the City.  It is agreed and understood that the cost to process,

collect and remit the sewer charges to the City shall be reasonable and is subject to change, with

reasonable notice to the City as reasonably determined by Langford, based on all applicable costs

factors in providing such service.  

a. Langford shall not connect any customer located within the corporate limits of the

City and to which sanitary sewer service is to be provided by the City to its water system or

provide water service thereto, until such time as it receives a written notification from the

City advising that the customer has met all of the City’s requirements for sewer service.

b The City shall be responsible for receiving any application for sewer service, and

assessing and collecting any deposit, and sewer tap-on and related connection fees for such

sewer customers.

c. Upon request of the City, Langford shall cause any customer which is thirty (30)

days or more delinquent to be disconnected from its system for failure to timely pay for

sewer service in accordance with Langford’s cut-off policies for water service.

d. In the event Langford is required to cut-off service as described in 4(c), Langford

shall advise the City of this occurrence as and when its remits to the City the sewer charges

and status listing.

e. Langford shall not be responsible for the payment to the City of any amount charged

for sewer service by the City which is not collected by Langford; however, Langford agrees

that it will not allow such a customer who is in default to reconnect to its water system
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unless and until the customer has resolved the matter any unpaid sewer charges with the City

and the City has advised Langford that the customer has made acceptable arrangements for

re-connection to the City’s sewer system.  Langford shall not be responsible for collecting

any unpaid arrearge to the City resulting in a customer’s disconnection from service.

f. The City shall provide to Langford, to provide to each such customer, the City’s

grievance procedures in disputing any sewer charge.  In the event any customer  requests

administrative review/action with regard to any sewer charge, Langford shall not cut-off any

such customer for the non-payment of such disputed sewer charges or collect such disputed

sewer charges until the City has advised in writing as to the resolution of any such dispute. 

g. In accordance with MCA Section 21-27-75(2)(d) (1972, as amended), the City shall

save and hold harmless Langford against any and all claims based on the disconnection of

water or sewer service and any other damages resulting from any action taken by Langford

under this Agreement. 
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5. MODIFICATION TO SERVICE, FEES, EXPENSES

1. Langford and the City reserve the right, at any time, to make or amend their ordinances,

rules and regulations and policies and/or procedures related to providing water and sewer service

as provided herein.

IN WITNESS WHEREOF, the parties have executed this Agreement effective the        

day of                       , 2024.

CITY OF BRANDON

BY:______________________________
BUTCH LEE, MAYOR

ATTEST:

                                                                          
CITY CLERK

LANGFORD WATER ASSOCIATION,
INC.

BY:                                                                         
_____________________ (Print Name)
_____________________ (Title)

ATTEST:

                                                                           
SECRETARY
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MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: COMMODITY BIDS FOR APPROVAL

Asking for your consideration to approve the commodity bids listed below as received by the City of Brandon 
and award the bids to the best and/or lowest bidder for each.  These commodity bids will be effective 
October 8, 2024, through September 30, 2025.

▪ Polypropylene Resin Storm Drain Pipe 
1. Eagle Pipe & Supply LLC
2. Coburn’s Supply 
3. Ferguson Enterprises LLC
4. Southern Pipe & Supply

▪ Sewer Pipe 
1. Coburn’s Supply
2. Southern Pipe & Supply Company – 1st Alternate
3. Ferguson Enterprises LLC – 2nd Alternate

▪ C900 Water Pipe 
1. Eagle Pipe & Supply LLC
2. Coburn’s Supply – 1st Alternate
3. Ferguson Enterprises LLC – 2nd Alternate
4. Southern Pipe & Supply – 3rd Alternate

▪ Concrete Storm Drain Pipe 
1. Southern Pipe & Supply

▪ Road Striping 
1. Traffic Control Products

▪ Chlorine
1. Allied Universal Corp
2. PVS DX Inc – 1st Alternate
3. Amerimac Chemical – 2nd Alternate
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▪ Sodium Fluoride 
1. Univar Solutions USA LLC
2. Chemrite – 1st Alternate
3. Amerimac Chemical – 2nd Alternate

▪ Hydrated Lime
1. Amerimac Chemical

▪ Yard Restoration & Sod Installation 
1. Murphy’s Lawn & Landscape

▪ NOTE: A second bid for Yard Restoration and Sod Installation was 
received from Amerimac.  However, the bid submittal from Amerimac 
did not meet the bid spec requirements.

▪ Grinder Pump Systems – NO BIDS RECEIVED
▪ Concrete – NO BIDS RECEIVED

Thank you for your consideration in this matter.  Please let us know if you have any questions.

ATTACHMENTS:

▪ Commodity Bid Tabs





























 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 09/17/2024 
SUBJECT: CONSIDERATION TO APPROVE 100 GB OF ADDITIONAL DATA 
 

  
ATTACHMENTS: 
1. Memo- iWorqs data increase 
2. Brandon MS_iWorQ Storage Upgrade Service Agreement 
3. iWorQBilling 2023-2024(6) 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARK BAKER, ANGELA BEAN

BOARD AGENDA: SEPTEMBER 23, 2024

SUBJECT: IWORQS DATA STORAGE

Consideration to approve 100 GB of additional data storage with iWorqs at a cost of $250.00 
annually.  The office of Community Development has used approximately 70% of the current 100 
GB of available data storage and would like to increase that amount to 200 GB.  This addition would 
increase the annual invoice amount from $9,189.00 to $9,439.00.

Below are the costs for additional storage - 

Additional Storage 

GB Price

100 $250/annually

200 $500/annually

300 $750/annually

ATTACHMENTS:

Storage upgrade service agreement

Invoice from previous year 2023-2024
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IWORQ SERVICE(S) AGREEMENT

For iWorQ application(s) and service(s)

Brandon, MS hereafter known as ("Customer"), enters into THIS SERVICE(S) AGREEMENT
("Agreement") with iWorQ Systems Inc. ("iWorQ") with its principal place of business 1125 West
400 North, Suite 102, Logan, Utah 84321.

1. SOFTWARE AS A SERVICE (SaaS) TERMS OF ACCESS:

iWorQ grants Customer a non-exclusive, non-transferable limited access to use iWorQ service(s),
application(s) on iWorQ's authorize website for the fee(s) and terms listed in Appendix A. This
agreement will govern all application(s) and service(s) listed in the Appendix A.

2. CUSTOMER RESPONSIBILITY:

Customer acknowledges that they are receiving only a limited subscription to use the application(s),
service(s), and related documentation, if any, and shall obtain no titles, ownership nor any rights in
or to the application(s), service(s), and related documentation, all of which title and rights shall
remain with iWorQ. Customer shall not permit any user to reproduce, copy, or reverse engineer any
of the application(s), service(s) and related documentation.

iWorQ is not responsible for the content entered into iWorQ's database or uploaded as a document
or image.

3. TRAINING AND IMPLEMENTATION:

Customer agrees to provide the time, resources, and personnel to implement iWorQ's service(s) and
application(s). iWorQ will assign a senior account manager and an account management team to
implement service(s) and application(s). Typical implementation will take less than 60 days. iWorQ
account managers will call twice per week, provide remote training once per week, and send weekly
summary emails to the customer implementation team. iWorQ can provide project management
and implementation document upon request.

iWorQ will do ONE import of the Customer's data. This import consists of importing data, sent by
the Customer, in an electronic relational database format.

