
AGENDA 
BRANDON BOARD OF ALDERMEN & MAYOR 

REGULAR BOARD MEETING 
BUTCH LEE, MAYOR PRESIDING 

APRIL 21, 2025  
1. CALL TO ORDER 

2. INVOCATION AND PLEDGE OF ALLEGIANCE 

3. PUBLIC COMMENTS AND RECOGNITIONS 

   1. Introduction of Brandon Main Street Executive Director 

4. OLD BUSINESS 

   1. Approve the Regular Board Meeting Minutes of April 7, 2025. 

5. BUTCH LEE, MAYOR 

   

1. Consideration to request assistance from CMPDD to aid the City in submitting an 
application for the FY 2023 EDA Public Works and Economic Adjustment Assistance; to 
designate the Mayor to act as a representative of the City and to execute all necessary 
forms and documents on behalf of the City. 

   

2. Consideration to approve a proposed contract with CMPDD to assist the City with 
comprehensive amendments to the Zoning Ordinance, upon the adoption of the 
Comprehensive Plan, in the amount of $18,500.00 and authorize the Mayor to execute 
the same. 

   
3. Consideration to contract with Pickering Firm for updating the water and sewer 

masterplans in the amount of $150,000.00 and authorize the Mayor to execute the same. 

   4. Consideration to purchase the annual sponsorship to the Brandon B Club. 

   
5. Consideration to advertise for the City Hall Remodeling project with plans developed by 

Wier, Boerner, and Allin architecture firm. 

6. MARY ANN HESS, CITY CLERK 

   
1. Consideration to adopt an order dispensing with the General Election on June 3, 2025, in 

accordance with Mississippi Code Ann. Section 23-15-361. 

   

2. Consideration to approve an Application from Metalcraft of Mayville/SCAG Power 
Equipment for Freeport Warehouse license for its warehouse and storage facility at 1046 
Hwy. 471, Brandon, MS and for exemption from Municipal Ad Valorem Taxes as 
authorized by Section 27-31-51 et seq. of the Mississippi Code of 1972, as amended, 
relating to personal property consigned to a freeport warehouse. 

   
3. Consideration to adopt an Amphitheater sponsorship agreement between the City of 

Brandon and RCC Roofing & Construction. 

   
4. Consideration to adopt an Amphitheater sponsorship agreement between the City of 

Brandon and Brown Bottling. 



   

5. Consideration to approve: 

a. Docket of Claims for April 21, 2025. 
b. Electronic fund transfers for the month of April 2025. 

 

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

   

1. Consideration to approve the following for the Dining Poindexter New Parking Lot 
Project. 
 
1. Approve Pay Request 4 in the amount of $149,077.84 from Hemphill Construction 
Company and authorize payment of the same. 
2. Approve Change Order 1 at an increase in the project cost of $13,456.54 and 
authorize the Mayor to execute the same.  Change Order 1 is for the installation of a 
drainage basin and pipe to redirect offsite water flow from the new parking lot. 

   
2. Consideration to approve Pay Request 2 in the amount of $63,281.45 from Hemphill 

Construction Company for the Highway 80 Waterline Improvements Project and 
authorize payment of the same. 

   
3. Consideration to waive the water and sewer tap fees & the meter deposit for the new 

Rankin County units facility located on Eastmark Drive pursuant to the memo. 

   

4. Consideration to declare an emergency repairs to Richland Creek Lift Station, approve 
the following invoices for repairs, and authorize payment of the same.  Additional 
invoices will be received for the remaining repairs and rentals at the site upon 
completion. 

• Harvey Services - invoice #7497 - $35,851.19 - rebuilt of pump 2, removal and 
reinstallation of pump 2, crane services, installation and connection of motor 
leads, & removal of pump 1 for rebuild 

• Harvey Services - invoice #7534 - $5,667.50 - replacement of soft start 
• Hydra Services - invoice #187018 - $11,849.65 - bypass pump rental - 

2/28/2025-3/25/2025 
 

   
5. Permission for Jerry Taylor, Public Works Sewer Laborer IV, to travel and attend the 

MWPCOA 2025 Annual Conference in Biloxi, MS, on May 14-16, 2025, for sewer 
training and CEU hours. 

8. SAM HAWKINS, COMMUNITY DEVELOPMENT 

   
1. Public hearing and board action regarding case # 25-004 - conditional use request to 

operate a bed and breakfast at 1012 Stonehendge Dr - parcel # H9M-11-720. 

   
2. Request authorization to destroy documents in accordance with MDAH retention 

schedule - closed privilege licenses from 2018 

   
3. Consideration to promote Cassie Burnette to Utility Permit Manager and set her rate of 

pay in accordance with the memo. 

9. BRIAN ROBERTS, FIRE CHIEF 



   
1. Request consideration to purchase two (2) Lifeline Arm CPR devices from Henry Schein 

for the total amount of $23,956.00 plus any shipping charges as having the best and 
lowest price and authorize payment of the same. 

10. EXECUTIVE SESSION 

11. ADJOURN 

[MEET_FOOT] 
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MINUTES OF THE REGULAR BOARD MEETING OF THE
MAYOR AND BOARD OF ALDERMEN OF THE CITY OF BRANDON, MISSISSIPPI

OF APRIL 7, 2025 AT 6:00 P.M.
MAYOR BUTCH LEE, MAYOR PRESIDING

1. CALL TO ORDER - Mayor Lee and Aldermen Farris, Middleton, Womack, Williams, 
Vinson, Craine and Coker were present.  

2. INVOCATION AND PLEDGE OF ALLEGIANCE - Alderman Vinson gave the 
invocation and Alderman Craine led the Pledge of Allegiance.

3. PUBLIC COMMENTS AND RECOGNITIONS:

• Kristi Ivy, 3039 Louis Wilson Drive. Discussed issues regarding her inability to 
obtain a building permit for a house.

4. OLD BUSINESS

1. Approve the Regular Board Meeting Minutes of March 17, 2025.

Alderman Williams made the motion to approve agenda item 4.1, seconded by Alderman 
Womack and upon unanimous vote the motion carried.

2. Amend the March 3, 2025 Minutes (that were adopted at the March 17, 2025 
Meeting) t o  delete Section 6-2, which reads "Approve an Amphitheater 
sponsorship agreement with Bottle Tree Beverage Company for the 2025 
concert season and authorize the Mayor to execute the same" as that item 
was removed from the agenda before the meeting and was inadvertently 
included in the Minutes as presented and approved.

Alderman Coker made the motion to approve agenda item 4.2, in accordance with the 
memo from the Mayor’s office which is appended hereto, seconded by Alderman Womack 
and upon unanimous vote the motion carried.

5. BUTCH LEE, MAYOR

1. Conduct a Public Hearing on the Comprehensive Plan and adopt the 
Comprehensive Plan.

The Public Hearing as continued from the March 17, 2025 Regular Board Meeting, which 
was continued from the March 3, 2025 Regular Board Meeting, was opened for additional 
public comment.  No additional public comments were presented.  The City’s Planning 
Expert, Ms. Gray Ouzts with the Central Mississippi Planning and Development District 
presented the final draft of the proposed Comprehensive Plan, which is appended hereto.  
All matters and things presented and occurring with regard this Public Hearing as initially 
commenced on March 3, 2025 and continued to March 17, 2025 and continued to this 
meeting are incorporated herein by reference.  There being no further comments, the Public 
Hearing was then closed.
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2. Approve the following related to the implementation of the CDBG 
Emerald Sewer Extension Project:

1. Authorize publication of the "FONSl-and-RROF" attachment on April 16th,        
    2025.
2. Authorize the Mayor to sign an environmental letter known as "Part-58" 

attachment.

3. Approve a 2025 Rate Schedule for Professional Services from Neel- Schaffer, 
Inc. for future approved professional services.

4. Approve a 2025 Rate Schedule for Professional Services from Pickering 
Engineering for future approved professional services.

5. Adopt an order proclaiming April as "Fair Housing Month".

6. Hire Gayle Clark as a box office ticket sales part-time employee effective April 8, 
2025, and set rate of pay in accordance with the memo.

