
AGENDA 
BRANDON BOARD OF ALDERMEN & MAYOR 

REGULAR BOARD MEETING 
BUTCH LEE, MAYOR PRESIDING 

AUGUST 4, 2025  
I. CALL TO ORDER 

II. INVOCATION AND PLEDGE OF ALLEGIANCE 

III. PUBLIC COMMENTS AND RECOGNITIONS 

   A. Mayor Butch Lee 

   B. Larry Quillen 

   C. Bob Odom 

   D. Pam Johnson 

   E. Tom Evans 

   F. Angela English 

IV. OLD BUSINESS 

   A. Approve the Regular Board Meeting Minutes of July 21, 2025. 

   
B. Approve the Minutes from the Budget Work Sessions held on July 28, 29, 30, and 31, 

2025. 

V. BUTCH LEE, MAYOR 

   
A. Mike Monk - Central Mississippi Planning & Developing District Executive Director - Brief 

review of the programs offered through the CMPDD. 

   
B. Request permission for Georganna Keenum to travel to Vicksburg, MS to attend the 

2025 Governor's Conference on Tourism October 1-3, 2025 and authorize payment of 
registration fees and all related travel expenses. 

   C. Consideration to advertise in the 2026 MS Tour Guide to promote tourism in the city. 

   
D. Request permission to travel to Philadelphia, MS to attend the MML Small Town 

Conference October 15-16, 2025 and pay all related travel expenses. 

   

E. Consideration to accept the bids received on August 4, 2025, regarding the Civic Center 
(Big Room) Renovation Project and award to Gilreath Construction Company, LLC as 
the best bid received in the amount of $248,700.00 and authorize the Mayor to sign all 
related documents. 

VI. MARY ANN HESS, CITY CLERK 

   
A. Consideration to rescind the action taken at the regular Board meeting on July 21 

regarding setting the date of the public hearing on August 14 and instead setting it for a 
week later on August 21. 



   

B. Consideration to approve professional services agreement for the purposes of promoting 
tourism in accordance with HB1521 (2023 MS Legislative Session) and other lawful and 
related purposes; authorize the Mayor to execute the same; and approve payment of all 
show related expenditures. 
Nappy Boy Touring, LLC and City of Brandon Artist Agreement 
Kash Nation, LLC and City of Brandon Artist Agreement 

   

C. Consideration to adopt an ordinance of the City of Brandon, Mississippi prohibiting the 
purchase, possession, distribution, sale or offering for sale any product derived from the 
hemp plant, designed for human ingestion and/or consumption, that is not approved by 
the United States Food and Drug Administration and codifying the same as Chapter 7 
Section 7-2 of the Code of Ordinances of the City. 

   
D. Consideration to approve the quote from Metro Mechanical in the amount of $15,812.50 

to replace the existing damaged fiberglass shower unit with new tile.  Another quote was 
received from JL Roberts Mechanical in the amount of $28,504.00. 

   

E. Consideration to approve: 
1.  Docket of Claims for August 4, 2025 
2.  Fox Everett claims released on July 29, 2025 
3.  Electronic fund transfers for July 2025 

   

F. Presentation of Quarterly Reports for the Quarter Ending June 2025 as filed with the 
State of Mississippi, Department of Finance & Administration: 
1.  Senate Bill 2948, 2021 Regular Legislative Session 
2.  House Bill 1353, 2022 Regular Legislative Session 
3.  House Bill 603, 2023 Regular Legislative Session 
4.  Senate Bill 2468, 2024 Regular Legislative Session 
5.  MOST, Marquette Road Multi-Use Path 

VII. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

   
A. Consideration to declare an emergency repairs to the traffic signal at Highway 80 and 

Value Road due to a traffic accident, approve invoice #M2025-82 in the amount of 
$10,930.00 from Lewis Electric, Inc., and authorize payment of the same. 

   

B. Asking for your consideration to declare an emergency the following repairs to various lift 
station sites, approve the invoices from Harvey Services, Inc. for each site, and authorize 
payment of the same. 
 
1. Greenfield Ridge Lift Station (Greenfield Subdivision) - Invoice #7699 - $9,490.00 - On 
6/27/2025, the Greenfield Ridge Lift Station stopped working due to a failed pump. 
Harvey Services, Inc. was contacted by the City of Brandon to replace the pump.   
2. Highway 468 Lift Station - Invoice #7726 - $5,062.50  - On 7/9/2025, the Highway 468 
Lift Station was not working properly due to issues with the floats and the soft start. 
Harvey Services, Inc. was contacted by the City of Brandon to replace the soft start at 
the site. City of Brandon employees were able to replace both floats. 
3. Gray Daniels Lift Station - Invoice #7735 - $8,309.29 - On 7/18/2025, the Gray Daniels 
Lift Station stopped working due to a failed pump. Harvey Services, Inc. was contacted 
by the City of Brandon to replace the pump. 
4. Rivage Lift Station (Louis Wilson Drive) - Invoice #7751 - $8,350.00 - On 7/24/2025, 



the Rivage Lift Station stopped working due to failed pumps and start kits. Harvey 
Services, Inc. was contacted by the City of Brandon to replace both pumps and start kits 
at the site.  

   

C. Consideration to approve invoice #189714 in the amount of $27,188.39 from Hydra 
Service, Inc. for emergency repairs at the Richland Creek Lift Station and authorize 
payment of the same.  On April 21, 2025, the Board declared an emergency the repairs 
to Richland Creek Lift Station.  This is the final invoice for the emergency repairs at the 
site.  

   

D. Consideration to approve the following related to the 2024 Diamond Emerald Sewer 
Rehabilitation CDBG Project. 
 
1. Spread on the minutes Mississippi Development Authority Environment Clearance and 
Authority to Use Grant Funds for the project dated July 16, 2025. 
2. Permission to develop plans and advertise for bid the 2024 Diamond Emerald Sewer 
Rehabilitation CDBG Project. 
3. Approve a Professional Services Agreement with Benchmark Engineering Services for 
design and construction engineering for the project and authorize the Mayor to execute 
the same. 

   
E. Consideration to approve Pay Request 7 in the amount of $103,841.41 from Thornton 

Construction Company for the Marquette Road Multi-Use Path Project and authorize 
payment of the same. 

   F. Consideration to approve utility adjustments and denials pursuant to the memo. 

   
G. Consideration to release the Letter of Credit for Glen Arbor Subdivision Phase II.  

Thornton Construction Company, Inc. has met the requirements for release of the LOC. 

   
H. Consideration to approve a Professional Services Agreement with Lawrence Printing 

Company for monthly utility bill printing services and authorize the Mayor to execute the 
same. 

VIII. JOEY BARNETTE, COMMUNITY DEVELOPMENT 

   
A. Adopt an ordinance of the City of Brandon extending a temporary moratorium of 

residential subdivision development with exceptions. Adopted on March 6, 2023 

   
B. Request permission to surplus damaged vehicle - 2007 Ford F150 – VIN - 

1FTRF12WX7KC90601 

   
C. Set Public hearing for August 18, 2025 for consideration of application 25-026 for 

conditional use for secondary detached dwelling. Permit request from Larry Holden 510 
North St.  Parcel #19H-1  PPIN#33466 

   
D. Set public hearing for August 18, 2025 for consideration of an application for conditional 

use to operate an AirBnB / Vrbo per request from Rankin Roots Properties LLC / Andy 
Harrist for 939 South College St. (Parcel # I8B-21). 

   
E. Set public hearing for August 18, 2025 for consideration of dimensional variance request 

for KFL Investments Parcel #H8-1-60 PPIN# 88636  917 Marquette Road Brandon MS 
39042.  The applicant is requesting a Dimensional variance for building height from the 



ORC Office and research zoning district to be allowed to exceed the 40' height limit to 
55'-0"  

IX. JOSEPH FRENCH, POLICE CHIEF 

   
A. Accept the resignation of William McIntyre from his current position as a Police Officer 

for the City of Brandon Police Department effective August 15, 2025. 

   
B. Request permission for Officer Cody Moulds to travel to Biloxi, MS to participate in the 

Dynamic Police Training conference on September 24-25, 2025. All expenses will be 
funded by the department's training budget. 

X. BRIAN ROBERTS, FIRE CHIEF 

   
A. Request consideration to authorize travel to Corinth, MS for the "Training at the 

Crossroads" class and authorize all travel expenses for Sgt. Adam Denson, Chief Brian 
Roberts and Div. Chief Jerry King Oct. 8-12,2025. 

   
B. Request consideration to authorize travel and conference expenses for Capt. Travis 

Cohn and Lt. Brendon Gaunt to travel to Biloxi, MS for the 2025 MEMS Conference from 
October 12-15, 2025. 

   C. Request consideration to destroy old, obsolete or broken equipment. 

   
D. Request consideration to approve the attached quotes for the annual maintenance on 

the engines and ladder truck for a total of $9,175.00 and authorize payment for the same 
once work is completed. 

XI. EXECUTIVE SESSION 

XII. ADJOURN 

[MEET_FOOT] 
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MINUTES OF THE REGULAR BOARD MEETING OF THE 
MAYOR AND BOARD OF ALDERMEN OF THE CITY OF BRANDON, MISSISSIPPI 

OF JULY 21, 2025 AT 6:00 P.M. 
MAYOR BUTCH LEE, MAYOR PRESIDING 

 
1. CALL TO ORDER - Mayor Lee and Aldermen Farris, King, Womack, Williams, 

Vinson, Coker, and Craine were present.  (Aldermen King, Womack, Coker and 
Craine attended by telephone). 

2. INVOCATION AND PLEDGE OF ALLEGIANCE – Alderman Farris gave the 
invocation and Alderman Williams led the Pledge of Allegiance.  

3. PUBLIC COMMENTS AND RECOGNITIONS: 

• Ron Ogan, 125 Parkside Dr.  Asked the board to provide information to the public 
regarding recycling. 

• S. Ross Aldridge, 384 Audubon Circle.  Mr. Aldridge spoke against relocating the 
confederate statue. 

• Robert Murphree, Rankin County.  Mr. Murphree spoke in opposition to relocating the 
confederate statue. 

• Debbie Cannon.  President of the Mississippi Division of the United Daughters of the 
Confederacy.  Ms. Cannon gave general comments about the UDC and spoke in 
opposition to relocating the confederate statue. 

• Rickey Sutton, 607 Holly Bush Rd.  Mr. Sutton spoke in favor of relocating the 
confederate statue. 

• Janie Wheatly.  Ms. Wheatly spoke in favor of relocating the confederate statue. 
 

4. OLD BUSINESS 

1. Approve the Regular Board Meeting Minutes of July 7, 2025. 
 
Alderman Williams made the motion to approve agenda item 4.1, seconded by Alderman, 
Womack and upon affirmative vote of the members present the motion carried. 

5. BUTCH LEE, MAYOR 

1. Approve a professional services agreement with SST HR Consulting to 
provide employment locate services to fill the position of Public Works 
Director for the City, upon the same terms and conditions as previously 
retained for other employment searches and authorize the Mayor and City 
Clerk to execute the same. 

 
Alderman Williams made the motion to approve agenda item 5.1, in accordance with the 
memo from the Mayor’s Office, which is appended hereto with attachment, seconded by 
Alderman Farris and upon affirmative vote of the members present the motion carried. 
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6. REBECCA PEVEY, DEPUTY CITY CLERK 

1. Set a public hearing for the FY 2026 Budget on Thursday, August 14, 2025 
at 6:00 p.m. at the Regular Board Meeting Room in City Hall. 

2. Approve professional services agreement for the purposes of promoting 
tourism and parks and recreations, in accordance with HB1521 (2023 MS 
Legislative Session) and other lawful and related purposes; authorize the 
Mayor to execute the same; and approve payment of all show related 
expenditures: 
 

• Live Nation and City of Brandon Sell-off Agreement. 

