
AGENDA 
BRANDON BOARD OF ALDERMEN & MAYOR 

REGULAR BOARD MEETING 
BUTCH LEE, MAYOR PRESIDING 

JANUARY 21, 2025 
  

1. CALL TO ORDER 

2. INVOCATION AND PLEDGE OF ALLEGIANCE 

3. PUBLIC COMMENTS AND RECOGNITIONS 

4. OLD BUSINESS 

   1. Approve the Work Session and Regular Board Meeting Minutes of January 6, 2025. 

5. BUTCH LEE, MAYOR 

   

1. Permission for Benchmark Engineering & Surveying, LLC to begin design and initiate the 
MDOT Local Public Agency (LPA) project activation request for the Grants Ferry 
Parkway Phase A Project from US Highway 80 to Trickhambridge Rd. and authorize the 
Mayor to execute all related documents. 

   
2. Consideration to adopt a Memorandum of Understanding (MOU) between the City of 

Brandon and the Rankin County Board of Supervisors. 

   
3. Consideration to designate Georganna Keenum as the Interim Event Services Director 

effective immediately. 

   
4. Consideration to approve enrollment for Tracie Riggin for the Spring Certification 

Training Program for Municipal Clerks and authorize payment of the registration fee and 
all related travel expenses. 

6. MARY ANN HESS, CITY CLERK 

   

1. Consideration to approve professional services agreements for the purposes of 
promoting tourism in accordance with HB1521 (2023 MS Legislative Session) and other 
lawful and related purposes; authorize the Mayor to execute the same; and approve 
payment of all show related expenditures:  
Willie Nelson - 04.10.2025 - Brandon Amphitheater - Contract 
Treaty Oak Revival Contract Brandon 2025 
License/Use Agreement Awakening Events 

   

2. Consideration to adopt an ordinance of the City of Brandon, Mississippi to abolish the 
Municipal Election Commission and to establish the City's intent to enter into an 
agreement with the County Election Commissioners to conduct municipal elections and 
other functions performed by Municipal Election Commissioners for the benefit of the 
efficiency and conformity of elections and to abolish the election commissioners. 

   
3. Consideration to approve a quote from Rankin County Board of Supervisors for setting 

up the election equipment for the primary elections on April 1.   



   
4. Consideration to approve a contract for Labor Standards Consulting Services with 

Sample, Hicks & Associates.  This is for the City's DWSIRLF project for the 
Cornerstone/Grants Ferry Parkway Waterline Extension Project. 

   
5. Spread on Minutes that the December 2024 Revenue and Expense Reports were 

provided to the Board by link. 

   

6. Consideration to approve: 

a. Docket of Claims for January 21, 2025. 
b. Fox Everett claims released on January 21, 2025.  

 

7. GEORGANNA KEENUM, INTERIM EVENTS SERVICES DIRECTOR 

   
1. Consideration to approve the attached vendor list to provide goods and services for City 

Hall rentals for 2025. Request permission to add or remove vendors as necessary. 

8. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

   
1. Consideration to approve Pay Request in the amount of $87,588.57 from Hemphill 

Construction Company for the Dining Poindexter New Parking Lot Project and authorize 
payment of the same. 

   
2. Consideration to approve the quote in the amount of $6,943.19 from Darrell's Auto 

Electric for repairs to the 2020 Dodge Ram 5500 4X4 - vin #: 4852.  A second quote was 
not received as the vehicle is currently dismantled at Darrell's Auto Electric. 

   
3. Consideration to purchase two (2) 83X12 Iron Bull Dump Trailers in the amount of 

$10,300.00 each from MC Trailer Sales, Inc.  Both trailers were budgeted in FY25 - (1) 
Water Department & (1) Sewer Department. 

   

4. Consideration to accept the Rankin County commodity term bids as listed on the 
attached memo and as advertised, bid, and awarded by Rankin County to be effective 
immediately through June 30, 2025.  The City of Brandon entered into an Interlocal 
Agreement with Rankin County in 2021 for use of Rankin County's commodity term bids. 

   

5. Consideration to approve the following invoices from Hemphill Construction Company for 
emergency repairs in the month of October 2024 at the FY25 commodity bid pricing and 
authorize payment of the same. 
1.  55 Pebble Hill Drive - ER water leak repair - invoice #H24192-01-55516 - $12,260.77 
2.  3041 Louis Wilson Drive - ER sewer repair - invoice #H24192-01-55074 - $15,036.84 
3.  Eastmark Drive - ER sewer line repair caused by Rankin County construction - 
invoice #H24192-01-55408 - $7,422.96 
4.  Eastmark Drive - ER sewer manhole repair caused by Rankin County construction - 
invoice #H24192-01-55373 - $20,639.82 

   

6. Consideration to approve invoice #H24192-01-55075 in the amount of $7,144.50 from 
Hemphill Construction Company for an emergency sewer repair on Highway 18 across 
from Sunchase Subdivision at the FY24 commodity bid pricing and authorize payment of 
the same. 
  



   

7. Consideration to approve the following invoices from Hemphill Construction Services for 
repairs in the month of October 2024 at the FY25 commodity bid rates and authorize 
payment of the same. 
1. Woodgate Drive at Highway 80 - water issue - invoice #H24192-01-56064 - 
$25,763.66 
2. 300 Provision Parkway - water leak repair - invoice #H24192-01-54913 - $6,6387.78 
3. 2121 Shadowlawn Street - storm drain inlet repair - invoice #H24192-01-54804 - 
$6,691.96 
4. 581 Lincolns Drive - storm drain inlet repair - invoice #H24192-01-55136 - $15,168.77 
5. 305 Peachtree Street - storm drain inlet repair - invoice #H24192-01-54436 - 
$15,581.17 
6. 82 Summit Ridge Drive - water leak repair - invoice #H24192-01-55303 - $6,387.78 
7. 513 Belle Oak Place - storm drain inlet repair due to ATT bore - invoice #H24192-01-
51790 - $6,691.96 
8. 56 Sagewood Cove - water leak repair - invoice #H24192-01-55355 - $4,275.34 
9. 107 Bentonwood Drive - water leak repair - invoice #H24192-01-53914 - $4,833.27 
10. 306 Woodland Drive - water leak repair - invoice #H24192-01-54324 - $6,387.78 
11. 22 Crosswoods Road - storm drain pipe repair damaged by Centerpoint Energy gas 
line - invoice #H24192-01-49387 - $3,971.16 
12. 1811 West Government Street - water leak repair - invoice #H24192-01-55397 - 
$7,029.78 
13. 59 Springview Drive - water leak repair - invoice #H24192-01-55405 - $2,951.62 
14. 205 East Toulon Street - storm drain pipe repair damaged by ATT - invoice 
#H24192-01-55022 - $5,009.56 
15. South College Street (near 995 S College St) - water leak repair - invoice #H24192-
01-55263 - $2,647.44 
16. Value Road at Highway 471 - water leak repair - invoice #H24192-01-55169 - 
$7,280.46 
17. Highway 18 at West Sunset Drive - water leak repair - invoice H24192-01-55276 - 
$3,650.16 

   
8. Consideration to approve Pay Request 6 in the amount of $106,456.48 from Hemphill 

Construction Company for the Marquette Road Multi-use Path Project and authorize 
payment of the same. 

   
9. Consideration to approve the Memorandum of Agreement with the Mississippi 

Transportation Commission for the Highway 80 Geometric Crossover Improvements 
Project and authorize the Mayor to execute the same. 

   
10. Consideration to approve Pay Request 4 in the amount of $81,475.33 from Hemphill 

Construction Company for the Burnham Road Waterline Improvements Project and 
authorize payment of same. 

9. SAM HAWKINS, COMMUNITY DEVELOPMENT 

   
1. Tabled item from January 6, 2025 Board Meeting - Public hearing and board action 

regarding a conditional use application from James B. Polk to operate a liquor store at 
332 Crossgates Blvd - Parcel # H9A-3 - case # 24-027 

   
2. Public hearing and board action regarding a rezoning request from Greater New 

Friendship Missionary Baptist Church located at 755 Shiloh Rd - Parcel # J8-14-30 - 



Case # 24-047 

   
3. Consideration to approve the agreement between the City of Brandon and Allen 

Engineering and Science regarding the 2025 Phase II Stormwater Program 
Implementation (MS4) and authorize the Mayor to execute the same. 

   
4. Consideration to approve a development review application for GFP 10 Subdivision - 

Parcel # J09-27 

   

5. Consideration to appoint the following committee to review and determine the most 
qualified vendor for the Efficiency Services Program in the City of Brandon: 
Alderman David Farris 
Alderman Lu Coker 
Police Chief Joseph French 
Fire Chief Brian Roberts 
Public Works Representative Carly Dearman 

   6. Consideration to appoint Eric Skipper to the City of Brandon Planning Commission. 

10. JENNIFER BYRD, PARKS AND RECREATION 

   
1. Consideration to approve the purchase of an Exmark Kaw, Lazer E-Series Mower in the 

amount of $11,138 from Frederick's Sales and Service.  Item is on State Contract and 
budgeted. 

11. JOSEPH FRENCH, POLICE CHIEF 

   
1. Requesting permission to apply and receive grant funding in the amount of $85,000.00 

for FY26 from the Mississippi Office of Highway Safety and authorize Mayor Lee to 
execute any related documents. 

12. BRIAN ROBERTS, FIRE CHIEF 

   
1. Request consideration to purchase six (6) air packs, face pieces and twelve (12) air 

bottles from Emergency Equipment Professionals in the amount of $62,403.60 and they 
are on state contract. 

   
2. Consideration to approve travel to Vicksburg, MS for the annual Firefighters and Fire 

Chiefs summer conference May 28-June 1, 2025, for Chief Roberts, Deputy Chief 
Wofford and Division Chief King. 

13. EXECUTIVE SESSION 

14. ADJOURN 
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MINUTES OF THE WORK SESSION OF THE MAYOR 
AND BOARD OF ALDERMEN OF THE CITY OF 

BRANDON, MISSISSIPPI HELD ON JANUARY 6, 2025 
at 5:30 P.M MAYOR BUTCH LEE PRESIDING

1. CALL TO ORDER - Mayor Lee and Aldermen Farris, Middleton, Womack, Williams, 
Vinson and Craine were present.    Alderman Coker was absent.

2. BUTCH LEE, MAYOR – For Discussion:

•  Consider recommendations from the Mississippi Service Company re: “Constitutional
Auditors”.

•  Presentation of draft guidelines for residential development process

3. ADJOURN

Minutes approved, this the 21st day of January 2025.

___________________________
Hon. Butch Lee, Mayor

Attest:

____________________________
Hon. Mary Ann Hess, City Clerk
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MINUTES OF THE REGULAR BOARD MEETING OF THE
MAYOR AND BOARD OF ALDERMEN OF THE CITY OF BRANDON, MISSISSIPPI

OF JANUARY 6, 2025 AT 6:00 P.M.
MAYOR BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER – Mayor Lee and Aldermen Farris, Middleton, Womack, Williams, 
Vinson and Craine were present. Alderman Coker was absent. 

2. INVOCATION AND PLEDGE OF ALLEGIANCE – Alderman Womack gave the 
invocation and led the Pledge of Allegiance. 

3. PUBLIC COMMENTS AND RECOGNITIONS:  None

4. OLD BUSINESS

1. Approve the Regular Board Meeting Minutes of December 16, 2024.

Alderman Womack made the motion to approve agenda item 4.1, seconded by Alderman 
Vinson and upon unanimous vote the motion carried.

5. BUTCH LEE, MAYOR

6. MARY ANN HESS, CITY CLERK

1. Accept the quote from NJ Farms, Inc. as the lowest and best quote received to 
repair the driveway at the Star Road Fire Station in the amount of $22,800.00 
and approve payment. A second quote was received from Thornton 
Construction Co., in the amount of $38,300.00.

2. Authorization to pay an invoice from Benchmark Engineering & Surveying for 
structural engineering services at the Brandon City Hall in the amount of 
$24,000.00.

3. Approve the engagement letter for the FY 2024 Continuing Disclosure with 
Butler Snow attorneys and authorize the Mayor to execute the same and 
authorize payment.

4. Authorization to close the bank account titled "SB 2971" at Community Bank. 
The project pertaining to this Senate Bill, "Civic Center lighting 
improvements", has been completed.

5. Spread on the Minutes an order acknowledging the dismissal of a lawsuit against 
the City of Brandon (Government Employees Insurance Company a/s/o Jerrick 
Taylor v. City of Brandon, Mississippi.)

6. Approve the pay schedule (itemized below) for election officials for the upcoming 
municipal elections to be held in 2025.

7. Approve:

a. Docket of Claims for January 6, 2025.
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b. Fox Everett claims released on January 6, 2025.

Alderman Williams made the motion to approve agenda items 6.1-6.7 (a) & (b), in 
accordance with the memos from the City Clerk’s Office, which are appended hereto, 
seconded by Alderman Craine, and upon unanimous vote the motion carried.

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT
1. Approve Pay Request #3 in the amount of $160,181.88 from Hemphill 

Construction Company for the Burnham Road Waterline Improvements Project 
and authorize payment of the same.

2. Approve Pay Request #1 in the amount of $66,599.27 from Thornton Construction 
Company for the Morrow Orr Drainage Improvements Project and authorize 
payment of the same.

3. Approve utility adjustment approvals and denials pursuant to the memo, first finding 
that the adjustments are the result of unforeseen circumstances and that the 
customer did not receive the benefit of the service warranting a reduction or 
compromise.

4. Approve the following finalization items for the 2024 Eastgate Sidewalk Project.
1. Approve the Final Summary Change Order in a credit amount of 
$10,513.45 from Simmons Erosion Control and authorize the Mayor to 
execute the same.

2. Approve Pay Request 4 FINAL (including the Final Summary Change Order) 
in the amount of $12,936.25 from Simmons Erosion Control and authorize 
payment of the same.

5. Authorize Peter Hughes, Cole Rowland, & Tobias Harvey to attend the 2025 
Water Certification Course in Richland, MS, on January 27-30, 2025.

6. Declare the 2004 John Deer Gator- vin #7267 and the 2022 Yanmar UTV
- Vin #0398 as surplus and authorize sale at auction through GovDeals, first 
finding that both items are no longer of use to the City of Brandon due to various 
issues with each piece of equipment.

7. Declare as an emergency in accordance with MCA Section 31-7-13(k) the 
rebuilds of the two spare pumps at Provance Park Lift Station, approve the 
following invoices from Harvey Services, Inc. for emergency rebuilds of the 
pumps, and authorize payment of the same.
1. Invoice#: 7261 - $6,175.00 - Pump 1
2. invoice#: 7293 - $6,256.00 - Pump 2

8. Correct the approved CPI percentage increase for the General Construction 
Services & CCTV Services Term Bid to be modified to 1.9% for FY25 
pursuant to the memo.
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Alderman Farris made the motion to approve agenda items 7.1 – 7.8 in accordance with 
the memos from the Public Works Department which are appended hereto, seconded by 
Alderman Womack and upon unanimous vote the motion carried.

8. SAM HAWKINS, COMMUNITY DEVELOPMENT

1. Public hearing regarding a request to approve a Conditional Use application 
from James Polk to operate a package liquor store at 332 Crossgates Blvd 
(Parcel H9A-3).

The Public Hearing was opened with respect to the application for conditional use permit 
by James Polk.  The Community Development Director advised that all of the prerequisites 
to the Public Hearing have been met.  The Director presented Staff Report #24-027 (which 
is subject to amendment and/or modification) regarding the application which is to be 
included in the Minutes of the Public Hearing.  Thereafter, Alderman Williams made the 
motion to continue the Public Hearing to January 21, 2025, during the Regular Board 
Meeting, seconded by Alderman Craine, and upon unanimous vote the motion carried. 

2. Hire Hannah Harrell as a Receptionist and set rate of pay in accordance with the 
memo effective on January 7, 2024.

3. Set a Public hearing for January 21, 2025, during the Regular Board Meeting 
regarding a rezoning request for Greater New Friendship Missionary Baptist 
Church located at 722 Shiloh Rd (Parcel J8-14-30) - Case # 24-047 - Current 
Zoning of TND.  The application seeks to change the zoning to RR.

4. Approve Colton Wofford and Jesse Green to travel to Starkville, MS for the 
Mississippi Association of Code Enforcement conference on February 21, 2025 
and pay any associated travel expenses.

5. Approve the NPDES Phase II Stormwater Program 2024 annual report and 
authorize Mayor to execute the same.

Alderman Womack made the motion to approve agenda items 8.2-8.5, in accordance with 
the memos from the Community Development Department, which are appended hereto, 
seconded by Alderman Craine and upon unanimous vote the motion carried.

9. JOSEPH FRENCH, POLICE CHIEF

1. Accept the quote of Comsouth for the purchase of radios for the new patrol 
vehicles in the amount of $17,156.48 as the lowest and best quote received and 
authorize purchase of the same.  A second quote in the amount of $22,179.84 
was received from Communication Specialists, Inc. 