Alderman Womack made the motion to approve agenda items 5.2-5.6, in accordance 
with the memos from the Mayor’s Office, which are appended hereto with attachments, 
seconded by Alderman Farris and upon unanimous vote the motion carried.

6. MARY ANN HESS, CITY CLERK

1. Approve professional services agreements which are appended hereto, for the 
purposes of promoting tourism, parks and recreation, in accordance with HB1521 
(2023 MS Legislative Session) and other lawful and related purposes, authorize 
the Mayor to execute the same; and approve payment of all show-related 
expenditures:

• Styx – Live Nation Sell-off Agreement Brandon 
Amphitheater 

• Tami Neilson 
• Breaking Benjamin-Staind – Live Nation Sell-Off 

Agreement
• Three Twenty Fourt Touring Inc. - Ole60 
• Holy Dawg Touring - Fox 'N Vead 

 
2. Accept the fiscal year 2024 Continuing Disclosure Statement as prepared 

by Butler Snow and to pay their invoice of $3,000.00.

3. Approve a Brandon Amphitheater sponsorship agreement for the 2025 concert 
season with Bottle Tree Beverage Company and authorize the Mayor to execute 
the same.

4. Surplus approximately 55 fluorescent light fixtures and 5 wall sconce lights and 
authorize the sale of the same on govdeals, first finding that the same are no 
longer of use to the City
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5. Approve:

a. Docket of Claims and Addendum for April 7, 2025
b. Fox Everett claims released on March 20 and April 3, 2025.
c. Electronic fund transfers for March 2025.

Alderman Coker made the motion to approve agenda items 6.1-6.5 (a)-(c), in accordance 
with the memos from the City Clerk’s Office, which are appended hereto with attachments, 
seconded by Alderman Craine and upon unanimous vote the motion carried.

7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT

1. Approve a Professional Services Agreement with Ambiance Landscape for 
mowing and string cutting at the Brandon Amphitheater and a portion of 
Marquette Road and authorize the Mayor to execute the same.

2. Declare as an emergency in accordance with MCA Section 31-7-13(k) the 
replacement of the traffic signal cabinet on Highway 18 at 1-20 Eastbound due to 
a traffic accident and approve invoice #M2025.32 in the amount of $21,539.00 
from Lewis Electric, Inc., and authorize payment of the same.

3. Approve utility adjustment approvals and denials pursuant to the memo, 
first finding that the approvals are because of unforeseen circumstances and 
the customer did not receive the benefit of the service thereby warranting a 
reduction or compromise.

4. Approve Pay Request 6 in the amount of $75,173.70 from Hemphill 
Construction Company for the Burnham Road Waterline Improvements 
Project and authorize payment of the same.

5. Award the bid in the amount of $480,480.00 to ERS, Inc. for the Richland 
Creek Stonebridge NRCS EWP Ditch Project as the lowest and best bid 
received and to append all related documents to the Minutes and to 
authorize the Mayor to execute contract documents.

6. Spread on the minutes check #112749 in the amount of $13,673.33 from 
Hemphill Construction Services for overage paid on final quantities for the 
Highway 80 Signal Improvements Project Stonegate Drive & Woodgate 
Drive.

7. Declare as an emergency in accordance with MCA Section 31-7-13(m)(ii), the 
repairs to the VX30-500 Vacuum Excavator- SN 2172, first finding that the 
extent of the needed repairs was not known before disassembly and approve 
the itemized invoice #00353477 in the amount of $6,520.50 from Vermeer 
Midsouth and authorize payment of the same.

8. Declare as an emergency in accordance with MCA Section 31-7-13(k) and (m)(ii), 
regarding the repair of the spare pump for Provance Park Lift Station, first 
finding that the extent of the needed repairs was not known before 
disassembly, and approve the itemized invoice #7394 in the amount of 
$5,202.74 from Harvey Services, Inc., and authorize payment of the same.
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Alderman Williams made the motion to approve agenda items 7.1-7.8, in accordance 
with the memos from the Public Works Department, which are appended hereto with 
attachments, seconded by Alderman Craine and upon unanimous vote the motion 
carried.

9. Award the Concrete Construction Services bid for FY25 as follows. 
This bid will be in effect immediately thru September 30, 2025.

- Concrete Curb and Gutter per LF
- 0 to 199If - Award to NJ Farms as the lowest and best bid received.
- 120If or greater- Award to Warren Building Company as the lowest and 

best bid received.

- Concrete Sidewalks per SF, 4" thick
- 0 to 199sf - Award to NJ Farms as the lowest and best bid received.
- 200sf or greater- Award to Warren Building Company as the lowest and 

best bid received.

- Concrete Drainage Structures per CY - Award to NJ Farms as the lowest 
and best bid received.

- Concrete Driveway & Roadways per CY - Award to NJ Farms as the 
lowest and best bid received.

10. Authorize Hollan Silcox and Robert Brent King to travel and attend the 2025 
MSRWA Annual Conference in Biloxi, MS on May 27-30, 2025, for water and 
sewer CEU hours.

11. Approve Change Order #1 in the amount of $30,746.21 from Thornton 
Construction Company for the Cornerstone Grants Ferry Parkway Waterline 
Extension Project pursuant to the memo, first finding that after the construction 
contract was let these changes to the original contract are necessary and will 
better serve the purpose of the City and that such changes are being made in a 
commercially reasonable manner and are not being made to circumvent the 
public purchasing statutes, and authorize the Mayor to execute the same.

12. Accept the quote in the amount of $46,022.50 to NJ Farms, Inc. for the 
Marquette Road Multi-Use Path Extension Project as the lowest and best quote 
received, subject to receipt of required insurance information and performance 
and payment bonds, and authorize the Mayor to execute related documents.

13. Authorize preparation of specifications and advertisement for bid one (1) new on-
site generator for Appleridge Lift Station. This item is budgeted for FY25.

14. Approve the following invoices from Hemphill Construction Company for non-
emergency repairs at the FY25 General Construction Services pricing and 
authorize payment of the same.
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1. Near 601 Marquette Road - $7,891.96 - invoice#: H24192-01-56071 - 
raised fire hydrant
2. 55 Terrapin Hill Road North - $51,178.39 - invoice#: H24192-05-55175 
(FINAL) - storm drain pipe replacement
3. 286/288 Cornerstone Drive - $30,189.45 - invoice#: H24192-05-52067 
(FINAL) - storm drain pipe replacement
4. 302 Westwood Place - $4,782.82 - invoice#: H24192-05-52653 - manhole 

repair
5. Poindexter Street near Dining Street - $9,115.78 - invoice #: H24192-05-
56630 - sewer point repair

15. Approve the following invoices from Hemphill Construction Company for 
emergency repairs in accordance with MCA Section 31-7-13(k) at the FY25 
General Construction Services commodity bid pricing and authorize payment of 
the same: 

1. $9,522.38 – invoice# H24192-05-57220 for emergency sewer point repairs as a 
result of damage by utility contractor.
2. $10,646.88 – invoice# H24192-05-57225 for emergency water leak repair at 
Marquette Road and Boyce Thompson.

16. Accept the bid in the amount of $1,533,103.75 from Thornton Construction 
Company for the Grants Ferry Parkway Shared Use Path LPA Project as the 
lowest and best bid received, and award the same and authorize the Mayor to 
execute all contract documents.

17. Authorize Benchmark Engineering to prepare plans and specifications 
and to advertise for bids for the Stribling Lane/Disotell Blvd 
Improvements Project 2025.

Alderman Farris made the motion to approve agenda items 7.9-7.17, in accordance with 
the memos from the Public Works Department, which are appended hereto with 
attachments, seconded by Alderman Coker and affirmative vote of the members as to all 
items with the exception of Item #16 wherein Alderman Vinson voted “NAY”, the motion 
carried.

8. SAM HAWKINS, COMMUNITY DEVELOPMENT

1. Set public hearing during the Regular Board Meeting on April 21, 2025 - 
Case# 25-004 – re: conditional use application to operate bed and breakfast 
at 1012 Stonehendge Dr (parcel# H9M-11-720).