Customer must have clear ownership of all forms, letters, inspections, checklists, and data sent to
iWorQ.

  iWorQ Systems, P.O. Box 3784, Logan, Utah, 84323
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4. CUSTOMER DATA:
Customer data will be stored on AWS GovCloud. iWorQ will use commercially reasonable efforts to
backup, store and manage Customer data. iWorQ does backups twice per week and offsite backups
twice per week.

Customer can run reports and export data from iWorQ application(s) at any time.

Customer can pay iWorQ for additional data management service(s), onsite backups, application(s)
and other service(s).

Data upload and storage is provided to every Customer. This includes uploading files up to 25MB
and 100GB of managed data storage on AWS GovCloud. Additional upload file sizes and managed
data storage sizes can be provided based on the application(s) and service(s) listed in Appendix A.

Customer can upload and store images with personal information like driver's license, and more.
This Data can be used by the customer to complete the permitting, licensing, or code enforcement
processes. Customer understands that the data must be uploaded and stored in the Sensitive Data
Upload section of the iWorQ software for access and security purposes.

iWorQ is not responsible: (1) For the content entered into iWorQ's database, (2) For images or
documents scanned locally and uploaded by the iWorQ users, (3) For documents or images
uploaded by citizens over the web, and (4) For backup data sent to the Customer by iWorQ.

5. CUSTOMER SUPPORT:
Customer support and training are FREE and available Monday-Friday, from 6:00 A.M. to 5:00 P.M.
MST, for any authorized user with a login. iWorQ provides unlimited remote Customer training
(through webinars), phone support, help files, and documentation. Basic support request is typically
handled the same day. iWorQ provides "Service NOT Software".

6. BILLING:
iWorQ will invoice Customer on an annual basis. iWorQ will send invoice by mail and by email to the
address(s) listed in Appendix A. Terms of the invoice are net 30 days from the date of the invoice.
Any billing changes will require that a new Service(s) Agreement be signed by Customer.

Any additional costs imposed by the Customer including business licenses, fees, or taxes will be
added to the Customer's invoice yearly. Support and services fees may increase in subsequent years
but will increase no more than 5% per year.

Customer pricing is based on a 3 Year Term and reflects a discounted annual price. Changes to the
Term or the Termination Policy (Section 7. Termination:), will affect the annual pricing and could
double your annual cost. Customer reserves the right to pay the 3 Year Term upfront to secure
discounted annual pricing.

  iWorQ Systems, P.O. Box 3784, Logan, Utah, 84323
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7. TERMINATION:
Prior to the expiration of the initial 3-YEAR TERM (the "Initial Term"), either party may terminate
this Agreement, by providing the other party with a Sixty (60) days' written notice prior to the
effective date of the expiration. Should Customer terminate any part of the application(s) and or
service(s) the remaining balance will immediately become due. Should Customer terminate any part
of the application(s) and or service(s) a new Service(s) Agreement will need to be signed. Upon
expiration of the Initial Term, this Agreement shall automatically renew for successive one (1) year
terms unless either party provide notice of termination or non-renewal no less that sixty (60) days
prior to expiration of the then-current term.

Upon termination of this Agreement, iWorQ will discontinue all application(s) and or service(s);
iWorQ will provide customer with an electronic copy of all of Customer's data, if requested by the
Customer (within 3-5 business days).

During the term of the Agreement, the Customer may request a copy of all of Customer's data,
which shall be provided to Customer for a cost of no more than $2500 per copy. Please note, if
Customer is not in compliance with the material terms and conditions of this Agreement, iWorQ will
not be required to provide Customer with the data.

8. ACCEPTABLE USE:

Customer represents and warrants that the application(s) and service(s) will only be used for lawful
purposes, in a manner allowed by law, and in accordance with reasonable operating rules, and
policies, terms, and procedures. iWorQ may restrict access to users upon misuse of application(s)
and service(s).

9. MISCELLANEOUS PROVISIONS:

This Agreement will be governed by and construed in accordance with the laws of the State of Utah.
Any legal action or proceeding related to this Agreement must be brought and determined in the
State of Utah and may not be brought or determined in any other forum or Jurisdiction.

Customer recognizes that iWorQ Systems is a software company located in Utah. Any changes to
this section, including changes to the Venue or Forum, will be subject to an increase in their annual
pricing.

  iWorQ Systems, P.O. Box 3784, Logan, Utah, 84323



Primary Implementation Contact   Title  

Office Phone   Cell   Email  

Secondary Implementation Contact   Title  

Office Phone   Cell   Email  

Billing Contact   Title  

Office Phone   Cell   Email  

PO#   (if required) Tax Exempt ID #  

Signature   Effective Date:  

Printed Name  

Title  

Office Number  

Cell Number  

  www.iworq.com

10. CUSTOMER IMPLEMENTATION INFORMATION:

11. CUSTOMER BILLING INFORMATION:

12. ACCEPTANCE:

The effective date of this Agreement is listed below. Authorized representative of Customer and
iWorQ have read the Agreement and agree and accept all the terms.

 

   

   

   
   

  iWorQ Systems, P.O. Box 3784, Logan, Utah, 84323
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iWorQ Service(s) Agreement

APPENDIX A
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iWorQ Cost Proposal

Brandon, MS Population- 23826

1000 Municipal Drive
Brandon, MS 39042

Prepared by: Sabrina Treasure

Annual Subscription Fees
Application(s) and Service(s) Package Price Billing

License Management
- Available on any computer, tablet, or mobile device using Chrome
browser
- Licensing for business, alcohol, liquor, etc.
- Free letters and / or permits utilizing iWorQ's template library,
and up to 3 custom letters.
- Reminder letter generation
-Online Renewal Capabilities

$13,154.00 $1,650.00 Annual

Citizen Engagement
Package includes:
*Citizen Engagement

- Drive citizen satisfaction, streamline communication and reduce
overhead costs.
- Allow citizens & employees to submit problems, including photos
and locations, links to agency website, and seamlessly access those
items in the iWorQ software through the Online Portal.

$1,489.00 Annual

Citizen Engagement
Package includes:
*Citizen Engagement

- Drive citizen satisfaction, streamline communication and reduce
overhead costs.
- Allow citizens & employees to submit problems, including photos
and locations, links to agency website, and seamlessly access those
items in the iWorQ software through the Online Portal.

$1,000.00 Annual

Additional Forms
- Adds additional forms to the account equal to the amount listed
under item IV in the notes section below

$500.00 Annual

Community Development (Basic)
*Permit Management
*Code Enforcement

-Available on any computer, tablet, or mobile device using Chrome
Browser
-Track permits and cases with customizable reporting
-Track fees and payments
-Inspection and plan review tracking
-Track violations, activities and follow ups
-OpenStreetMap tracking abilities with quarterly updates
-Free forms, letters, and/or permits utilizing iWorQ’s template
library, and up to 3 custom letters

$4,550.00 Annual

Premium Data (Custom)
- Base of 25MB upload size and a custom total of data storage
detailed below under note IV.