2. Change the number of hours for Officer Quincy Phillips now that he is a 
School Resource Officer.

Alderman Vinson made the motion to approve agenda items 9.1 and 9.2 in accordance 
with the memos from the Police Department, which are appended hereto, seconded by 
Alderman Womack and upon unanimous vote the motion carried.
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10. BRIAN ROBERTS, FIRE CHIEF

1. Hire Brad Grice as a Firefighter and set rate of pay according to the memo.

Alderman Farris made the motion to approve agenda item 10.1 in accordance with the 
memo from the Fire Department, which is appended hereto, seconded by Alderman 
Vinson and upon unanimous vote the motion carried.

11. EXECUTIVE SESSION

Alderman Womack made the motion to consider the need to enter into Executive Session, 
seconded by Alderman Farris and upon unanimous vote the motion carried.

Alderman Vinson then made the motion to enter into Executive Session to discuss the 
acquisition of real property, seconded by Alderman Craine and upon unanimous vote the 
motion carried.

First finding that all prerequisites have been met in accordance with MCA Section 43-37-3, 
Alderman Williams made the motion to authorize the Mayor to execute the Contract for the 
Purchase of Improved Commercial Real Estate regarding the property at 756 West 
Government Street from Robert E. Campbell in the amount of $87,500.00 which is 
appended hereto, as described in that certain Amendment to Commercial Lease Contract 
of Sixteenth Section Land filed in Book 2024 at Page 20875, which purchase price is the 
lesser of the best negotiated price or the approved appraisal of the fair market value or the 
price at which the property is offered for sale, and to authorize Mayor and City Clerk to 
take such action to consummate the purchase of the same.

Alderman Williams made the motion to resume the Regular Board Meeting out of 
Executive Session, seconded by Alderman Womack and upon unanimous vote the motion 
carried.

(That there was a vote taken in Executive Session was announced upon resuming the 
Regular Board Meeting out of Executive Session).

12. ADJOURN

Alderman made the motion to adjourn the Regular Board Meeting, seconded by Alderman and 
upon unanimous vote the motion carried.

(Next Regular Board Meeting:  January 21, 20251)

1  In accordance with MCA Section 21-3-19, when a regular meeting of the mayor and board of 
aldermen shall fall upon a holiday, the mayor and board shall meet the following day.  As such, the 
next regular board meeting will occur on January 21st and not on January 20th.  
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Minutes approved this the 21st day of January 2025.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 01/13/2025 
SUBJECT: BENCHMARK ENGINEERING PROJECT 
 

Permission for Benchmark Engineering & Surveying, LLC to begin design and initiate the MDOT Local 
Public Agency (LPA) project activation request for the Grants Ferry Parkway Phase A Project from US 
Highway 80 to Trickhambridge Rd. and authorize the Mayor to execute all related documents.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 01/21/2025 
SUBJECT: MOU - CITY AND RANKIN COUNTY 
 

The attached Memorandum of Understanding (MOU) between Rankin County Board of Supervisors 
and the City of Brandon, Mississippi which, subject to the Mayor’s approval, is ready for presentation to 
the Board for consideration.  The MOU regards the use of certain county-owned property within 
Brandon's city limits. 
  
Here are the key points: 
  
1. Property Usage: 
  
- County grants Brandon exclusive license to use two parcels (I8P-43 and I8P-39) 
- City can use property for: 
  - Storing organic materials (dirt, compost) 
  - Storing inorganic materials (rock, sand, cement) 
  - Storing commodities and non-hazardous materials 
  - Storing tools, equipment, and vehicles 
  - Creating aggregate and compost 
- City can erect and later remove fencing 
- County cannot grant access to others during the agreement 
  
2. Consideration: 
- In exchange for property use, Brandon agrees not to try to close the railroad crossing on Eastmark 
Drive 
  
3. Term: 
- Effective upon approval 
- Continues until terminated 
- Either party can terminate with 90 days written notice 
   
ATTACHMENTS: 
1. MOU- County and Brandon - Use of County Property. final.2025 
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MEMORANDUM OF UNDERSTANDING 
 
This Memorandum of Understanding (hereinafter referred to as "MOU") is made and entered 
into by and between: 
 
THE RANKIN COUNTY BOARD OF SUPERVISORS, a political subdivision of the State of 
Mississippi, (hereinafter referred to as the "COUNTY"), 
 
and 
 
THE CITY OF BRANDON, MISSISSIPPI, a municipal corporation organized and existing 
under the laws of the State of Mississippi, (hereinafter referred to as the "CITY"). 
 
WITNESSETH: 
 
WHEREAS, the COUNTY owns certain real property identified as Rankin County Parcel ID: 
I8P-43 and Rankin County Parcel ID: I8P-39 which wholly located within the corporate limits 
of the CITY and are reflected on the Project Map attached hereto as Exhibit “A” and 
incorporated herein by reference (hereinafter the “Property”); and 
 
WHEREAS, the CITY desires to use the Property for the storage of (1) organic materials 
including, but not limited to, dirt and compost, (2) inorganic materials including but not limited 
to rock, sand, and cement, (3) commodities and other non-hazardous materials, and (4) tools, 
equipment, and vehicles, all to be used for municipal purposes, and to use the Property to create 
aggregate for construction and compost, and to engage in such activities related thereto; and 
 
WHEREAS, the COUNTY is willing to grant an exclusive license to permit such use in 
exchange for the CITY's agreement regarding the railroad crossing on Eastmark Drive; and 
 
WHEREAS, the COUNTY is authorized to enter into this MOU pursuant to Mississippi Code 
Ann. § 19-3-40, which grants boards of supervisors the authority to manage county property 
and to enter into agreements concerning the same, and Mississippi Code Ann. § 19-3-41, which 
provides authority for the board of supervisors to contract for the county; 
 
WHEREAS, the CITY is authorized to enter into this MOU pursuant to Mississippi Code Ann. 
§ 21-17-1 which grants municipalities the authority inter alia to “make all contracts and do all 
other acts in relation to the property and affairs of the municipality necessary to the exercise of 
its governmental, corporate and administrative powers”; 
 
NOW, THEREFORE, in consideration of the mutual covenants and agreements contained 
herein, the parties agree as follows: 
 
1. PROPERTY USE 
 
The COUNTY hereby grants the CITY a exclusive license to use the Property described in 
Exhibit "A" for the purpose of storing (1) organic materials including, but not limited to, dirt 
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and compost, (2) inorganic materials including but not limited to rock, sand, and cement, (3) 
commodities and other materials, and (4) tools, equipment, and vehicles, to be used for 
municipal purposes. 
 
The CITY is further permitted the use the Property to create aggregate for construction and 
compost, and to engage in such activities related thereto.   
 
The CITY shall be permitted to erect a fence on the Property and to remove the same upon the 
termination of this MOU. 
 
During the pendency of this MOU, the COUNTY shall not grant any other person or entity 
authority to access or use the Property. 
 
2. CONSIDERATION 
 
In consideration for the exclusive use of the Property, during the pendency of this MOU the 
CITY agrees not to undertake any efforts to close the railroad crossing on Eastmark Drive. 
 
3. EFFECTIVE DATE, TERM, AND TERMINATION 
 
This Agreement shall become effective upon the approval of the parties and shall continue until 
terminated by either party. Either party may terminate this Agreement upon ninety (90) days 
written notice to the other party. 
 
4. NOTICES 
 
All notices required under this Agreement shall be in writing and delivered as follows, to-wit: 
 
For the COUNTY: 
 
Rankin County Board of Supervisors 
211 East Government Street 
Brandon, MS 39042 
Attention: Board President 
 
For the CITY: 
 
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
Attention: Mayor 
 
5. COMPLIANCE WITH LAWS 
 
The CITY shall comply with all applicable federal, state, and local laws, regulations, and 
ordinances in relation to its use of the Property. 
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6. ENTIRE AGREEMENT 
 
This Agreement constitutes the entire agreement between the parties with respect to the subject 
matter hereof and supersedes all prior negotiations, representations, or agreements, either 
written or oral. 
 
7. MODIFICATION 
 
This Agreement may only be modified by written instrument signed by both parties.   
 
8. GOVERNING LAW 
 
This Agreement shall be governed by and construed in accordance with the laws of the State of 
Mississippi. 
 
IN WITNESS WHEREOF, the signatories hereto have executed this Agreement as of the date 
indicated hereinbelow, after having first been authorized so to do. 
 
RANKIN COUNTY BOARD OF SUPERVISORS 
 
 
By: _______________________________   ___________ 
       Board President      Dated 
 
 
Attest: ____________________________ 
           Board Clerk 
 
 
CITY OF BRANDON, MISSISSIPPI 
 
 
By: _______________________________   ___________ 
       Mayor       Dated 
 
 
Attest: ____________________________ 
            City Clerk 
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[EXHIBIT "A" – Project Map re: Parcels I8P-39 and I8P-43] 

 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 01/17/2025 
SUBJECT: INTERIM EVENT SERVICES DIRECTOR 
 

Consideration to designate Georganna Keenum as the Interim Event Services Director effective 
immediately.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 01/13/2025 
SUBJECT: 2025 SPRING CERTIFIED MUNICIPAL CLERKS PROGRAM (CMC) 
 

Consideration to approve enrollment for Tracie Riggin for the Spring Certification Training Program for 
Municipal Clerks and authorize payment of the registration fee and all related travel expenses.  
ATTACHMENTS: 
1. RigginInvoice 
 



INVOICEExtension Center for Governmental & 
Community Development 
Mississippi State University Extension Service
Phone:(662)325-3141; Fax (662)325-8954
Box 9643; Mississippi State, MS 39762

TO:

Tracie Riggin

Brandon

: 

DESCRIPTION AMOUNT

Certified Municipal Clerks (CMC) Program Session 
Registration Fee
Tracie Riggin Ridgeland February 12-14, 2025

TOTAL $300.00

Note:  I understand that if I register for the course but do not attend, the registration fee is still due and 
payable. A course registration may be cancelled without penalty if cancellation takes place on or before the Friday 
prior to the day the class is scheduled to start.
 

Make all checks payable to
Extension Center for Governmental & Community Development

City Clerk Program
Box 9643 

Mississippi State, MS 39762

If you have any questions concerning this invoice, contact Jason Camp 662-325-3141 or 
Jason.Camp@msstate.edu 

mailto:Jason.Camp@msstate.edu


 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 01/06/2025 
SUBJECT: PROFESSIONAL SERVICE AGREEMENTS 
 

Consideration to approve professional services agreements for the purposes of promoting tourism in 
accordance with HB1521 (2023 MS Legislative Session) and other lawful and related purposes; 
authorize the Mayor to execute the same; and approve payment of all show related expenditures:  
Willie Nelson - 04.10.2025 - Brandon Amphitheater - Contract 
Treaty Oak Revival Contract Brandon 2025 
License/Use Agreement Awakening Events  
ATTACHMENTS: 
1. Willie Nelson - 04.10.2025 - Brandon Amphitheater - Contract 
2. Treaty Oak Revival Contract Brandon 2025 
3. Building Agreement TobyMac BrandonMS 06212548 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 01/16/2025 
SUBJECT: ORDINANCE - ELECTION COMMISSIONERS 
 

Consideration to adopt an ordinance of the City of Brandon, Mississippi to abolish the Municipal 
Election Commission and to establish the City's intent to enter into an agreement with the County 
Election Commissioners to conduct municipal elections and other functions performed by Municipal 
Election Commissioners for the benefit of the efficiency and conformity of elections and to abolish the 
election commissioners.  
ATTACHMENTS: 
1. 01162025_BOARD OF SUPERVISORS 
2. Ordinance re Section 23-15-221 revised. 
3. Explanatory Statement re Brandon Ordinance re Contract with County re Elections 
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BOARD OF SUPERVISORS
“Government ofthe People

211 E. Government St.) Suite A
Brandon, Mississippi 39042

Telephone: (601) 825-1475
Fax: (601) 825-9600

Janu3^ 16, 2025

City Clerk

City of Brandon, Mississippi
1000 Municipal Drive
Brandon, MS 39042

City Clerk

City of Pearl, Mississippi
2420 Old Brandon Road

Pearl, MS 39208

City Clerk

City ofplowood

2101 Airport Road North

Flowood, MS 39232

City Clerk

City of Richland

380 Scarborough street
Richland, MS 39218

City Clerk

City of Florence

203 College street

Florence, MS 39073

Town Clerk

Town of Pelahatchie

705 Second street

Pelahatchie, MS 39145

Re: Municipal Elections 2025

Dear City^own Clerks:

I sefve as the Board Attorney for the Rankin County Board of Supe^lsors. I write as
instructed by the Board of Supe^isors concerning the upcoming 2025 municipal elections to be
conducted in your respective municipalities. A number of municipalities have made contact with
the Board of Supervisors and have requested use of the county’s voting machines during the
municipal elections. While the Board of Superisors is willing to allow use of the county s voting



machines, the use oi the county's voting machines is conditioned upon the proper handling,
programming and return of same In good condition. The Board of Supen/isors will not authorize
any programming of its machines other than under the supervision of (٩ ) the manufacturer of the
equipment. Hart Intercivic: (2) employees of the county's Information Technology department: (3)
members of the Rankin County Election Commission. It is important that arrangements be made

quickly to account for these programming responsibilities and you are encouraged to contact the
County Administrator, Keith Hicks, to coordinate and schedule programming. As already reported
previously, there will be a cost to the municipalities for use of and programming of the machines.

If your municipality has a functioning municipal election commission that will be
responsible for conducting your municipal elections, the remainder of this letter is not applicable
to your municipality. For municipalities that do not have a functioning municipal election
commission, we have been made aware of municipal requests asking for لقئئلقهؤ assistance
in conducting their 25ه2 municipal elections. These requests range from assistance in preparing
voter rolls, to preparing ballots, to training poll workers, and many other election functions that are
required by state law to be performed by municipal election commissioners. We are advised that
certain municipalities have made requests directly to members of the Rankin County Election
Commission to intervene and provide the election services required to be performed by municipal

In the event your municipality’s election commissioners are not inelection commissioners,

position to perform their election responsibilities and that it is the desire of your municipality to
have the County Election Commissioners provide the required sen/ices, it is necessa^ that your
municipality act immediately to comply with Miss. Code Ann. Section 23-15-221.
section mandates that, before County Election Commissioners may step in and provide election
services required to be performed by municipal election commissioners, the municipality, through
its governing board, must adopt an ordinance declaring that the municipality will not be using
municipal election commissioners to provide election sen/ices for the 25ه2 municipal election but
will instead request county election commissioners perform those duties. Please note carefully
that the county election commissioners cannot legally act to assist with municipal elections unless
and until an ordinance is adopted and the time periods set forth in the code section have passed,
it is imperative that. If your municipality intends to use the services of county election
commissioners for upcoming municipal elections that your city act immediately. In the event that
an ordinance is adopted, it will then be necessary for your city to contract directly with the county
election commission to define the specific services to be performed and the payment for those

This code

sen^)ces.

We trust this information is helpful. Should you have questions, please consult your
municipal legal counsel or email me at cslav@rankincountV-org.

Sincerely

OF SUPERVISORSRANKIN COUNTY B'

.NEY

CLS/cp

Rankin County Election Commissioncc:
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AN ORDINANCE OF THE CITY OF BRANDON, 
MISSISSIPPI TO ABOLISH THE MUNICIPAL ELECTION 
COMMISSION AND TO ESTABLISH THE CITY’S INTENT 
TO ENTER INTO AN AGREEMENT WITH THE COUNTY 
ELECTION COMMISSIONERS TO CONDUCT 
MUNICIPAL ELECTIONS AND OTHER FUNCTIONS 
PERFORMED BY MUNICIPAL ELECTION 
COMMISSIONERS FOR THE BENEFIT OF THE 
EFFICIENCY AND CONFORMITY OF ELECTIONS AND 
TO ABOLISH THE ELECTION COMMISSIONERS

WHEREAS, pursuant to MCA Section 23-15-221, the City of Brandon, Mississippi has 
appointed municipal election commissioners as provided for therein; and

WHEREAS, the City of Brandon, despite having an established election commission with 
appointed commissioners, was authorized by law to contract with the Rankin County Election 
Commission to handle many, if not all, aspects of municipal elections; and

WHEREAS, on July 1, 2017, an Amendment to MCA Section 23-15-221 became 
effective, which mandated that any municipality desiring to avail itself of the provisions of the 
Mississippi Election Code (i.e., use the county election commission) regarding the duties of 
municipal election commissioners shall adopt an ordinance declaring its intention to enter into an 
agreement with the municipality’s county to have the county election commissioners conduct 
municipal elections and other functions that are performed by municipal election commissioners 
for the benefit of the efficiency and conformity of elections; and

WHEREAS, this Amendment has been interpreted by the Attorney General’s office to 
compel all municipalities that wish to use their respective county election commission in 
conducting elections, to adopt an Ordinance stating their intention to solely use the services of the 
county election commission, and if the municipalities fail to do so, then the municipalities shall be 
required to conduct all municipal election functions on their own with no ability to enter into a 
contract with their county election commission for assistance with any aspect of a municipal 
election; and

WHEREAS, the Mayor and Board of Aldermen understand the City of Brandon’s need 
for the services of the Rankin County Election Commission for municipal elections, and therefore 
finds that entering into a Contract with the Rankin County Election Commission to conduct 
municipal elections and other functions that are performed by municipal election commissioners 
will benefit the City, and all of its citizens, by making the elections more efficient and in conformity 
with all other cities throughout the County.