3. Adopt a resolution authorizing participation and partnership in the 
Mississippi Main Street Association's designated community program. 

4. Accept the quote from Mity Incorporated to purchase 500 folding chairs and 13 
storage racks in the amount of $39,549.66 as the lowest and best quote 
received and approve. An additional quote was received from Business 
Interiors in the amount of $50,443.00. 

5. Authorize payments of the annual leases on the following Sixteenth 
Section parcels: 

 
1. 16-5-3  ISJ-70-20 $1,700.00 
2. 16-5-3 ISM-12-10       $320.00 
3. 16-5-3 ISN-66      $600.00 
4. 16-5-3 ISN-67  $2,600.00 

6. Approve Tracie Riggin to enroll in the Certified Municipal Clerk's training 
program, attend all required training and conferences, and authorize payment 
of registration fee(s) and travel expenses. 

7. Transfer Beth Johnson from Community Development to the City Clerk's office 
effective July 7, 2025. 

8. Authorize Niki Jobe to travel to Biloxi, MS to attend the 2025 MS SHRM 
Conference on September 8-10, 2025, and authorize payment of 
registration and related travel expenses. 

9. Approve: 

a. Docket of Claims for July 21, 2025. 
b. Fox Everett claims released on July 8 and 11, 2025. 

 

10. Declare as an emergency in accordance with MCA Section 31-7-13(k) and 
approve repairs of fire damage to Brandon Library. 

 
Alderman Farris made the motion to approve agenda items 6.1-6.10, in accordance with 
the memos from the City Clerk’s Office, which are appended hereto with attachments, 
seconded by Alderman Vinson and upon affirmative vote of the members present the 
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motion carried. 

 
7. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 

1. Accept the bid in the amount of $116,037.00 f r o m  Mcinnis Systems, Inc, for 
the Appleridge Lift Station On-Site Generator as the lowest and best bid 
received, append bid documents to the Minutes, approve contract documents 
and authorize the Mayor to execute the same. A new generator at the 
Appleridge Lift Station was approved as part of the FY25 budget. 

2. Approve Pay Request #1 in the amount of $52,950.13 from Thornton 
Construction Company for the Grants Ferry Parkway Shared Use Path LPA 
Project and authorize payment of the same. 

3. Accept the bid in the amount of $155,384.60 f rom Jose Serra Construction, 
LLC for the West Sunset Drive Waterline Replacement Project as the lowest 
and best bid received, append bid documents to the Minutes, approve contract 
documents and authorize the Mayor to execute the same. 

4. Authorize submission of a time extension request to the USDA-NRCS 
division for the Richland Creek Stonebridge NRCS EWP Ditch Project 
due to recent weather conditions. 

Alderman Williams made the motion to approve agenda items 7.1-7.4, in accordance with 
the memos from the Public Works Department, which are appended hereto with 
attachments, seconded by Alderman Vinson and upon affirmative vote of the members 
present the motion carried. 

8. JOEY BARNETTE, COMMUNITY DEVELOPMENT 

1. Accept the resignation of Hannah Harrell, receptionist for Community 
Development, effective July 14, 2025. 

2. Authorize Cassie Burnette to attend the Mississippi Association of Code 
Enforcement Summer Conference on August 27-29, 2025 in Biloxi, 
Mississippi and approve registration and related travel expenses. 

Alderman Farris made the motion to approve agenda items 8.1 & 8.2, in accordance with 
the memos from the Community Development Department, which are appended hereto 
with attachments, seconded by Alderman Womack and upon affirmative vote of the 
members present the motion carried. 

3. Public hearing for consideration of an application for conditional use permit 
request for Highway 471/Warner Property LLC - David Frederick for 1143 Hwy 
471. (Parcel# 19-18-10). 

The Public Hearing was opened with respect to the referenced application.  The Director of 
Community Development advised that all prerequisites to the public hearing have been met 
and the matter was presented to the Planning Commission which recommended approval 
of the same.  The Director then presented Staff Report #25-106 regarding the application 
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which is appended to the Minutes and incorporated herein.  The Community Development 
Department recommended approval of the application subject to certain conditions set forth 
in the Staff Report.  Thereafter, those desiring to provide public comment with respect to 
the application were given an opportunity to address the governing authorities, whereupon 
no one other than representatives of the Community Development Department made 
comments regarding the same and the Public Hearing was closed.  Thereafter, Alderman 
Williams, first finding that the applicant presented or otherwise made satisfactory provision 
or arrangement as to the matters required by Section 9.7.2 (a)-(h) of the Zoning Ordinance 
of the Code of Ordinances of the City and has otherwise complied with Section 9.7.3 
thereof, made the motion to approve the application, subject to the recommendation and 
conditions of the Community Development Department as included in the Staff Report, 
which is incorporated herein by reference, seconded by Alderman Vinson, and upon 
affirmative vote of the members present the motion carried. 

9. JOSEPH FRENCH, POLICE CHIEF 

1. Authorize that (1) FMK 9mm pistol, Serial #BT10812, be added to the 
Brandon Police Department’s forfeited property inventory, in accordance 
with Mississippi Code Annotated §97-37-3. 

Alderman Vinson made the motion to approve agenda item 9.1, in accordance with the 
memo from the Police Department, which is appended hereto with attachment, 
seconded by Alderman Williams and upon unanimous vote the motion carried. 

10. BRIAN ROBERTS, FIRE CHIEF 

1. Correct the salary for Sgt. Adam Denson due to scrivener's error and add 
his education stipend. 

2. Accept the quote from George's Door Service for three (3) bay doors at 
station 1 in the amount of $27,681.00 as the lowest and best quote received 
and approve payment. An additional quote was received from Magnolia 
Dock and Door in the amount of $30,000.00. 

3. Authorize travel to Ringgold, GA for SPRAT rope access level 1 for Capt. 
Travis Cohn and Lt. Mark Herrin and SPRAT rope access level 2 for Div. 
Chief Jerry King August 8-14, 2025 and approve related registration and 
travel expenses. 

4. Authorize Div. Chief Jerry King to execute the paramedic school verification 
form and to approve payment of tuition, books and related expenses for 
Firefighter Cody Cole, Sgt. Hayden Jackson, and Lt. Allan Plotkin Ill to attend 
EMS training school ($8,500.00) each and approve related travel expenses 
where required. 

Alderman Vinson made the motion to approve agenda items 10.1-10.4, in accordance 
with the memos from the Fire Department, which are appended hereto with attachments, 
seconded by Alderman Womack upon affirmative vote of the members present the 
motion carried.  
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11.  ADJOURN 

Alderman Williams made the motion to adjourn the Regular Board Meeting, seconded by 
Alderman Womack and upon affirmative vote of the members present the motion 
carried. 

(Next Regular Board Meeting: August 4, 2025) 

Minutes approved this the 4th day of August 2025. 

 
________________________________________ 
Hon. Butch Lee, Mayor 
 
Attest: 
 
________________________________________ 
Hon. Mary Ann Hess, City Clerk 

 



MINUTES 
Brandon Board of Aldermen & Mayor 

WORK SESSION 
BUTCH LEE, MAYOR PRESIDING 

July 28, 2025  
I. CALL TO ORDER 
 
Present:  Mayor Lee, Alderwoman Womack, Alderman Craine, Alderman Vinson, Alderman 
Williams, Alderman Coker, Alderman King, and Alderman Farris. 

II. INVOCATION AND PLEDGE OF ALLEGIANCE 
 
The Invocation was given by Alderman Williams and the Pledge of Allegiance was led by Mayor 
Lee. 

III. BUTCH LEE, MAYOR 
  

IV. CARLY DEARMAN, PUBLIC WORKS DEPARTMENT 
  

   
A. Consideration of the FY 2026 budgets for the Public Works Department, including 

Streets, Water Admin, Water, Sewer, Sanitation, Cemetery, and Library budgets. 
 
No official action taken. 

V. ADJOURN 
  
  

Minutes approved this the ________ 
 
 
_________________________________________ 
Hon. Butch Lee, Mayor 

Attest: 
 
 
__________________________________________ 
Hon. Mary Ann Hess, MMC, City Clerk 
 



MINUTES 
Brandon Board of Aldermen & Mayor 

Work Session 
BUTCH LEE, MAYOR PRESIDING 

July 29, 2025  
1. CALL TO ORDER 
 
Present:  Mayor Lee, Alderwoman Womack, Alderman Craine, Alderman Vinson, Alderman 
Williams, Alderman Coker, Alderman King, and Alderman Farris. 

2. INVOCATION AND PLEDGE OF ALLEGIANCE 
 
The Invocation was given by Alderman Vinson and the Pledge of Allegiance was led by 
Alderman Craine. 

3. BUTCH LEE, MAYOR 
  

4. JOSEPH FRENCH, POLICE CHIEF 
  

   
1. Consideration of the FY 2026 budgets for the Police Department, including Drug 

Seizure and Court Services budgets. 
 
No official action taken. 

5. ADJOURN 
 
The meeting was adjourned at 6:40 p.m. 

  

Minutes approved this the ________ 
 
 
_________________________________________ 
Hon. Butch Lee, Mayor 

Attest: 
 
 
__________________________________________ 
Hon. Mary Ann Hess, MMC, City Clerk 
 



MINUTES 
Brandon Board of Aldermen & Mayor 

WORK SESSION 
BUTCH LEE, MAYOR PRESIDING 

July 30, 2025  
I. CALL TO ORDER 
 
Present:  Mayor Lee, Alderwoman Womack, Alderman Craine, Alderman Vinson, Alderman 
Williams, Alderman Coker, Alderman King, and Alderman Farris. 

II. INVOCATION AND PLEDGE OF ALLEGIANCE 
 
The Invocation was given by Alderman Womack and the Pledge of Allegiance was led by 
Alderman King. 

III. OLD BUSINESS 
  

IV. BUTCH LEE, MAYOR 
  

V. JOEY BARNETTE, COMMUNITY DEVELOPMENT 
  

   
A. Consideration of the FY 26 Budget for the Community Development Department. 
 
No official action taken. 

VI. BRIAN ROBERTS, FIRE CHIEF 
  

   

A. Consideration of the FY 26 Budget for the Fire Department. 
 
The Board requested that an analysis of the City's fire sirens be conducted, with a 
recommended number to be upgraded and/or replaced each year. 
No official action taken. 

VII. ADJOURN 
 
The meeting was adjourned at 6:35 p.m. 

  

Minutes approved this the ________ 
 
 
_________________________________________ 
Hon. Butch Lee, Mayor 

Attest: 
 
 
__________________________________________ 
Hon. Mary Ann Hess, MMC, City Clerk 
 



MINUTES 
BRANDON BOARD OF ALDERMEN & MAYOR 

WORK SESSION 
BUTCH LEE, MAYOR PRESIDING 

July 31, 2025 
I. CALL TO ORDER 

 
Present:  Mayor Lee, Alderwoman Womack, Alderman Craine, Alderman Vinson, 
Alderman Williams, Alderman Coker, Alderman King, and Alderman Farris. 
 

II. INVOCATION AND PLEDGE OF ALLEGIANCE 
 
The Invocation was given by Alderman Farris and the Pledge of Allegiance was 
led by Alderman King. 
 

III. OLD BUSINESS 
 

IV. BUTCH LEE, MAYOR 
A.  Consideration of the 2026 Departmental Budgets: 

1. General Government – presented by Tracie Riggin 
2. Parks – presented by Jennifer Byrd 
3. Conference Center – presented by Charles Pitcox 
4. Amphitheater – presented by the Mayor and Tracie Riggin 
5. Administration – presented by the Mayor 

No Official Action taken. 
 