$250.00 Annual



I.  Invoice for the (Annual Subscription Fee Total + One-Time Total) will be sent out 2 weeks
after signature and Effective Date

II.  This subscription Fee and Agreement have been provided at the Customer’s request and is
valid for 25 days

III.  This cost proposal cannot be disclosed or used to compete with other companies.
IV.  This agreement comes with a total of 8 forms and now 300 GB of total storage.
V.  This agreement combines existing services totaling $9,189 with proposed added services

(Additional 100 GB of Storage) totaling $250 for a new annual total of $9,439. Added
services may be prorated.

VI.  If signed by September 30th, services will be covered through Nov 1, 2024.

Subscription Fee Total (This amount will be invoiced each year) $9,439.00  

One-Time Setup, GIS integration, and Data Conversion Fees
Service(s) Full Price Cost Package Price Billing

Implementation and Setup cost year 1 $ $ Year One

Up to 5 hours of GIS integration and data
conversion

$ $ Year One

Data Conversion (see attached guidelines
Appendix B)

$ $ Year One

One-Time Setup Total (This amount will be
added year 1)

$0.00 $0.00 Year One

NOTES SERVICE(S) DESCRIPTION



P.O. Box 3784
Logan, UT 84323
USA

(435) 755-5126

(435) 379-3243

Phone:

Fax:

INVOICE
Invoice Number:

Invoice Date:

201582
10/02/2023

Customer ID Customer PO Payment Terms
Brandon, MS Net 30 Days

Sales Rep ID Shipping Method Ship Date Due Date
Courier 11/01/2023

Brandon, MS
Attn: Susan Rankin

PO Box 1539
Brandon, MS 39043

Description:
Period: November 2023 - October 2024

Quantity Item Unit Price Amount

1 Business License Management (Basic) - $1,650.00 $1,650.00

1 Citizen Engagement Package - Permit Management $1,489.00 $1,489.00

1 Citizen Engagement Package - Citizen Request $1,000.00 $1,000.00

1 Additional Web Forms for Online Portal - $500.00 $500.00

1 Community Development (Basic) - $4,550.00 $4,550.00

iWorQ Systems Internet Software Management and Support  November 2023 - October 
2024

Check/Credit Memo No: Total Invoice Amount $9,189.00

Outstanding Balance $0.00

Total Payments Applied $9,189.00

Credit Applied $0.00

TOTAL $0.00

1314Account Number:
Bill To:

Please contact Billing@iworq.com to update BILL TO information. Thank you.

Payment for invoice may be paid online via credit card at http://payments.iworq.net



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 09/25/2024 
SUBJECT: CONSIDERATION TO APPROVE TRAVEL TO NATCHEZ, MS FOR 
 

  
ATTACHMENTS: 
1. Memo- Travel to BOAM 2024 Winter Conf 
2. conference agenda 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARY ANN HESS, MARK BAKER

BOARD AGENDA: OCTOBER 7, 2024

SUBJECT: REQUEST PERMISSION FOR JESSE GREEN AND RANDY BARNES TO TRAVEL TO NATCHEZ, MS 
TO ATTEND THE BUILDING OFFICIALS ASSOCIATION OF MISSISSIPPI (BOAM) WINTER 
CONFERENCE ON DECEMBER 4 - 6, 2024

Consideration to approve travel to Natchez, MS for the Building Officials Association of 
Mississippi winter conference on December 4-6, 2024 for Jesse Green and Randy Barnes and 
pay any associated travel expenses.

The conference will be focusing on Legal Aspects of Code Administration and Report Writing 
for Code Officials.

This is a budgeted item.

ATTACHMENTS:

Registration Form
Conference Schedule







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 10/02/2024 
SUBJECT: CONSIDERATION TO APPROVE A DEVELOPMENT REVIEW APPL 
 

  
ATTACHMENTS: 
1. 24-035 Staff Report - Development Review 
 



Application # 24-035 

Date Received: August 29, 2024 

Subject Property: Parcel #: I09B000012 00000  

Applicant: Gilreath Construction 

 
 

  

    STAFF REPORT   CASE # 24-035  

              

 

 

Subject Matter: Development Review Application 

 

Subject Property:  2.64 Acres located on Tanglewood Drive  

  Parcel No: I09B000012 00000 

 

Zoning District:  I1:  Light Industrial 

    

Ward:    1 - Craine 

 

 

Description: 

  

Consideration of an application for development review for Gilreath Construction to construct a 9,000 +/- square 

foot building. The primary use will be various office / warehouse types which meet all the requirements in The City 

of Brandon for Light Industrial zoning district. (Parcel #: J09B000012 00000).  

 

 

4.4.5 Industrial uses. 

 

8.Warehouse. 

i.Definition: A facility used primarily for the inside storage and distribution of goods and materials, which includes 

land and buildings used as a relay station for the transfer of goods from one vehicle or party to another, and the 

parking and storage of tractor and/or other trailer units. 

ii.Districts permitted: I-1, I-2, ORC. 

iii.Parking: One parking space for each 1,000 square feet of gross floor area; plus one space for each vehicle 

operating from the premises. 

iv.Loading: One loading space for 10,000 square feet of floor area. 

v.Additional standards: 

• The parking and storage of tractor and/or other trailer units does not allow the storage either of empty inoperable 

trailers or trailers as storage units themselves. 

 

 

4.4.7 Office uses. 

 

1.Office. 

i.Definition: Places of business of individuals engaged in providing personal services, such as attorneys, architects, 

accountants, real estate brokers, and similar professions. 

ii.Districts permitted: NC, CC, RC, I-1, I-2, ORC, VMU, PUD, TND. 

iii.Parking: One space per 300 square feet of floor area. 

iv.Loading: One loading space for 10,000 square feet of floor area. 

v.Additional standards: None. 

 



Application # 24-035 

Date Received: August 29, 2024 

Subject Property: Parcel #: I09B000012 00000  

Applicant: Gilreath Construction 

 
 

Staff Recommendation:    The staff recommends conditional approval with the provision of a complete Civil 

Engineering set of drawings which addresses the following concerns: 

 

• Roadway is labeled incorrectly to the west of site. 

• Parking lot shall be paved and have curb and gutter. 

• Please provide lighting plan per city requirements. 

• Please provide landscape plan per city requirements. 

• Please provide hydraulic report. 

• Light duty concrete detail for concrete is missing. 

• What type of pipe is being used for roof drainpipe to pond? 

• Water service saddles shall be double strapped brass. 

• Provide details for emergency spillway.  It appears if the emergency spillway is activated, it will drain directly onto 

neighbor?  Please confirm there are no adverse impacts from this with a letter from EOR stating zero adverse impacts. 

• Extending the sewer line is not typically the city’s responsibility. There is also a sewer line along Old HWY 471 that 

should be investigated to determine if the grades will allow for connection. 

• Sewer manhole details required. 

• Provide storm drainpipe installation requirements/details. 

• Will this site have a dumpster? 

•   It also calls for thrust restraints at all bends t’s and fittings, but shows no detail. 

•   We want to see a hydrant as that is 540 feet from the nearest one and the FCD location. 

•   We need to know building height, materials, life safety information, Mechanical, Electrical, Plumbing information. 