NOW THEREFORE, BE IT ORDAINED BY THE CITY OF BRANDON, 
MISSISSIPPI, as follows:
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SECTION 1. Chapter 3 0 ,  Section 3 0 - 5 hereby created and titled “abolish municipal 
election commissioners in the City of Brandon and authorize county election commissioners to 
conduct the municipal election commissioners’ duties” and is to read as follows:

SECTION 2.

Section 30-5 shall be added to the Code of Ordinances and shall read as follows:

It is the Mayor and Board of Aldermen’s intent and desire to abolish the City of Brandon’s 
Municipal Election Commission and authorize the Rankin County Election Commissioners to 
conduct the municipal election commissioner’s duties. By adoption of this Ordinance, it is the 
City’s intent to enter into an Agreement for Services with Rankin County, to be effective on and 
after March 1, 2025 which is a date at least thirty days (30) days after this Ordinance is adopted 
and on the first day of the month as provided in MCA Section 23-15-221(1), or such earlier date 
as permitted by law, to have the Rankin County Election Commission conduct municipal elections 
and other functions that are performed by municipal election commissioners, which will benefit 
the City, and all of its citizens, by making the elections more efficient and in conformity with all 
other cities throughout the County. As a result of this Ordinance, all current members of the 
municipal election commission are removed.

Pursuant to MCA Section 23-15-221, and contingent upon the execution of a formal agreement 
between the City of Brandon and said Election Commissioners, or any one or more of the Election 
Commissioners, providing for appropriate compensation to said Election Commissioner or 
Commissioners, the Rankin County Election Commissioners, or any one or more of same, shall 
conduct all of the duties of the municipal election commissioners including, but not limited to:

(a) Canvass the results of bond elections in a municipality;

(b) Canvass the returns of special and general elections for mayor and aldermen and within five 
(5) days after any special or general election, deliver to each person receiving the highest number 
of votes a certificate of election;

(c) Certify to the Secretary of State the name or names of the person or persons elected at special 
and general elections within ten (10) days after any special or general election;

(d) Revise the primary pollbooks for municipalities at the time and in the manner and in 
accordance with the laws now fixed and in force for revising pollbooks, except they shall not 
remove from the pollbook any person who is qualified to participate in primary elections;

(e) Print the pollbooks that are to be used in municipal elections;

(f) Print and distribute the “official ballots”;

(g) Perform the duties of poll managers in the event there is only one (1) election precinct in the 
municipality;

(h) Perform any of the duties required of the municipal executive committee pursuant to MCA 
Section 23-15-239 if the municipal executive committee has entered into a written agreement 
with the municipal clerk or the municipal or county election commission that gives such 
authorization;

http://www.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000933&cite=MSSTS23-15-239&originatingDoc=NA6C144B0ABF611DBB5DDAC3692B918BC&refType=LQ&originationContext=document&vr=3.0&rs=cblt1.0&transitionType=DocumentItem&contextData=(sc.DocLink)
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(i) Determine whether each party candidate in the municipal general election is a qualified 
elector of the municipality, and of the ward if the office sought is a ward office, whether each 
candidate either meets all other qualifications to hold the office he or she is seeking or presents 
absolute proof that he or she will, subject to no contingencies, meet all qualifications on or before 
the date of the general or special election at which he or she could be elected to office, and 
whether any candidate has been convicted of any felony in a court of this state, or has been 
convicted on or after December 8, 1992, of any offense in another state which is a felony under 
the laws of this state, or has been convicted of any felony in a federal court on or after December 
8, 1992;

(j) Declare each candidate elected without opposition, if the candidate meets all the 
qualifications to hold the office as determined pursuant to a review by the commission in 
accordance with the provisions of paragraph (i) of this section;

(k) Canvass the returns for municipal elections received from all voting precincts and within ten 
(10) days after the election, deliver to each person receiving the highest number of votes a 
certificate of election. If it shall appear that any two (2) or more of the candidates receiving the 
highest number of votes shall have received an equal number of votes, the election shall be 
decided by the toss of a coin or by lot, fairly and publicly drawn by the election commissioners;

(l) Transmit the statement provided in MCA Section 23-15-611 to the Secretary of State 
certifying the name or names of the person or persons elected at municipal elections, and such 
person or persons shall be issued commissions by the Governor;

(m) Receiving the filed document by any person desiring to contest the qualifications of another 
person who has qualified pursuant to the provisions of MCA Section 23-15-361 as a candidate 
for municipal office elected on the date designated by law for regular municipal elections that 
specifically sets forth the grounds of the challenge no later than thirty-one (31) days after the 
date of the first primary election set forth in MCA Section 23-15-309; and

(n) Perform all other duties with respect to the municipal election prescribed by law.

SECTION 3. Any and all ordinances or parts thereof in conflict or inconsistent with 
any of the terms and provisions of this Ordinance are hereby repealed to such extent as they are 
so in conflict or inconsistent.

SECTION 4. It is hereby declared to be the intention of the governing authorities of 
the City of Brandon, Mississippi that the actions, paragraphs, clauses and phrases of this 
ordinance, when adopted, are severable, and if any sections, paragraphs, clauses, sentences or 
provisions of this ordinance as adopted shall be declared unconstitutional or otherwise invalid, 
same shall not affect any of the remaining sections, paragraphs, clauses and phrases of this 
ordinance.

http://www.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000933&cite=MSSTS23-15-611&originatingDoc=NA6C144B0ABF611DBB5DDAC3692B918BC&refType=LQ&originationContext=document&vr=3.0&rs=cblt1.0&transitionType=DocumentItem&contextData=(sc.DocLink)
http://www.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000933&cite=MSSTS23-15-361&originatingDoc=NA6C144B0ABF611DBB5DDAC3692B918BC&refType=LQ&originationContext=document&vr=3.0&rs=cblt1.0&transitionType=DocumentItem&contextData=(sc.DocLink)
http://www.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000933&cite=MSSTS23-15-309&originatingDoc=NA6C144B0ABF611DBB5DDAC3692B918BC&refType=LQ&originationContext=document&vr=3.0&rs=cblt1.0&transitionType=DocumentItem&contextData=(sc.DocLink)
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SECTION 5. This Ordinance shall take effect in the manner prescribed by law.

SECTION 6. That upon adoption, the City Clerk shall cause this Ordinance to be recorded 
in the Book of Ordinances of the City of Brandon, Mississippi, and published and posted in the 
manner prescribed by law.  In accordance with MCA Section 23-15-221(2), a copy of the 
ordinance shall be published once a week for three (3) consecutive weeks in at least one (1) 
newspaper published in the municipality and having a general circulation therein. The first 
publication shall be not less than twenty-eight (28) days before the effective date fixed in the 
ordinance, and the last publication shall be made not less than seven (7) days before such date and 
a copy of the ordinance shall also be posted at three (3) public places in the municipality for a 
period of at least twenty-one (21) days during the time of its publication in a newspaper. As 
provided in MCA Section 23-15-221, the publication of this Ordinance may be made as provided 
in MCA Section 21-17-19.

SECTION 7. The provisions of this Ordinance may be included and incorporated in the 
Code of Ordinances of the City of Brandon, Mississippi, as an addition thereto, and appropriately 
renumbered to conform to the uniform numbering system of the Code.

SECTION 8. This Ordinance shall supersede any and all ordinances which are in conflict 
herewith.

SECTION 9. In accordance with MCA Section 23-15-221(2) this Ordinance shall be 
effective on March 1, 2025, which is a date at least thirty days after this Ordinance is adopted and 
on the first day of the month.  In the event the referenced statute or such other applicable statute 
permits this Ordinance to be effective earlier, then this Ordinance shall be effective at the earliest 
date as provided by law.

SECTION 10. In accordance with MCA Section 23-15-221(1) the City Clerk shall 
immediately forward a certified copy of this Ordinance and proof of publication to the Chair of 
the State Board of Election Commissioners. 

 SECTION 11.  Nothing herein shall preclude the City of Brandon from, immediately upon 
adoption hereof, entering into an agreement or agreements between the City of Brandon and the 
Rankin County Election Commission or any one or more members of the Rankin County Election 
Commission for services further to and in contemplation of the terms hereof.
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***********

The foregoing Ordinance having been first reduced to writing was read and considered and 
by motion of Alderman ______________and seconded by Alderman _____________was adopted 
by the following vote, to wit:

Sharon Womack, Alderman at Large _____________
Jarrad Craine, Alderman Ward 1 _____________

         Cris Vinson, Alderman Ward 2 _____________
Harry Williams, Alderman Ward 3 _____________
Lu Coker, Alderman Ward 4 _____________
Dwight Middleton, Alderman Ward 5 _____________
David Farris, Alderman Ward 6 _____________

The Mayor thereby declared the Motion carried and the Ordinance adopted and approved 
on this the 21st day of January 2025.

__________________________________________
BUTCH LEE, MAYOR 

ATTEST:

_________________________________
MARY ANN HESS, CITY CLERK

********

Publish: The Rankin County News: February 12, 19 and 26, 2025. 

Post:  Brandon City Hall, Brandon Public Library and Brandon Police Station. 



EXPLANATORY STATEMENT OF PUBLIC MEASURE OR
AMENDMENT THERETO OF THE CITY OF BRANDON, MISSISSIPPI

PURSUANT TO MISS. CODE ANN. SECTION 21-17-19 
(1972 AS AMENDED)

1. Name of Public Measure or Amendment thereto: 

AN ORDINANCE OF THE CITY OF BRANDON, MISSISSIPPI TO ABOLISH 
THE MUNICIPAL ELECTION COMMISSION AND TO ESTABLISH THE 
CITY’S INTENT TO ENTER INTO AN AGREEMENT WITH THE COUNTY 
ELECTION COMMISSIONERS TO CONDUCT MUNICIPAL ELECTIONS AND 
OTHER FUNCTIONS PERFORMED BY MUNICIPAL ELECTION 
COMMISSIONERS FOR THE BENEFIT OF THE EFFICIENCY AND 
CONFORMITY OF ELECTIONS AND TO ABOLISH THE ELECTION 
COMMISSIONERS

2. Date of Adoption: January 21, 2025.

3. Explanatory Statement summarizing the full text of the Public Measure or Amendment 
thereto including the chief purpose thereto:

The purpose of this Ordinance is authorize the City of Brandon to contract with 
Rankin County to have the Rankin County Election Commission conduct 
municipal elections and other functions that are performed by municipal election 
commissioners which will benefit the City, and all of its citizens, by making the 
elections more efficient and in conformity with all other cities throughout the 
County.

4. A copy of the full text of the Ordinance, during the entire time of publication of this 
Explanatory Statement, shall be posted by the City Clerk for the City of Brandon at: (1) 
the Brandon City Hall, (2) the Brandon Public Library, and (3) the Brandon Police 
Station.

5. The City Clerk will furnish any resident of the City of Brandon, a copy of the full text of 
this Public Measure or Amendment thereto upon request.

THIS, the 21st day of January 2025.

                                                           
Mary Ann Hess, City Clerk

Publish in The Rankin County News:  February 12, 19 and 26, 2025



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 01/21/2025 
SUBJECT: CONSIDERATION TO APPROVE A QUOTE FROM RANKIN COUNT 
 

  
ATTACHMENTS: 
1. 2025-04-01 Election Quote 
 



Date:

To:

100 Municipal Drive
Brandon MS 39042
601-825-5021

Election Description Number of Ballots Number of Scanners Election Date Payment Terms

City Election 6 7 4/1/2025  

Qty Item # Unit Price  Line Total

0.00 MEET *

6.00 PGM 125.00               750.00$          

   

7.00 LA *

6.00 BLT 100.00               600.00$          

0.00 TRN *

   

1.00 RNT No Charge 0.00

6.00 RNT No Charge 0.00

0.00 SUP *

2.00 PRR *

1.00 LA2 100.00               100.00            

* - Included in Election Commission Contract for Services Subtotal 1,450.00$       

Sales Tax -                  

Total Due 1,450.00$       

QUOTE

Scanner Rental

 

Logic and Accuracy Testing

Ballot PDF files 

Training on Scanners

 

ADA Touch Writer

Description

Scope of Election Meeting

Ballot Programming - Runoff 

   - Appoval of Ballot by Municipality

Rankin County Board of Supervisors - 211 E Governement Street - Suite A - Brandon MS 39042

Election Day Support (TBD post election)

Pickup/Return/Reporting 

Public Logic and Accuracy Session

 

January 17, 2025

City of Brandon
Contact:  Mary Ann Hess

This is a quotation on the goods named, subject to the conditions noted below: 

Under state and federal election laws, all political subdivisions in the State of Mississippi conducting elections are required to provide election systems/equipment 
capable of meeting the requirements of the Americans with Disabilities Act (“ADA”). Rankin County, by and through its Board of Supervisors, has invested heavily 
in election systems and equipment that meet the requirements of the ADA. By policy, the Board of Supervisors requires any political subdivision renting, borrowing, 
or otherwise utilizing Rankin County’s election equipment to conduct elections to conform and conduct its elections to the requirements of the ADA by having on 
hand and available election equipment for use by voters covered by the ADA. Consistent with this standing policy, your political subdivision is being provided 
ADA-compliant election equipment, the use of which is mandated for your upcoming election. The number and type of ADA-compliant equipment provided is 
dependent upon the number of polling places you indicated as your intention to have open on election day. By receiving possession of ADA-compliant election 
equipment, your entity is required to make the equipment available for use in all polling places whereat election activity is conducted. Further, by accepting 
possession of ADA-compliant election equipment, your entity is required to have available at all times during election day (or any runoff election, if necessary) 
election volunteers/personnel at each polling place who are trained in the use of ADA-compliant equipment, and trained with respect to protocols and requirements 
for dealing with voter requests for assistance, in the event voter assistance is required.

To accept this quotation, sign here and return:  ________________________________________________________



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 01/09/2025 
SUBJECT: CONSIDERATION TO APPROVE A CONTRACT FOR LABOR STAN 
 

  
ATTACHMENTS: 
1. SAMPLE & HICKS CONTRACT 012125 
 

































 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 01/03/2025 
SUBJECT: DEC 2024 REVENUE AND EXPENSE REPORTS 
 

Monthly Revenue and Expenditure Reports for December 2024 - were provided to the Board by link.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 12/06/2024 
SUBJECT: CLAIMS DOCKET 
 

Consideration to approve: 

a. Docket of Claims for January 21, 2025. 
b. Fox Everett claims released on January 21, 2025.  

  
ATTACHMENTS: 
1. DOCKET 012125 
2. 1_9_2025 
 



















































































PROVIDER PAYMENTS

1/ 21/ 2025

FOX EVERETT/ COB - REGIONS TRUST ACCOUNT HEALTH INSURANCE ACCOUNT

Invoice Date Date Released Check Seq. # Invoice Amount Disbursed Expenditure Description

Amount

1/ 9/ 2025 1/ 9/ 2025 24482- 24517 8, 477. 57 8, 477. 57 Medical Claims

8, 477. 57 8, 477. 57

CURRENT BALANCE OF HEALTH INSURANCE ACCOUNT 482, 808. 42

Board Approval Procedure - Statement should be submitted to Board for Approval at the next scheduled meeting



 

CITY HALL RENTAL VENDOR LIST

AV:

ADVANCED TECHNOLOGIES

PRIME EVENTS, LLC

RANDY KWAN  AV

CATERING/CONSESSIONS:

A CATERED OCCASION CATERING

B 3 CATERING

DICKEY’S BBQ

EVENT CONCESSIONS

FLYING DOLLIES

FRESH CUT CATERING

GENNA BENNAS CATERING

EVENT CONCESSIONS

RAMEYS

JANITORAL:

JANI KING

RENTALS:

DEVAINE LIGHTING

GREAT SOUTHERN EVENTS

SECURITY:

JUSTICE SECURITY



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: DINING POINDEXTER NEW PARKING LOT PROJECT

PAY REQUEST 1

Asking for your consideration to approve Pay Request 1 in the amount of $87,588.57 from Hemphill 
Construction Company for the Dining Poindexter New Parking Lot Project and authorize payment of the 
same.