V. ADJOURN 
The meeting was adjourned at 6:45 p.m. 

Minutes approved this the ______________ 

 

________________________________________ 

Hon. Butch Lee, Mayor 

Attest: 

 

_________________________________________ 

Hon. Mary Ann Hess, City Clerk 

 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/30/2025 
SUBJECT: MIKE MONK - CENTRAL MISSISSIPPI PLANNING & DEVELOP 
 

  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 07/24/2025 
SUBJECT: TRAVEL REQUEST - GEORGANNA KEENUM 
 

Request permission for Georganna Keenum to travel to Vicksburg, MS to attend the 2025 Governor's 
Conference on Tourism October 1-3, 2025 and authorize payment of registration fees and all related 
travel expenses.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: GEORGANNA KEENUM 
DATE: 07/30/2025 
SUBJECT: 2026 MISSISSIPPI TOUR GUIDE 
 

Consideration to advertise in the 2026 Mississippi Tour Guide with a half-page ad in the amount of 
$6050.00 plus $500.00 for copy editing to promote tourism in the city.  
ATTACHMENTS: 
1. 2026 Ms Tour Guide0001 
 

















 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/04/2025 
SUBJECT: 2025 MML SMALL TOWN CONFERENCE 
 

Request permission to travel to Philadelphia, MS to attend the MML Small Town Conference October 
15-16, 2025 and pay all related travel expenses.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BUTCH LEE 
DATE: 08/04/2025 
SUBJECT: CIVIC CENTER (BIG ROOM) RENOVATION PROJECT BIDS 
 

Consideration to accept the bids received on August 4, 2025, regarding the Civic Center (Big Room) 
Renovation Project and award to Gilreath Construction Company, LLC as the best bid received in the 
amount of $248,700.00 and authorize the Mayor to sign all related documents.  
ATTACHMENTS: 
1. Civic Center Renovation Bid Tab 
2. Civic Center Renovation POP 
 







 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 08/04/2025 
SUBJECT: RESCIND BOARD ACTION 
 

Consideration to rescind the action taken at the regular Board meeting on July 21 regarding setting the 
date of the public hearing on August 14 and setting it for August 21.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/25/2025 
SUBJECT: PROFESSIONAL SERVICES AGREEMENTS 
 

Consideration to approve professional services agreement for the purposes of promoting tourism in 
accordance with HB1521 (2023 MS Legislative Session) and other lawful and related purposes; 
authorize the Mayor to execute the same; and approve payment of all show related expenditures. 
Nappy Boy Touring, LLC and City of Brandon Artist Agreement 
Kash Nation, LLC and City of Brandon Artist Agreement  
ATTACHMENTS: 
1. T-Pain - 10.18.2025 - Brandon Amphitheater - Contract 
2. Kashus Culpepper - 09.20.2025 - Brandon Amphitheater - Contract 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/31/2025 
SUBJECT: CONSIDERATION TO ADOPT AN ORDINANCE OF THE CITY OF 
 

  
ATTACHMENTS: 
1. Hemp Ordinance 
 



1 
 

AN ORDINANCE OF THE CITY OF BRANDON, MISSISSIPPI PROHIBITING THE 
PURCHASE, POSSESSION, DISTRIBUTION, SALE OR OFFERING FOR SALE ANY 

PRODUCT DERIVED FROM THE HEMP PLANT, DESIGNED FOR HUMAN 
INGESTION AND/OR CONSUMPTION, THAT IS NOT APPROVED BY THE UNITED 

STATES FOOD AND DRUG ADMINISTRATION AND CODIFYING THE SAME AS 
CHAPTER 7 SECTION 7-2 OF THE CODE OF ORDINANCES OF THE CITY 

 
BE IT ORDAINED by the Mayor and Board of Aldermen of the City of Brandon, 

Mississippi, as follows: 
 
The City of Brandon hereby adopts the following Ordinance, to be codified as Chapter 7, 

Section 7-2 of the Code of Ordinances of the City, which prohibits the purchase, possession, 
distribution, sale or offering for sale any product derived from the hemp plant, designed for 
human ingestion and/or consumption, that is not approved by the United States Food and Drug 
Administration, as set forth herein below, to wit: 
 
Section 1.   
 
7-2 Purchase, possession, distribution, sale or offering for sale any product derived from 
the hemp plant, designed for human ingestion and/or consumption, that is not approved by 
the United States Food and Drug Administration; prohibited. 
 

a) No person shall purchase, possess, distribute, sale or attempt to possess, purchase, 
distribute or sale or publicly display for sale any product derived from the Hemp plant, 
designed for human ingestion and/or consumption, that is not approved by the United 
States Food and Drug Administration, in compliance with Mississippi Code 41-29-113.  
 

b) If the aforementioned substance(s) shall be found in the possession of any person, unless 
specifically excluded herein, the substances shall be confiscated by law enforcement 
officials.  
 

c) It shall not be an offense under subsection (a) above of this section if a person shall be 
acting at the direction of an authorized agent of the city to enforce or ensure compliance 
with this law prohibiting the possession, purchase, distribution or sale or the attempt to 
possess, purchase, distribute or sale or publicly display for sale the aforementioned 
substances. 
 

d) This section shall not apply to any person who shall commit any act described in this 
section pursuant to the direction or prescription of a duly licensed physician or dentist 
authorized to direct or prescribe such act. 
 

e) Any person found to be guilty of violating this section shall be deemed guilty of a 
misdemeanor and shall be punished by a fine not to exceed $1,000.00 or imprisoned in 
the county jail not to exceed six months or both.  
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Section 2.  Said Ordinance having been previously reduced to writing, a motion was made by 
Alderman ___________________ and seconded by Alderman ___________________ to adopt 
the Ordinance and no request having been made by the Mayor or any member of the Board of 
Aldermen that said Ordinance be read by the City Clerk before a vote was taken, and reading of 
such having been waived, said Ordinance was adopted by the vote of the Board of Aldermen, the 
results being as follows: 
 

     Aye  Nay 
     
ALDERMAN FARRIS  _____  _____ 
 
ALDERMAN KING   _____  _____ 
 
ALDERMAN WOMACK  _____  _____ 
 
ALDERMAN COKER  _____  _____ 
 
ALDERMAN WILLIAMS  _____  _____ 
 
ALDERMAN VINSON  _____  _____ 
 
ALDERMAN CRAINE  _____  _____ 

  

The Mayor thereby declared the motion carried and the Ordinance adopted and approved 
on this the ______ day of __________________, 2025. 
 
Section 3. Effective Date.  The Board of Aldermen finds it necessary that this Ordinance become 
immediately effective to provide for the immediate and temporary preservation of the public peace, 
health, safety, and for other good cause; therefore, this Ordinance shall take effect and be in force 
immediately upon its adoption, prior to publication required by law if the same is adopted by 
unanimous vote.  If this Ordinance is adopted by less than unanimous vote the same shall take 
effect 30 days from and after adoption. 
  

SO ORDAINED, THIS THE            DAY OF                              2025. 
 
       ______________________________ 

      BUTCH LEE  
MAYOR 

Attest:      
        

___________________________ 
MARY ANN HESS 
CITY CLERK     [SEAL] 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/31/2025 
SUBJECT: CONSIDERATION TO APPROVE THE QUOTE FROM METRO MECH 
 

  
ATTACHMENTS: 
1. Metro Quote 
2. Bid Submittal 
3. Metro Quote 
4. JL Roberts Quote 
 



































 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/09/2025 
SUBJECT: CLAIMS DOCKET 
 

Consideration to approve: 
1.  Docket of Claims for August 4, 2025 
2.  Fox Everett claims released on July 29, 2025 
3.  Electronic fund transfers for July 2025   
ATTACHMENTS: 
1. DOCKET_08-04-2025 
2. 0436_001 
3. CheckRunConfirmMANUAL DOCKET_08-04-2025 
4. 7_29_2025 
5. July 2025 Memo to the Board 
 









































































City of Brandon

Check Processing Confirmation
Check Run ID Check Date Beg. Check # Bank Fund Bank User

12989 8/5/2025 101150 098 Community Bank - Payables Clearing Account vhawkins

Check Run Updated Successfully Count of Checks 1 Total Amount of Checks $95,058.48

Report run by: vhawkins Page 1 of 1 08/01/2025



PROVIDER PAYMENTS

8/ 4/ 2025

FOX EVERETT/ COB - REGIONS TRUST ACCOUNT HEALTH INSURANCE ACCOUNT

Invoice Date Date Released Check Seq. # Invoice Amount Disbursed Expenditure Description

Amount

7/ 10/ 2025 7/ 29/ 2025 25326 33, 975. 95 33, 975. 95 Magellan

7/ 18/ 2025 7/ 29/ 2025 25327 33, 230. 57 33, 230. 57 Admin July
7/ 24/ 2025 7/ 29/ 2025 25328- 25385 21, 095. 95 21, 095. 95 Medical Claims

88, 302. 47 88, 302. 47

CURRENT BALANCE OF HEALTH INSURANCE ACCOUNT 70, 609. 82

Board Approval Procedure - Statement should be submitted to Board for Approval at the next scheduled meeting



Memo
To: Mayor and Board of Aldermen

From: Niki Jobe

Date: 7/31/2025

Re: Request for Approval of July 2025 Electronic Fund Transfers

Date    Amount

July 2025 Deferred Compensation Transfer 7/11/2025  $2,510.00 

7/25/2025  $2,510.00 

July 2025 Retirement Transfer 7/25/2025  $239,719.78 

July 2025 Federal Tax Transfers 7/11/2025  $105,744.98 

7/25/2025  $100,310.77 

July 2025 MS State Tax Commission 7/11/2025  $12,572.00 
7/25/2025  $12,026.00 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: MARY ANN HESS 
DATE: 07/11/2025 
SUBJECT: QUARTERLY REPORTS 
 

Presentation of Quarterly Reports for the Quarter Ending June 2025 as filed with the State of 
Mississippi, Department of Finance & Administration: 
1.  Senate Bill 2948, 2021 Regular Legislative Session 
2.  House Bill 1353, 2022 Regular Legislative Session 
3.  House Bill 603, 2023 Regular Legislative Session 
4.  Senate Bill 2468, 2024 Regular Legislative Session 
4.  MOST, Marquette Road Multi-Use Path  
ATTACHMENTS: 
1. SB 2948 - JUL 2025 SIGNED FORM 
2. HB 1353 - JUL 2025 SIGNED FORM A 
3. HB 603 - JUL 2025 SIGNED FORM A 
4. SB 2468 - JULY 2025 SIGNED FORM 
5. MOSTF Y2Q1 
 

























































 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: EMERGENCY TRAFFIC SIGNAL REPAIR 

 HIGHWAY 80 AT VALUE ROAD 

 LEWIS ELECTRIC INVOICE 

Asking for your consideration to declare an emergency repairs to the traffic signal at Highway 80 and 
Value Road due to a traffic accident, approve invoice #M2025.82 in the amount of $10,930.00 from Lewis 
Electric, Inc., and authorize payment of the same. 

On June 28, 2025, a traffic accident occurred in which the traffic signal cabinet, pedestal, and wiring were 
damaged at the intersection of Highway 80 and Value Road.  The damage caused the traffic signal at the 
intersection to no longer work.  Lewis Electric, Inc. was contacted by the City of Brandon to make repairs, 
which included replacing the power pedestal and wiring and repairing the communication panels.  The 
power supply meter to the traffic signal was also damaged.  Lewis Electric, Inc. had to run the traffic signal 
power by generator until Entergy Mississippi was able to set a new meter at the site on 7/1/2025. 

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

▪ Lewis Electric Invoice #: M2025.82 
▪ Brandon PD Accident Report 
▪ ER Affadavit 

 

 

GL Code: 001-201-637 

Funding: Streets (General Government) 

 



Invoice
Date

7/2/2025

Invoice #

M2025.82

Bill To

CITY OF BRANDON
ATTN:  CARLY DEARMAN
PUBLIC WORKS DEPT.
BRANDON, MS  39042

LEWIS ELECTRIC, INC.