 

 

 

With these provisions, the staff recommends the approval of the proposed development to move forward and complete 

the plans as directed by the Director of Community Development and the Architectural Review Board. 

 

If the Mayor and Board of Aldermen approve the request, the applicant will produce the requested information, obtain 

a permit and pay any associated permit and license fees prior to commencing work.  

  
 

Notice Filed in Paper:  N/A 

 

Report Prepared By: Sam Hawkins, Community Development Director 

 

Exhibits: 

A) Location and Zoning Map 

B) Development Review Application 

C) Supplemental Documentation 

 

 

 

 

 

 

 

 



Application # 24-035 

Date Received: August 29, 2024 

Subject Property: Parcel #: I09B000012 00000  

Applicant: Gilreath Construction 
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GASGSURVEY NOTES:
1. EXISTING SURVEY INFORMATION SHOWN ON THIS SHEET PROVIDED BY: GUEST CONSULTANTS,

INC. TWENTY SIX EASTGATE DRIVE, PO BOX 1225, BRANDON, MS 39043, DATED 6-25-2020.

2. LOCATION OF UNDERGROUND UTILITIES & STRUCTURES OF ANY TYPE MAY NOT BE COMPLETE
OR EXACT.  FOR MORE POSITIVE LOCATIONS CONTACT MISSISSIPPI ONE CALL SYSTEM INC.
(TELEPHONE NO. 811) OR OTHER LOCAL AUTHORITIES TO LOCATE ALL EXISTING UTILITIES PRIOR
TO BEGINNING CONSTRUCTION. CONTRACTOR SHALL VERIFY THE DEPTH AND LOCATION OF ALL
EXISTING UTILITIES AND NOTIFY THE ENGINEER OF ANY DISCREPANCIES OR CONFLICTS PRIOR
TO BEGINNING CONSTRUCTION. ALL NECESSARY FIELD REVISIONS ARE SUBJECT TO REVIEW AND
APPROVAL BY ENGINEER PRIOR TO CONSTRUCTION. THIS PLAN IS DIAGRAMMATIC AND
REPRESENTS THE APPROXIMATE LOCATION OF UTILITIES UNLESS SPECIFICALLY DIMENSIONED.
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SITE PLAN NOTES
1. ADA HANDICAPPED (HC) PARKING: REFER TO THE ADA HC DETAILS FOR DIMENSIONS AND SPECIFICATIONS ON REGULAR HC AND VAN

ACCESSIBLE PARKING REQUIREMENTS.  A MIN. OF 2 SPACES SHALL BE RESERVED FOR HC PARKING, AND A MIN. OF ONE SHALL BE VAN
ACCESSIBLE. GRADES ACROSS ADA PARKING SHALL NOT EXCEED 2.0% SLOPE IN ANY DIRECTION

2. STRIPING: ALL PARKING SPACE STRIPING SHALL BE 4" WIDE STRIPES, WHITE TRAFFIC PAINT.

3. SIDEWALKS:  SHALL BE MIN. 5' WIDE TYPICALLY, EXCEPT WHERE SPECIFIED OTHERWISE AND SHALL BE  LIGHT-DUTY CONCRETE
PAVEMENT, 4" THICK, MIN., SLOPED AT 2.0% MAX. AWAY FROM BUILDING.

4. DIMENSIONS: ALL DIMENSIONS REFER TO FACE OF CURB UNLESS OTHERWISE NOTED.

5. CONCRETE JOINTS: JOINTS SHALL BE SPACED ON 10FT x 10FT SQUARE GRID PATTERN TYPICAL, JOINTS SHOULD FORM PANELS THAT
ARE APPROXIMATELY SQUARE WITH THE LONGEST PANEL DIMENSION NO MORE THAN 1.25 TIMES THE SHORTEST PANEL DIMENSION.
JOINTS SHOULD INTERSECT RADIUSES & OTHER STRUCTURES AT A NEAR PERPENDICULAR ANGLE, OR HAVE A ±18" SEGMENT THAT
HITS PERPENDICULARLY. CONCRETE JOINT SPACING, REINFORCEMENT AND LAYOUT SHALL BE DESIGNED IN ACCORDANCE WITH
AMERICAN CONCRETE INSTITUTE'S "GUIDE FOR THE DESIGN AND CONSTRUCTION OF CONCRETE PARKING LOTS" - ACI 330. SEE
DETAILS FOR ADDITIONAL PAVING AND JOINT REQUIREMENTS. CONTRACTOR SHALL SUBMIT A SHOP DRAWING FOR REVIEW SHOWING
PROPOSED SAW-JOINT PATTERNS, DIMENSIONS, LOCATIONS OF CONSTRUCTION-JOINTS, ISOLATION-JOINTS AND EXPANSION-JOINTS,
AND CONCRETE MIX DESIGN PROPERTIES.
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GRAVITY SEWER COORDINATION:
CITY TO INSTALL NEW GRAVITY

SEWER SERVICE TO SITE AND SET
NEW MH HERE. SEWER CURRENTLY

NOT ON SITE. CONTRACTOR TO
VERIFY DEPTH OF SEWER MH

INVERT PRIOR TO CONNECTING
NEW GRAVITY LINE FROM BUILDING.

SEWER BORE PROFILE
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PROFILE NOTES:
SOLID LINE=PROPOSED GRADE,
DASHED LINE=EXISTING GROUND.
SCALE: 1"=40' HORIZONTAL
VERTICAL EXAGGERATION=5X

DRAWING SYMBOL LEGEND
EXISTING PROPOSED DESCRIPTION

SANITARY SEWER LINE

WATER LINE

SANITARY SEWER MANHOLE

UTILITY PLAN NOTES
1. LOCAL MUNICIPALITY STANDARDS: ALL WATER & SEWER INFRASTRUCTURE SHALL BE

CONSTRUCTED IN ACCORDANCE WITH THE SPECIFICATIONS OF THE CITY OF BRANDON OR THE
LOCAL UTILITY PROVIDER THAT SERVES WATER AND SEWER TO THE SITE. CONTRACTOR SHALL
CONFIRM LOCAL STANDARDS PRIOR TO CONSTRUCTION.

2. INSPECTIONS: CONTRACTOR SHALL NOTIFY THE CITY OF BRANDON AND OR THE UTILITY
PROVIDER TO INSPECT ALL WATER AND SEWER MAINS, CONNECTION AND ACCESSORIES PRIOR
TO PLACEMENT OF BACKFILL.

3. UTILITY LOCATIONS: CONTRACTOR SHALL HAVE MISSISSIPPI ONE CALL (811 OR 800-227-6477)
LOCATE ALL EXISTING UTILITIES PRIOR TO BEGINNING CONSTRUCTION. CONTRACTOR SHALL
VERIFY THE DEPTH AND LOCATION OF ALL EXISTING UTILITIES AND NOTIFY THE ENGINEER OF ANY
DISCREPANCIES OR CONFLICTS PRIOR TO BEGINNING CONSTRUCTION. ALL NECESSARY FIELD
REVISIONS ARE SUBJECT TO REVIEW AND APPROVAL BY ENGINEER PRIOR TO CONSTRUCTION.
THIS PLAN IS DIAGRAMMATIC AND REPRESENTS THE APPROXIMATE LOCATION OF UTILITIES
UNLESS SPECIFICALLY DIMENSIONED.