On October 7, 2024, the Board awarded the bid for the Dining Poindexter New Parking Lot Project to 
Hemphill Construction Company as the lowest and best bid received.  The Dining Poindexter New Parking 
Lot Project will allow for a new parking lot to be built on the Southwest corner of Dining Street and 
Poindexter Street intersection for additional public parking.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 1

GL Code: 314-600-717

Funding: Senate Bill 2948



 

 

  
\\benchmark-dc1\F\Projects\B-11025\Construction\Pay 

Request\Pay Request #1\B-11025 Poindexter Parkinglot_Pay App. 
1 .docx 
Page 1 

 

January, 09th, 2025 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Dining/Poindexter Parking Lot 
B-11025 

 Pay Request No. 1  
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 1 for construction services for the City of Brandon Dining/Poindexter Parking 
Lot in the total amount of $87,588.57. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to 
contact our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-11025 

 



 
P.O. Drawer 879   Florence, MS 39073 

Phone:  601-932-2060 

 
 
 

LETTER OF TRANSMITTAL 
 

 

 TO:  DATE:   1/08/2025 JOB NO.:      H24202- 

 Benchmark Engineering, Inc.  TRANSMITTAL: Pay Application #1 

 101 Highpointe Court, Suite B  REFERENCE: 

Dining/Poindexter Parking Lot Brandon  Brandon, MS 39042  

 ATTENTION:   Anthony Horn  B-11025 

    
   

   
Attached and/or enclosed are the following documents:   

 
COPIES DOCUMENT DESCRIPTION DOC. TYPE STATUS 
 Pay Application #1 Pay Application For Review and 

Comment 
 

Additional Notes: 
None 

 
Enclosed please find the referenced pay application for your approval and payment. 
 
If you have any questions or need anything further please give us a call @ (601) 326-9133 or email us at 
billing@hemphillconstruction.com. 
 
Please email a signed certified copy of this pay request to the email listed above. 
 
PLEASE RETURN SIGNED SHEET BY MAIL TO P.O. DRAWER 879, FLORENCE, MS 39073 OR BY FAX 
AT 601-932-2550. 
 
Thank you, 
 

 
Madelynn Zattoni 
Billing/Staff Accountant 

 
CC:  Received by: _________________________________ 

 



01/08/25





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: 2020 DODGE RAM 5500 4X4– VIN #: 4852

REPAIR QUOTE APPROVAL

Asking for your consideration to approve the quote in the amount of $6,943.19 from Darrell’s Auto 
Electric for repairs to the 2020 Dodge Ram 5500 4X4 – vin #: 4852.  A second quote was not received as 
the vehicle is currently dismantled at Darrell’s Auto Electric.  

The 2020 Dodge Ram 5500 4X4 – vin #: 4852 began displaying a tapping noise in the engine and misfire of 
the engine.  Upon inspection by Darrell’s Auto Electric, it was determined that the camshaft lobe was 
worn, and the water core passages were clogged.  The quote includes replacement of the camshaft and all 
lifters, replacement of the heater core and thermostat, & perform oil change & refill all fluid levels.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Darrell’s Auto Electric Quote 

GL Code: 400-673-635

Funding: WSOM





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: PURCHASE OF TWO (2) 83X12 IRON BULL DUMP TRAILERS

QUOTE APPROVAL

Asking for your permission to purchase two (2) 83X12 Iron Bull Dump Trailers in the amount of $10,300.00 
each from MC Trailer Sales, Inc.  The total purchase cost would be $20,600.00 for both trailers.  Both 
trailers were budgeted in FY25 – (1) Water Department & (1) Sewer Department.

A second quote was received from Central Trailer Sales in the amount of $10,394.99 per trailer.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ MC Trailer Sales, Inc. Quote - $10,300.00 per trailer
▪ Central Trailer Sales - $10,394.99 per trailer

GL Code: 400-673-730  -   $10,300.00   -    One (1) Dump Trailer

400-680-730    -   $10,300.00  -    One (1) Dump Trailer

Funding: WSOM



We appreciate your business!
Page 1 of 1

MC Trailer Sales Inc
7674 Hwy 25

Brandon, MS  39047

(601) 405-5553

mctrailersales@gmail.com

 

Estimate
ADDRESS
City of Brandon

SHIP TO
City of Brandon

ESTIMATE 1765
DATE 12/05/2024

DATE DESCRIPTION ACTIVITY SKU QTY RATE AMOUNT

12/05/2024 New Iron bull DWB, 83x12 Dump Trailer, 14K 
GVWR, 24” sides, Slide-in Ramps, Bumper-
pull, Spare tire, Jack Stabilizers, Tarp Cover

2024 Ironbull 
Dump Trailer 
83x12 (2) 7k Axles

34498 1 10,275.00 10,275.0
0

12/05/2024 Title Application 
Fee

1 25.00 25.00

 SUBTOTAL 10,300.00

TAX 0.00

TOTAL $10,300.00

Accepted By

Accepted Date





 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: RANKIN COUNTY COMMODITY BIDS 

Asking for your consideration to accept the attached commodity term bids as advertised, bid, and 
awarded by Rankin County.  The commodity prices for the listed items are effective now through June 30, 
2025.

▪ Asphalt and asphalt products
▪ Scrub, slurry, and micro-surfacing
▪ Polypropylene Pipe
▪ Crushed aggregates
▪ Gravel
▪ Soil Stabilization
▪ Poly Foam/Curb Gutter

On November 15, 2021, the Board approved for the City of Brandon to enter into an Interlocal Agreement 
with Rankin County for use of Rankin County’s commodity term bids.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Rankin County Commodities



























































































































































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: HEMPHILL CONSTRUCTION COMPANY

OCTOBER 2024 EMERGENCY REPAIRS INVOICE APPROVAL

Asking for your consideration to approve the following invoices from Hemphill Construction Company for 
emergency repairs in the month of October 2024 and authorize payment of the same.

1. 55 Pebble Hill Drive  - $12,260.77 – invoice #H24192-01-55516
▪  Emergency water leak repair

2. 3041 Louis Wilson Drive - $15,036.84 – invoice #H24192-01-55074
▪ Emergency sewer repair

3. Eastmark Drive (along RR tracks) – location 1 - $7,422.96 – invoice #H24192-01-55408
▪ Emergency sewer line repair caused by Rankin County during storm drain pipe installation.

4. Eastmark Drive (along RR tracks) – location 2 - $20,639.82 – invoice #H24192-01-55373
▪ Emergency sewer manhole repair caused by Rankin County during construction of site.

All services rendered by Hemphill Construction Company on the attached invoicing are at the FY25 
General Construction Services commodity bid pricing.  All listed repairs were due to circumstances in 
which the City of Brandon staff on hand were unable to accomplish in an appropriate timeframe or due to 
the nature of repairs.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company invoices

GL Code & Funding: 400-673-637  -  WSOM  -  $12,260.77

400-680-637  -  WSOM  -  $43,099.62



Emergency Water Leak Repair

GL Code: 400-673-637
Funding: WSOM













EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency water leak repair near 55 Pebble Hill Drive.  Water leak caused low water 

pressure and water outage to the area.

Hemphill Construction Company

14 January 25

Carly Beth Dearman

Public Works Operations Coordinator



Emergency Sewer Line Repair

GL Code: 400-680-637
Funding: WSOM













EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

 Emergency sewer line repair at 3041 Louis Wilson Drive.  Sewer tap and portion of service

line had to be redone due to sewage leaking onto the ground.

Hemphill Construction Company

14 January 25

Carly Beth Dearman

Public Works Operations Coordinator



Emergency Sewer Repair - Location 1 - damaged sewer line
Line damaged by Rankin County during construction of site.

GL Code: 400-680-637
Funding: WSOM



















EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

 Emergency sewer line repair near Eastmark Drive along railroad tracks due to damage

caused by Rankin County installation of storm drain pipe on Rankin County property.

Hemphill Construction Company

14 January 25

Carly Beth Dearman

Public Works Operations Coordinator



Emergency Sewer Repair - location 2 - damaged manhole
Manhole damaged by Rankin County during construction of site

GL Code: 400-680-637
Funding: WSOM

$20,639.82

Carly Dearman
Line





















 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: HEMPHILL CONSTRUCTION COMPANY

SEPTEMBER 2024 EMERGENCY REPAIRS INVOICE APPROVAL

Asking for your consideration to approve invoice #H24192-01-55075 in the amount of $7,144.50 from 
Hemphill Construction Company for an emergency sewer repair on Highway 18 across from Sunchase 
Subdivision and authorize payment of the same.  This repair occurred on September 30, 2024.

All services rendered by Hemphill Construction Company on the attached invoicing are at the FY24 
General Construction Services commodity bid pricing.  All listed repairs were due to circumstances in 
which the City of Brandon staff on hand were unable to accomplish in an appropriate timeframe or due to 
the nature of repairs.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company invoices

GL Code & Funding: 400-680-637  -  WSOM  -  $7,144.50



105.00 $577.50
95.00 $1,045.00
115.00 $1,265.00
130.00 $1,430.00
45.00 $495.00
38.00 $836.00
22.00 $242.00
19.00 $209.00
15.00 $165.00
80.00 880.00

PLEASE PAY:  $7,144.50

***Work was performed in September 2024 in FY24.  The unit price and 
totals were changed to reflect FY24 commodity rates.

Carly Dearman_1
Line

Carly Dearman_2
Line

Carly Dearman_3
Line

Carly Dearman_4
Line

Carly Dearman_5
Line

Carly Dearman_6
Line

Carly Dearman_7
Line

Carly Dearman_8
Line

Carly Dearman_9
Line

Carly Dearman_10
Line

Carly Dearman_11
Line

Carly Dearman_12
Line

Carly Dearman_13
Line

Carly Dearman_14
Line

Carly Dearman_15
Line

Carly Dearman_16
Line

Carly Dearman_17
Line

Carly Dearman_18
Line

Carly Dearman_19
Line

Carly Dearman_20
Line

Carly Dearman_21
Line















 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: HEMPHILL CONSTRUCTION COMPANY

OCTOBER 2024 REPAIRS INVOICE APPROVALS

Asking for your consideration to approve the following invoices from Hemphill Construction Company for 
repairs in the month of October 2024 and authorize payment of the same.

1. Woodgate Drive at Highway 80 – invoice #H24192-01-56064 - $25,763.66
▪ Water Issue – re-do water tap & waterline re-route

2. 300 Provision Parkway – invoice #H24192-01-54913 - $6,387.78
▪ Water Leak Repair

3. 2121 Shadowlawn Street – invoice #H24192-01-54804 - $6,691.96
▪ Storm Drain Inlet Repair

4. 581 Lincolns Drive – invoice #H24192-01-55136 - $15,168.77
▪ Storm Drain Pipe Repair 

5. 305 Peachtree Street – invoice #H24192-01-54436 - $15,581.17
▪ Storm Drain Pipe Repair

6. 82 Summit Ridge Drive – invoice #H24192-01-55303 - $6,387.78
▪ Water Leak Repair

7. 513 Belle Oak Place – invoice #H24192-01-51790 - $6,691.96
▪ Storm Drain Pipe Repair – damaged by ATT bore - ***repair is not complete 

8. 56 Sagewood Cove – invoice #H24192-01-55355 - $4,275.34
▪ Water Leak Repair

9. 107 Bentonwood Drive – invoice #H24192-01-53914 - $4,833.27
▪ Water Leak Repair

10. 306 Woodland Drive – invoice #H24192-01-54324 - $6,387.78
▪ Water Leak Repair

11. 22 Crosswoods Road – invoice #H24192-01-49387 - $3,971.16
▪ Storm Drain Pipe Repair -  damaged by Centerpoint Energy gas line - ***repair is not 

complete



 

12. 1811 West Government Street – invoice #H24192-01-55397 - $7,029.78
▪ Water Leak Repair

13. 59 Springview Drive – invoice #H24192-01-55405 - $2,951.62
▪ Water Leak Repair

14. 205 East Toulon Street – invoice #H24192-01-55022 - $5,009.56
▪ Storm Drain Pipe Repair – damaged by ATT – ***repair is not complete

15. South College Street near 995 South College Street – invoice #H24192-01-55263 - $2,647.44
▪ Water Leak Repair

16. Value Road at Highway 471 – invoice #H24192-01-55169 - $7,280.46
▪ Water Leak Repair

17. Highway 18 at West Sunset Drive – invoice #H24192-01-55276 - $3,650.16
▪ Water Leak Repair

All services rendered by Hemphill Construction Company on the attached invoicing are at the FY25 
General Construction Services commodity bid pricing.  All listed repairs were due to circumstances in 
which the City of Brandon staff on hand were unable to accomplish in an appropriate timeframe or due to 
the nature of repairs.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Hemphill Construction Company invoices

GL Code & Funding: 400-673-637 – WSOM - $77,595.07

001-201-637 – General - $53,114.58



Water Issue - New Water Tap

GL Code: 400-673-637
Funding: WSOM

1595 W. Government Street



















Water Leak Repair

GL Code: 400-673-637
Funding: WSOM









Storm Drain Inlet Repair

GL Code: 001-201-637
Funding: General Government (Streets)









Storm Drain Pipe Repair

GL Code: 001-201-637
Funding: General Government (Streets)















Storm Drain Pipe Repair

GL Code: 001-201-637
Funding: General Government (Streets)













Water Leak Repair 

GL Code: 400-673-637
Funding: WSOM









Storm Drain Pipe Repair

GL Code: 001-201-637
Funding: General Government (Streets)

***Repair is not complete as of this invoice date.  Additional invoicing will be 
presented at a later date.









Water Leak Repair

GL Code: 400-673-637
Funding: WSOM









Water Leak Repair 

GL Code: 400-673-637
Funding: WSOM











Water Leak Repair

GL Code: 400-673-637
Funding: WSOM









Storm Drain Pipe Repair
Damaged by Centerpoint Energy gas line

***Work is NOT completed as of this invoice.  Had to have Centerpoint 
Energy relocate the gas line.  

GL Code: 001-201-637
Funding: General Government (Streets)









1811 West Government Street - between Kroger & Exxon
Water Leak Repair

GL Code: 400-673-637
Funding: WSOM









Water Leak Repair

GL Code: 400-673-637
Funding: WSOM









Storm drain pipe repair
***Work not completed as of this invoice
***Damage to storm drain pipe by ATT

GL Code: 001-201-637
Funding: General Fund (streets)











Water Leak Repair

GL Code: 400-673-637
Funding: WSOM











Water Leak Repair

GL Code: 400-673-637
Funding: WSOM







 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: MARQUETTE ROAD MULTI-USE PATH PROJECT

LPA PROJECT #: STP-7081-00(002)LPA/109244/701000

PAY REQUEST 6

Consideration to approve Pay Request 6 in the amount of $106,456.48 from Thornton Construction 
Company for the Marquette Road Multi-Use Path Project and authorize payment of the same.

On December 4, 2023, the Board awarded the bid for the Marquette Road Multi-Use Path Project to 
Thornton Construction Company as the lowest and best bid received.

The Marquette Road Multi-use Path Project will allow for a new multi-use path to be constructed along 
Marquette Road from Boyce Thompson Drive to the I-20 bridge area.  

The Board gave permission to bid this project on October 16, 2023.

The Marquette Road Multi-use Path Project will be funded through MPO funds, House Bill funds, and 
grant monies.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

• Benchmark Engineering Recommendation Letter

• Pay Request 6

GL Code: 001-201-703

Funding: MPO



 

 

   
 

January 15th, 2025 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
 
RE: City of Brandon 

Marquette Rd. Multiuse Path 
Project # STP-7081-00(002)LPA 109244/701000 
B-9506/B-10825 

 Pay Request No. 6 
 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 6 for construction services for the City of Brandon Marquette Rd. Multiuse 
Path for Thornton Construction Co. Inc. in the total amount of $106,456.48 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to 
contact our office at 601-591-1077. 
 