Fed ID #64-0823637
601-932-0101
P. O. Box 320337
Flowood, MS  39232

P.O. No. Terms

NET DUE 30 DAYS

Project

Total

DescriptionQuantity Rate Amount

EMERGENCY REPAIRS TRAFFIC SIGNAL HWY 80/VALUE ROAD

6/29/25:
ONE MAN/ONE SERVICE TRUCK 12:30 AM TO 2:30 AM REWIRE CABINET
FOR GENERATOR POWER

2 250.00 500.00

ONE MAN/ONE SERVICE REFILL GENERATOR 8:30AM WEEKEND1 250.00 250.00
ONE MAN/ONE SERVICE REFILL GENERATOR 2:30 PM  WEEKEND1 250.00 250.00
ONE MAN/ONE SERVICE REFILL GENERATOR 7:30 PM  WEEKEND1 250.00 250.00

6/30/25:
ONE MAN/ONE SERVICE TRUCK REFILL GENERATOR 6:00AM1 200.00 200.00
5 MEN CREW ON SITE ONE SERVICE/ONE BUCKET 7 HOURS 7AM-2PM1 4,200.00 4,200.00
NEW POWER PEDESTAL1 3,115.00 3,115.00
NEW SERVICE WIRE1 540.00 540.00
MISC. MATERIALS FOR REPAIRS TO COMMUNICATION PANELS1 275.00 275.00
ONE MAN/ONE SERVICE REFILL GENERATOR 7:30 PM AFTERHOURS1 250.00 250.00

7/1/25:
ONE MAN/ONE SERVICE REFILL GENERATOR 6:AM1 200.00 200.00
3 MEN/2 SERVICE TRUCK/ 2 HOURS - 10AM ENTERGY RECONNECTED
SERVICE WIRES

2 450.00 900.00

LEI MADE FINAL CONNECTIONS TO NEW POWER PANEL AND REMOVED
GENERATOR.
REMOVED FORM WORK AND DRESSED UP SITE

$10,930.00



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

emergency traffic signal repair at Highway 80 and Value Road due to traffic accident which

occurred on June 28, 2025

Lewis Electric, Inc.

29 July 25

Carly Beth Dearman

Public Works Operations Coordinator
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MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: EMERGENCY LIFT STATION REPAIRS  

 INVOICE APPROVALS 

Asking for your consideration to declare an emergency the following repairs to various lift station sites, 
approve the invoices from Harvey Services, Inc. for each site, and authorize payment of the same. 

1. Greenfield Ridge Lift Station (Greenfield Subdivision) – invoice #7699 - $9,490.00 – On 6/27/2025, 
the Greenfield Ridge Lift Station stopped working due to a failed pump.  Harvey Services, Inc. was 
contacted by the City of Brandon to replace the pump.   

2. Highway 468 Lift Station – invoice #7726 - $5,062.50 – On 7/9/2025, the Highway 468 Lift Station 
was not working properly due to issues with the floats and the soft start.  Harvey Services, Inc. was 
contacted by the City of Brandon to replace the soft start at the site.  City of Brandon employees 
were able to replace both floats. 

3. Gray Daniels Lift Station – invoice #7735 - $8,309.29 – On 7/18/2025, the Gray Daniels Lift Station 
stopped working due to a failed pump.  Harvey Services, Inc. was contacted by the City of Brandon 
to replace the pump. 

4. Rivage Lift Station (Louis Wilson Drive) – invoice #7751 - $8,350.00 – On 7/24/2025, the Rivage Lift 
Station stopped working due to failed pumps and start kits.  Harvey Services, Inc. was contacted by 
the City of Brandon to replace both pumps and start kits at the site. 

All repairs listed were emergencies due to the lift stations not working.  These sewer lift stations are 
required components of the City of Brandon sewer system.  If any of these sites are non-functioning, it will 
cause sewer overflow and sewer backup to those areas which are environmental, health, and property 
hazards. 

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

▪ Harvey Services, Inc. – invoice #7699 - $9,490.00 
▪ Harvey Services, Inc. - invoice #7726 - $5,062.50 



 

  

 

 
▪ Harvey Services, Inc - invoice #7735 - $8,309.29 
▪ Harvey Services, Inc – invoice #7751 - $8,350.00 
▪ ER Affadavits 

 

 

GL Code: 400-680-636 

Funding: WSOM 

 



Invoice

Date

6/27/2025

Invoice #

7699

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.

8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

6/27/2025

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe Phone #

6017501711

Total

Item Code DescriptionQuantity Price Each Amount

Greenfield Station, Pump station #1 (Bad Pump)
11.3/3PH-230 Volt ... 11.3/3PH/230 Volt Barmesa 4"- 4BSE1133DS1 7,490.00 7,490.00
Wench Truck  Wench Truck To Pull and Set Pumps1 500.00 500.00
service Service fee to remove old pump and install new1 1,500.00 1,500.00

$9,490.00



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

emergency lift station repair at Greenfield Ridge Lift Station (Greenfield Subdivision) due to 

pump failure at the site

Harvey Services, Inc.

30 July 25

Carly Beth Dearman

Public Works Operations Coordinator



Invoice

Date

7/10/2025

Invoice #

7726

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.

8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

7/10/2025

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe Phone #

6017501711

Total

Item Code DescriptionQuantity Price Each Amount

service Service fee to replace soft start1 1,050.00 1,050.00
parts ATS 2211056U soft start1 4,012.50 4,012.50

Hwy 468 Lift Station - Brandon

$5,062.50



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

emergency lift station repair at Highway 468 Lift Station due to soft start failure at the site

Harvey Services, Inc.

30 July 25

Carly Beth Dearman

Public Works Operations Coordinator



Invoice
Date

7/18/2025

Invoice #

7735

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.

8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

7/18/2025

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe Phone #

6017501711

Total

Item Code DescriptionQuantity Price Each Amount

Gray Daniels Lift Station
4.5HP Barmesa 4BSE453DS 3PH, 4.5 HP Barmesa Pump1 6,934.29 6,934.29

Wench Truck  Wench Truck To Pull and Set Pumps1 500.00 500.00
service Service fee to Pull pump and Install new pump and connect

motor leads
1 875.00 875.00

$8,309.29



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

emergency lift station repair at Gray Daniels Lift Station due to pump failure at the site

Harvey Services, Inc.

30 July 25

Carly Beth Dearman

Public Works Operations Coordinator



Invoice
Date

7/25/2025

Invoice #

7751

Bill To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

Ship To

City of Brandon
1000 Municipal Drive
Brandon, MS 39042

HARVEY SERVICES, INC.
8879 HWY 80
MORTON, MS 39117

P.O. Number Terms

Net 30

Rep Ship

7/25/2025

Via F.O.B. Project

Thank You for
Your business.  
Stay Safe

601-750-1711 tharvey@harveyservices.net Total

601-622-7675
Office Manager - Jean

Item Code DescriptionQuantity Price Each Amount

Duplex Lift Station (#33)
Start Kit Start Kit for 2 HP/1PH Sewer  Pump2 175.00 350.00
service Service fee to pull old pumps out and replace with new

pumps and start kit
1 1,000.00 1,000.00

Myers VS 20-1-P... Myers VS20-1-PH 230 Volt Grinder2 3,500.00 7,000.00

$8,350.00



EMERGENCY CERTIFICATION RE: MCA SECTION 31-7-13(k) (1972, as amended)

I, __________________________________, the 
for the City of Brandon, Mississippi, have determined that an emergency exists as described in 
the memo attached hereto, with regard to the purchase of the commodities or repair contracts, 
identified as follows: 

, 

at the location/address identified in the memo attached hereto, so that the delay incident to 
giving opportunity for competitive bidding would be detrimental to the interest of the 
governing authority, and I hereby approve the bill presented therefore for such emergency 
commodities and/or contract services provided, and I do hereby certify that the purchase of 
such commodities was made from (or with 
_________________________________  from whom such an emergency repair contract was 
made), as reflected in the bill(s)/invoice(s) attached hereto and request payment of the same 
accordingly.  

So certified, this the _____ day of ____________, 20_____.

(Print Name)

(Title)

(Note:  At the board meeting next following the emergency purchase or repair contract, 
documentation of the purchase or repair contract, including a description of the commodity 
purchased, the price thereof and the nature of the emergency shall be presented to the board 
and shall be placed on the minutes of the board of such governing authority.)  

Carly Beth Dearman Public Works Operations Coordinator

emergency lift station repair at Rivage Lift Station due to pump failures at the site

Harvey Services, Inc.

30 July 25

Carly Beth Dearman

Public Works Operations Coordinator



 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: RICHLAND CREEK LIFT STATION 

 EMERGENCY REPAIRS 

Asking for your consideration to approve invoice #189714 in the amount of $27,188.39 from Hydra 
Service, Inc. for emergency repairs at the Richland Creek Lift Station and authorize payment of the same.  
This invoice is the final invoice for the Richland Creek Lift Station emergency repairs. 

The repairs made by Hydra Service, Inc. are for the on-site bypass pump.  Hydra Service, Inc. rebuilt the 
bypass pump due to the bypass not working at all.  The on-site bypass pump is an essential part of the 
Richland Creek Lift Station.  The bypass pump allows for a backup pumping system at the site in the event 
of lift station failure. 

On April 21, 2025, the Board declared an emergency the repairs to Richland Creek Lift Station.   

Beginning in January 2025, the Richland Creek Lift Station has had several issues, including power failures 
and debris in the lift station, such as rags, that are believed to have contributed to damage and strain on 
the pumps at the site.  During the lift station inspection, the on-site bypass pump would not run which 
caused the City of Brandon to have to rent a portable bypass pump for the site.   

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

▪ Hydra Service, Inc. – invoice #189714 - $27,188.39  

 

 

GL Code: 400-680-637 

Funding: WSOM 



P.O. BOX 365
WARRIOR AL 35180

HYDRA SERVICE, INC.

ATTN: ACCOUNTS PAYABLE
P.O. BOX 1539
BRANDON MS  39043

Ship To: BRANDON, CITY OF
201 N COLLEGE ST
APPLE RIDGE LS
BRANDON MS  39042

Bill To:

Date Salesperson Order Date Purchase Order No. Special Instructions
P96 2/25/2025 APPLE RIDGE LS HSI Delivery AFTER HOURS - CV7/16/2025

U/M Description / Stock Number Unit Price Amount

CITY OF BRANDON

Order No.
R23097.004

Invoice

Qty. Shipped

Customer Number
27220

Invoice No.
189966

Code

Rental Period: 6/21/2025 through 7/19/2025

205-647-5326

MOVED TO APPLE RIDGE LS ON 06.19.2025

1.00 EA $4,158.00 $4,158.00GODWIN DRI-PRIME CD180M, DIESEL
DRIVEN, SKID MOUNTED PUMP
S/N: 1061569/01  HOURS: 10.1  FLEET: 455

2606

2.00 EA $185.00 $370.006" X 20' SUCTION HOSE W/ BAUER FITTINGS 2618
1.00 EA $522.00 $522.008" X 20' BLACK RUBBER SUCTION HOSE 2618
1.00 EA $522.00 $522.008" X 20' BLUE SLINKY HOSE 2618
4.00 EA $0.008" BOLT PACK w/gasket 2618
1.00 EA $150.00 $150.00AUTOMATIC PRIME GUARD FLOAT

SWITCHES
2618

4.00 EA $0.006" GREEN GASKET 2618
1.00 EA $0.008" GREEN GASKET 2618
1.00 EA $59.00 $59.008" X 6" FLANGED REDUCER 2618

SERVICE TECHS: STEVEN GOODIN AND
FOREST
02.28.2025

Subtotal

$5,781.00

Freight Charges

Tax

Payment/Terms: NET 30

 

$5,781.00

   

7.000%

Received By :  x____________________________________________ Total Amount Due



 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: 2024 DIAMOND EMERALD SEWER REHABILITATION CDBG PROJECT 

 CDBG GRANT AGREEMENT NUMBER : 1201-24-128-PF-01   

                                    GRANT & PROJECT APPROVALS  

Asking for your consideration to approve the following related to the 2024 Diamond Emerald Sewer 
Rehabilitation CDBG Project. 