4. MEP COORDINATION: THIS PLAN SHOWS WATER & SEWER SERVICES FOR THE SITE UP TO 5' FROM
THE BUILDING. REFER TO MECHANICAL, ELECTRICAL, PLUMBING (MEP) PLANS FOR CONTINUATION
INTO BUILDING, INCLUDING FIRE DEPARTMENT CONNECTION AND BACK FLOW PREVENTOR
REQUIREMENTS FOR ALL WATER LINES.

5. WATER LINE THRUST RESTRAINTS:  ALL WATER LINES SHALL HAVE THRUST RESTRAINTS
(CONCRETE BLOCKING/RESTRAINT MECHANISMS) AT ALL BENDS, TEES, FITTINGS ETC. SEE
DETAILS FOR ADDITIONAL REQUIREMENTS.  MEGA-LUG RESTRAINT JOINTS MAY ALSO BE USED
WITH PRIOR SUBMITTAL APPROVAL BY ENGR.

6. SEWER CLEANOUTS: SEE MEP PLANS FOR LOCATION AND ELEVATIONS OF SEWER OUT OF
BUILDING. COORDINATE SEWER OUT OF BUILDING WITH CLEANOUTS TO MAIN. INSTALL CLEANOUT
TOPS FLUSH WITH ADJACENT PAVEMENT SURFACE.

7. WATER LINE COVER: THE WATER LINE SHALL HAVE A MIN. OF 3' GROUND COVER.

8. MINIMUM UTILITY SEPARATION DISTANCES:
SANITARY SEWER MAINS AND STORM SEWER - 24" VERTICAL
SANITARY SEWER MAINS AND WATER - 10' HORIZONTAL OR 18" VERTICAL
STORM SEWER AND WATER - 18" VERTICAL

IF MINIMUM VERTICAL SEPARATIONS CAN NOT BE ACHIEVED AT UTILITY & STORM DRAIN CROSSING,
USE DIP MATERIALS AND INSTALL CONCRETE CRADLE WITH 6" MIN. CLEARANCE.
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INV IN:400.61 (15") FROM 03

INV OUT:400.61 (15") TO 01
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INV OUT:400.61 (15") TO 01

9' 15" HP @1.06%
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PROFILE NOTES:
SOLID LINE=PROPOSED GRADE,
DASHED LINE=EXISTING GROUND.
SCALE: 1"=30' HORIZONTAL
VERTICAL EXAGGERATION=5X

Know what's below
Call before you dig

GRADING & STORM DRAINAGE NOTES
1. UTILITIES: CONTRACTOR SHALL HAVE MISSISSIPPI ONE CALL (881 OR 800-227-6477) LOCATE

ALL EXISTING UTILITIES PRIOR TO BEGINNING CONSTRUCTION. THIS PLAN IS DIAGRAMMATIC
AND REPRESENT THE APPROXIMATE LOCATION OF UTILITIES UNLESS SPECIFICALLY
DIMENSIONED. CONTRACTOR SHALL VERIFY THE DEPTH AND LOCATION OF ALL EXISTING
UTILITIES AND NOTIFY THE ENGINEER OF ANY DISCREPANCIES OR CONFLICTS PRIOR TO
BEGINNING CONSTRUCTION. ALL NECESSARY FIELD REVISIONS ARE SUBJECT TO REVIEW AND
APPROVAL BY ENGINEER AND PUBLIC WORKS DEPARTMENT PRIOR TO CONSTRUCTION.

2. ADA GRADES: GRADES IN HANDICAP PARKING AREAS SHALL NOT EXCEED 2% IN ANY
DIRECTION. GRADES ALONG ALL HANDICAP ACCESSIBLE PATHS SHALL NOT EXCEED 5%.

3. GRADES AT DOORS: THE SIDEWALK GRADES AT MAIN ENTRY DOORS ON FRONT SHALL HAVE
A MAXIMUM 12" DROP (0.04 FT) FROM FINISHED FLOOR TO ACHIEVE ADA ACCESSABILITY.

4. GEOTECHNICAL ENGINEER: CONTRACTOR SHALL COORDINATE GRADING OPERATIONS WITH
THE OWNER'S GEOTECHNICAL ENGINEER. SEE REPORT ______, BY _______. DATED _________
FOR ADDITIONAL CONSTRUCTION REQUIREMENTS RELATED TO EARTH WORK & GRADING,
BUILDING FOUNDATION AND PAVEMENT CONSTRUCTION AND EXISTING SOIL INFORMATION.

5. RIP-RAP LINER: ALL RIP-RAP SHALL HAVE BOTTOM LINED WITH FILTER FABRIC PRIOR TO
PLACING STONE. USE MIRAFI 180N OR APPROVED EQUAL, SEE SPECIFICATIONS FOR
ADDITIONAL REQUIREMENTS.

6. ROOF DRAINS: CONNECT ALL ROOF DRAINS TO UNDERGROUND STORM NETWORK.  CONNECT
TO NEAREST ADJACENT STORM STRUCTURE AS INDICATED, INSTALL CLEANOUT.  ALL PIPE
SHALL HAVE A MIN. SLOPE OF 1.0%, TYP. ALL ROOF DRAIN PIPE, FITTING & CONNECTIONS
SHALL BE SDR-26 PVC, TYP. SEE DETAILS FOR TYPICAL ROOF DRAIN CONNECTIONS. SEE
STRUCTURAL AND MECHANICAL/PLUMBING PLANS & DETAILS FOR COORDINATION AND
CONTINUATION INTO THE BUILDING.

7. SIDEWALKS: SIDE WALK CROSS SLOPE SHALL NOT EXCEED 2% SLOPE.  REFER TO PLANS FOR
DETAILED SPOT ELEVATIONS.

8. CORRUGATED PLASTIC PIPE (HP). HP REFERS TO DUAL-WALL, PLASTIC PIPE (GRAY IN COLOR)
AS MANUFACTURED BY ADS. SEE SPECIFICATION FOR ADDITIONAL REQUIREMENTS.  ALL PIPE
JOINTS SHALL BE WRAPPED IN 4' OF FILTER CLOTH REGARDLESS OF JOINT GASKETS OR
MATERIAL TYPE.  ALL HP SHALL BE BACKFILLED WITH SELECT FILL, SEE SPECS FOR
ADDITIONAL REQUIREMENTS.

STORM SEWER LINESTM

DRAWING SYMBOL LEGEND
EXISTING PROPOSED DESCRIPTION

MAJOR CONTOUR LINE

MINOR CONTOUR LINE
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SLOPE DIRECTION & PERCENT

SPOT ELEVATION AT CURB

SPOT ELEVATION, BC=BOTTOM OF CURB
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FLARED END SECTION (FES)

RIP-RAP APRON PROTECTION

GRATE INLET (CONC. BASE, MDOT SS-3)
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Know what's below
Call before you dig

EROSION CONTROL PLAN NOTES
1. TOTAL DISTURBED SITE AREA = 2.25 AC.