Alderman Williams made the motion to approve agenda item 8.1, in accordance with the 
memo from the Community Development Department, which is appended hereto with 
attachments, seconded by Alderman Coker and upon unanimous vote the motion carried.

2. Adopt the final plat for Collier Crossing Subdivision Phase 2.
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Alderman Vinson made the motion to approve agenda items 8.2, in accordance with the 
memo from the Community Development Department, which is appended hereto with 
attachments, seconded by Alderman Williams and upon unanimous vote the motion 
carried.

3. Approve the development review application submitted by Manning & 
Manning Construction to construct an 1,834 square foot Men's Clinic.

Alderman Vinson made the motion to approve agenda item 8.3, in accordance with the 
memo from the Community Development Department, which is appended hereto with 
attachments, seconded by Alderman and upon unanimous vote the motion carried.

9. JOSEPH FRENCH, POLICE CHIEF

PD Monthly Activity Report - 
March 2025

1 Calls for Service 1917
2 Motor Vehicle Accidents 94
3 Reports: Incidents/ 

Supplemental
241

4 Arrests 40
5 Sanitation: Road Trash Detail 

Bags
385

1. Accept the resignation of Andrew Leverette as a Police Officer for the City of 
Brandon effective April 3, 2025.

2. Authorize Dispatcher Lawanda Lucien to travel as follows:

• Collins, Mississippi to participate in the NECI Domestic Violence class on 
April 8, 2025.

• Collins, Mississippi to participate in the NECI Legal Liability class on 
April 15, 2025.

• Hazelhurst, Mississippi to participate in the suicide prevention class on 
April 21- 22, 2025.

3. Authorize Sergeant Gerrad Bacon and Officer Palmer Robbins to travel to 
DeSoto County, Mississippi May 19, 2025, to attend the Glock Armorer course.

4. Authorize Sergeant Jerry Spell to travel to Oxford, Mississippi to 
participate in the FBI LEEDA Executive Leadership Institute on June 1-6, 
2025.

5. Authorize Captain Brian Elwell, Sergeant Conner Smith, Officer Cody Moulds 
and Officer Palmer Robbins to travel to Bay St. Louis, Mississippi on June 8-13, 
2025 to attend the MLEOA training conference.
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# Active 
18

# Calls 
199

# Calls 
258
766

Locations
Green brook, Hwy 468 - Armory

Wrecks 
23
1

Other
78

Training Hrs:

EMS 
152

PE Hrs:

Fire 
5

30

Avg Resp Time 
5:48
Inspections:

# Not Active 
2

Avg Resp Time
10:19

Alderman Womack made the motion to approve agenda items 9.1-9.5, in accordance 
with the memos from the Police Department, which are appended hereto with 
attachments, seconded by Alderman Farris and upon unanimous vote the motion carried.

10. BRIAN ROBERTS, FIRE CHIEF

Fire Monthly Activity Report March 2025

1. Authorize Captain Travis Cohn to travel to Phenix City, Alabama to participate in 
MS Fire Academy's Surface and Swift Water training class from May 11, 2025-
May 14, 2025 for Captain Travis Cohn.

2. Authorize Battalion Chief Eric Stringer to travel to Pueblo, Colorado to 
participate in an Alternative Fuels and Flammable Incident Response and 
Management class from April 6 to April 12, 2025.

3. Hire Josh Dougay as a part-time Firefighter/ EMT at the rate of pay per memo.

4. Authorize Chief Roberts to apply for the 2025 Homeland Security Grant 
and authorize Mayor Lee and Chief Roberts to execute all related 
documents.

Alderman Coker made the motion to approve agenda items 10.1-10.4, in accordance with 
the memos from the Fire Department, which are appended hereto with attachments, 
seconded by Alderman Craine and upon unanimous vote the motion carried.

11. EXECUTIVE SESSION

Alderman Womack made the motion to consider the need to enter into Executive Session, 
seconded by Alderman Coker and upon unanimous vote the motion carried.

Alderman Coker then made the motion to enter into Executive Session to discuss 
personnel matters involving the Events Department and potential litigation involving the 
enforcement of the Section 14-71 of Code of Ordinances, seconded by Alderman Womack 
and upon unanimous vote the motion carried.

Alderman Coker made the motion to make an offer of employment to the person discussed 
in Executive Session as Events Director at $100,000 per year, seconded by Alderman 
Williams and upon unanimous vote the motion carried.
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Alderman made the motion to resume the Regular Board Meeting out of Executive Session 
seconded by Alderman and upon unanimous vote the motion carried. 

(That there was a vote taken in Executive Session regarding, was announced upon 
resuming the Regular Board Meeting out of Executive Session).

13.  ADDITIONAL ITEM: DOR RESOLUTION RE: EXTENDING HOURS FOR ON-
PREMISES PERMITTEES

Alderman Williams made the motion to adopt a Resolution to Petition the Department of 
Revenue to permit sales by On-Premises Permittees located within the municipality during 
extended hours (7:00 a.m. through 1:00 a.m. Monday through Sunday), seconded by 
Alderman Coker and upon unanimous vote the motion carried. 

14. ADJOURN

Alderman Farris made the motion to adjourn the Regular Board Meeting, seconded by 
Alderman Coker and upon unanimous vote the motion carried.

(Next Regular Board Meeting: April 21, 2025)

Minutes approved this the 21st day of April 2025.

________________________________________
Hon. Butch Lee, Mayor

Attest:

________________________________________
Hon. Mary Ann Hess, City Clerk



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 04/15/2025 
SUBJECT: CONTRACT - CMPDD 
 

Consideration to request assistance from CMPDD to aid the City in submitting an application for the FY 
2023 EDA Public Works and Economic Adjustment Assistance; to designate the Mayor to act as a 
representative of the City and to execute all necessary forms and documents on behalf of the City.  
ATTACHMENTS: 
1. Resolution to Apply-City of Brandon 
 



RESOLUTION

WHEREAS, the City of Brandon, Mississippi, recognizes that community development 
is a priority concern in this area; and

WHEREAS, the City of Brandon, Mississippi, desires technical assistance from the 
Central Mississippi Planning and Development District for the purpose of improving the overall 
well-being of this area; and

WHEREAS, this technical assistance is for the specific function of submission of an 
application for FY 2023 Economic Development Administration (EDA) Public Works and 
Economic Adjustment Assistance (PWEAA); and

WHEREAS, the District is authorized to investigate, prepare and direct applications for 
funding to the State of Mississippi.

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Board of Aldermen on 
behalf of the City of Brandon, Mississippi do request assistance from the Central Mississippi 
Planning and Development District and show their intent to apply for EDA PWEAA funds, and 
that the District is requested to aid the City of Brandon, Mississippi in this matter.  The Board 
further designates the Mayor to act as a representative of the City in this matter and to execute all 
necessary forms and documents on behalf of the City.

FURTHER, BE IT RESOLVED, that the Mayor and Board of Aldermen of the City of 
Brandon, Mississippi do authorize the advertisement of public hearings to be held in conjunction 
with this EDA project.

Dated this the             day of                              , 2025.

Brandon, Mississippi

By:_______________________________
  

ATTEST:

By:___________________________



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 04/15/2025 
SUBJECT: CONTRACT - CMPDD 
 

Consideration to approve a proposed contract with CMPDD to assist the City with comprehensive 
amendments to the Zoning Ordinance, upon the adoption of the Comprehensive Plan and authorize 
the Mayor to execute the same.  
ATTACHMENTS: 
1. City of Brandon 
 



NGA/CONTRACT DOCUMENT REVIEW FORM

_________________ __________________

APPROVAL SIGNATURES

CHIEF EXECUTIVE OFFICER COMMENTS 

_______________________________________________________________________

X 4/10/2025



CMPDD CONTRACT # 308280 
City of Brandon, Mississippi 

 
CONTRACT FOR PROFESSIONAL SERVICES 

 
 
 THIS AGREEMENT, entered into as of the _______ day of___________________, 2025, 

by and between the City of Brandon, Mississippi (herein called the “Local Government”) and 

the Central Mississippi Planning and Development District (herein called the “CMPDD”).  