1. Spread on the minutes the Mississippi Development Authority Environmental Clearance and 
Authority to Use Grant Funds for the project dated July 16, 2025. 

2. Permission to develop plans and advertise for bid the 2024 Diamond Emerald Sewer Rehabilitation 
CDBG Project. 

3. Approve a Professional Services Agreement with Benchmark Engineering Services for design and 
construction engineering for the 2024 Diamond Emerald Sewer Rehabilitation CDBG Project and 
authorize the Mayor to execute the same. 

This project will allow for the rehabilitation of the sewer facilities along Diamond Street, Emerald Street, 
Royal Street, Old Lakeland Drive, and a portion of North Street. 

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

▪ MDA Environmental Clearance Letter 
▪ MDA Authority to Use Grant Funds 
▪ Benchmark Engineering Services Professional Services Agreement 
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AGREEMENT BETWEEN OWNER AND BENCHMARK ENGINEERING & SURVEYING, 
LLC 

FOR PROFESSIONAL SERVICES 
 
THIS IS AN AGREEMENT effective as of 08/  /25 (“Effective Date”) between The City of Brandon 
(“Owner”) and Benchmark Engineering & Surveyors, LLC (“Engineer”). 
 
Owner’s Project, of which Engineer’s services under this Agreement are a part, is generally 
identified as follows: North St./Emerald St./Diamond St. Area Sewer Improvements. 
 
Part 1 – Scope of Services 
The project is proposed to remove an existing sanitary sewer pump station located near the 
northwest corner of the Rankin County Detention Facility on North St. in Brandon, MS, and the 
analysis and rehabilitation of the condition of the existing sanitary sewer system located in the 
Emerald/Diamon St. areas.  This rehabilitation will generally consist of the installation of cured in 
place pipe (CIPP) and the coating of sanitary sewer manholes. Project referenced is the 
Community Development Block Grant funded project, Project No. 1201-24-128-PF-01.  Engineer’s 
services and Owner’s responsibilities under this Agreement are generally identified as follows: 
 
1.01 Design Phase Services: 
 

 
A. Provide civil consulting engineering services required to: 

 
1. Prepare construction plans detailing improvements.  Plans shall include plan sheets 

showing all information engineer deems necessary to construct the project to its intent.  
This may include but not be limited to sewer layout, erosion control plan, demolition plan 
& construction details. 

2. Prepare specifications for bidding and construction project (contract documents) 
3. Obtain necessary permits through MDEQ for storm water and sewer plan approval. 
4. Coordinate with CDBG program funding process. 
5. Attend and assist in conducting the Bid Opening. 
6. Analyze the bids received for irregularities. 
7. Review proof of bidder’s qualifications and recommend contract award or rejection. 
8. Prepare Resolution of Award and assist in its execution. 
9. Collect Proof of Publication, and assist in securing approval of award and procurement 

procedures. 
10. Prepare contract documents and assist in their execution. 
11. Prior to advertisement, the ENGINEER shall provide the OWNER a maximum of three (3) 

copies of the plans, specifications, and contract documents for use by the OWNER.  The 
cost of such drawings, specifications, and contract documents shall be included in the 
basic compensation paid to the ENGINEER. 

 
1.02 Construction Engineering & Observation:  Services for Construction Engineering & Observation will 

begin upon award of any Construction Contract based upon the Construction Contract Documents 
compiled by the Engineer.  Services provided are the following: 
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A.    Act as the OWNER’S representative with duties and responsibilities and limitations of authority as 
described in the General Conditions to the Construction Contract Document. 

 

A. Advise and consult with the OWNER’S representative with duties and responsibilities and 
limitations of authority as described in the General Conditions to the Contraction Contract 
Documents. 

 

B. Make periodic visits to the site of the construction to observe the progress and quality of the 
construction work and to determine, in general, if the results of the construction work are in 
accordance with the Drawings and the Specifications.  On the basis of his on-site observations as 
an ENGINEER, he shall endeavor to guard the OWNER against apparent defects and deficiencies in 
the permanent work constructed by the Contractor but does not guarantee the performance of 
the Contractor.  The ENGINEER shall not be required to make exhaustive or continuous on-site 
observations to check the quality or quantity of the construction work.  The ENGINEER is not 
responsible for construction means, methods, techniques, sequences or procedures, time of 
performance, programs, or of any safety precautions in connection with the construction work.  
The ENGINEER is not responsible for the Contractor’s failure to execute the work in accordance 
with the Construction Contract. 

 

C. Review the Contractor’s request for progress payment, and based upon said on-site observation, 
advise the OWNER as to the ENGINEER’S opinion of the extent of the work completed in 
accordance with the terms of the Construction Contract as of the date of the Contractor’s 
payment request and issue, for processing by the OWNER, a Certificate for Payment in the amount 
owed the Contractor.  The issuance of Certificates for Payment shall constitute a declaration by 
the ENGINEER to the OWNER, based upon said on-site observations, review any data 
accompanying the request for payment, that the Contractor’s work has progressed to the point 
indicated;  that to the best of the ENGINEER’S knowledge, information and belief, the quality of 
the Contractor’s work is in accordance with the Construction Contract Documents (subject to 
subsequent correction of minor deviations from the Construction Contract Documents and to 
qualifications stated in the Certificate for Payment);  and that the Contractor is entitled to the 
amount stated.  The issuing of the Certificate for Payment by the ENGINEER shall not represent 
that has made any investigation to determine the uses made by the Contractor of the sum paid to 
the Contractor. 

 

D. The ENGINEER shall provide a part time Resident Project Representative to assist the ENGINEER in 
order to render more extensive representation at the Project site during the Construction Phase.  
By means of the more extensive on-site observations of the work in progress, the ENGINEER will 
endeavor to provide further protection for the OWNER against defects and deficiencies in the 
Contractor’s work, but the furnishing of such services shall not include construction review of the 
Contractor’s construction means, methods, techniques, sequences or procedures, or of any safety 
precautions and programs in connection with the work, and the ENGINEER shall not be 
responsible for the Contractor’s failure to carry out the work in accordance with the Construction 
Contract. 

 

E. Make recommendations to the OWNER on all claims relating to the execution and progress of the 
construction work.  The ENGINEER’S decisions in matters relating to the ENGINEER’S design shall 
be final. 
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F. Notify the OWNER of permanent work that does not conform to the result required in the 
Construction Contract, prepare a written report describing any apparent non-conforming 
permanent work and make recommendations to the OWNER for its correction and, at the request 
of the OWNER, have recommendation implemented by the Contractor. 

 

G. Review and approve shop drawings, samples, and other submittal of the Contractor only for 
general conformance to the design concept of the Project and for general compliance with the 
Construction Contract. 

 

H. Prepare for the OWNER’S approval, Change Orders that address revisions with the original project 
scope. 

 

I. The ENGINEER shall not be responsible for the defects or omissions in the work resulting of the 
Contractor(s), or any Subcontractor(s), or any of the Contractor’s of Subcontractor’s employees, or 
that of any other persons or entities responsible for performing any of the work result as 
contained in the Construction Contract. 

 

J. Review and approve the Contractor’s schedule of amounts for contract payment. 
 

1.03 Professional Services not included: 

A. Environmental Services and Permitting 
B. Preparation of plats and legal descriptions should additional ROW be needed to complete project 

(not anticipated at time of preparation of this agreement) 
C. Construction Layout 
D. Testing Services During Construction 

 
1.04 Basic Agreement and Period of Service 

A. Engineer shall provide or furnish the Services set forth in this Agreement.  Should the project 
scope change after execution of this Agreement, Engineer shall provide Owner with a revised fee 
for services or provide Additional Services as described in Section 2.03. 

B. Engineer shall make every effort to complete his work in a timely manner meeting the Owner’s 
project schedule.  At the time of preparation of this Agreement, no time schedule has been set. 

C. If, through no fault of Engineer, such periods of time or dates are changed, or the orderly and 
continuous progress of Engineer’s Services is impaired, or Engineer’s Services are delayed or 
suspended, then the time for completion of Engineer’s Services, and the rates and amounts of 
Engineer’s compensation, shall be adjusted equitably. 
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1.05 Owner’s Responsibilities 

The Owner shall: 

A. Provide to the ENGINEER all criteria, design and construction standards and full information as to 
the OWNERS requirements for the Project. 
 

B. Designate in writing a person authorized to act as the OWNER’S representative.  The OWNER or 
his representative shall receive and examine documents submitted by the ENGINEER, interpret 
and define the OWNER’S policies and render decisions and authorizations in writing promptly to 
prevent unreasonable delay in the progress of the ENGINEER’S services. 
 

C. Furnish soils data, when necessary, including but not limited to reports, test borings, test pits, 
probings, subsurface explorations, soil bearing values, percolations test, ground corrosion and 
resistivity test, all with appropriate professional interpretation. 
 

D. Furnish laboratory test, air and water pollution tests, reports, and inspections of samples, 
materials or other items required by law or by governmental authorities having jurisdiction over 
this project. 
 

E. Provide legal and accounting services necessary for the project, legal review of the Construction 
Contract Documents, and such auditing services as the OWNER may require to account for 
expenditures of sums paid to the Contractor. 
 

F. Furnish permits and approvals for all governmental authorities having jurisdiction over this project 
and from others as may be necessary for completion of the Project. 
 

G. Furnish above services at the OWNERS expense and in such manner that the ENGINEER may rely 
upon them in the performance of his services under this Agreement. 
 

H. Protect and preserve all survey stakes and markers placed at the Project site prior to the 
assumption of this responsibility by the Contractor and bear all cost of replacing stakes or markers 
damaged or removed during said time interval. 
 

I. Guarantee full and free access for the ENGINEER to enter upon all property required for the 
performance of the ENGINEER’S services under this Agreement. 
 

J. Give prompt written notice to the ENGINEER whenever the OWNER observes or otherwise 
becomes aware of any defect in the Project of other events which may substantially affect the 
ENGINEER’S performance of services under this Agreement. 
 

K. Compensate the ENGINEER for service rendered under this Agreement. 
 

Part 2 – Invoicing and Payment 
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2.01 Payment Procedures 

A. Invoices: Engineer shall invoice client for services rendered for the previous month.  Invoices 
are due and payable within 30 days of receipt. If Owner fails to make any payment due 
Engineer for Services, Additional Services, and/or expenses within 30 days after receipt of 
Engineer’s invoice, then (1) the amounts due Engineer will be increased at the rate of 1.5% per 
month from said thirtieth day, and (2) in addition, Engineer may, after giving seven days 
written notice to Owner, suspend Services under this Agreement until Engineer has been paid 
in full all amounts due for Services, Additional Services, expenses, and other related charges. 
Owner waives any and all claims against Engineer for any such suspension. 

B. Payment: As compensation for Engineer providing or furnishing Services and Additional 
Services, Owner shall pay Engineer as set forth in Paragraphs 2.01, 2.02 and 2.03. If Owner 
disputes an invoice, either as to amount or entitlement, then Owner shall promptly advise 
Engineer in writing of the specific basis for doing so, may withhold only that portion so 
disputed, and must pay the undisputed portion. 