2. VEGETATIVE CONTROLS: A COMBINATION OF TEMPORARY AND PERMANENT GRASSING WILL BE USED TO PROTECT SLOPES AS CONSTRUCTION PROGRESSES.
REFER TO VEGETATION SPECIFICATIONS FOR DETAILS. SHOULD A DISTURBED AREA BE LEFT UNDISTURBED FOR 14 DAYS OR MORE, TEMPORARY OR
PERMANENT VEGETATION SHALL BE PLACED IMMEDIATELY.

3. STRUCTURAL CONTROLS: INSTALL CONSTRUCTION ENTRANCES, DIVERSION DITCHES, WATTLE CHECK DAMS, SILT FENCE AND ALL OTHER STRUCTURAL BMPs
AS SHOWN BELOW. PERMANENT EROSION CONTROL BMPs AND STRUCTURAL BMPs SHOULD BE PLACED AS SOON AS POSSIBLE TO ENSURE FINAL
STABILIZATION OF THE SITE.

4. WATTLE CHECK DAMS:  SILT FENCE AND HAY BALES ARE NOT ACCEPTABLE FORMS OF CHECK DAMS WITHIN TEMPORARY DIVERSION DITCHES, SWALES OR
OTHER AREAS OF CONCENTRATED FLOW. CONTRACTOR SHALL USE SAND BAGS OR STONE DAMES TO CHECK FLOW. WATTLES MAY ALSO BE USED WHERE
LOWER FLOWS/SMALLER DRAINAGE AREAS OCCUR.

5. HOUSEKEEPING & MAINTENANCE PRACTICES: ALL EROSION AND SEDIMENT CONTROL MEASURES SHALL BE CHECKED FOR STABILITY AND OPERATION
FOLLOWING EVERY RAINFALL BUT IN NO CASE LESS THAN ONCE EVERY WEEK. NON-FUNCTIONING EROSION CONTROLS SHALL BE REPAIRED, REPLACED, OR
SUPPLEMENTED WITH FUNCTIONAL CONTROLS WITHIN 24 HOURS OF DISCOVERY, OR AS SOON AS FIELD CONDITIONS ALLOW. WALK THROUGH INSPECTIONS
ARE RECOMMENDED BEFORE ANTICIPATED STORM EVENTS TO VERIFY THE INTEGRITY OF EROSION CONTROL MEASURES AND TO DETERMINE IF ADDITIONAL
MEASURES ARE NEEDED. SEDIMENT BASINS WILL BE CLEANED OUT WHEN THE LEVEL OF SEDIMENT REACHES 2.0 FEET BELOW THE TOP OF THE RISER, AND/OR
WHEN THE CAPACITY HAS BEEN REDUCED BY 50%. SILT FENCE SHALL BE CLEANED OUT WHEN SEDIMENT REACHES 13 TO 12 OF THE HEIGHT OF THE FENCE.
MAINTENANCE AND REPAIR OF EQUIPMENT SHALL BE PERFORMED OFF-SITE, MATERIAL WASH OUT SHALL OCCUR EITHER OFF-SITE OR WITHIN DESIGNATED
WASH OUT AREAS.

6. POST-CONSTRUCTION CONTROL MEASURES: AS CONSTRUCTION IS COMPLETED, PERMANENT VEGETATIVE GROWTH SHALL BE ESTABLISHED ON DISTURBED
SOILS TO IMPROVE SOIL STABILITY AND PROVIDE A BUFFER ZONE FOR LOOSE MATERIAL. LINED DITCHES SHALL BE INSTALLED AS SPECIFIED IN THE EROSION
CONTROL SEQUENCE TO REDUCE EROSION IN CONCENTRATED FLOW AREAS AND RIP-RAP WILL BE PLACED AS SPECIFIED TO DISSIPATE FLOW ENERGY AND
REDUCE FLOW VELOCITY. TEMPORARY BMPs MUST BE REMOVED FROM THE SITE WHEN THEY ARE NO LONGER NEEDED.

SF SILT FENCE PROTECTION

DRAWING SYMBOL LEGEND

PROPOSED DESCRIPTION

LIMITS OF DISTURBANCE

WATTLE CHECK DAM/INLET
PROTECTION

CROSS
WOOD

STAKES

SECTION A-A
 WOOD STAKING DETAIL

FLOW

12" DIA.
WATTLE

CHANNEL
BOTTOM

PRESS STAKE INTO
NETTING WITHOUT
DAMAGING

ANCHOR
18" MIN.

NOTES:
1.     MIN. RECOMMENDED PLACEMENT INTERVAL BETWEEN WATTLE

DITCH CHECK IS 100' UNLESS SHOWN OTHERWISE ON THE
PLANS OR EROSION CONTROL PLAN APPROVED BY THE
ENGINEER. SEE SPACING GUIDANCE ON ECD-4.

2.     ANCHORING WOOD STAKES SHALL BE SIZED, SPACED, DRIVEN,
AND BE OF A MATERIAL THAT EFFECTIVELY SECURES THE
CHECK. STAKE SPACING SHALL BE A MAXIMUM OF THREE FEET.
ALL NON-DEGRADABLE MATERIALS SHALL BE REMOVED WHEN
NO LONGER NEEDED.

3.     TRENCHING OF WATTLES MAY BE NECESSARY IF PIPING
BECOMES EVIDENT.

4.     WATTLES SHOULD NOT BE USED IN HARD BOTTOM CHANNELS

ELEVATION DETAIL

WOOD STAKE AT
TOE OF SLOPE,

BOTH SIDES

WATTLE 20" TO BE
PLACED IN "U"

SHAPE

FLOW

A

A

SEE ELEVATION DETAIL
FOR HEIGHT OF
WATTLE ENDS

DETAIL (DITCH CHECK)

DITCH
BOTTOM EL. "A"

EL. "B"

WATTLE

NOTE: END POINTS "A" MUST BE
HIGHER THAN FLOWLINE POINT "B"

WATTLE DITCH CHECK SELECTION GUIDELINES:
WATTLE DITCH CHECKS ARE APPROPRIATE FOR VELOCITY
REDUCTION AND CONTROL OF SEDIMENT TRANSPORT UNDER LOW
TO MEDIUM FLOW CONDITIONS.

DETAILS OF EROSION CONTROL WATTLE DITCH
CHECK (MDOT WORKING NO. ECD-6)

GROUND
LINE

RING FASTENERS
(TOP ONLY @
APPROX. 2'-0" O.C.