WITNESSETH THAT: 

WHEREAS, the Local Government desires to engage the CMPDD to render certain 

technical and professional services, hereafter described: 

 NOW, WHEREFORE, the parties hereto do mutually agree as follows: 

1. Employment of CMPDD 
The Local Government hereby agrees to engage the CMPDD and the CMPDD hereby 
agrees to provide the services hereinafter described. 

 
2. Scope of Services 

The CMPDD will furnish all personnel to perform the zoning services described in the 
“Scope of Services,” which is attached hereto and made a part hereof by reference. 
 

3. Period of Performance 
The CMPDD will undertake and complete performance of the services referred to in 
"Scope of Services", upon execution of this contract by both parties, and ending upon 
completion of the "Scope of Services."   
 

4. Compensation 
Compensation to the CMPDD for tasks outlined in the “Scope of Services” shall be on a 
fixed fee basis.  The cost for CMPDD to develop the Zoning Ordinance and Official 
Zoning Map is Eighteen Thousand Five Hundred Dollars ($18,500).   
 

5. Method of Payment 
The CMPDD shall invoice the Local Government, not more often than monthly, as costs 
are incurred, and the Local Government agrees to pay the amount shown on each 
invoice within 45 days of receipt of invoice from the CMPDD. 
 

6. Termination for Cause and Convenience 
At any time for convenience, or if, through any cause, either party shall fail to fulfill in a 
timely and proper manner its obligations under this Contract, this Contract may be 
terminated by giving thirty (30) days written notice to the other party of such 
termination.  If this Contract is terminated by the CMPDD as provided herein, the Local 
Government will be reimbursed equal to its contribution, less any costs actually incurred 
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by the CMPDD that are directly attributable to the services covered by this Contract.  If 
this Contract is terminated by the Local Government as provided herein, the CMPDD will 
be reimbursed equal to its contribution, less any costs actually incurred by the Local 
Government that are directly attributable to the services covered by this Contract. 

 
7. Changes 

This contract may be altered from time to time with the approval of both the parties.  
Such changes, including any increase or decrease in the amount of the Local 
Government's contribution, shall be incorporated in written amendments to this 
Contract. 

 
8. Interest of Members of Local Government 

No officer, member, or employee of the Local Government who exercises any functions 
or responsibilities in the review or approval of the undertaking or carrying out of this 
Contract shall participate in any decision relating to this Contract which affects his/her 
personal interest or the interest of any corporation, partnership, or association in which 
he/she is directly or indirectly interested. 
 

9. Personal Assistance and Professional Services Furnished by the Recipient to the 
CMPDD 
The CMPDD, through its authorized representatives, shall have access to all files and 
records relating to this Contract.  The CMPDD shall also furnish normal assistance 
required for the expeditious completion of the work to be done by the Local 
Government under the terms of this contract to consist of, in part, occasional work 
space and office facilities to include typing, local telephone service, copying service, 
message center, forms and information distribution. 

 
10. Local Government Cooperation 

The Local Government hereby agrees that its officials and employees will cooperate 
with the CMPDD in the discharge of its responsibility under this Contract and will be 
available for consultation at such times as may be mutually agreeable to both parties.  
The Local Government shall make available to the CMPDD or its designated agents, all 
data, records, reports, maps, or other information as are existing, available, and 
necessary for carrying out this Contract. 
 

11. Records 
All records of the CMPDD shall be maintained for a minimum period of three years from 
the date of project closeout.  
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12. Products of this Contract 

It is understood and acknowledged by the Local Government that the CMPDD shall 
retain ownership of all work products it develops as necessary to produce the items that 
the CMPDD is required to produce under this agreement.  Such work products shall 
include, but shall not necessarily be limited to; digital data, research materials, working 
papers, and other internal documents.  The Local Government shall have full right and 
title to all products delivered to the Local Government by the CMPDD under this 
agreement. 
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IN WITNESS WHEREOF, the CMPDD and the Local Government have executed this Agreement 

as of this date first above written. 

 
 
ATTEST:     CENTRAL MISSISSIPPI PLANNING 
      AND DEVELOPMENT DISTRICT 
 
      “CMPDD” 
 
 
 
                                                       
Cathy Duke      Michael Monk 
Director of Finance    Chief Executive Officer 
 
 
 
 
 
 
ATTEST:      CITY OF BRANDON, MISSISSIPPI 
 
      “LOCAL GOVERNMENT” 
 
 
 
 
Mary Ann Hess Butch Lee  
City Clerk     Mayor 
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STATE OF MISSISSIPPI 
 
COUNTY OF RANKIN 
 
 
 Personally appeared before me, the undersigned in and for said County and State, the 

within named Mary Ann Hess and Butch Lee, who acknowledged to me that they are the City 

Clerk and Mayor of the City of Brandon, Mississippi, respectively and that as such they did sign, 

execute and deliver the foregoing instrument, having affixed the City seal thereto, for the 

purposes therein stated, in the name of, for and on behalf of said City, they being first duly 

authorized to do so. 

 Given under my hand and official seal, this the         day of                        , 2025. 

 
 
 
 
        

NOTARY PUBLIC 
 
 
My Commission Expires: 
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STATE OF MISSISSIPPI 
 
COUNTY OF RANKIN 
 
 Personally appeared before me, the undersigned individual in and for said County and 

State, the within named Michael Monk and Cathy Duke, who acknowledged to me that they are 

the Chief Executive Officer and Director of Finance of the Central Mississippi Planning and 

Development District, Incorporated, respectively, and that as such they did sign, execute and 

deliver the above foregoing instrument, having affixed the corporate seal thereto, for the 

purposes therein stated, in the name of, for and on behalf of said corporation, they being first 

duly authorized so to do. 

 Given under my hand and official seal, this the         day of                        , 2025. 

 
 
 
 
                                                       
        
       Notary Public 
 
My Commission Expires: 
 
 
 
 
 
  
  
 
 
  
  



CMPDD CONTRACT # 
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SCOPE OF SERVICES: 
 

ZONING ORDINANCE DEVELOPMENT AND RECOMMENDATIONS 
 
The CMPDD shall develop a Zoning Ordinance and Zoning Map.  In accordance with Mississippi 
law, the ordinance shall be based upon all four elements of the adopted Comprehensive Plan.  
The CMPDD shall review current development regulations and ordinances, identify any 
potential problem regulations or regulatory needs to be addressed in the ordinance, and then 
propose the Zoning Ordinance.  The ordinance shall divide the Local Government into zoning 
districts as deemed appropriate for the community.  This review shall be done in consultation 
with Local Government officials. 
 
Public Hearing on the Proposed Zoning Ordinance 
The CMPDD’s personnel shall review the Zoning Ordinance and Map with the Planning 
Commission and the Mayor and Board of Aldermen and revise each draft in accordance with 
their comments and recommendations.  The CMPDD’s personnel shall present the proposed 
Zoning Ordinance and Map at a public hearing. 
 
Copies of the Text of the Adopted Zoning Ordinance 
Twenty-five (25) copies of the adopted ordinance shall be printed and delivered to the Local 
Government.  Digital files containing the text of the adopted ordinance and the Zoning map 
shall also be provided to the Local Government by the CMPDD. 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 04/16/2025 
SUBJECT: CONTRACT - PICKERING 
 

Consideration to contract with Pickering Firm for updating the water and sewer masterplans in the 
amount of $150,000.00.  
ATTACHMENTS: 
1. Scope of Work_4.15.25 
 



City of Brandon 

Water and Wastewater Master Plan Update 

SCOPE OF SERVICES 

Water System 

• Update water system inventory and mapping from available information and interviews 

with City staff 

• Determine current water demands from billing records and well pumping records 

provided by the City 

• Update water system hydraulic model to include current infrastructure 

• Review available information and interview City staff to determine water system 

deficiencies 

• Develop recommendations and estimated costs for water system improvements. 

• Review existing water rate structure and prepare an analysis of water rates needed to 

fund recommended improvements.  