 
Sincerely, 

 
Lon Burt, P.E. 
Project Manager 
Benchmark Engineering & Surveying, LLC 
 

 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 
       Mary Ann Hess (City of Brandon) 
       File: B-9506/B-10825    



PROJECT : MARQUETTE RD. MULTI‐USE PATH (CITY OF BRANDON) (LPA)
PROJ. NO.: STP‐7081‐00(002)LPA , 109244/701000

BENCHMARK NO.: B‐9506/B‐10825

LINE NO. PAY ITEM ITEM DESCRIPTION QTY. UNIT UNIT PRICE SUBTOTAL
CURRENT 
QUANTITY

CURRENT TOTAL
QUANTITY 
TO DATE

QUANTITY 
REMAINING

TOTAL TO DATE % COMPLETE

ROADWAY DIRECT CONTRACT ITEMS
10 202‐B007 REMOVAL OF ASPHALT PAVEMENT, ALL DEPTHS  1,247  SY $8.00 9,976.00$               0.00 ‐$                         1992.00 ‐745.00 15,936.00$            159.7%
20 202‐B063 REMOVAL OF CONCRETE PAVED DITCH  74  SY $10.00 740.00$                   0.00 ‐$                         82.00 ‐8.00 820.00$                 110.8%
30 202‐B073 REMOVAL OF CONCRETE PAVEMENT, ALL DEPTHS  671  SY $10.00 6,710.00$               0.00 ‐$                         789.21 ‐118.21 7,892.10$              117.6%
40 202‐B089 REMOVAL OF CURB &/OR CURB AND GUTTER, ALL TYPES  1,092  LF $4.00 4,368.00$               0.00 ‐$                         689.50 402.50 2,758.00$              63.1%
50 202‐B129 REMOVAL OF FLARED END SECTION, ALL SIZES  3  EA $400.00 1,200.00$               0.00 ‐$                         2.00 1.00 800.00$                 66.7%
60 202‐B164 REMOVAL OF INLET AND JUNCTION BOX, ALL TYPES & SIZES  1  EA $1,000.00 1,000.00$               0.00 ‐$                         1.00 0.00 1,000.00$              100.0%
70 202‐B191 REMOVAL OF PIPE, 8" AND ABOVE  266  LF $40.00 10,640.00$             0.00 ‐$                         370.00 ‐104.00 14,800.00$            139.1%
80 203‐A001 UNCLASSIFIED EXCAVATION, FM, AH  1,077  CY $10.00 10,770.00$             0.00 ‐$                         0.00 1077.00 ‐$                        0.0%
90 203‐B002 ROCK EXCAVATION, LVM, AH  100  CY $26.00 2,600.00$               0.00 ‐$                         13.00 87.00 338.00$                 13.0%
100 203‐EX041 BORROW EXCAVATION, AH, LVM, CLASS B9‐6  3,951  CY $18.00 71,118.00$             0.00 ‐$                         4969.34 ‐1018.34 89,448.12$            125.8%
110 203‐G002 EXCESS EXCAVATION, LVM, AH  1,611  CY $13.00 20,943.00$             0.00 ‐$                         177.74 1433.26 2,310.62$              11.0%
120 213‐A001 AGRICULTURAL LIMESTONE  1  TON $650.00 650.00$                   0.00 ‐$                         0.00 1.00 ‐$                        0.0%
130 215‐A001 VEGETATIVE MATERIALS FOR MULCH  1  TON $200.00 200.00$                   0.00 ‐$                         2.00 ‐1.00 400.00$                 200.0%
140 216‐A001 SOLID SODDING  3,341  SY $5.00 16,705.00$             2200.00 11,000.00$             4242.00 ‐901.00 21,210.00$            127.0%
150 219‐A001 WATERING  67  KGAL $20.00 1,340.00$               0.00 ‐$                         0.00 67.00 ‐$                        0.0%
160 221‐A001 CONCRETE PAVED DITCH  20  CY $600.00 12,000.00$             0.00 ‐$                         6.00 14.00 3,600.00$              30.0%
170 225‐A001 GRASSING  1  ACRE $1,200.00 1,200.00$               0.00 ‐$                         1.00 0.00 1,200.00$              100.0%
180 226‐A001 TEMPORARY GRASSING  1  ACRE $800.00 800.00$                   0.00 ‐$                         0.00 1.00 ‐$                        0.0%
190 907‐234‐A001 TEMPORARY SILT FENCE  5,000  LF $3.50 17,500.00$             0.00 ‐$                         2394.00 2606.00 8,379.00$              47.9%
200 237‐A002 WATTLES, 20"  1,500  LF $7.00 10,500.00$             0.00 ‐$                         950.00 550.00 6,650.00$              63.3%
210 907‐258‐PP002 DECORATIVE PARK BENCH  2  EA $2,500.00 5,000.00$               0.00 ‐$                         2.00 0.00 5,000.00$              100.0%
220 304‐F001 3/4" AND DOWN CRUSHED STONE BASE           843  TON ‐$                 ‐$                         0.00 ‐$                         0.00 843.00 ‐$                        0.0%
230 304‐F002 SIZE 610 CRUSHED STONE BASE           843  TON $70.00 59,010.00$             0.00 ‐$                         744.21 98.79 52,094.70$            88.3%
240 304‐F003 SIZE 825B CRUSHED STONE BASE           843  TON ‐$                 ‐$                         0.00 ‐$                         0.00 843.00 ‐$                        0.0%
250 403‐A006 19‐MM, ST, ASPHALT PAVEMENT  419  TON $250.00 104,750.00$           26.52 6,630.00$               425.14 ‐6.14 106,285.00$         101.5%
260 403‐A015 9.5‐MM, ST, ASPHALT PAVEMENT  122  TON $260.00 31,720.00$             232.08 60,340.80$             232.08 ‐110.08 60,340.80$            190.2%
270 403‐C003 19‐MM, ST, ASPHALT PAVEMENT, TRENCH WIDENING  29  TON $500.00 14,500.00$             0.00 ‐$                         29.00 0.00 14,500.00$            100.0%
280 503‐C010 SAW CUT, FULL DEPTH  1,410  LF $12.00 16,920.00$             0.00 ‐$                         1961.00 ‐551.00 23,532.00$            139.1%
290 601‐B001 CLASS "B" STRUCTURAL CONCRETE, MINOR STRUCTURES  45  CY $3,000.00 135,000.00$           2.25 6,750.00$               44.28 0.72 132,840.00$         98.4%
300 602‐A001 REINFORCING STEEL  3,537  LBS $1.00 3,537.00$               133.54 133.54$                   3721.93 ‐184.93 3,721.93$              105.2%
310 603‐CA003 15" REINFORCED CONCRETE PIPE, CLASS III  123  LF $80.00 9,840.00$               0.00 ‐$                         98.00 25.00 7,840.00$              79.7%

PAY REQUEST #6 ‐ PAY PERIOD  11/01/24 to 12/31/24



PROJECT : MARQUETTE RD. MULTI‐USE PATH (CITY OF BRANDON) (LPA)
PROJ. NO.: STP‐7081‐00(002)LPA , 109244/701000

BENCHMARK NO.: B‐9506/B‐10825

LINE NO. PAY ITEM ITEM DESCRIPTION QTY. UNIT UNIT PRICE SUBTOTAL
CURRENT 
QUANTITY

CURRENT TOTAL
QUANTITY 
TO DATE

QUANTITY 
REMAINING

TOTAL TO DATE % COMPLETE

PAY REQUEST #6 ‐ PAY PERIOD  11/01/24 to 12/31/24

320 603‐CA011 18” REINFORCED CONCRETE PIPE, CLASS III   851  LF $90.00 76,590.00$             0.00 ‐$                         876.00 ‐25.00 78,840.00$            102.9%
330 603‐CA026 24” REINFORCED CONCRETE PIPE, CLASS III   185  LF $120.00 22,200.00$             0.00 ‐$                         145.00 40.00 17,400.00$            78.4%
340 603‐CB002 15” REINFORCED CONCRETE END SECTION  5  EA $1,200.00 6,000.00$               0.00 ‐$                         5.00 0.00 6,000.00$              100.0%
350 603‐CB003 18” REINFORCED CONCRETE END SECTION  1  EA $1,400.00 1,400.00$               0.00 ‐$                         3.00 ‐2.00 4,200.00$              300.0%
360 603‐CB005 30” REINFORCED CONCRETE END SECTION  1  EA $1,400.00 1,400.00$               0.00 ‐$                         0.00 1.00 ‐$                        0.0%
370 603‐CE001 18" X 11" CONCRETE ARCH PIPE, CLASS A III  20  LF $105.00 2,100.00$               0.00 ‐$                         24.00 ‐4.00 2,520.00$              120.0%
380 603‐CE002 22" X 13" CONCRETE ARCH PIPE, CLASS A III  16  LF $110.00 1,760.00$               0.00 ‐$                         16.00 0.00 1,760.00$              100.0%
390 603‐CF001 18" X 11" CONCRETE ARCH PIPE END SECTION  2  EA $1,200.00 2,400.00$               0.00 ‐$                         2.00 0.00 2,400.00$              100.0%
400 604‐A001 CASTING  3,172  LBS $2.00 6,344.00$               0.00 ‐$                         2928.00 244.00 5,856.00$              92.3%
410 604‐B001 GRATINGS  2,600  LBS $2.00 5,200.00$               0.00 ‐$                         2400.00 200.00 4,800.00$              92.3%
420 605‐U003 8" NON‐PERFORATED PIPE FOR UNDERDRAINS, PVC  15  LF $70.00 1,050.00$               0.00 ‐$                         14.00 1.00 980.00$                 93.3%
430 608‐B001 CONCRETE SIDEWALK, WITH REINFORCEMENT  4,593  SY $52.00 238,836.00$           103.07 5,359.64$               4478.45 114.55 232,879.56$         97.5%
440 907‐608‐C001 DETECTABLE WARNING PANELS  158  SF $50.00 7,900.00$               0.00 ‐$                         158.00 0.00 7,900.00$              100.0%
450 609‐C001 CONCRETE INTEGRAL CURB, TYPE 1  210  LF $40.00 8,400.00$               0.00 ‐$                         151.00 59.00 6,040.00$              71.9%
460 609‐D002 COMBINATION CONCRETE CURB AND GUTTER TYPE 1 MODIFIED, TYPE 1A  1,255  LF $32.00 40,160.00$             0.00 ‐$                         1250.00 5.00 40,000.00$            99.6%
470 609‐D003 COMBINATION CONCRETE CURB AND GUTTER TYPE 1 MODIFIED, TYPE 1B  99  LF $40.00 3,960.00$               0.00 ‐$                         99.00 0.00 3,960.00$              100.0%
480 609‐D004 COMBINATION CONCRETE CURB AND GUTTER TYPE 1 MODIFIED, TYPE 1C  180  LF $40.00 7,200.00$               0.00 ‐$                         180.00 0.00 7,200.00$              100.0%
490 614‐B003 CONCRETE DIRVEWAY, WITH REINFORCEMENT, 6‐INCH THICKNESS  170  SY $90.00 15,300.00$             0.00 ‐$                         108.10 61.90 9,729.00$              63.6%
500 614‐B004 CONCRETE DIRVEWAY, WITH REINFORCEMENT, 8‐INCH THICKNESS  518  SY $110.00 56,980.00$             0.00 ‐$                         596.35 ‐78.35 65,598.50$            115.1%
520 618‐B001 ADDITIONAL CONTRUCTION SIGNS  1  SF $10.00 10.00$                     0.00 ‐$                         0.00 1.00 ‐$                        0.0%
540 626‐H005 THERMOPLASTIC LEGEND, WHITE  496  LF $12.50 6,200.00$               695.80 8,697.50$               695.80 ‐199.80 8,697.50$              140.3%
550 630‐A001 STANDARD ROADSIDE SIGNS, SHEET ALUMINUM, 0.080" THICKNESS  61  SF $60.00 3,660.00$               65.75 3,945.00$               65.75 ‐4.75 3,945.00$              107.8%
560 630‐C003 STEEL U‐SECTION POSTS, 3.0 LB/FT  189  LF $18.00 3,402.00$               200.00 3,600.00$               200.00 ‐11.00 3,600.00$              105.8%
580 907‐809‐A001 RETAINING WALL SYSTEM  722  SF $105.00 75,810.00$             0.00 ‐$                         462.00 260.00 48,510.00$            64.0%
590 907‐809‐A004 RETAINING WALL SYSTEM, MODULAR BLOCK  577  SF $100.00 57,700.00$             0.00 ‐$                         823.17 ‐246.17 82,317.00$            142.7%
600 L00011: 230‐B500 TREE PLANTING  6  EA $400.00 2,400.00$               0.00 ‐$                         0.00 6.00 ‐$                        0.0%
610 PP500 BICYCLE RACK  1  EA $1,200.00 1,200.00$               0.00 ‐$                         1.00 0.00 1,200.00$              100.0%
620 PP500 SHRUB PLANTING  6  EA $60.00 360.00$                   0.00 ‐$                         0.00 6.00 ‐$                        0.0%
8010 209‐A004 GEOTEXTILE STABILIZATION, TYPE V  85  SY $1.11 94.35$                     0.00 ‐$                         85.00 0.00 94.35$                    100.0%
8020 249‐A001 RIPRAP FOR EROSION CONTROL  28  TON $128.60 3,639.38$               0.00 ‐$                         28.30 0.00 3,639.38$              100.0%
8030 614‐B001 CONCRETE DRIVEWAY, WITH REINFORCEMENT  153  SY $176.70 27,035.10$             0.00 ‐$                         153.00 0.00 27,035.10$            100.0%
8040 815‐F002 SEDIMENT CONTROL STONE  28  TON $124.46 3,478.66$               0.00 ‐$                         29.75 ‐1.80 3,702.69$              106.4%



PROJECT : MARQUETTE RD. MULTI‐USE PATH (CITY OF BRANDON) (LPA)
PROJ. NO.: STP‐7081‐00(002)LPA , 109244/701000

BENCHMARK NO.: B‐9506/B‐10825

LINE NO. PAY ITEM ITEM DESCRIPTION QTY. UNIT UNIT PRICE SUBTOTAL
CURRENT 
QUANTITY

CURRENT TOTAL
QUANTITY 
TO DATE

QUANTITY 
REMAINING

TOTAL TO DATE % COMPLETE

PAY REQUEST #6 ‐ PAY PERIOD  11/01/24 to 12/31/24

8050 815‐A006 LOOSE RIPRAP, SIZE 200  18  TON $104.76 1,841.68$               0.00 ‐$                         17.58 0.00 1,841.68$              100.0%
8060 L00087 UTILITY WORK ‐ WATER, (NON‐DESTRUCTIVE UTILITY INVESTIGATION)  12  HRS $264.14 3,169.68$               0.00 ‐$                         12.00 0.00 3,169.68$              100.0%
8070 201‐A001 CLEARING AND GRUBBING  1  LS $896.32 896.32$                   0.00 ‐$                         1.00 0.00 896.32$                 100.0%
8080 202‐B243 REMOVAL OF TREES LESS THAN 10"  2  EA $1,044.70 2,089.40$               0.00 ‐$                         2.00 0.00 2,089.40$              100.0%
8090 603‐CF002 22"X13" CONCRETE ARCH PIPE END SECTION  1  EA $1,443.48 1,443.48$               0.00 ‐$                         1.00 0.00 1,443.48$              100.0%
9000 613‐D003 ADJUSTMENT OF INLET  3  EA $2,440.61 7,321.83$               0.00 ‐$                         3.00 0.00 7,321.83$              100.0%
9010 L00018 HANDRAIL, PER PLANS (42" DECORATIVE)  109  LF $480.80 52,407.20$             0.00 ‐$                         0.00 109.00 ‐$                        0.0%

ROADWAY DIRECT CONTRACT ITEMS SUBTOTAL 1,340,576.08$       106,456.48$           1,281,262.73$      0.9558



PROJECT : MARQUETTE RD. MULTI‐USE PATH (CITY OF BRANDON) (LPA)
PROJ. NO.: STP‐7081‐00(002)LPA , 109244/701000

BENCHMARK NO.: B‐9506/B‐10825

LINE NO. PAY ITEM ITEM DESCRIPTION QTY. UNIT UNIT PRICE SUBTOTAL
CURRENT 
QUANTITY

CURRENT TOTAL
QUANTITY 
TO DATE

QUANTITY 
REMAINING

TOTAL TO DATE % COMPLETE

PAY REQUEST #6 ‐ PAY PERIOD  11/01/24 to 12/31/24

DEPENDENT ITEMS
510 618‐A001 MAINTENANCE OF TRAFFIC  1  LS $10,000.00 10,000.00$             0.0000 ‐$                         0.8763 0.1237 8,763.00$              87.63%
530 620‐A001 MOBILIZATION  1  LS $86,269.00 86,269.00$             0.0000 ‐$                         1.0000 0.0000 86,269.00$            100.00%
570 699‐A001 ROADWAY CONSTRUCTION STAKES  1  LS $10,000.00 10,000.00$             0.0000 ‐$                         0.8763 0.1237 8,763.00$              87.63%

DEPENDENT ITEMS SUBTOTAL 106,269.00$           ‐$                         103,795.00$        

1,446,845.08$      106,456.48$          1,385,057.73$     0.9558

THE UNDERSIGNED CONTRACTOR CERTIFIES THAT TO THE BEST OF THE CONTRACTOR'S 
KNOWLEDGE, INFORMATION, AND BELIEF, THE WORK COVERED BY THIS APPLICATION FOR 
PAYMENT HAS BEEN COMPLETED IN ACCORDANCE WITH THE PLANS AND CONTRACT 
DOCUMENTS. ORIGINAL CONTRACT PRICE 1,343,428.00$      
CONTRACTOR: THORNTON CONSTRUCTION CO., INC. NET CHANGE BY CHANGE ORDERS 103,417.08$          

CURRENT CONTRACT PRICE 1,446,845.08$       TOTAL CONTRACT TIME ( WORKING DAYS) = 112
SIGNED:                                                                                                               Date: COST OF ORIGINAL CONTRACT WORK PERFORMED TO DATE: 1,385,057.73$      

EXTRA WORK PERFORMED TO DATE: ‐$                         TOTAL DAYS IN THIS PAY PERIOD = 20.5
PRINT:  COST OF TOTAL WORK PERFORMED TO DATE: 1,385,057.73$      

STORED MATERIALS: ‐$                         TOTAL DAYS = 112
SUBTOTAL: 1,385,057.73$       TOTAL CONTRACT TIME USED = 100.0%

LESS RETAINAGE
SUBTOTAL LESS RETAINAGE: 1,385,057.73$       % BILLED = 95.73%

SIGNED:                                                                                                             Date:   LESS PREVIOUS PAYMENTS AND AMOUNTS DUE FROM PREVIOUS: 1,278,601.25$      
FUEL ADJUSTMENT ‐$                        

PRINT:  Lon Burt, P.E. (Benchmark Engineering & Surveying, LLC) BALANCE DUE THIS PAYMENT (INC. FUEL ADJUSTMENTS): 106,456.48$          

SIGNED:                                                                                                             Date:  

PRINT:  Butch Lee, Mayor

CONTRACT TOTAL 

ENGINEER CERTIFIES THAT PAY ITEMS REQUESTED FOR PAYMENT HAVE  BEEN REVIEWED 
IN THE FIELD AND THE REQUEST APPEARS TO BE ACCURATE TO THE WORK THAT HAS 
BEEN PERFORMED UP UNTIL THE PAY PERIOD END DATE.