2.02 Basis of Payment: - Lump Sum 

A. Owner shall pay Engineer for Services as follows: 

1. Design Phase Services: For Design Phase services, the total fee shall be $92,201.00. This 
fee shall be made in monthly payments in proportion to services performed so that 
compensation at the completion of each phase shall equal the following percentages of 
total basic compensation: 

Preliminary Design Phase - - - - - - - - - - - - - - - - - - - - - -40% 

Final Design Phase - - - - - - - - - - - - - - - - - - - - - - - - - - - 40% 

Construction Contract Documents Phase - - - - - - - - - - 10% 

Bidding and Awarding Phase - - - - - - - - - - - - - - - - - - - 10% 

2. For Construction Review Services, Part I, 1.02 payments will be made based on the 
percentage of completion of the construction contract but shall not exceed $30,958.00. 

 

3. Engineer’s Standard Hourly Rates are attached as Appendix A. 

4. In addition to the Total Fees per hourly rate, Owner shall reimburse Engineer for the 
following expenses: 
a. Copies of construction plan sheets for Owner/Bidder/Contractor use. 
b. Copies of contract documents (specifications) for Owner/Bidder/Contractor use. 
c. Costs for mailing project documents via UPS, FedEx, US Mail or other courier services 

B. Engineer shall provide Owner with an invoice each month for services that have been 
completed in full at time of invoicing.  Said services shall be billed in full at the hourly rates 
shown in Appendix A. 

C. Should the Owner change the project scope that, in the Engineer’s opinion, would cause the 
Engineer to exceed the projected “not to exceed” fee, Owner agrees to pay Engineer per the 
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standard hourly rates associated with this contract as an additional cost above and beyond the 
“not to exceed” fee. 

2.03 Additional Services: For Additional Services, Owner shall pay Engineer at the standard hourly 
rates defined in Appendix A of this document. 

Part 3 – General Terms and Conditions 

3.01 Termination 
A. The obligation to continue performance under this Agreement may be terminated: 

1. For cause, 
a. By either party upon 30 days written notice in the event of substantial failure by the other party to 

perform in accordance with the Agreement’s terms through no fault of the terminating party. Failure to 
pay Engineer for its services is a substantial failure to perform and a basis for termination. 

b. By Engineer: 
1) upon seven days written notice if Owner demands that Engineer furnish or perform services contrary 

to Engineer’s responsibilities as a licensed professional; or  
2) upon seven days written notice if the Engineer’s Services are delayed for more than 90 days for 

reasons beyond Engineer’s control, or as the result of the presence at the Site of undisclosed 
Constituents of Concern, as set forth in Paragraph 3.03.I. 

c. Engineer shall have no liability to Owner on account of a termination for cause by Engineer.  
d. Notwithstanding the foregoing, this Agreement will not terminate as a result of a substantial failure under 

Paragraph 3.01.A.1.a if the party receiving such notice begins, within seven days of receipt of such notice, 
to correct its substantial failure to perform and proceeds diligently to cure such failure within no more 
than 30 days of receipt of notice; provided, however, that if and to the extent such substantial failure 
cannot be reasonably cured within such 30 day period, and if such party has diligently attempted to cure 
the same and thereafter continues diligently to cure the same, then the cure period provided for herein 
shall extend up to, but in no case more than, 60 days after the date of receipt of the notice. 

2. For convenience, by Owner effective upon Engineer's receipt of written notice from Owner. 
B. In the event of any termination under Paragraph 3.01, Engineer will be entitled to invoice Owner and to receive full 

payment for all Services and Additional Services performed or furnished in accordance with this Agreement, plus 
reimbursement of expenses incurred through the effective date of termination in connection with providing the 
Services and Additional Services, and Engineer’s consultants’ charges, if any. 

3.02 Successors, Assigns, and Beneficiaries 
A.  Owner and Engineer are hereby bound and the successors, executors, administrators, and legal representatives of 

Owner and Engineer (and to the extent permitted by Paragraph 3.02.B the assigns of Owner and Engineer) are 
hereby bound to the other party to this Agreement and to the successors, executors, administrators, and legal 
representatives (and said assigns) of such other party, in respect of all covenants, agreements, and obligations of 
this Agreement. 

B. Neither Owner nor Engineer may assign, sublet, or transfer any rights under or interest (including, but without 
limitation, money that is due or may become due) in this Agreement without the written consent of the other party, 
except to the extent that any assignment, subletting, or transfer is mandated by law. Unless specifically stated to 
the contrary in any written consent to an assignment, no assignment will release or discharge the assignor from any 
duty or responsibility under this Agreement. 

C. Unless expressly provided otherwise, nothing in this Agreement shall be construed to create, impose, or give rise to 
any duty owed by Owner or Engineer to any Constructor, other third-party individual or entity, or to any surety for 
or employee of any of them. All duties and responsibilities undertaken pursuant to this Agreement will be for the 
sole and exclusive benefit of Owner and Engineer and not for the benefit of any other party. 

3.03 General Considerations 
A. The standard of care for all professional engineering and related services performed or furnished by Engineer under 

this Agreement will be the care and skill ordinarily used by members of the subject profession practicing under 
similar circumstances at the same time and in the same locality. Engineer makes no warranties, express or implied, 
under this Agreement or otherwise, in connection with any services performed or furnished by Engineer or in any 
report, opinion, document or otherwise. Subject to the foregoing standard of care, Engineer and its consultants may 
use or rely upon design elements and information ordinarily or customarily furnished by others, including, but not 
limited to, specialty contractors, manufacturers, suppliers, and the publishers of technical standards.  

B. Engineer shall not at any time supervise, direct, control, or have authority over any Constructor’s work, nor shall 
Engineer have authority over or be responsible for the means, methods, techniques, sequences, or procedures of 
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construction selected or used by any Constructor, or the safety precautions and programs incident thereto, for 
security or safety at the Project site, nor for any failure of a Constructor to comply with laws and regulations 
applicable to such Constructor’s furnishing and performing of its work. Engineer shall not be responsible for the acts 
or omissions of any Constructor. 

C. Engineer neither guarantees the performance of any Constructor nor assumes responsibility for any Constructor’s 
failure to furnish and perform its work. 

D. Engineer has no means or methods for locating underground utilities and is 100% dependent on utility companies 
and 811 (One Call) to locate such, therefore, Engineer does not provide any type of certification or guarantee of the 
location, size, type, etc. of any underground utilities located on or near the project site whether these lines are 
shown or not shown on the drawings and shall be held harmless for any errors, omissions, increase in construction 
costs or required utility relocations or changes to the construction drawings due to existing underground utility 
conflicts that arise before or during construction. 

E. Engineer’s opinions (if any) of probable construction cost are to be made on the basis of Engineer’s experience, 
qualifications, and general familiarity with the construction industry. However, because Engineer has no control 
over the cost of labor, materials, equipment, or services furnished by others, or over contractors’ methods of 
determining prices, or over competitive bidding or market conditions, Engineer cannot and does not guarantee that 
proposals, bids, or actual construction cost will not vary from opinions of probable construction cost prepared by 
Engineer. If Owner requires greater assurance as to probable construction cost, then Owner agrees to obtain an 
independent cost estimate. 

F. Engineer shall not be responsible for any decision made regarding the construction contract requirements, or any 
application, interpretation, clarification, or modification of the construction contract documents other than those 
made by Engineer or its consultants. 

G. All documents prepared or furnished by Engineer are instruments of service, and Engineer retains an ownership and 
property interest (including the copyright and the right of reuse) in such documents, whether or not the Project is 
completed. Owner shall have a limited license to use the documents on the Project, extensions of the Project, and 
for related uses of the Owner, subject to receipt by Engineer of full payment due and owing for all Services and 
Additional Services relating to preparation of the documents and subject to the following limitations: 
1. Owner acknowledges that such documents are not intended or represented to be suitable for use on the 

Project unless completed by Engineer, or for use or reuse by Owner or others on extensions of the Project, on 
any other project, or for any other use or purpose, without written verification or adaptation by Engineer; 

2. any such use or reuse, or any modification of the documents, without written verification, completion, or 
adaptation by Engineer, as appropriate for the specific purpose intended, will be at Owner’s sole risk and 
without liability or legal exposure to Engineer or to its officers, directors, members, partners, agents, 
employees, and consultants; 

3. To the fullest extent permitted by law, Owner shall indemnify and hold harmless Engineer and its officers, 
directors, members, partners, agents, employees, and consultants from all claims, damages, losses, and 
expenses, including attorneys’ fees, arising out of or resulting from any use, reuse, or modification of the 
documents without written verification, completion, or adaptation by Engineer; and 

4. such limited license to Owner shall not create any rights in third parties. 
H. Owner and Engineer may transmit, and shall accept, Project-related correspondence, documents, text, data, 

drawings, information, and graphics, in electronic media or digital format, either directly, or through access to a 
secure Project website, in accordance with a mutually agreeable protocol. 

I. Engineer shall maintain during the performance of services contemplated by the Agreement the following insurance 
coverage and provide the Owner with satisfactory evidence of such upon request: 
1. Workers Compensation for statutory limits in compliance with the applicable state and federal laws, and 

Employer’s Liability with a limit of $1,000,000 with a waiver of the insurer’s right of subrogation against the 
OWNER for both Workers’ Compensation and Employer’s Liability policies; 

2. Commercial General Liability including Products and Completed Operations, Contractual Liability and Broad 
Form Property and Personal Injury Liability with a combined single limit of $1,000,000 per occurrence and in 
the aggregate which shall name the OWNER as an additional insured with a waiver of subrogation; 

3. Automobile Liability Insurance with a combined single limit of $1,000,000 for bodily injury and property 
damage with respect to vehicles either owned, non-owned, and leased by ENGINEER in the performance of 
services contemplated by the Agreement which shall name the OWNER as an additional insured with a waiver 
of subrogation; 

4. Professional Liability Insurance in the amount of $1,000,000 per claim and in the aggregate 
J. Engineer agrees to the fullest extent permitted by law, to indemnify and hold the Owner, its officers, directors, 

employees and affiliates harmless from any damage, liability, or cost to the extent caused by the Engineer’s 
negligent acts, errors, or omissions in the performance of professional services under this Agreement and those of 
his or her sub consultants or anyone for whom the Engineer is legally liable.  The Owner agrees, to the fullest extent 
permitted by law, to indemnify and hold the Engineer, its officers, directors, employees and affiliates harmless from 
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any damage, liability, or cost to the extent caused by the Owner’s negligent acts, errors, or omissions in the 
performance of professional services under this Agreement and those of his or her sub consultants or anyone for 
whom the Owner is legally liable, and arising from the projects that is the subject of this Agreement.  Engineer is not 
obligated to indemnify the Owner in any manner whatsoever for the Owner’s own negligence. 

K. Neither the Owner nor the Engineer shall be responsible or liable for delays or failures if such delay arises out of
causes beyond either’s control.  Such causes may include but are not limited to acts of God or of the public enemy,
fires, floods, epidemics, freight embargoes, computer or communications failures, acts or omissions of
subcontractors or third parties or demands or requirements of governmental agencies.

J. To the fullest extent permitted by law, Owner and Engineer (1) waive against each other, and the other’s
employees, officers, directors, members, agents, insurers, partners, and consultants, any and all claims for or
entitlement to special, incidental, indirect, or consequential damages arising out of, resulting from, or in any way
related to this Agreement or the Project, and (2) agree that the total aggregate liability of the Engineer under this
Agreement for claims, damages, cost, or injury arising from any of the Engineer’s errors or omissions shall be limited 
to $50,000 or the total charges in accordance with this Agreement, whichever is greater.

K. The parties acknowledge that Engineer’s Services do not include any services related to unknown or undisclosed
Constituents of Concern.  If Engineer or any other party encounters, uncovers, or reveals an unknown or
undisclosed Constituent of Concern, then Engineer may, at its option and without liability for consequential or any
other damages, suspend performance of Services on the portion of the Project affected thereby until such portion
of the Project is no longer affected, or terminate this Agreement for cause if it is not practical to continue providing
Services.