Wastewater System 

• Update wastewater collection system inventory and mapping from available information 

and interviews with City staff 

• Review meter station data to determine existing system flow 

• Review available information and interview City staff to determine wastewater collection 

system deficiencies 

• Develop recommendations and estimated costs for wastewater collection system 

improvements.  

• Review existing wastewater rate structure and prepare an analysis of wastewater rates 

needed to fund recommended improvements.  

 

DELIVERABLES 

• Water System Master Plan update in the form of a bound report 

• Wastewater System Master Plan update in the form of a bound report 

 

COMPENSATION 

• Lump Sum Fee of $150,000 

 

SCHEDULE 

• Eight (8) months from authorization to proceed. 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 04/15/2025 
SUBJECT: CONSIDERATION TO PURCHASE THE ANNUAL SPONSORSHIP T 
 

  
ATTACHMENTS: 
1. City of Brandon B Club Invoice 2025 
 



B Club, Inc.
Tel 
601-966-9601
601-825-2261     

P.O. Box 1508
Brandon, MS  39043

Brandonbulldogathletics.com
bclubbrandon@gmail.com

January30, 
2025 Invoice No. 1025
To City of Brandon 
ATTN:  Mayor Butch 
Lee/Mary Ann Hess

Quantity Description Unit Price Total

1
2025-2026 Top Dog Level Scoreboard 

Sponsorship Year 4 of 5
10,000.00 10,000.00

Subtotal

Sales Tax

Shipping & Handling

Total Due 10,000.00

 Due Net 45 days

Thank you for your business!



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 04/21/2025 
SUBJECT: ADVERTISEMENT - CITY HALL 
 

Consideration to advertise for the City Hall Remodeling project with plans developed by Wier, Boerner, 
and Allin architecture firm.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 04/10/2025 
SUBJECT: DISPENSATION LETTER 
 

Consideration to adopt an order dispensing with the General Election on June 3, 2025, in accordance 
with Mississippi Code Ann. Section 23-15-361.  
ATTACHMENTS: 
1. RC ELECTION COM DISPENSATION LETTER 
 







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 04/10/2025 
SUBJECT: FREEPORT WAREHOUSE - METALCRAFT 
 

Consideration to approve an Application from Metalcraft of Mayville/SCAG Power Equipment for 
Freeport Warehouse license for its warehouse and storage facility at 1046 Hwy. 471, Brandon, MS and 
for exemption from Municipal Ad Valorem Taxes as authorized by Section 27-31-51 et seq. of the 
Mississippi Code of 1972, as amended, relating to personal property consigned to a freeport 
warehouse.   
ATTACHMENTS: 
1. FREEPORT WAREHOUSE EXEMP - METALCRAFT.ORDER.REVISED. MCB 
2. FREEPORT WAREHOUSE APP - METALCRAFT 
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ORDER OF THE CITY OF BRANDON, MISSISSIPPI APPROVING APPLICATION 
OF METALCRAFT OF MAYVILLE/SCAG POWER EQUIPMENT

 FOR FREEPORT WAREHOUSE LICENSE FOR ITS WAREHOUSE AND STORAGE 
FACILITY AT  1046 HWY. 471, BRANDON, MISSISISPPI AND FOR EXEMPTION 

FROM MUNICIPAL AD VALOREM TAXES AS AUTHORIZED
 BY SECTION 27-31-51 ET SEQ. OF THE MISSISSIPPI CODE OF 1972, AS 

AMENDED, RELATING TO PERSONAL PROPERTY CONSIGNED TO A 
FREEPORT WAREHOUSE

There came on for hearing this day before the Mayor and Board of Aldermen of the 

City of Brandon, Mississippi, the application of Metalcraft of Mayville/SCAG Power 

Equipment (Applicant) for a “Free Port Warehouse” license for its warehouse and storage 

facility at 1046 Hwy. 471, Brandon, Mississippi and for exemption from municipal ad 

valorem taxation for personal property consisting of outdoor power equipment in transit 

through this state which was consigned or transferred to Applicant’s warehouse or storage 

facility located at 1046 Hwy 471, Brandon, Mississippi, under provisions of Sections 27-31-

51 through 27-31-61 Code of 1972 Annotated, as amended; and the Mayor and Board of 

Aldermen of the City of Brandon having considered same and being fully advised in the 

premises, finds as follows:

I.

That Applicant is the operator of a warehouse and storage facility located at 1046 

Hwy. 471, Brandon, Mississippi.

II.

That Applicant meets the requirements for a “Freeport Warehouse” license 

pursuant to 27-31-51 of the Mississippi Code of 1972, as amended, and accordingly the 
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Application for Freeport Warehouse License for the Applicant’s facility at 1046 Hwy. 471, 

Brandon, Mississippi should be approved.

III.

That Applicant is engaged in the business of warehousing and distributing outdoor 

power equipment from its distribution center at 1046 Hwy. 471, Brandon, Rankin County, 

Mississippi, which outdoor power equipment products are consigned or transferred to 

Applicant’ s facility for storage prior to transit to a final destination outside the State of 

Mississippi.  Pursuant to 27-31-53 of Mississippi Code of 1972, as amended, the Applicant 

is eligible for the exemption with respect to all such personal property so consigned or 

transferred for storage in transit to a final destination outside the State of Mississippi as 

referenced herein.

IV.

IT IS THEREFORE ORDERED that the application for “Free Port Warehouse” license 

for the warehouse and storage facility located at 1046 Hwy. 471, Brandon, Mississippi, 

should be and is hereby granted, and by this Order the same should be and is hereby 

issued to the Applicant.

IT IS FURTHER ORDERED that the application of Metalcraft of Mayville/SCAG Power 

Equipment for exemption from municipal ad valorem taxation for personal property 

consisting of outdoor power equipment in transit through the State of Mississippi which is 

consigned or transferred to its licensed “Free Port Warehouse” at 1046 Hwy. 471, Brandon, 

Mississippi for storage in transit to a final destination outside the State of Mississippi, 
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whether specified when transportation begins or afterward, should be and the same is 

hereby approved.

IT IS FURTHER ORDERED that the inventory of Metalcraft of Mayville/SCAG Power 

Equipment certified as eligible by the State Tax Commission of the State of Mississippi 

which is in transit through this state and which was consigned or transferred to the 

licensed “Free Port Warehouse” located at 1046 Hwy. 471, Brandon, Mississippi, for 

storage in transit to a final destination outside the State of Mississippi whether specified 

when transportation begins or afterward, is hereby exempt from all municipal ad valorem 

taxation to the extent permitted and as provided by law, effective as of January 1, 2025, 

which is the first calendar day of the taxable year in which the warehouse applied for the 

exemption.

IT IS FURTHER ORDERED that such exemption shall remain in effect until further 

order of the governing authorities of the City of Brandon, Mississippi.

IT IS FURTHER ORDERED that this grant of exemption is conditioned upon 

Applicant’s full compliance with all provisions of Sections 27-31-51 through 27-31-61 of 

the Mississippi Code of 1972, as amended, including but not limited to all filing and 

reporting requirements.  For all purposes, the tax assessor of the City of Brandon, 

Mississippi, is the Rankin County Tax Assessor.  The Applicant shall provide the City Clerk 

for the City of Brandon, Mississippi, copies of all documents and things submitted to 

and/or filed with the Mississippi State Tax Commission and the Rankin County Tax 
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Assessor and any other governmental entity and/or authority regarding the subject matter 

of the Application and this Order.

And Now Therefore, this Order having been first reduced to writing was read and 

considered and by motion of Alderman ______________and seconded by Alderman 

_____________was adopted by the following vote, to wit:

Sharon Womack, Alderman at Large _____________

Jarrad Craine, Alderman Ward 1 _____________

         Cris Vinson, Alderman Ward 2 _____________

Harry Williams, Alderman Ward 3 _____________

Lu Coker, Alderman Ward 4 _____________

Dwight Middleton, Alderman Ward 5 _____________

David Farris, Alderman Ward 6 _____________

The Mayor thereby declared the Motion carried and the Order adopted and 

approved on this the ___________ day of _________________A.D., 2024.