Owner APPROVAL OF THIS PAY REQUEST

01/15/25

01/15/25



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: HIGHWAY 80 GEOMETRIC CROSSOVER IMPROVEMENTS PROJECT

STP-0013-00(058)LPA/109853-701000

MEMORANDUM OF AGREEMENT

Asking for your consideration to approve the Memorandum of Agreement with the Mississippi 
Transportation Commission (MDOT) for the Highway 80 Geometric Crossover Improvements Project and 
authorize the Mayor and City Clerk to execute the same.

On December 2, 2024, the Board approved the initiation of the Highway 80 Geometric Crossover 
Improvements Project which would allow crossover improvements on Highway 80 at the following 
locations.

1. US 80 at Gateway Drive 
2. US 80 at the Brandon Post Office 
3. US 80 at Trustcare 
4. US 80 at the Brandon Police Department 

Thank you for your consideration in this matter.  Please let us know if you have any questions.

ATTACHMENTS:

▪ MDOT Memorandum of Agreement
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MEMORANDUM OF AGREEMENT 
STP-0013-00(058) LPA / 109853-701000 

Geometric Crossover Improvements on U.S. 80 
Brandon, MS 

 
 

This Agreement is made between the Mississippi Transportation Commission, a body 
Corporate of the State of Mississippi (hereinafter referred to as the “Commission”), acting by and 
through the duly authorized Executive Director of the Mississippi Department of Transportation 
(“MDOT”) and City of Brandon (hereinafter referred to as the “LPA”), for the purpose of 
establishing the terms under which the LPA may utilize federal funds to complete the proposed 
project as described below, effective as of the date of the last execution by the Commission. 

 
WHEREAS, the Commission has oversight responsibility and authority over funds that are 

available for local public agency projects pursuant to Section 65-1-8 of the Mississippi Code; and 
 

WHEREAS, the LPA intends to develop and construct a project to install geometric 
crossover improvements on U.S. 80 at Gateway Drive, the Brandon Post Office, Trustcare Clinic 
and Brandon Police Department; (hereinafter referred to as the “Project”), and the Commission 
intends to allow the LPA access to available federal funds and manage the Project under the 
terms and provisions of this Memorandum of Agreement; and 

 
WHEREAS, it is anticipated that approximately $2,490,720 in Federal funds (80% federal 

funds and 20% local match required) are available for the prosecution of the Project, and that the 
above mentioned awarded federal funds may be rescinded if they are not obligated on or before 
July 31, 2026 and that the above funds are subject to normal recission and obligational 
limitations; and 

 
WHEREAS, the LPA will be responsible for all Project costs over and above the maximum 

amount of federal funds allocated to the Project by the Commission, and MDOT requires the LPA 
to provide the local share (local match) previously stated, plus any other non-participating costs; 
and 

 
WHEREAS, the Commission and the LPA desire to set forth, by this Agreement, more 

fully, the agreements of the parties by which the Project will be developed and completed; and 
 

NOW, THEREFORE, for and in consideration of the premises and agreements of the 
parties as hereinafter contained, the LPA and the Commission enter into this Memorandum of 
Agreement for the use of the currently available federal funds and any future federal funds that 
may be allocated to this Project, agree and covenant as follows: 
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ARTICLE I.  DUTIES AND RESPONSIBILITIES 
 

A. The LPA hereby agrees, contracts, covenants, and binds itself to the following 
responsibilities, duties, terms, and conditions: 

 
1. The LPA shall immediately designate a full-time employee of the LPA as the 
Project Director, who will serve as the person responsible for completion of all phases of 
the Project and will coordinate all Project activities with the MDOT District LPA Engineer. 

 
2. The LPA shall promptly follow the procedures set out in the latest online version of 
the Project Development Manual (PDM) for Local Public Agencies that are necessary for 
the Project including, but not limited to, project activation, reporting requirements for 
federal awards (including the single audit), consultant selection, necessary  permits, 
environmental process, preliminary design, right-of-way acquisition, advertisement for and 
selection of a contractor, construction oversight, and project close out activities. 

 
3. The LPA shall submit to MDOT as-built plans in electronic files as PDF and in 
a format that is compatible with MicroStation, i f  r e q u e s t e d ,  prior to MDOT 
acceptance. For bridge construction or rehabilitation projects or projects on routes funded 
by the Office of State Aid Road Construction (OSARC), the LPA must provide any 
requested documentation/ as-Built data requested by OSARC in the format found 
acceptable to OSARC. This must be done prior to MDOT acceptance. 

 
4. The LPA shall be responsible for all maintenance and operation of the Project 
during and after completion so that the federal investment in the Project is preserved. If 
maintenance is not performed, as appropriate, future federal funds may be withheld by 
MDOT for any projects in the jurisdiction of the local agency, or the Commission may seek 
recovery of federal funds through all available legal remedies. 

 
5. The LPA shall follow and abide by all applicable federal requirements, specifically, 
but not limited to, the provisions that prohibit retainage being withheld from installment 
payments to the construction contractor. 

 
6. The LPA agrees that if any act or omission on the part of the LPA, its consultant 
or its contractor(s) causes loss of federal funding from FHWA or any other source, or if 
any penalty is imposed by the United States of America or the State of Mississippi, by and 
through the Department of Environmental Quality, under the Clean Water Act, 33 U.S.C. 
§ 1251, et seq. or any other provision of law, then the LPA will be solely responsible for 
all additional fines, penalties or other costs that result from the acts or omissions of the 
LPA 

 
7. In compliance with State Law, the LPA shall timely pay all payments owed to 
contractors and consultants according to the terms of the respective contracts, and in all 
instances, payments shall be made within forty-five (45) days from the day they were due and 
payable. MDOT reserves the right to withhold reimbursement until adequate proof of 
payment has been produced by the LPA. 

 
A. Payments to railroads, their consultants, or contractors, for work included in 

the Project, may be made by MDOT directly, at its sole discretion. Payments 
made by MDOT to railroads, their consultants or contractors shall come from 
the funds obligated for the Project. 
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B. At its discretion, or in the event of the LPA failing to meet audit requirements, 
MDOT may choose to make direct partial payments to contractors from the 
federal funds available for the Project. Should MDOT choose this method of 
payment, the LPA is in no way relieved of its responsibility to pay all amounts 
due under its contract that are not covered by partial payments made directly 
by MDOT. 

 
8. The LPA shall be solely responsible for payment of any and all funds required to 
complete the Project, over and above the amount of available federal funds for the Project. 

 
9. All contracts and subcontracts shall include a provision for compliance with the 
Mississippi Employment Protection Act as codified in Sections 71-11-1 and 71-11-3 of the 
Mississippi Code of 1972, and any rules or regulations promulgated by the Commission, 
the Department of Employment Security, the Department of Revenue, the Secretary of 
State, or the Department of Human Services in accordance with the Mississippi 
Administrative Procedures Law (Section 25-43-1, et seq., Mississippi Code of 1972, as 
amended) regarding compliance with the Act. Under this Act, the LPA and every sub- 
recipient or subcontractor shall register with and participate in a federal work authorization 
program operated by the United States Department of Homeland Security to electronically 
verify information of newly hired employees pursuant to the Illegal Immigration Reform 
and Immigration Responsibility Act of 1996, Public Law 104-208., Division C, Section 
403(a); 8 USC, Section 1324a. 

 
10. The LPA will be required to acknowledge MDOT and FHWA in all public relations 
efforts for the Project including press releases, materials for groundbreakings, ribbon 
cuttings, other public events, and any other public information or media resources by 
notifying MDOT’s Public Affairs Division, via telephone at 601-359-7074 or by electronic 
mail at comments@mdot.ms.gov. At a minimum, the following example sentence should 
be included: 

 
"This project was funded (partially) by the Mississippi Department of 

Transportation and the Federal Highway Administration." 
 

When appropriate, an invitation should be extended to MDOT Public Affairs for the 
appropriate Transportation Commissioner, the Executive Director or other designee to 
speak at any official public ceremony for this Project. 

 
11. The LPA agrees that the Project must follow a schedule that meets MDOT 
guidelines, and a failure to do so may result in the funds allocated to the Project being 
rescinded. If the Project funds are rescinded, then the LPA may be required to refund any 
amounts previously paid to the LPA by MDOT. MDOT’s guidelines are derived from Title 
23, United States Code, Section 102(b) and Title 23, Code of Federal Regulations, Part 
630.112(c)(2). 

 
12. The LPA will be required to submit to the District LPA Engineer monthly progress 
reports through the Notice to Proceed for construction, which shall include, but not be 
limited to, the work that has been completed that month and the planned work for the 
upcoming month. The LPA will also provide a project progress schedule that will report 
project milestones and the target date for the LPA’s request for Advertisement Authority. 
These project milestones are to be updated once any milestones are missed. 

mailto:comments@mdot.ms.gov
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13. The LPA agrees to maintain, and make available to the Commission, a sufficient 
accounting system with proper internal controls and safeguards to prevent fraud and 
overpayments. The accounting system and its controls should at all times maintain 
adequate recording and reporting of federal funds received by the LPA. If sufficient 
internal controls over the LPA’s federal funding are not maintained, federal funds may be 
withheld, and future transportation projects will not be considered. 

 
14. The LPA agrees that any planning studies prepared or produced as part of, or in 
conjunction with, this Project shall in no way obligate the Commission to any other terms 
or conditions other than those stated herein. 

 
15. The LPA, being classified as a lower tier participant in federal funding, certifies, by 
execution of this agreement, that neither it nor those individuals or entities with which it 
contracts are presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

 
16. The LPA agrees that it will require that engineering plans prepared for the 
construction of the Project be signed and sealed by the professional engineer assigned to 
the Project by the consulting engineering firm, or the LPA. Further, the LPA agrees that it 
is solely responsible for errors and omissions that occur during Project development or 
during construction, regardless of any review or oversight activity on the part of the 
Commission or MDOT. 

 
17. The LPA agrees that once construction of the Project has commenced, the LPA is 
responsible for the Project being completed according to the plans, specifications, 
addenda, or supplemental agreement, as amended. The LPA acknowledges and agrees 
that this responsibility continues after the federal funds provided through MDOT are 
exhausted and the provisions of paragraph 7 B (page 2) will no longer apply.  

 
18. On or before October 31 of each year from the date of this agreement until the 
Project is completed, the LPA must provide a report to MDOT as required by as required 
by code section 27-104-351 of the Mississippi Code of 1972, detailing the expenditures of 
state funds and the intended expenditures of state funds not spent. 

 
19. Upon completion of projects containing bridge construction or rehabilitation, a 
National Bridge Inspection Standards (NBIS) compliant inspection shall be made to fully 
document the as-built condition of the bridge. The findings of the inspection shall be 
documented in an inspection report and submitted via AssetWise.  

 
20. A load rating shall be performed to document the live load carrying capacity of 
each bridge after the project or projects are complete. The load rating calculations and 
results shall be submitted via AssetWise.  

 
B. THE COMMISSION WILL: 

 
1. Allow the LPA to design and construct the proposed transportation improvements 
provided that the design meets with Commission and FHWA approval. 

 
2. Approve permit applications that meet with MDOT standards that are necessary to 
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allow the LPA access to the property of the Commission for the purposes of constructing 
the proposed transportation improvements. The Commission may enter into an 
appropriate agreement in its discretion. 

 
3. Work with the LPA, through the District LPA Engineer, during the various phases 
of the work with the goal of producing a project that will be acceptable to the Commission 
upon completion. 

4. Review all submittals in a timely manner, in accordance with the PDM, to allow the 
Project to progress in an orderly fashion. The review and oversight conducted by the 
Commission does not relieve the LPA from its full responsibility for the proper design and 
construction of the Project. 

 
5. During the progress of the Project, assist the LPA in obtaining reimbursements of 
federal funding for any project cost that is eligible for reimbursement. 

 
6. Submit all documents to the Federal Highway Administration (FHWA) when 
required or requested by the FHWA. 

 
7. At its discretion, make payments for services rendered during the preliminary 
engineering phase of the project to the LPA’s selected Consultant(s). The payments made 
shall come from the federal funds obligated and will follow MDOT’s direct payment 
procedures. 

 
8. At its discretion, make payments to the Contractor and the LPA’s selected 
Consultant(s) during the construction phase from the Federal funds obligated. The 
payments made shall come from the federal funds obligated and will follow MDOT’s direct 
payment procedures. 

 

ARTICLE II. GENERAL PROVISIONS 
 

A. The Commission shall have the right to audit all accounts associated with the 
Project, and should there be any overpayment by the Commission to the LPA, the LPA agrees to 
refund any such overpayment within thirty (30) days of written notification. Should the LPA fail to 
reimburse the Commission, the Commission shall have the right to offset the amount due from 
any other funds in its possession that are due the LPA on this or any other project, current or 
future. 

 
B. This Memorandum of Agreement shall be subject to termination at any time upon 

thirty (30) days written notice by either party. Such notice given by the LPA, shall not, however, 
cancel any contract made by the LPA that is to further the purpose of this agreement and that is 
underway at the time of termination. Any construction contract underway shall be allowed to 
conclude under its own terms. The LPA agrees to bear complete and total, legal and financial 
responsibility for any such contract. Additionally, funds may be suspended or terminated under 
the provisions of Section F of this Article. 

 
C. It is understood that this is a Memorandum of Agreement and that more specific 

requirements for the development and construction of the transportation improvement Project are 
contained in the Federal Statutes, the Code of Federal Regulations, the Mississippi Code, and 
the Standard Operating Procedures for MDOT, the MDOT LPA Project Development Manual, and 
other related regulatory authorities. The LPA agrees that it will abide by all such applicable 
authority. 
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D. Should the LPA miss the obligation deadline set in this MOA, the Commission 

reserves the right to refuse to obligate funds for the Project. 
 

E. The Executive Director of MDOT is authorized to withhold federal funds for the 
Project for failure of the LPA, its consultants, or its contractor to follow the requirements of the 
Standard Specifications for Road and Bridge Construction, latest edition, or the latest online LPA 
Project Development Manual. 

 
F. Before federal funds are terminated, the LPA will be notified in writing by the 

Executive Director of the conditions that make termination of funds imminent. If no effective effort 
has been made by the LPA, its agents, employees, contractors, or subcontractors to correct the 
conditions set forth in the Director’s notice, within fifteen (15) calendar days after notice is given, 
the Executive Director may declare the federal funds suspended for the Project and notify the 
LPA accordingly. The LPA will then have forty-five (45) days in which to correct all conditions of 
which complaint is made. If all conditions are not corrected within forty-five (45) days, the 
Executive Director may declare the federal funds for the Project terminated and notify the LPA 
accordingly. If all conditions are corrected, within the forty-five (45) day period, the LPA will be 
reimbursed under the terms of this agreement for all work satisfactorily completed during the forty- 
five day period. 

 
G. In the event that circumstances call for MDOT to expend staff time and/or other 

resources to address issues on the Project, then MDOT may charge time to the Project. Assessing 
charges to a project is within the sole discretion of MDOT. Any charges made will impact the 
amount of funds available to reimburse the LPA, and therefore the LPA’s contribution to the 
Project may increase. 

 
ARTICLE III.  NOTICE & DESIGNATED AGENTS 

 

A. For purposes of implementing this Agreement with regard to notice, the following 
individuals are designated as agents for the respective parties hereto: 

 
For Contractual Administrative Matters: 

 
COMMISSION: LPA: 
Executive Director Mayor 
MDOT City of Brandon  
P.O. Box 1850 P.O. Box 1539 
Jackson, MS 39215-1850 Brandon, MS 39043 
Phone: (601) 359-7002 Phone: (601) 825-5021 
Fax: (601) 359-7110  

 
For Technical Matters: 

 
COMMISSION: LPA: 
District LPA Engineer – District 5  Public Works Operations Coordinator 
MDOT  City of Brandon 
P.O. Box 90 P.O. Box 1539  
Newton, MS 39345-0090 Brandon, MS 39043 
Phone: (601) 683-3341 Phone: (601) 824-4579 
Fax: (601) 683-7030 
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B. All notices given hereunder shall be by U.S. Certified Mail, return receipt 
requested, or by facsimile and shall be effective only upon receipt by the addressee at the above 
addresses or telephone numbers. 