L. Owner and Engineer agree to negotiate each dispute between them in good faith during the 30 days after notice of
dispute. If negotiations are unsuccessful in resolving the dispute, then the dispute shall be mediated.  If mediation is
unsuccessful, then the parties may exercise their rights at law.

M. This Agreement is to be governed by the laws of the state of Mississippi.
N. Engineer’s Services and Additional Services do not include: (1) serving as a “municipal advisor” for purposes of the

registration requirements of Section 975 of the Dodd-Frank Wall Street Reform and Consumer Protection Act (2010) 
or the municipal advisor registration rules issued by the Securities and Exchange Commission; (2) advising Owner, or 
any municipal entity or other person or entity, regarding municipal financial products or the issuance of municipal
securities, including advice with respect to the structure, timing, terms, or other similar matters concerning such
products or issuances; (3) providing surety bonding or insurance-related advice, recommendations, counseling, or
research, or enforcement of construction insurance or surety bonding requirements; or (4) providing legal advice or
representation.

O. This Agreement (including any expressly incorporated attachments), constitutes the entire agreement between
Owner and Engineer and supersedes all prior written or oral understandings. This Agreement may only be
amended, supplemented, modified, or canceled by a duly executed written instrument.

P. Both parties agree that to the fullest extent permitted by law, that the time period for bringing claims, except for
claims for indemnification, under this Agreement shall expire one year after Project completion.

Q. Appendix B, CDBG Terms and Conditions

Part 4 – Definitions 
A. Constructor—Any person or entity (not including the Engineer, its employees, agents, representatives, and consultants),

performing or supporting construction activities relating to the Project, including but not limited to contractors,
subcontractors, suppliers, Owner’s work forces, utility companies, construction managers, testing firms, shippers, and
truckers, and the employees, agents, and representatives of any or all of them.

B. Constituent of Concern—Asbestos, petroleum, radioactive material, polychlorinated biphenyls (PCBs), hazardous waste,
and any substance, product, waste, or other material of any nature whatsoever that is or becomes listed, regulated, or
addressed pursuant to (a) the Comprehensive Environmental Response, Compensation and Liability Act, 42 U.S.C.
§§9601 et seq. (“CERCLA”); (b) the Hazardous Materials Transportation Act, 49 U.S.C. §§5101 et seq.; (c) the Resource
Conservation and Recovery Act, 42 U.S.C. §§6901 et seq. (“RCRA”); (d) the Toxic Substances Control Act, 15 U.S.C. §§2601 
et seq.; (e) the Clean Water Act, 33 U.S.C. §§1251 et seq.; (f) the Clean Air Act, 42 U.S.C. §§7401 et seq.; or (g) any other
federal, State, or local statute, law, rule, regulation, ordinance, resolution, code, order, or decree regulating, relating to, 
or imposing liability or standards of conduct concerning, any hazardous, toxic, or dangerous waste, substance, or
material.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement, the Effective Date of 
which is indicated on page 1. 

Owner: The City of Brandon  Engineer: Benchmark Engineering & Surveying, LLC 

By: _____________________________    By: _____________________________ 
(Signature)            (Signature) 

Name: __________________________    Name: _Matthew Miller_____________ 
(Print)            (Print) 

Title: ___________________________     Title: __Vice President______________ 

Date: ____________  Date: _7-28-2025___________ 

Witness: ________________________  Witness: _____________________________ 
(Signature)      (Signature) 

Witness Name: ___________________    Witness Name: __Greg Bonds___________ 
(Print)   (Print) 

gbonds
Image
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APPENDIX A 

• Principal: $185.00/hr 
• Senior Project Manager: $165.00/hr 
• Project Manager: $155.00/hr 
• Project Engineer: $145.00/hr 
• Sr Engineering Intern: $135.00/hr 
• Engineering Intern: $120.00/hr 
• Sr Engineering CAD Tech:    $100.00/hr
• Structural  Engineer,  Princ ipal  $185.00/hr 
• Structural  Engineer $150.00/hr 
• Structural  Designer $120.00/hr 
• Director of Surveying: $150.00/hr 
• Surveyor Manager: $120.00/hr 
• Professional  Surveyor (PLS): $150.00/hr 
• Sr Survey CAD Tech: $125.00/hr 
• CAD Tech Level I I I : $120.00/hr 
• CAD Tech Level I I : $110.00/hr 
• CAD Tech: $100.00/hr 
• Construction Manager: $145.00/hr 
• Construction Rep I: $100.00/hr 
• Construction Rep I I : $115.00/hr 
• Administrat ive Ass istant:   $65.00/hr
• Survey Crew: $140.00/hr 
• 3-man Survey Crew: $250.00/hr 
• Rodman: $30.00/hr 
• UAV: $250.00/hr 
• UAV + LIDAR: $500.00/hr 
• Pilot: $150.00/hr 
• Fl ight Technician: $125.00/hr 
• Data Processing: $150.00/hr 
• UTV Expense: $150.00/day 
• Boat Expense: $200.00/day 

Mileage @ Current Government Rate At T ime Of Service  



Access of Grantee, State of Mississippi, HUD and Others to CDBG Documents, Papers, and Books.  That said
Engineer agrees to allow for the grantee, State of Mississippi, HUD, the Comptroller General of the United
States and any of their duly authorized representatives, access to any book, documents, papers and records
of the Engineer, which are directly pertinent to the CDBG Program for the purpose of making audits,
examinations, excerpts and transcriptions.

Termination of Contract for Cause.  If, through any cause, the Engineer shall fail to fulfill in timely and
proper manner, its obligations under this Contract, or if the Engineer shall violate any of the covenants,
agreements, or stipulations of this Contract, the City shall thereupon have the right to terminate this
Contract by giving written notice to the Engineer of such termination and specifying the effective date
thereof at least five days before the effective date of such termination.  In such event, all finished or
unfinished documents, data, studies, and reports prepared by the Engineer under this Contract shall, at the
option of the City become its property and the Engineer shall be entitled to receive just and equitable
compensation for any satisfactory work completed on such documents.

Termination for Convenience of City.  The City may terminate this Contract any time by a notice in writing
from the City to the Engineer.  If the Contract is terminated by the City as provided herein, the Engineer will
be paid an amount which bears the same ratio to the total compensation as the services actually performed
bear to the total services of the Engineer covered by this Contract, less payments of compensation
previously made:  Provided, however, that if less than sixty percent of the services covered by this Contract
have been performed upon the effective date of such termination, the Engineer shall be reimbursed (in
addition to the above payment) for that portion of the actual out-of-pocket expenses (not otherwise
reimbursed under this Contract) incurred by the Engineer during the Contract period which are directly
attributable to the uncompleted portion of the services covered by this Contract.

Records.  All records required to be kept in the project shall be maintained for at least three years after final
payments and all other pending matters under the grant are closed.

Health and Safety Standards.  All parties participating in this project agree to comply with Section 107 of
the Contract Work Hours and Safety Standards Act.  Section 107 of the Act is applicable to construction
work and provides that no laborer or mechanic shall be required to work in surroundings or under working
conditions which are unsanitary, hazardous, or dangerous to his health and safety as determined under
construction, safety, and health standards promulgated by the Secretary of Labor.  These requirements do
not apply to the purchase of supplies or materials or articles ordinarily available on the open market, or
contracts for transportation or transmission of intelligence.

Environmental Compliance.  Contracts, subcontracts, and subgrants of amounts in excess of $100,000 shall
contain a provision which requires compliance with all applicable standards, orders, or requirements issued
under Section 306 of the Clean Air Act (42 USC 1957(h)), Section 508 of the Clean Water Act (33 USC 1368),
Executive Order 11738, and Environmental Protection Agency regulations (40 CFR, Part 15), which prohibit
the use under non-exempt Federal contracts, grants of loans of facilities included on the EPA List of
Violating Facilities.  The provision shall require reporting of violations to the grantor agency and to the U.S.
EPA Assistant Administrator for Enforcement (EN-329).

Energy Efficiency.  All participants in the project shall recognize mandatory standards and policies relating
to energy efficiency which are contained in the State energy conservation plan issued in compliance with
the Energy Policy and Conservation Act (P.L. 94-163).

Changes.  The City may, from time to time, request changes in the scope of the services of the Engineer to
be performed hereunder.  Such changes, including any increase or decrease in the amount of the Engineer's
compensation, which are mutually agreed upon by and between Engineer and City, shall be incorporated
in written amendments to this Contract.

Personnel. A. The Engineer represents that it has, or will secure at its own expense, all personnel
required in performing the services under this Contract.  Such personnel shall not be employees of or have
any contractual relationship with the City.

B. All the services required hereunder will be performed by the Engineer or under its
supervision, and all personnel engaged in the work shall be fully qualified and shall be authorized or
permitted under State and local law to perform such services.

C. No person who is serving sentence in a penal or correctional institution shall be
employed or work under this contract.

APPENDIX B: CDBG TERMS & CONDITIONS



Anti-Kickback Rules.  Salaries of architects, draftsmen, technical engineers, and technicians performing work
under this Contract shall be paid unconditionally and not less often than once a month without payroll
deduction or rebate on any account except only such payroll deductions as are mandatory by law or
permitted by the applicable regulations issued by the Secretary of Labor pursuant to the "Anti-Kickback Act"
of June 13, 1934 (48 Stat. 948; 62 Stat. 740; 63 Stat. 108; title 18 U.S.C., section 874; and Title 40 U.S.C.,
section 276c).  The Engineer shall comply with all applicable "Anti-Kickback" regulations and shall insert
appropriate provisions in all subcontracts covering work under this Contract to insure compliance by
subcontractors with such regulations, and shall be responsible for the submission of affidavits required of
subcontractors thereunder except as the Secretary of Labor may specifically provide for variations of or
exemptions from the requirements thereof.

Withholding of Salaries.  If in the performance of this Contract, there is any underpayment of salaries by
the Engineer or by any subcontractor thereunder, the City shall withhold from the Engineer out of payments
due to it an amount sufficient to pay to employees underpaid the difference between the salaries required
thereby to be paid and the salaries actually paid such employees for the total number of hours worked. 
The amounts withheld shall be disbursed by the City for and on account of the Engineer or subcontractor
to the respective employees to whom they are due.

Claims and Disputes Pertaining to Salary Rates.  Claims and disputes pertaining to salary rates or to
classifications of architects, draftsmen, technical engineers, technicians, or other professional staff
performing work under this Contract shall be promptly reported in writing by the Engineer to the City for
the latter's decision which shall be final with respect thereto.

Equal Employment Opportunity.  During the performance of this Contract, the Engineer agrees to comply
with Executive Order 11246, and the regulations issued pursuant thereto (24 CFR Part 130 and 41 CFR
Chapter 60), which provides that no person shall be discriminated against on the basis of race, color,
religion, sex or national origin in all phases of employment during the performance of Federal or Federally
assisted construction contracts.  Contractors and subcontractors on federal and federally assisted
construction contracts shall take affirmative action to insure fair treatment in employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation and selection for training and apprenticeship.

Anti-Discrimination Clauses.  The Engineer will comply with:
A. Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), and the regulations issued pursuant

thereto (24 CFR Part 1), which provides that no person in the United States shall on the
grounds of race, color, or national origin, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program or activity for
which the applicant receives Federal financial assistance and will immediately take any
measures necessary to effectuate this assurance.  If any real property or structure thereon
is provided or improved with the aid of Federal financial assistance extended to the
applicant, this assurance shall obligate the applicant, or in the case of any transfer of such
property, any transferee, for the period during which the real property or structure is used
for a purpose for which the Federal financial assistance is extended, or for another purpose
involving the provisions of similar services or benefits;

B. Title VIII of the Civil Rights Act of 1968 (Pub. L. 90-284), as amended, administering all
programs and activities relating to housing and community development in a manner to
affirmatively further fair housing; and will take action to affirmatively further fair housing
in the sale or rental of housing, the financing of housing, and the provision of brokerage
services; and

C. Executive Order 11063, as amended by Executive Order 12259, on equal opportunity in
housing and nondiscrimination in the sale or rental of housing built with federal assistance.