__________________________________________

BUTCH LEE, MAYOR 

ATTEST:

_________________________________

MARY ANN HESS, CITY CLERK
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*************************

Min. of ____________, Book No. _______, Page No. _________, Agenda Item No. ________

STATE OF MISSISSIPPI

COUNTY OF RANKIN

I, Mary Ann Hess, City Clerk of the City Brandon, Mississippi do hereby certify that 

the foregoing is a true and correct copy of an Order duly adopted by the Mayor and Board of 

Aldermen of the City of Brandon, Mississippi at a Regular Meeting of the Mayor and Board 

of Aldermen held in Brandon, Mississippi, on this the ___ day of _____, 2025.

Given under my hand and official seal on this the ___ day of _____, A.D., 2025.

___________________________

Mary Ann Hess, City Clerk 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 04/17/2025 
SUBJECT: CONSIDERATION TO ADOPT AN AMPHITHEATER SPONSORSHIP 
 

  
ATTACHMENTS: 
1. RCC Roofing.Clean 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 04/17/2025 
SUBJECT: AGREEMENT - BROWN BOTTLING 
 

Consideration to adopt an Amphitheater sponsorship agreement between the City of Brandon and 
Brown Bottling.   
ATTACHMENTS: 
1. AMP-Sponsorship-DPM-Brown Bottling-2025- Updated 3.27.25.4. Updated 4.17.25. clean 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 03/05/2025 
SUBJECT: CLAIMS DOCKET 
 

Consideration to approve: 

a. Docket of Claims for April 21, 2025. 
b. Electronic fund transfers for the month of April 2025. 

  
ATTACHMENTS: 
1. April 2025 Memo to the Board 
2. 04-21-2025 Docket 
 



Memo
To: Mayor and Board of Aldermen

From: Niki Jobe

Date: 4/30/2025

Re: Request for Approval of April 2025 Electronic Fund Transfers

Date    Amount

April 2025 Deferred Compensation Transfer 4/4/2025  $2,265.00 

4/18/2025  $2,265.00 

April 2025 Retirement Transfer 4/30/2025  $224,471.13 

April 2025 Federal Tax Transfers 4/4/2025  $95,492.77 

4/18/2025  $98,725.71 

April 2025 MS State Tax Commission 4/4/2025  $11,232.00 
4/18/2025  $11,715.00 



















































































































 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: APRIL 21, 2025

SUBJECT: DINING POINDEXTER NEW PARKING LOT PROJECT

PAY REQUEST 4

Asking for your consideration to approve Pay Request 4 in the amount of $149,077.84 from Hemphill 
Construction Company for the Dining Poindexter New Parking Lot Project and authorize payment of the 
same.

On October 7, 2024, the Board awarded the bid for the Dining Poindexter New Parking Lot Project to 
Hemphill Construction Company as the lowest and best bid received.  The Dining Poindexter New Parking 
Lot Project will allow for a new parking lot to be built on the Southwest corner of Dining Street and 
Poindexter Street intersection for additional public parking.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 4

GL Code: 314-600-717

Funding: Senate Bill 2948



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: APRIL 21, 2025

SUBJECT: DINING POINDEXTER NEW PARKING LOT PROJECT

CHANGE ORDER 1

Asking for your consideration to approve Change Order 1 in the amount of $13,456.54 from Hemphill 
Construction Company for the Dining Poindexter New Parking Lot Project and authorize the Mayor to 
execute the same.

Change Order 1 is an increase in the project cost in the amount of $13,456.54 due to installation of a 
drainage basin and piping in order to redirect offsite water flow from the parking lot.  The drainage basin 
will prevent future erosion of the parking lot area. 

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Change Order 1

GL Code: 314-600-717

Funding: Senate Bill 2948
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April 07, 2025 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Dining/Poindexter Parking Lot 
B-11025 

 Pay Request No. 4  
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 
Pay Request No. 4 for construction services for the City of Brandon Dining/Poindexter Parking 
Lot in the total amount of $149,077.84. 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Please note that in accordance with MS Code §31-5-33, the project is over 50% complete and 
retainage has been reduced to 2.5%. 
 
Should you have any questions or need additional information, please do not hesitate to 
contact our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-11025 

 



04/07/2025
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April 16, 2025 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
RE: City of Brandon 

Dining/Poindexter Parking Lot 
B-11025 

 Change Order No. 1  
 
Dear Mrs. Dearman:  
 
Please find attached Change Order #1 for the City of Brandon Dining/Poindexter Parking Lot 
Project in the amount of $13,456.54.  This work consists of installing a drainage basin and 
piping to redirect offsite water flow away from the parking lot in order to prevent the erosion 
of soil into the parking lot.  

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.  Should you have any questions or need additional information, please do not 
hesitate to contact our office at 601-627-7780. 
 
Sincerely, 

 
Anthony Horn, P.E. 
Benchmark Engineering & Surveying, LLC 
 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

        File: B-11025 

 







 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: APRIL 21, 2025

SUBJECT: HIGHWAY 80 WATERLINE IMPROVEMENTS PROJECT

PAY REQUEST 2

Asking for your consideration to approve Pay Request 2 in the amount of $63,281.45 from Hemphill 
Construction Company for the Highway 80 Waterline Improvements Project and authorize payment of the 
same.

On December 16, 2024, the Board awarded the project to Hemphill Construction Company as the lowest 
and best bid received.  Two additional bids were received for the project from Thornton Construction 
Company, Inc. and Four Seasons, LLC.

This project will allow for the replacement of the existing 10” waterline along the South side of Highway 
80 from the Trustmark Bank area to Community Way.  The existing 10” waterline through this area is aged 
and has had continual water leaks throughout the past several years.  

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Benchmark Engineering Recommendation Letter
▪ Pay Request 2

GL Code: 314-600-718

Funding: MDEQ MCWI Grant



 

 

Brandon     
Flowood    
Madison 
Est. 2004 

|   601.591.1077 
|   601.627.7780 
|   769.289.0031 
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April 7, 2025 
 
Mrs. Carly Dearman 
Public Works Operations Coordinator 
City of Brandon 
1000 Municipal Dr. 
Brandon, MS 39042  
 
RE: City of Brandon 
 2024 Hwy 80 Waterline Improvements  

Benchmark Project No.: B-11081 
 Pay Request #2 
 
Dear Mrs. Dearman: 
 
Please find included in this packet all documentation and paperwork necessary for approval of Pay 
Request #2 for construction services for the 2024 Hwy 80 Water Line Improvements Project for Hemphill 
Construction Co., Inc., in the amount of $63,281.45. 

We have reviewed this pay request and recommend this be submitted to the Board for their approval. 
 
Should you have any questions or need additional information, please do not hesitate to contact our 
office at 601-627-7783. 
 
Sincerely, 
 
 
 
James B. Wolf, P.E. 
Benchmark Engineering & Surveying, LLC 
 

 

cc:   File: B-11081 

 



4/
7/

20
25









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 04/15/2025 
SUBJECT: CONSIDERATION TO WAIVE THE WATER AND SEWER TAP FEE 
 

  
ATTACHMENTS: 
None 
 



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: APRIL 21, 2025

SUBJECT: RICHLAND CREEK LIFT STATION

EMERGENCY REPAIRS

Asking for your consideration to declare an emergency repairs to Richland Creek Lift Station, approve the 
following invoices for repairs, and authorize payment of the same.  Additional invoices will be received for 
the remaining repairs and rentals at the site upon completion.

▪ Harvey Services – invoice #7497 - $35,851.19 – rebuild of pump 2, removal & reinstallation of 
pump 2, crane services, installation and connection of motor leads, & removal of pump 1 for 
rebuild

▪ Harvey Services - invoice #7534 - $5,667.50 – replacement of soft start 
▪ Hydra Services – invoice #187018 - $11,849.65 – bypass pump rental – 2/28/2025-3/25/2025

On February 14, 2025, during routine inspection, it was discovered that pump 2 at the Richland Creek Lift 
Station was not working.  Harvey Services was contacted to make repairs.  Repairs could not be made on 
site.  Therefore, Harvey Services pulled pump 2 and took it for evaluation and repairs.  The City of Brandon 
ran the on-site bypass pump at the lift station during this time to compensate for the second pump not 
being in service.  