GEOTEXTILE

WOVEN WIRE
COVERED WITH

GEOTEXTILE

POST

BURY WOVEN WIRE
FENCE APPROX. 6"

GROUND LINE

FLOW

TRENCH (APPROX. 6"x6")
BACKFILL ON TOP OF
GEOTEXTILE WITH SOIL

STOP GEOTEXTILE HERE

METHOD 1

ELEVATION VIEW

SIDE VIEW

POST

GROUND LINE

FLOW

METHOD 1
MECHANICAL INSTALLATION

8" MIN. WIRE
FABRIC

NOTES:
1. SILT FENCES SHALL BE USED IN AREAS WHERE FLOW IS NOT SEVERE.
2. SILT FENCES ARE TEMPORARY SEDIMENT CONTROL ITEMS THAT SHALL BE
ERECTED OPPOSITE ERODIBLE AREAS SUCH AS NEWLY GRADED FILL SLOPES AND
ADJACENT TO STREAMS AND CHANNELS.
3. SILT FENCE SHOULD BE PLACED WELL INSIDE RIGHT-OF-WAY AND ALONG EDGE OF
CLEARING LIMITS. THIS WILL ALLOW ROOM FOR A BACK-UP FENCE IF FIRST FENCE
BECOMES FULL.
4. WHEREVER POSSIBLE SILT FENCE SHALL BE CONSTRUCTED ACROSS A LEVEL AREA
IN THE SHAPE OF A SMILE. THIS AIDS IN PONDING OF RUNOFF AND FACILITATES
SEDIMENTATION.
5. THE CONTRACTOR MAY ELECT TO USE EITHER METHOD I OR METHOD II. COST TO
BE LINEAR FEET OF SILT FENCE.
6. METHOD II INSTALLATION SHALL BE ACCOMPLISHED USING AN IMPLEMENT THAT IS
MANUFACTUREED FOR THE APPLICATION AND PROVIDES A CONFIGURATION MEETING
THE REQUIREMENTS OF THE DETAIL.
7. WIRE SHALL BE MINIMUM OF 32' IN WIDTH AND SHALL HAVE A MINIMUM OF 6 LINE
WIRES WITH 12" STAY SPACING.
8. GEOTEXTILE FABRIC MEETING THE TYPE II MATERIAL REQUIREMENTS AND
INSTALLED ACCORDING TO SPECIFICATION MAY BE USED WITHOUT WIRE FENCE,

REQUIRED LAPPING

PLAN VIEW

WOVEN WIRE ENDS

WOVEN WIRE
POST WOVEN WIRE ENDS

GEOTEXTILE

FL
O

W

FL
O

W

DETAILS OF SILT FENCE INSTALLATION
(MDOT WORKING NO.ECD-3)

PLAN

A

A

SL
O

PE
 T

O
 D

R
AI

N
(0

.1
 M

IN
.)

50' STD. LENGTH

15
' W

ID
TH

 M
IN

.

NOTES:
1. A STABILIZED CONSTRUCTION ENTRANCE

SHALL BE CONSTRUCTED AT POINTS OF
EGRESS FROM UNSTABILIZED AREAS OF THE
PROJECT TO PUBLIC ROADS WHERE OFFSITE
TRACKING OF MUD COULD OCCUR.  TRAFFIC
FROM UNSTABILIZED AREAS OF THE PROJECT
SHALL BE DIRECTED THRU THE STABILIZED
ENTRANCE. BARRIERS, FLAGGING OR OTHER
POSITIVE MEANS SHALL BE USED AS
REQUIRED TO LIMIT AND DIRECT VEHICULAR
EGRESS ACROSS THE STABILIZED ENTRANCE.

2. THE CONTRACTOR MAY PROPOSE AN
ALTERNATIVE TECHNIQUE TO MINIMIZE
OFFSITE TRACKING OF SEDIMENT. THE
ALTERNATIVE MUST BE REVIEWED AND
APPROVED BY THE ENGINEER PRIOR TO ITS
USE.

3. ALL MATERIALS SPILLED, DROPPED, OR
TRACKED ONTO PUBLIC ROADS (INCLUDING
THE STABILIZED CONSTRUCTION ENTRANCE
AGGREGATE AND CONSTRUCTION MUD) SHALL
BE REMOVED DAILY, OR MORE FREQUENTLY IF
SO DIRECTED BY THE ENGINEER.

4. SIZE 1 STABILIZER AGGREGATE SHALL BE
USED.

5. THE STABILIZED CONSTRUCTION ENTRANCE
SHALL BE MAINTAINED IN A CONDITION THAT
WILL ALLOW IT TO PERFORM ITS FUNCTION TO
PREVENT OFFSITE TRACKING, THE STABILIZED
CONSTRUCTION ENTRANCE SHALL BE RINSED
WHEN NECESSARY TO MOVE ACCUMULATED
MUD DOWNWARD THRU THE STONE.
ADDITIONAL STABILIZATION OF THE
VEHICULAR ROUT LEADING TO THE STABILIZED
ENTRANCE MAY BE REQUIRED TO LIMIT THE
MUD TRACKED.

6. THE NOMINAL SIZE OF A STANDARD
STABILIZED CONSTRUCTION ENTRANCE IS 15'
X 50' UNLESS OTHERWISE SHOWN IN THE
EROSION CONTROL PLAN.

EXISTING
ROADWAY

EDGE OF
PAVEMENT

BERM

EX
IS

T.
 D

IT
C

H
EX

IS
T.

 D
IT

C
H

DETAILS OF STABILIZED CONSTRUCTION ENTRANCE
(MDOT WORKING NO. ECD-15)

TRANSITION DETAIL

SECTION A-A RURAL CONSTRUCTION DETAIL

TEMPORARY PIPE
(AS REQUIRED)

AGGREGATE

FILTER BLANKET (GEOTEXTILE)

AGGREGATE

FILTER BLANKET (GEOTEXTILE)

EXISTING
GROUND

15" MIN.

SLOPE TO DRAIN (0.1 FT./FT.)12" MIN.

APPROACH LENGTH
 (AS REQUIRED)

4" MIN.

APPROACH LENGTH
 (AS REQUIRED)

12" MIN.

EDGE OF
TRAVELWAY

AGGREGATE

FILTER BLANKET (GEOTEXTILE)

EXISTING OR TEMPORARY
DRAIN PIPE

COMPACTED FILL
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ROOF DRAIN CONNECTION DETAIL
(NTS)

ROOF DRAIN
(SEE ARCH)

TRANSITION FROM DOWNSPOUT
FROM ROOF TO PVC UNDERDRAIN.
USE BELL END OF PVC PIPE TO
CONNECT TO MALE END OF
DOWNSPOUT PIPE

PVC ELBOW

6" PVC PIPE
2% MIN.SLOPE

MAINLINE ROOF DRAIN
PIPE AWAY FROM

BUILDING

STD. PVC FITTINGS

BLDG

FINISHED GROUND

1FT MIN. COVER
SEE PLAN FOR ADD'NL

REQUIREMENTS

EXPANDABLE
PLASTIC PLUG

CLEANOUT
FRAME & COVER

"SANITARY"
IMPRINTED TOP

SDR 26 PVC PIPE W/
PUSH ON JOINTS

SANITARY

CLEANOUT FRAME & COVER
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MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 09/27/2024 
SUBJECT: REQUEST YOUR CONSIDERATION TO PURCHASE EQUIPMENT FOR 24HS128 

HOMELAND SECURITY GRANT. 
 

The department respectfully requests your consideration to purchase a service truck body-7ft w/flip 
tops, service truck body topper and bed slide for $20,204.00, which includes installation from RPT 
Commercial as the lowest and best quote of the two bids received. 

• RPT-$20,204.00 
• H & H Chief Sales - $21,145.00 

 
The department will be reimbursed 100% of this amount from a Homeland Security Grant # 24HS128 
awarded to us on September 1, 2024.  
 