 
ARTICLE IV.  RELATIONSHIP OF THE PARTIES 

 

A. The relationship of the LPA to the Commission is that of an independent contractor, 
and said LPA, in accordance with its status as an independent contractor, covenants and agrees 
that it will conduct itself consistent with such status, that it will neither hold itself out as, nor claim 
to be, an officer or employee of the Commission by reason hereof. The LPA will not by reason 
hereof, make any claim, demand or application or for any right or privilege applicable to an officer 
or employee of the Commission, including, but not limited to, workers’ compensation coverage, 
unemployment insurance benefits, social security coverage, retirement membership or credit, or 
any form of tax withholding whatsoever. 

 
B. The Commission executes all directives and orders through the MDOT. The LPA 

executes all directives and orders pursuant to applicable law, policies, procedures and 
regulations. All notices, communications, and correspondence between the Commission and the 
LPA shall be directed to the designated agent shown above in Article III. 

 
ARTICLE V.  RESPONSIBILITIES FOR CLAIMS AND LIABILITY 

 

To the extent permitted by law, the Commission and the LPA agree that neither party nor 
their agents, employees, contractors or subcontractors, will be held liable for any claim, loss, 
damage, cost, charge or expenditure arising out of any negligent act, actions, or omissions of the 
other party, its agents, employees, contractors or subcontractors. 

 
ARTICLE VI. MISCELLANEOUS 

 

No modification of this Memorandum of Agreement shall be binding unless such 
modification shall be in writing and signed by all parties. If any provision of this Memorandum of 
Agreement shall be held to be invalid or unenforceable for any reason, the remaining provisions 
shall continue to be valid and enforceable. If a court finds that any provision of this Memorandum 
of Agreement is invalid or unenforceable, but that by limiting such provision it would become valid 
and enforceable, then such provision shall be deemed to be written, construed, and enforced as 
so limited. 

 
 
 
 
 
 

THE REST OF THIS PAGE LEFT INTENTIONALLY BLANK 
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ARTICLE VII. AUTHORITY TO CONTRACT 
 
 

Both parties hereto represent that they have authority to enter into this Memorandum of 
Agreement. 

 

 
 
 

 

Brad White, Executive Director 
Mississippi Department of Transportation 

 
Book , Page , 

This Agreement may be executed in one or more counterparts (facsimile transmission, 
email or otherwise), each of which shall be an original Agreement, and all of which shall together 
constitute but one Agreement. 

So agreed this the day of , 20 . 
 

City of Brandon 

Butch Lee, Mayor  
Attested: 

City Clerk 

So agreed this the day of , 20 . 

MISSISSIPPI TRANSPORTATION COMMISSION 
By and through the duly authorized 
Executive Director 



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: BURNHAM ROAD WATERLINE IMPROVEMENTS PROJECT

MDEQ AGREEMENT #: 547-2-DW-5.15

PAY REQUEST 4

Asking for your consideration to approve Pay Request 4 in the amount of $81,475.33 from Hemphill 
Construction Company for the Burnham Road Waterline Improvements Project and authorize payment of 
the same.

On July 1, 2024, the Board awarded the bid for the Burnham Road Waterline Improvements Project to 
Hemphill Construction Company as the lowest and best bid received.  The Burnham Road Waterline 
Improvements Project will allow for the upgrade of the existing water main along Burnham Road to a 10” 
water main.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 4

GL Code: 314-600-713

Funding: MDEQ MCWI Grant & ARPA Funds



















 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: SAM HAWKINS 
DATE: 01/07/2025 
SUBJECT: PUBLIC HEARING AND BOARD ACTION - CASE #24-027 
 

Tabled item from January 6, 2025 Board Meeting - Public hearing and board action regarding a 
conditional use application from James B. Polk to operate a liquor store at 332 Crossgates Blvd - 
Parcel # H9A-3 - Case # 24-027   
ATTACHMENTS: 
1. 24-027 Package Store Staff Report_PC 
2. Memo - Public Hearing 24-027 Board action CU liquor store 332 Crossgates Blvd(2) 
 



Application # 24-027 

Date Received: August 21, 2024 

Subject Property: 332 Crossgates Blvd. Parcel:  H09A000003 00000   

Applicant: James B. Polk 

 
 

  

    STAFF REPORT   CASE # 24-027  

              

 

 

Subject Matter: Conditional Use Application  

 

Subject Property:  332 Crossgates Blvd. 

  Parcel:  H09A000003 00000 

   

Planning Commission:  September 24, 2024 

  

Public Hearing:  January 6, 2024 

 

Zoning District:  CC (Community Center)  

 

Ward:    4 - Coker 

 

 

Overview:  

 

Consideration of an application for Conditional Use Permit request for James B. Polk to operate a package store at 

332 Crossgates Blvd. (Parcel # H09A000003 00000). 

 

The applicant is requesting conditional use approval to occupy a commercial building.  The property is zoned CC 

(Community Center) which will require approval of a conditional use permit in that zoning district for the use of a 

Liquor Store, Package Store.   

 

The building is approximately 2,156 square feet.   

 

Brandon Code Sections Regarding Liquor Store, Package Store and Conditional Use Provisions 

 

Official Zoning Ordinance - Section 4.4 Additional Standards 

 

4.4.9.16. Liquor Store, Package Store 

i.  Definition:  A store exclusively for the retail sale of sealed and unopened alcoholic beverages as permitted 

pursuant to Miss. Code Ann. Section 67-1-51. 

ii.  Districts Permitted:  Conditional Use in CC 

iii. Parking:  One space per 200 square feet of floor area 

iv. Loading:  One loading space for 10,000 square feet of floor area. 

v. Additional Standards:   

 

 

• A liquor store shall have a minimum of 1,800 square feet heated and cooled area. 

 

• Any conditional use approval where the applicant proposes to occupy an existing building shall be 

contingent upon the removal, prior to occupancy, of all trademarks to include any logo, symbol, phrase, 
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word, name, or design and all trade dress including all elements used to promote a specific service or 

product, including but not limited to architectural features, associated and/or uniquely identifiable with a 

national or regional franchise or brand such that the location of the liquor store does not recollect, remind 

or otherwise invoke consideration by reasonable observation that the building and/or premises was 

previously occupied and/or otherwise used for any commercial purposes by a prior national or regional 

retailer, manufacturer or other occupant. 

 

• Any conditional use approval for a liquor store shall terminate unless the applicant has obtained a building 

permit within 180 days of such conditional use approval.  Work must begin within 180 days of the issuance 

of any building permit.  If any such store is discontinued or abandoned for 180 consecutive days or for 18 

months during any three-year period, the conditional use permit shall be revoked. 

 

• All liquor stores shall be subject to all other applicable provisions of Chapter 6 Alcoholic Beverages of the 

Brandon Code of Ordinances. 

 

 

Staff Comments re: Compliance with Section 4.4: 

The subject property is zoned CC Community Center.   

 

The site contains 11 total parking spaces to accommodate 2,156 square feet of retail space.  Per ordinance 

requirements, square feet of retail space will require 11 parking spaces (1 space / 200 sf of retail).  The subject 

property will meet the parking requirements with the proposed modifications to the parking area.  

 

The site plan illustrates a designated “loading zone” which does impede through traffic. This may be an 

inconvenience, but this does meet the minimum requirements for the site. 

 

The applicant proposes to construct 2,156 square feet of space. This will meet the min. square foot requirement. 

 

The site and/or lease space does not appear to have any trademarks that will require removal prior to occupancy by 

the applicant. 

 

 

Code of Ordinances Sec. 6-10.2 Package Stores. 

 

Package Stores shall be permitted to sell alcoholic beverages in the city in accordance with the provisions of state 

law regarding the sale and/or furnishing of alcoholic beverages by package retailer permittees including but not 

limited to MCA 1972, § 67-1-51(1)(b) (as amended) and all regulations of the Mississippi Department of Revenue, 

including but not limited to Title 35, Part II, Alcohol Beverage Control.  In addition to applicable state law, 

regulations, and rules with respect to the sale of alcoholic beverages by a package retailer permittee, the following 

restrictions shall apply: 

 

1. Package Stores may use generic terms, such as “Liquor” or “Spirits” in their name; however, such 

may only consist of a part of any such name and shall not dominate the name and if used, must be 

incorporated into a comprehensive design and trade concept and trade dress for the store.   Slang 

terms including but not limited to “Booze”, “Firewater”, “Hooch”, “Sauce”, “Juice”, “Poison”, or 

“Liquid Courage” or variations thereof, shall not be used in any aspect of the name of any such 

store.  No names, logos or signage for any Package Store shall include any a word or phrase usually 

considered risque’ or indecent or which is open to two interpretations, one of which is usually risqué 
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or indecent.   All names, logos, trade dress, and signage for each such store shall be subject to 

architectural and site-plan review and approval by the city.  

 

2. Package Stores shall only be permitted as a conditional use in the City in the CC (Community 

Center) zoning district, subject to the conditional use provisions specific to Package Stores and as 

generally provided in the City’s Zoning Ordinance and such other restrictions and requirements as 

otherwise provided herein, and such other ordinances of the city and applicable state laws and 

regulations. 

 

3. All exterior aspects of any Package Store and the premises thereof, including signage, shall be 

subject to site plan and architectural control review. 

 

4. It shall be unlawful for any holder of a Package Retailer’s Permit or any employee or agent thereof 

to sell, give away, deliver or barter any alcoholic beverage before 10:00 a.m. and after 8:00 p.m., or 

on any Sunday, or on Christmas Day. 

 

Code of Ordinances - Sec. 6-17 (B) Location restrictions re: sale of alcoholic beverages. 

 

A.  Locations restriction re: sale of beer and/or light wine.   

 

In addition to the information required in the application for a license under this chapter, the 

application shall give the location of the proposed site for such sale of beer and/or light wine, 

and the mayor and board of aldermen reserve the right to determine whether or not such 

business shall be permitted to conduct the sale of beer and/or light wine at such location. No 

permit shall be granted to any person where it is apparent that the same shall be conducted in 

such close proximity to any church sanctuary, school main entrance, funeral home, or 

kindergarten as might prove harmful to the general welfare, health, and morals of the 

community. Under no circumstances shall such business be located closer to any church, 

school, funeral home, kindergarten, or child day care center than 500 feet measured from the 

front door of such business along the centerline of the street to the front door of any such 

church, sanctuary, school, main entrance, funeral home, kindergarten or child day care. The 

restriction as to the location of such business which has already been licensed under the terms 

of this chapter prior to the construction or operation of any church, school, funeral home, or 

kindergarten, shall not apply. 

 

B.  Location restrictions re: sale of alcoholic beverages.   

 

With respect to the selling, giving and/or dispensing of alcoholic beverages as authorized in this 

chapter:  

 

(1) No person shall sell or offer for sale any alcoholic beverages within 400 feet of 

any church, school, kindergarten, or funeral home, provided, however, within 

an area in which both the premises and the church, school, kindergarten, or 

funeral home are zoned commercial or industrial such minimum distance shall 

not be less than 100 feet.  

 

(2) In instances in which a church, school, kindergarten or funeral home is located 

in a residential district and the place of sale of any alcoholic beverages shall be 

located in an adjacent commercial or industrial district, such minimum distance 



Application # 24-027 

Date Received: August 21, 2024 

Subject Property: 332 Crossgates Blvd. Parcel:  H09A000003 00000   

Applicant: James B. Polk 

 
between the place of sale of the aforesaid alcoholic beverages and the church, 

school, kindergarten or funeral home shall be 400 feet.  

 

(3) The minimum distances, as provided in MCA 1972, § 67-1-51(3), shall be 

measured from the nearest point of the building housing the church, school, 

kindergarten or funeral home to the nearest point of the premises which 

consist of the floor planned area to be licensed. This distance shall be measured 

in a straight line, such as air line distance, rather than the usual route of 

pedestrian travel. Except for Package Stores, the distance restrictions imposed 

in this section shall not apply to the sale of alcoholic beverages at a bed and 

breakfast inn listed in the National Register of Historic Places. 

 

(4) If a church, school, kindergarten or funeral home moves to a location within 

the stated distance requirements, any permit issued to a business prior to the 

move will remain lawful unless the location ceases operations for six months. 

Transfer of a permit is not considered ceasing operations.  

 

(5) A church or funeral home may waive the distance restrictions in favor of 

allowing the issuance of a permit authorizing the sale of alcoholic beverages 

that would otherwise be prohibited under the minimum distance requirements. 

Such waiver shall be in written form from the owner, the governing body, or 

the appropriate officer of the church or funeral home having the authority to 

execute such a waiver. The waiver shall be filed with and verified by the city 

and the Department of Revenue before becoming effective.  

 

(6) The requirements in this sub-part B are intended to be consistent with state 

law and all regulations of the Mississippi Department of Revenue, including 

but not limited to Title 35, Part II, Alcohol Beverage Control, and where 

inconsistent, or where applicable state law and/or such applicable regulations 

are amended, the provisions in this sub-part B be conformed accordingly.  

 

C. Locations restrictions re: on-premis sale of beer and/or light wine and alcoholic beverages. 

 

(1) To the extent the location of the establishment qualifies for the on-premise sale 

of beer and/or light wine and alcoholic beverages under this chapter, the 

location restrictions for the selling, dispensing and/or giving of beer and/or light 

wine provided in sub-part A, shall be the same as the restrictions for the sale of 

alcoholic beverages as provided in sub-part B. 
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Staff Comments re: Compliance with Sec. 6-10.2 and Sec. 6-17 (B): 

The proposed name of the liquor store will be “Total Wine and Spirits II” which will comply with the name 

requirements. 

 

The applicant has declared that the hours of operation will be from 10am – 8pm Monday through Saturday which 

will be in compliance with code.   

 

 

Section 9.7 Conditional Uses 

 

The Mayor and Board of Aldermen shall not grant a conditional use unless satisfactory provision and arrangement 

has been made concerning all of the following: 

 

a. Ingress and egress to property and proposed structures thereon with particular reference to 

vehicular and pedestrian safety and convenience, traffic flow and control, and access in case of 

fire or catastrophe. 

b. Off-street parking and loading areas. 

c. Refuse and service areas. 

d. Utilities, with reference to locations, availability, and compatibility. 

e. Screening and buffering with reference to type, dimensions, and character. 

f. Required yards and other open space, 

g. General compatibility with adjacent properties and other properties in the district. 

h. Any other provisions deemed applicable by the Mayor and Board of Aldermen. 

 

Staff Comments re: Compliance with Section 9.7 Conditional Uses 

 

a. Based on the applicant’s submittal and observations and research by Community Development, 

it appears as if the subject property makes satisfactory provisions concerning access and safety. 

b. The site contains 11 total parking spaces to accommodate 2,156 square feet of retail space.  Per 

ordinance requirements, 2,156 square feet of retail space will require 11 parking spaces (1 space / 

200 sf of retail).  The subject property will meet the parking requirements as shown on the site 

plan. The parking lot meets the dimensional requirements for parking spaces but is questionable 

for circulation. The site does not have a designated loading space; however, the site plan does 

illustrate a “loading zone” which meets the minimum requirements. This will cause congestion 

for vehicles to navigate the site during times that a delivery truck is present. The circulation is 

shown as one way traffic and the “loading zone” will create traffic issues for customers 

attempting to enter the site from Crossgates Boulevard. This is the primary concern of the staff. 

c. The subject property does not have a dumpster / dumpster enclosure, but the site plan 

illustrates the installation of both. 

d. Utilities service is in place with capacity to serve existing structure. 

e. Additional screening or buffering will be required for the proposed use and is proposed. 

f. The subject property appears to meet the required yards and open space requirements. 

g. The subject property is compatible with adjacent properties and other properties in the CC 

district. 

h. Any other provisions deemed applicable by the Mayor and Board of Aldermen. 
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Planning Commission Recommendation:    The Planning Commission finds the proposed operation meets the 

requirements of the City of Brandon and recommends approval of the request to grant a conditional use permit to 

operate a liquor / package store at the proposed location. 

 

 

 

 

Staff Recommendation:    Our staff finds the proposed operation may meet the minimum qualifications for a 

conditional use permit to operate as a liquor / package store. The only concern that remains is traffic attempting to 

enter the site from Crossgates Boulevard when a delivery truck is parked in the loading zone. We recommend that 

approval be granted contingent on the aspects of the project to meet the City of Brandon development and code 

standards and approval from Architectural Review Board. 

 

 

 

 

 

  

  

  

  

  

Exhibits: 

A) Location and Zoning Map 

B) Conditional Use Application 

C) Conditional Use Supplemental Documentation 

D) Staff Supplemental Documentation 

 

 

Notice Filed in Paper:  N/A 

 

 

Report Prepared By: Sam Hawkins, Community Development Director 



























 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARK BAKER, MARY ANN HESS

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: TABLED ITEM FROM 1/6/25 BOARD MEETING - PUBLIC HEARING AND BOARD ACTION 
REGARDING CASE NUMBER 24-027: CONSIDERATION OF A CONDITIONAL USE 
APPLICATION TO OPERATE A LIQUOR STORE AT 332 CROSSGATES BLVD. (PARCEL 
#H9A-3)

Public hearing and board action regarding a request to approve a Conditional Use application from James Polk to operate a 
package liquor store at 332 Crossgates Blvs (Parcel H9A-3).