On February 25, 2025, Richland Creek Lift Station began alarming due to high water.  Upon arrival, it was 
discovered that the on-site bypass pump had stopped working. Hydra Services was contacted by the City 
of Brandon to deliver a portable bypass pump for the site until the on-site bypass pump could be repaired.

On March 27, 2025, pump 2 for the lift station was delivered and reinstalled by Harvey Services after 
being rebuilt.  However, pump 1 had began to have issues during this timeframe.  Harvey Services was 
instructed to pull pump 1 and take it for evaluation as well since pump 2 had been reinstalled.  The 
portable bypass pump is still being utilized at Richland Creek Lift Station until the on-site bypass can be 
fully repaired. 

Since January 2025, the Richland Creek Lift Station has had several issues, including power failures and 
debris in the lift station, such as rags, that is believed to have contributed to damage and strain on the 
pumps at the site. 



 

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ Harvey Services – invoice #7497 - $35,851.19 
▪ Harvey Services - invoice #7534 - $5,667.50 
▪ Hydra Services – invoice #187018 - $11,849.65 
▪ ER Affadavit

GL Code: 400-680-637

Funding: WSOM



Invoice
Date

3/27/2025

Invoice #

7497

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.
8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

3/27/2025

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe

601-750-1711 tharvey@harveyservices.net Total

601-622-7675
Office Manager - Jean

Item Code DescriptionQuantity Price Each Amount

Richland Creek Lift Station
Sewer -Pump -Rep Complete Rebuild Sewer Pump 100 HP ,460 Volt 3PH

,S8LPXP10000FC
1 31,551.19 31,551.19

Boom/Crain Truck Crane Truck for Lifting with Operator1 1,800.00 1,800.00
service Service fee to Pick up Pump from Motor  shop Install

and connect motor leads and Pull second Pump and take
to Motor Shop

1 2,500.00 2,500.00

$35,851.19



Invoice
Date

4/10/2025

Invoice #

7534

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.
8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

4/10/2025

Via F.O.B. Project

Thank you for your business.
601-750-1711 tharvey@harveyservices.net Total

601-622-7675
Office Manager - Jean

Item Code DescriptionQuantity Price Each Amount

Richland Creek Lift Station
Soft Start / Soft Start /  Motor Starter TE2-160-BP1 4,417.50 4,417.50
service Service fee to remove old starter and replace with new1 1,250.00 1,250.00

$5,667.50



P.O. BOX 365
WARRIOR AL 35180

HYDRA SERVICE, INC.

ATTN: ACCOUNTS PAYABLE
P.O. BOX 1539
BRANDON MS  39043

Ship To: BRANDON, CITY OF
201 N COLLEGE ST
RICHLAND CREEK
BRANDON MS  39042

Bill To:

Date Salesperson Order Date Purchase Order No. Special Instructions
P96 2/25/2025 RICHLAND CREEK LS HSI Delivery AFTER HOURS - CV3/31/2025

U/M Description / Stock Number Unit Price Amount

CITY OF BRANDON

Order No.
R23097

Invoice

Qty. Shipped

Customer Number
27220

Invoice No.
187018

Code

Rental Period: 2/28/2025 through 3/25/2025

205-647-5326

RICHLAND CREEK LIFT STATION

1.00 EA $4,158.00 $4,158.00GODWIN DRI-PRIME CD180M, DIESEL
DRIVEN, SKID MOUNTED PUMP
S/N: 1061569/01  HOURS: 10.1  FLEET: 455

2606

2.00 EA $185.00 $370.006" X 20' SUCTION HOSE W/ BAUER FITTINGS 2618
1.00 EA $522.00 $522.008" X 20' BLACK RUBBER SUCTION HOSE 2618
1.00 EA $522.00 $522.008" X 20' BLUE SLINKY HOSE 2618
4.00 EA $0.008" BOLT PACK w/gasket 2618
1.00 EA $150.00 $150.00AUTOMATIC PRIME GUARD FLOAT

SWITCHES
2618

4.00 EA $0.006" GREEN GASKET 2618
1.00 EA $0.008" GREEN GASKET 2618
1.00 EA $59.00 $59.008" X 6" FLANGED REDUCER 2618

12.33 EA $405.00 $4,993.65J-Rental-Delivery/Setup
AFTERHOURS X2 MEN

2610

26.00 EA $1.50 $39.00J-Rental-Delivery/Setup
MILEAGE / TRUCK# 623

2610

424.00 EA $1.50 $636.00R-Rental-Delivery/Setup
MILEAGE / TRUCK# 330

3610

1.00 EA $400.00 $400.00J-Jackson-Freight- PUMP DELIVERY 8003

SERVICE TECHS: STEVEN GOODIN AND
FOREST
02.28.2025

Subtotal

$11,849.65

Freight Charges

Tax

Payment/Terms: NET 30

 

$11,849.65

   

7.000%

Received By :  x____________________________________________ Total Amount Due



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

Emergency repairs to the Richland Creek Lift Station beginning February 14, 2025

Harvey Services, Inc

15 April 25

Carly Beth Dearman

Public Works Operations Coordinator



 

MEMORANDUM

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR

BOARD AGENDA: APRIL 21, 2025

SUBJECT: MWPCOA 2025 ANNUAL CONFERENCE

MAY 14-16, 2025 – BILOXI, MS

PERMISSION FOR PUBLIC WORKS EMPLOYEE TO TRAVEL & ATTEND

Asking for your permission to allow Jerry Taylor, Public Works Sewer Laborer IV, to travel and attend the 
MWPCOA 2025 Annual Conference in Biloxi, MS on May 14-16, 2025, for sewer training and CEU hours.

Thank you for your consideration in this matter.  Please let me know if you have any questions.

ATTACHMENTS:

▪ MWPCOA 2025 Annual Conference Information





 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 04/14/2025 
SUBJECT: PUBLIC HEARING AND BOARD ACTION REGARDING CASE # 2 
 

  
ATTACHMENTS: 
1. staff report public hearing 
 



Application # 25-004 
Date Received: February 3, 2025 
Subject Property: Parcel # H9M-11-720 
Applicant: Connie Wilkins 

STAFF REPORT CASE # 25-004 

Subject Matter: Conditional Use Application  

Subject Property: 1012 Stonehendge Dr, Parcel # H9M-11-720 

Planning Commission: March 24, 2025 

Public Hearing: April 21, 2025 

Zoning District: R-12 (Suburban Neighborhood Residential)

Ward:   4 – Lu Coker 

Overview: 

Consideration of an application for Conditional Use Permit request for Connie Wilkins for 1012 Stonehendge Dr 
(Parcel # H9M-11-720). 

The applicant is requesting approval to operate a bed and breakfast on the subject property.  The property is 
zoned R-12 (Suburban Neighborhood Residential) which will require approval of a conditional use permit in 
that zoning district for the use of a bed and breakfast.  

The proposed bed and breakfast property consists of three bedrooms, two bathrooms, full kitchen/dining area, 
and a living area.  There is adequate parking for multiple vehicles.   

4.4.6  Lodging and community housing uses. 

1. Bed and breakfast.
i. Definition: An owner-occupied or tenant occupied single-family dwelling unit offering transient

lodging accommodations within that dwelling where meals may be provided.

ii. Districts permitted: NC, CC, VMU, PUD, TND; Conditional use in RR and R-12.

iii. Parking: One space per guest room in addition to the two spaces required for the owners.

iv. Loading: None.

v. Additional standards:

• A bed and breakfast may have no more than three guest rooms or serve no more than six guests
per night.



Application # 25-004 
Date Received: February 3, 2025 
Subject Property: Parcel # H9M-11-720 
Applicant: Connie Wilkins  

 
Section 9.7 Conditional Uses 
 
Please see below for the responses pertaining to the requirements for the granting of a conditional use 
permit.  Please see the applicants written statement for additional information concerning the request 
(attached). 