We have already budgeted for the grant in line item 001-161-738. 
 
Thank you for your consideration. 
   
ATTACHMENTS: 
1. quotes for topper and bed slide with 24HS128 Homeland grant 092724 
 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 09/27/2024 
SUBJECT: REQUEST CONSIDERATION TO APPLY FOR THE FY 25 EMERGENCY 

MEDICAL SERVICES OPERATING FUND (EMSOF) GRANT IN THE AMOUNT OF 
$15,330.00 AND AUTHORIZE THE MAYOR AND FINANCE DIRECTOR TO 
EXECUTE ALL RELATED DOCUMENTS. 

 

The department respectfully request permission to apply for the FY 25 Emergency Medical Services 
Operating Fund (EMSOF) grant in the amount of $15,330 and have Mayor Butch Lee and Tracie 
Riggin execute all related documents. This grant is 100% reimbursable to the amount of $15,330.00 
and will be used toward purchasing two (2) Automatic CPR devices. Due to the cost of the Automatic 
CPR Devices, the city will make up the difference from our operating budget which we budgeted for in 
our FY25 budget. 
 
Thank you for your consideration.  
ATTACHMENTS: 
1. FY 25 EMSOF grant paperwork 092724 
 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 10/01/2024 
SUBJECT: REQUEST CONSIDERATION TO APPROVE INVOICE # 7132-24-362 FROM JOE 

GODDARD ENTERPRISES, LLC IN THE AMOUNT OF $6,518.00 AS 
EMERGENCY REPAIRS TO SOME OF OUR OUTDOOR WARNING SIRENS AND 
AUTHORIZE PAYMENT FOR THE SAME.  

 

The Fire Department respectfully requests your consideration to approve invoice # 7132-24-362 from 
Joe Goddard Enterprises, LLC in the amount of $6,518.00 as emergency repairs to some of our 
outdoor sirens and authorize payment for the same. 
 
This company is an authorized Federal Signal siren repair company out of Oklahoma and therefore 
part of our costs is travel and labor. Joe Goddard Enterprises came to Brandon to see what needs to 
be done on each siren, in addition to repairing the sirens we have had trouble with. We still have some 
more outdoor sirens that need maintenance and that will involve another trip to Brandon. A purchase 
order is in the system (PO 18491) for $4,800 and the invoice is $1,718.00 over the original amount on 
the purchase order. 
 
Thank you for your consideration.    
ATTACHMENTS: 
1. Invoice from Joe Goddard Enterprises 093024 
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	61 Terrapin Cove Emergency Sewer Repair Hemphill Invoice August 2024
	76 Pine Cove ER Sewer Repair Hemphill Invoice September 2024
	101 Deborah Drive ER Sewer Repair Hemphill Invoice September 2024
	201 North Street ER Water Leak Repair Hemphill Invoice August 2024
	308 Brenmar Drive Emergency Sewer Line Repair Hemphill Invoice August 2024
	526 East Jasper Street ER Water Leak Repair Hemphill Invoice September 2024
	606 West Sunset Drive Hemphill Invoice July 20240001
	1075 Centerpointe Drive ER Sewer Repair Hemphill Invoice September 2024
	Greenfield Ridge Circle ER Sewer Issue Hemphill Invoice August 2024
	Greystone Court ER Water Leak Repair Hemphill Invoice September 2024
	Harrell Street ER Sewer Repair Hemphill Invoice September 2024
	Louis Wilson Drive ER Sewer Leak Hemphill Invoice September 2024

	2. Hemphill Invoices
	Hunters Woods Sewer Repairs  2 of 6
	11 Terrapin Hill Road South Hemphill Invoice July 2024
	15 Terrapin Hill Road South Sewer Point Repair Hemphill Invoice July 2024

	3. Eastgate Sidewalk PR3
	Eastgate Sidewalk PR3
	B-10378 Eastgate Sidewalk Pay Application No. 3

	4. Hwy 80 Signals Woodgate Stonegate PR8
	Hwy 80 Signals Stonegate Woodgate PR8
	STP-7314-00(041)LPA US 80 at Stonegate Dr. and Woodgate Dr. Pay Request No. 8

	5. Mary Ann Sidewalk PR3 Final
	Mary Ann Sidewalk PR3 Final
	B-9658 Mary Ann Dr. Sidewalk Improvements Pay Request 3 Final

	6. Morrow Orr Drainage Reject
	Morrow Orr Drainage Project Reject Re-bid

	7. Wesley Riels Resignation
	Wesley Riels Resignation

	8. Adjustments
	Adjustment Approvals & Denials Memo
	ADJUSTMENT LISTING FOR BOARD APPROVAL 10072024

	9. Dining Poindexter Parking Lot Bid
	Dining Poindexter Parking Lot Bid
	B-11025 Dining - Poindexter Bid Results Packet
	Dining Poindexter Parking Lot Bid Tab

	10. MOU
	Lance Martin MDEQ MOU
	COMBINED ARPA Subaward 546-2-CW-5.5 Executed (003)

	11. MOU MDEQ
	Hwy 18 Hwy 468 MOU
	COMBINED ARPA Subaward 58-2-CW-5.5 Executed (003)

	12. Langford Water Association Agreement
	Memorandum
	LANGFORD SEWER AGREEMENT 2024
	Langford.Brandon.Agreement.2024.rev.9.24.24
	LANGFORD WATER ASSOC SEWER COLLECTION AGREEMENT 02152005
	LANGFORD WATER ASSOC SEWER COLLECTION AGREEMENT RW Distributors

	13. Commodity Bids
	Commodity Bids
	COMMODITY BID TABS


	8. SAM HAWKINS, COMMUNITY DEVELOPMENT
	1. Consideration to approve 100 GB of additional data
	Memorandum
	Memo- iWorqs data increase
	Brandon MS_iWorQ Storage Upgrade Service Agreement
	iWorQBilling 2023-2024(6)

	2. Consideration to approve travel to Natchez, MS for
	Memorandum
	Memo- Travel to BOAM 2024 Winter Conf
	conference agenda

	3. Consideration to approve a Development Review Appl
	Memorandum
	24-035 Staff Report - Development Review


	9. JOSEPH FRENCH, POLICE CHIEF
	1. Accept the resignation of Joseph Branch as a Patro
	2. Request permission for Chief Joseph French to trav
	3. Request permission to hire Tami Hutson as a Police

	10. BRIAN ROBERTS, FIRE CHIEF
	1. Request your consideration to purchase equipment for 24HS128 Homeland Security Grant.
	Memorandum
	quotes for topper and bed slide with 24HS128 Homeland grant 092724

	2. Request consideration to apply for the FY 25 Emergency Medical Services Operating Fund (EMSOF) grant in the amount of $15,330.00 and authorize the Mayor and Finance Director to execute all related documents.
	Memorandum
	FY 25 EMSOF grant paperwork 092724

	3. Request consideration to approve invoice # 7132-24-362 from Joe Goddard Enterprises, LLC in the amount of $6,518.00 as emergency repairs to some of our outdoor warning sirens and authorize payment for the same. 
	Memorandum
	Invoice from Joe Goddard Enterprises  093024


	11. EXECUTIVE SESSION
	12. ADJOURN