The official notice was mailed to adjacent owners on December 19, 2024.

ATTACHMENTS:

Staff Report



 

ATTACHMENTS:



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 01/07/2025 
SUBJECT: PUBLIC HEARING AND BOARD ACTION REGARDING A REZONI 
 

  
ATTACHMENTS: 
1. 24-047 staff report public hearing 
2. Memo - Public Hearing and board action rezoning 755 Shiloh Rd 
 



Application # 24-047 
Date Received: December 6, 2024 
Subject Property: Parcel J8-14-30 
Applicant: Greater New Friendship Missionary Baptist Church 

 
 

  

    STAFF REPORT   CASE # 24-047  
              
 

 
Subject Matter: Rezoning Application  
 
Subject Property:  Greater New Friendship Missionary Baptist Church 
  755 Shiloh Rd 
  2.16+/- Acres, Parcel No: J8-14-30 
   
Planning Commission:  December 23, 2024 
  
Public Hearing:  January 21, 2025  
 
Zoning District:  TND – Traditional Neighborhood Development 
    
 
Ward:    2- Cris Vinson 
 
 
Description:  
Consideration of an application for rezoning request for Greater New Friendship Missionary Baptist Church for 
2.16+/- Acres (Parcel J8-14-30). The applicant is requesting approval to rezone to RR (Rural Residential) in 
order to expand their existing church cemetery.  Parcel J8-14-30 is currently zoned TND (Traditional 
Neighborhood Development).  The subject property is northeast of the original property owned by the 
applicant. 
 
See “Location and Zoning Map”, Below and Attached 
 



Application # 24-047 
Date Received: December 6, 2024 
Subject Property: Parcel J8-14-30 
Applicant: Greater New Friendship Missionary Baptist Church 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Overview and Applicants Written Statement: 
 
“I am writing to request a rezoning for the property located at 755 Shiloh Road, Brandon, MS in reference to Parcel 
Number J8-14-30.  The property is currently zoned for Traditional Neighborhood Development (TND) and propose 
the at this property be rezoned as Rural Residential allows a cemetery.” 
 
See “Rezoning Application”, Attached 
See “Rezoning Exhibit”, Below and Attached 
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Planning Commission Recommendation:     
 
Planning Commission votes unanimously to approve the rezoning request. 
 
 
Staff Recommendation:     
 
Staff recommends approval of the rezoning request based on the following: 
 
Staff finds that the desired change is a suitable expansion of the existing land use of cemetery. 
 
 
 
 
Adjoining Property Owners Notified:  
 

  

  

PPIN Name Address City State Zip 

39459 Kennedy Investments L P 605 Shiloh Rd Brandon  MS 39042 

39490 Kennedy Investments L P 605 Shiloh Rd Brandon MS 39042 
 

 

  

  

  

  

  

  

  

  

  

  

  
 

Notice Filed in Paper:  January 1, 2025  
 
Report Prepared By: Beth Johnson, Community Development Office Manager 
 
Exhibits: 

A) Location and Zoning Map 
B) Adjacent Owners Map 
C) Rezoning Application 

 







 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARK BAKER, MARY ANN HESS

BOARD AGENDA: JANUARY21, 2025

SUBJECT: PUBLIC HEARING AND BOARD ACTION REGARDING REZONING REQUEST FOR 
GREATER NEW FRIENDSHIP MISSIONARY BAPTIST CHURCH LOCATED AT 755 SHILOH 
RD – PARCEL J8-14-30 – CASE # 24-047

Public hearing and board action regarding a rezoning request for Greater New Friendship Missionary Baptist Church located 
at 755 Shiloh Rd (Parcel J8-14-30) – Case # 24-047 - current zoning of TND to change to RR.

The official notice was mailed to adjacent owners on January 2, 2025.

Attachment:

Staff Report

ATTACHMENTS:



 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 01/14/2025 
SUBJECT: CONSIDERATION TO APPROVE THE AGREEMENT BETWEEN THE 
 

  
ATTACHMENTS: 
1. Memo - Allen Engineering2025 
2. City of Brandon - 2025 Stormwater Proposal Rev.01 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS, DIRECTOR OF COMMUNITY DEVELOPMENT

CC: MARK BAKER, MARY ANN HESS

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: CONSIDERATION TO APPROVE THE AGREEMENT BETWEEN THE CITY OF BRANDON AND 
ALLEN ENGINEERING AND SCIENCE REGARDING THE 2025 PHASE II STORMWATER 
PROGRAM IMPLEMENTATION (MS4) AND AUTHORIZE THE MAYOR TO EXECUTE THE SAME.

Requesting approval of the agreement between the City of Brandon and Allen Engineering and Science regarding the 
2025 Phase II Stormwater Program Implementation (MS4) and authorize the Mayor to execute the same.

ATTACHMENTS:

Proposal from Allen Engineering and Science



 

 

 
November 29, 2024 
 
 
Sam Hawkins 
Community Development Director 
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
 
Re: City of Brandon Phase II Stormwater Program Implementation - 2025 
 Brandon, Mississippi 
 
 
Dear Mr. Hawkins: 
 
Allen Engineering and Science, Inc. (AllenES), is pleased to provide this proposal to you regarding 
the implementation of Brandon’s (City) Stormwater Management Program.  As you are aware, 
the Phase II Stormwater Program is federally mandated and supported by an MDEQ Permit to 
the City.  The City must continue implementing the goals of the Stormwater Management Program 
and the approved Management Plan as mandated under the Clean Water Act.  AllenES would 
appreciate the opportunity to provide the implementation services to the City during the 2025 
reporting year.   
 
SCOPE OF WORK 
 
PHASE 1 – 2025 MS4 PROGRAM IMPLEMENTATION 
 
AllenES proposes to assist the City with the implementation of the stormwater management 
program during the 2025 fiscal year by providing logistical support for tasks associated with the 
tasks listed below: 
 
 
TASK 1 – PUBLIC EDUCATION IMPLEMENTATION TASKS 
 

• Assist the City with the following Public Education measures 
o Provide one (1) Elected Official Training presentation to the Mayor and Board. 
o Provide one (1) stormwater related article to the City. 

 
 
 



 

City of Brandon 2025 Stormwater Implementation - 2 
 

TASK 2 – PUBLIC INVOLVEMENT IMPLEMENTATION TASKS 
 

• Assist the City with the following Public Involvement measures: 
o Facilitate two (2) stormwater task force meetings. 
o Provide logistical support for other public involvement activities as dictated by the 

current Stormwater Management Plan. 
 
TASK 3 – ILLICIT DISCHARGE IMPLEMENTATION TASKS 
 

• Assist the City with the following Illicit Discharge Detection and Elimination measures: 
o Review current ordinances to ensure compliance with MDEQ permit requirements. 
o Provide one (1) training presentation to municipal employees on the identification 

of and elimination procedures for illicit discharges and illegal connections. 
o Conduct two (2) dry weather screenings of major conveyances and outfalls within 

the City for the presence of illicit discharges and other water quality concerns. 
 
TASK 4 – CONSTRUCTION STORMWATER IMPLEMENTATION TASKS 
 

• Assist the City with the following Construction Stormwater measures: 
o Review current ordinances to ensure compliance with MDEQ recommendations 

as needed.  
o Conduct one (1) developer/contractor training covering erosion and sediment 

control measures. 
o Provide one (1) training presentation to permitting and inspection staff on the latest 

policies, ordinances, and inspection procedures for effective construction 
stormwater monitoring. 

 
TASK 5 – POST-CONSTRUCTION STORMWATER IMPLEMENTATION TASKS 
 

• Assist the City with the following Post Construction Stormwater measures: 
o Review current ordinances to ensure compliance with MDEQ recommendations.  
o Update Post-Construction Database as new facilities are built within the City. 
o Assist in the development of an educational post-construction document to be 

provided to owners/developers/HOA’s as necessary. 
o Provide one (1) training presentation to municipal employees on post-construction 

BMP inspection procedures. 
 

TASK 6 – POLLUTION PREVENTION IMPLEMENTATION TASKS 
 

• Assist the City with the following Pollution Prevention measures: 
o Provide one (1) training presentation to municipal employees based on Prevention 

Plan and Good Housekeeping Practices as well as standard spill prevention and 
response procedures. 

o Conduct one (1) inspection of all municipal facilities identified in the Stormwater 
Pollution Prevention Plan and prepare a report outlining any items that need to be 
addressed. 

 
 



 

City of Brandon 2025 Stormwater Implementation - 3 
 

TASK 7 – COMPLETE ANNUAL REPORT 
 
Assist the City with completing the Storm Water Annual Report and submitting the Report to 
MDEQ on or before January 28 of the following plan year. 
 
PROJECT SCHEDULE 
 
AllenES will initiate the implementation tasks of the Stormwater Management Program tasks with 
client approval and will initiate implementation activities immediately upon request.  The proposal 
objectives are expected to begin no later than January 1, 2025 and will be completed prior to 
December 31, 2025.  
 
COST ESTIMATE 
 
AllenES will perform the proposed scope of work related to Phase 1 described above on a lump 
sum basis, not to exceed Twenty-one Thousand dollars ($21,000), without client approval.   
 
This cost strictly covers the scope of work requested, and includes labor, expenses, and travel 
costs needed to perform the scope of work. No work will be performed beyond these costs without 
the City’s authorization. 
 
A breakdown of the proposed costs is as follows: 
 

Phase No.  Phase Description Estimated Cost 

1 MS4 Storm Water Program Implementation - 2025 $21,000 

Project Cost $21,000  

  
Payment for invoices is due within 30 days of the invoice date.  Invoices not paid within 30 days 
are subject to a late fee of 1.5% per month.  Understanding the schedules involved with agenda 
setting and preparation of claims dockets for the City, we will make every effort to transmit 
invoices with ample time for preparation of materials for the next regularly scheduled Board 
meeting. 
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CLOSING 
 
AllenES is committed to providing high-quality, dependable, and responsive services to you. If 
you have any questions or require any additional information, please do not hesitate to contact 
me at (601) 326-2702 or by email at planning@allenes.com if you have any questions.  
 
 
Sincerely, 
Allen Engineering and Science 
 

 
 
Paul Lanning, RLA 
Project Planner 

 
 

Project Authorization 
 
If the project details listed above are acceptable, please sign and date below and return to 
AllenES.  The effective date of this project will be the authorization date below.   
 
I hereby authorize Allen Engineering and Science, Inc. to proceed with the above-referenced 
project. I have read and agree to the associated Terms and Conditions.  In executing this 
authorization form, I represent that it is correct, and I certify that I have the authority to 
execute this authorization form on behalf of the responsible party.  I understand that a digital 
authorization or a photocopy of this authorization will be accepted with the same authority as 
the original.   
 

Authorized By:  

Title:  

Municipality:  

Date:  

Signature:  

mailto:planning@allenes.com


 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: SAM HAWKINS 
DATE: 01/14/2025 
SUBJECT: GFP 10 SUBDIVISION 
 

Consideration to approve a development review application for GFP 10 Subdivision - Parcel # J09-27   
ATTACHMENTS: 
1. 25-001 GFP Subdivision Preliminary Plat Staff Report 
 



Application # 25-001 

Date Received: December 31, 2024 

Subject Property: Parcel J09-27 

Applicant: R6WM GFP 10, LLC 

 
 

  

    STAFF REPORT   CASE # 25-001  

              

 

 

Project: GFP 10    

 

Project Type: Preliminary Plat  

 

Subject Property: 11.98 Acres, Parcel No: J09-27 

   

Board of Aldermen: January 21, 2024 

 

Zoning District: R-12 – Suburban Neighborhood   

 

Ward: 5 - Middleton 

 

  

Overview:  

 

Consideration of a preliminary plat for the GFP 10 subdivision.   

 

The GFP 10 Neighborhood is a development of (11) single-family residential lots on (11.98 acres).  

 

Staff Recommendation: 

 

Staff has reviewed this preliminary plat and it exceeds the minimum standards for development as required by both 

the zoning ordinances and development ordinances. The proposed preliminary plat is consistent with R-12. The Staff 

recommends approval of the preliminary plat with the following adjustments:  

1. Following preliminary plat approval, staff will review covenants and construction drawings for compliance with 

applicable codes and ordinances prior to permitting the construction of the subdivision.  

2. Any comments from the staff will be delivered to the Engineer of Record in the form of a letter and a meeting will be 

held to confirm all corrections have been made prior to any construction.  

 

 

Report Prepared By: Sam Hawkins, Community Development Director  

 

Exhibits: 

A) Preliminary Plat 

B) Supplemental Documents 
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MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: SAM HAWKINS 
DATE: 01/17/2025 
SUBJECT: ESP SELECTION COMMITTEE 
 

Consideration to appoint the following committee to review and determine the most qualified vendor for 
the Efficiency Services Program in the City of Brandon: 
Alderman David Farris 
Alderman Lu Coker 
Police Chief Joseph French 
Fire Chief Brian Roberts 
Public Works Representative Carly Dearman  
ATTACHMENTS: 
1. Memo - ESP Selection Committee 
 



 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   SAM HAWKINS  

CC:   MARY ANN HESS, MARK BAKER  

BOARD AGENDA:  JANUARY 21, 2025 

SUBJECT: REQUEST PERMISSION TO APPOINT A SELECTION COMMITTEE TO REVIEW AND 

DETERMINE THE MOST APPROPRIATE VENDOR FOR AN EFFICIENCY SERVICES 

PROGRAM IN THE CITY OF BRANDON. 

Consideration to appoint the following as a selection committee for the Efficiency Services Program in the 

City of Brandon: 

Appointee: Alderman David Farris 

Appointee: Alderman Lu Coker 

Appointee: Police Chief Joseph French 

Appointee: Fire Chief Brian Roberts 

Appointee: Public Works Representative Carly Dearman 

EVALUATION CRITERIA 

The CITY OF BRANDON evaluation team will consider the following criteria in evaluating responses; 

these categories will be weighted on importance and significance to this project. The CITY OF BRANDON 

will select the responding firm that is deemed most qualified for the project, and that the CITY OF 

BRANDON determines provides the greatest value for this Energy Performance Contracting program.  

Evaluation Criteria: 100 Maximum Points 

     Firm Profile:    25  

     Technical Approach: 25  

     Financial Approach: 15  

     Reference:   35 

Total points to be earned are on a scale of 1 to 100, with 1 point being the lowest score and 100 points 

being the highest score. Points may be deducted if ESCO response varies from requested format and 

number of pages.  

 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: SAM HAWKINS 
DATE: 01/21/2025 
SUBJECT: CITY OF BRANDON PLANNING COMMISSION  
 

  
ATTACHMENTS: 
1. Memo - Eric Skipper planning commission 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: SAM HAWKINS

CC: MARY ANN HESS, MARK BAKER

BOARD AGENDA: JANUARY 21, 2025

SUBJECT: CONSIDERATION TO APPOINT ERIC SKIPPER TO THE CITY OF BRANDON PLANNING 
COMMISSION

Request consideration to appoint Eric Skipper to the City of Brandon Planning Commission.





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 01/09/2025 
SUBJECT: REQUEST CONSIDERATION TO PURCHASE SIX (6) AIR PACKS, FACE PIECES 

AND TWELVE (12) AIR BOTTLES FROM EMERGENCY EQUIPMENT 
PROFESSIONALS IN THE AMOUNT OF $62,403.60 AND THEY ARE ON STATE 
CONTRACT. 

 

The fire department respectfully requests your consideration to purchase six (6) air packs, six (6) face 
pieces and twelve (12) 4500 PSI 45- minute carbon cylinders.   These air packs and bottles are to 
replace out of date and unrepairable packs and bottles.  The total price for the equipment will be 
$62,403.60 and is on State Contract-#8200070299. The department budgeted for these items.  
 
Thank you for your consideration.  
ATTACHMENTS: 
1. EEP Quote for Air Paks 010925 
 







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 01/13/2025 
SUBJECT: CONSIDERATION TO APPROVE TRAVEL TO VICKSBURG, MS FOR THE 

ANNUAL FIREFIGHTERS AND FIRE CHIEFS SUMMER CONFERENCE MAY 28-
JUNE 1, 2025, FOR CHIEF ROBERTS, DEPUTY CHIEF WOFFORD AND DIVISION 
CHIEF KING. 

 

The fire department respectfully requests your consideration for Chief Brian Roberts, Deputy Chief 
Patrick Wofford, and Division Chief Jerry King to travel to Vicksburg, MS May 28, 2025-June 1, 2025, 
to attend the MS Fire Chiefs and Firefighters Summer Conference.    The conference (including hotel) 
is a budgeted item for FY 25. 
 
Thank you for your consideration.   
ATTACHMENTS: 
None 
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