 
 
9.7.2 Requirements for granting a conditional use or conditional use permit: 
 
The Mayor and Board of Aldermen shall not grant a conditional use unless satisfactory provision 
and arrangement has been made concerning all of the following: 
 
a. Ingress and egress to property and proposed structures thereon with particular reference to 

vehicular and pedestrian safety and convenience, traffic flow and control, and access in case of 
fire or catastrophe. 
Response:  Minor traffic impact.  No more traffic than normally expected in a 
residential area. 

 
b. Off-street parking and loading areas. 

Response:  Driveway and parking area are adequate to accommodate up to 4 vehicles 
which meets the minimum requirement.   

 
c. Refuse and service areas. 

Response:  No refuse or service area is needed or requested for this use. 
 

d. Utilities, with reference to locations, availability, and compatibility. 
Response:  Utility connections are already in place.  No new connections will be 
requested or needed. 
 

e. Screening and buffering with reference to type, dimensions, and character. 
Response:  No additional screening will be provided.  The lot is under 1 acre and is 
surrounded by fencing, trees, and vegetation. 
 

f. Required yards and other open space. 
Response:  The structure/use complies with the R-12 zoning district’s required yards 
and open space requirements. 
 

g. General compatibility with adjacent properties and other property in the district. 
Response:  The surrounding properties are zoned R-12.  The existing and proposed 
use is compatible with this district. 
 

h. Any other provisions deemed applicable by the Mayor and Board of Aldermen. 
 
 

 
 
 
 
 
 
Owner’s Written Statement:  see attached letter 



Application # 25-004 
Date Received: February 3, 2025 
Subject Property: Parcel # H9M-11-720 
Applicant: Connie Wilkins  

 
 
 
Exhibits: 

A) Location and Zoning Map 
B) Adjacent Owners Map 
C) Conditional Use Application 

 
 
Planning Commission Recommendation:     
 
The Planning Commission recommends denial of the Conditional Use Application. 
The applicant’s request for conditional use is inconsistent with the city’s intent for a bed and breakfast business 
operation. 
 
 
Staff Recommendation:     
 
Staff finds that the applicant has not met the requirements for the granting of the conditional use and recommends 
denial. The covenants for Stonehendge subdivision also state that “lots shall be used for residential purposes only”. 
 
 
Adjoining Property Owners Notified:  
  
 

PPIN Name Address City State Zip 

58692 Elizabeth Carr 1006 Cobblestone Pl Brandon  MS 39042 

58693 Mike & Dawn Meadows 1008 Cobblestone Pl Brandon MS 39042 

58685 Kenneth & Paula Beverly 1010 Stonehendge Dr Brandon MS 39042 

58675 Gary & Berry Schaffhauser 1009 Stonehendge Dr Brandon MS 39042 

58666 Robert & Myra Brundage 2001 Stonehendge Dr Brandon MS 39042 

58687 Linsey Weathersby 2000 Stonehendge Dr Brandon MS 39042 

Notice Filed in Paper:   April 2, 2025  
 
 
Report Prepared By: Beth Johnson, Community Development Office Manager 
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MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 04/16/2025 
SUBJECT: REQUEST AUTHORIZATION TO DESTROY DOCUMENTS IN ACCO 
 

  
ATTACHMENTS: 
1. Memo- authorization of destruction of documents 
2. Privilege Licenses Closed 2018 
 



 

MEMORANDUM
TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN

FROM: BETH JOHNSON- COMMUNITY DEVELOPMENT 

CC: MARY ANN HESS, MARK BAKER

BOARD AGENDA: APRIL 21, 2025

SUBJECT: REQUEST TO AUTHORIZE DESTRUCTION OF DOCUMENTS IN ACCORDANCE WITH MDAH 
RETENTION SCHEDULE 

Request authorization of destruction of documents in accordance with Mississippi Department 
of Archives and History retention schedule.  The attached list of privilege licenses were closed 
in 2018 and have been scanned into Laserfiche for permanent digital storage.

ATTACHMENTS:

2018 closed privilege licenses



Privilege Licenses Closed 2018

#448- A+ Tutoring

#1450- A-Team Professional Cleaning & Janitorial Service

#1529- A Witch & Broom- Sometimes a Spoon

#1444- AWC Sellers

#1343- Window Books

#1379- Beautiful Designs 

#1317- Brandon Wellness Center

#1572- C & C Solutions 

#1472- Canadian Meds- MS

#1568- Carrie Forrest- Massage Therapist

#1121- Community Auto Center

#1545- Crazy Angels LLC

#112- Country Grocery

#1175- Curb Appeal Landscape Maintenance LLC

#126- Danny Price Construction 

#1318- David Morgan- Massage Therapist 

#1147- Dice Foundation Co.

#1416- East Brandon Crossfit LLC

#1468- Eletha Walker- Massage Therapist 

#1155- Elks Enterprise LLC- DBA The Mosquito Authority 

#1453- Fahner Paint Werks 

#152- F.U.N. Knives INC

#763- Glad Tidings 

#1506- Graceful Cleaning Service 

#1530- Ink & Paper Services 



#1549- Jeff Marella- Realtor 

#1467- Karing Handz Massage

#1047- L S Beauty Shop

#1452- Liberty Tax Service 

#1025- Luckett Law Office- PLLC

#928- M & G Flooring LLC

#563- Martella-Clark Realty

#1486- Meal Ticket Detail 

#1313- Merle Norman

#1001- Mirabilis Technologies LLC

#1344- Miss Priss LLC

#32- Mississippi Homecare- Jackson II

#1528- Mississippi Referral Group- LLC

#1547- MMGA Records 

#1505- Moody’s Happies & Boutique

#1401- Mop & Broom LLC- BDA Jan-Pro of Central Ms

#1093- One Main Financial INC

#1281- Parish Transport & Logistics 

#1363- QC Pizza- DBA Lost Pizza Co Brandon

#293- Quail Ridge Press

#1438- Rankin County Boy LLC- Rankin Tire & Auto

#821- Rankin Surgical Specialists

#1385- Robin W Hildebrand

#289- Sailormen INC- DBA Popeyes Chicken

#1604- Sassy Gypsy Boutique- DBA Downtown Giftery

#1400- Southway Appliance Specialist 



#1395- SRC- DBA Smith Lawn & Landscaping 

#1510- T & S Lawn and Landscape 

#367- Town West Beauty Salon 

#1065- Traditions Children’s Resale & Boutique

#4250- Valley Services Inc Acct #943 

#1358- Watters Towing LLC

#399- Your Maid Service 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: SAM HAWKINS 
DATE: 04/21/2025 
SUBJECT: UTILITY PERMIT MANAGER 
 

Consideration to promote Cassie Burnette to Utility Permit Manager and set her rate of pay in 
accordance with the memo.  
ATTACHMENTS: 
1. 2025 CD Utility Permit Manager_Code Enforcement_Inspector Job Description 
2. Memo - Promote Cassie Burnett to Utility Permit Manager 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 04/16/2025 
SUBJECT: REQUEST CONSIDERATION TO PURCHASE TWO (2) LIFELINE ARM CPR 

DEVICES FROM HENRY SCHEIN FOR THE TOTAL AMOUNT OF $23,956.00 
PLUS ANY SHIPPING CHARGES AS HAVING THE BEST AND LOWEST PRICE 
AND AUTHORIZE PAYMENT OF THE SAME. 

 

The fire department respectfully requests your consideration to purchase two (2) Lifeline ARM XR CPR 
devices with carry case, rechargeable batteries, and AC battery charger along with the charging 
station, which is extra and also an extra battery for a total amount of $23,956.00 plus any shipping 
charges. We received the lowest and best quote from Henry Schein for $11,978.00 each, which 
includes the extra battery and charging station. $15,330 of the total amount will be paid from our 
EMSOF grant.  The balance will come out of general funds and was budgeted for in FY 25. Both 
quotes are attached.  
 
•    Henry Schein - $10,950.00 per device plus $589 for each charging station and $439 each for an 
extra battery.                          Total $23,956.00 
 
•    MME - $11,000 per device plus $700 for each charging station and $472 each for an extra battery.   
                                               Total $24,344.00 
 
Thank you for your consideration.  
 
   
ATTACHMENTS: 
1. Lifeline Arm CPR devices quote 041625 
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