Section 109 of the Housing and Community Development Act of 1974, as amended, which requires that no
person in the United States shall on the grounds of race, color, national origin or sex be excluded from
participation in, be denied the benefits of, or be subjected to discrimination under, any program or activities
funded in whole or in part with community development funds made available pursuant to the Act.  Section
109 further provides that any prohibition against discrimination on the basis of age under the Age
Discrimination Act of 1975 (42 U.S.C. Section 6101 et seq) or with respect to any otherwise qualified
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handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. section 796)
shall also apply to any such program or activity.

Section Three Clause.  The Engineer will comply with Section 3 of the Housing and Urban Development Act
of 1968, as amended (12 U.S.C. 17010) requiring that to the greatest extent feasible, opportunities for
training and employment be given to lower income residents of the project area and contracts for work in
connection with the project be awarded to eligible business concerns which are located in, or owned in
substantial part by, persons residing in the area of the project.

Section 3 Clause

ALL SECTION 3 COVERED CONTRACTS SHALL INCLUDE THE FOLLOWING CLAUSE (REFERRED TO AS THE
SECTION 3 CLAUSE):

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure that
employment and other economic opportunities generated by HUD assistance or HUDassisted projects covered by
Section 3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly persons
who are recipients of HUD assistance for housing. 

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR 75, which implement Section 3. As
evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or
other impediment that would prevent them from complying with the part 75 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the contractor
has a collective bargaining agreement or other understanding, if any, a notice advising the labor organization or
workers’ representative of the contractor’s commitments under this Section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants for training and employment positions
can see the notice. The notice shall describe the Section 3 preference, shall set forth minimum number and job titles
subject to hire, availability of apprenticeship and training positions, the qualifications for each; and the name and
location of the person(s) taking applications for each of the positions; and the anticipated date the work shall begin. 

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with regulations
in 24 CFR 75, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this
Section 3 clause, upon a finding that the subcontractor is in violation of the regulations in 24 CFR 75. The contractor
will not subcontract with any subcontractor where the contractor has notice or knowledge that the subcontractor has
been found in violation of the regulations in 24 CFR 75.

E. The contractor will certify that any vacant employment positions, including training positions, that are filled (1) after
the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the
regulations of 24 CFR 75 require employment opportunities to be directed, were not filled to circumvent the
contractor’s obligations under 24 CFR 75. 

F. Noncompliance with HUD’s regulations in 24 CFR 75 may result in sanctions, termination of this contract for default,
and debarment or suspension from future HUD assisted contracts. 

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, section 7(b) of the
Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed
under this contract. Section 7(b) requires that to the greatest extent feasible (i) preference and opportunities for
training and employment shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall
be given to Indian organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to
the provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section 7(b).

CID Section 3 Policy and Procedures 4/2021 Section 3 Clause *Modified

Discrimination Because of Certain Labor Matters.  No person employed on the work covered by this
Contract shall be discharged or in any way discriminated against because he has filed any complaint or
instituted or caused to be instituted any proceeding or has testified or is about to testify in any proceeding
under or relating the labor standards applicable hereunder to his employer.

Compliance with Local Laws.  The Engineer shall comply with all applicable laws, ordinances and codes of
the State and local governments, and shall commit no trespass on any public or private property in
performing any of the work embraced by this Contract.
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Subcontracting.  None of the services covered by this Contract shall be subcontracted without the prior
written consent of the City.  The Engineer shall be as fully responsible to the City for the acts and omission
of its subcontractors, and of persons either directly or indirectly employed by it.  The Engineer shall insert
in each subcontract appropriate provisions requiring compliance with the labor standards provisions of this
Contract.

Assignability.  The Engineer shall not assign any interest in this Contract, and shall not transfer any interest
in the same (Whether by assignment or novation) without the prior written approval of the City; Provided,
however, that claims for money due or to become due the Engineer from the City under this Contract may
be assigned to a bank, trust company, or other financial institution, or to a Trustee in Bankruptcy, without
such approval.  Notice of any such assignment or transfer shall be furnished promptly to the City.

Interest of Members of Local Public Agency and Others.  The Engineer agrees to establish safeguards to
prohibit employees form using positions for a purpose that is or gives the appearance of being motivated
by a desire for private gain for themselves or others, particularly those with whom they have family,
business or other ties.

The Engineer will comply with Sec. 21-39-1, Mississippi Code Annotated (1972), which prohibits municipal
officers and employees from having or owning any interest or share, individually or as agent or employee
of any persons or corporation, either directly or indirectly, in any contract made or let by the governing
authorities of such municipality for the construction or doing of any public work, or for the sale or purchase
of any materials, supplies, or property of any description, or for any other purpose whatsoever, or in any
subcontract arising therefrom or connected therewith, or to receive, either directly or indirectly, any
portion or share of any money or other thing paid for the construction or doing of any public work, or for
the sale or purchase of any property, or upon any other contract made by the governing authorities of the
municipality, or subcontract arising therefrom or connected therewith.

The Engineer will also be aware of and avoid any violation of Section 97-11-19, Mississippi Code Annotated
(Supp. 1982) which prescribes a criminal penalty for any public officer who has an interest in any contract
passed by the board of which he is a member during the term he was a member and for one year
thereafter.

Interest of Certain Federal Officials.  No member of or delegate to the Congress of the United States, and
no Resident Commissioner, shall be admitted to any share or part of this Contract or any benefit to arise
herefrom. 

Interest of Contractor.  The Engineer covenants that it presently has no interest and shall not acquire any
interest, direct or indirect in the above described Project or any parcels therein or any other interest which
would conflict in any manner or degree with the performance of his services hereunder.  Engineer further
covenants that in the performance of this Contract no person having any such interest shall be employed.

Political Activity.  The Engineer will comply with the provisions of the Hatch Act (5 U.S.C. 1501 et seq), which
limits the political activity of employees.

Davis-Bacon Act Requirements.  The Engineer will comply with Section 110 of the Housing and Community
Development Act of 1974, as amended, which required that all laborers and mechanics employed by
contractors or subcontractors on construction work assisted under the Act shall be paid at rates not less
than those prevailing on similar construction in the locality as determined by the Secretary of Labor in
accordance with the Davis-Bacon Act, as amended (40 U.S.C. 276a-276a-5), and it will comply with the
Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et seq).  However, these requirements apply
to the rehabilitation of residential property only if such property is designed for residential use of eight or
more families.

Uniform Act Requirements.  The Engineer will comply with all applicable requirements of Titles II and III of
the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (42 U.S.C. 4630) as
specified in regulations issued by the Secretary of the Department of Housing and Urban Development and
published in 24 CFR Part 570 Subpart 1.

Lead Based Paint Requirements.  The Engineer will comply with Title IV of the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. section 4831) which prohibits the use of lead-based paint in residential structures
constructed or rehabilitated with Federal assistance in any form.
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Compliance with Office of Management and Budget.  The parties agree to comply with the regulations,
policies, guidelines and requirements of Office of Management and Budget Circulars A-95, A-102, and A-54,
as they relate to the use of Federal funds under this Contract.

Flood Insurance Purchase Requirements.  Both parties agree to comply with the flood insurance purchase
requirements of Section 102(a) of the Flood Disaster Protection Act of 1973, (P.L. 93-234, 87 Stat. 975)
approved December 31, 1976.  Section 102(a) requires, on and after March 2, 1975, the purchase of flood
insurance in communities where such insurance is available as a condition for the receipt of any Federal
financial assistance for construction or acquisition purposes for use in any area that has been identified by
the Secretary of the Department of Housing and Urban Development as an area having special flood
hazards.  The phrase, "Federal financial assistance" includes any form of loan, grant, guaranty, insurance
payment, rebate, subsidy, disaster assistance loan or grant, or any other form of direct or indirect Federal
assistance.

Historic Preservation.  Both parties agree to assist the Federal grantor agency in its compliance with Section
106 of the National Historic Preservation Act of 1966 as amended (16 U.S.C. 470), Executive Order 11593,
and the Archeological and Historic Preservation Act of 1966 (16 U.S.C. 469a-1 et seq.) by (a) consulting with
the State Historic Preservation Officer on the conduct of investigations, as necessary, to identify properties
listed in or eligible for inclusion in the National Register of Historic Places that are subject to adverse effects
(see CFR Part 600.8) by the activity, and notifying the Federal grantor agency of the existence of any such
properties, and by (b) complying with all requirements established by the Federal grantor agency and the
State grantor agency to avoid or mitigate adverse effects upon such properties.

Program Monitoring.  Both parties agree to assist and cooperate with the Federal grantor agency and the
State grantor agency or their duly designated representatives in the monitoring of the project or projects
to which this grant relates, and to provide in form and manner approved by the State grantor agency such
monitoring reports, progress reports, and the like, as may be required and to provide such reports at the
times specified.

Discrimination Due to Beliefs.  No person with responsibilities in operation of the project to which this grant
relates will discriminate with respect to any program participant or any applicant for participation in such
program because of political affiliation or beliefs.

Confidential Findings.  All of the reports, information, data, etc., prepared or assembled by the Engineer
under this Contract are confidential and the Engineer agrees that they shall not be made available to any
individual or organization without the prior written approval of the City.

Right to Audit.  Each Participating Party receiving grant funds shall keep and maintain books, records and
other documents relating directly to the receipt and disbursement of such grant funds.  any duly authorized
representative of the Governor's Office of Federal-State Programs, Mississippi Development Authority, the
U.S. Department of Housing and Urban Development (HUD) and/or the Controller General of the United
States shall, at all reasonable times, have access to and the right to inspect, copy, audit and examine all such
books, records and other documents of such Participating Party until the completion of all close-out
procedures respecting this grant and the final settlement and conclusion of all issues arising out of this
grant.

Access to Project.  Each Participating Party agrees that any duly authorized representative of the Governor's
Office of Federal-State Programs, Mississippi Development Authority, the U.S. Department of Housing and
Urban Development (HUD) and/or the Controller General of the United States shall, at all reasonable times,
have access to any portion of the Project in which such Participating Party is involved until the completion
of all close-out procedures respecting this grant.

Certification of Compliance with Air and Water Acts.  Applicable to federally assisted construction contracts
and related subcontracts exceeding $100,000.

Compliance with Air and Water Acts.  During the performance of this contract, the Engineer and all
subcontractors shall comply with the requirements of the Clean Air Act, as amended, 42 USC 1857 et seq.,
the Federal Water Pollution Control Act, as amended, 33 USC 1251 et seq., and the regulations of the
Environmental Protection Agency with respect thereto, at 40 CFR Part 15, as amended.
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In addition to the foregoing requirements, all nonexempt Engineers and subcontractors shall furnish to the
owner the following:

(1) A stipulation by the Engineer or subcontractors, that any facility to be utilized in the
performance of any nonexempt contract or subcontract, is not listed on the List of Violating
Facilities issued by the Environmental Protection Agency (EPA) pursuant to 40 CFR 15.20.

(2) Agreement by the Engineer to comply with all the requirements of Section 114 of the Clean
Air Act, as amended, (42 USC 1857 C-8) and Section 308 of the Federal Water Pollution
Control Act, as amended, (33 USC 1318) relating to inspection, monitoring, entry, reports,
and information as well as all other requirements specified in said Section 114 and Section
308, and all regulations and guidelines issued thereunder.

(3) A stipulation that as a condition for the award of the contract, prompt notice will be given
of any notification received from the Director, Office of Federal Activities, EPA, indicating
that a facility utilized or to be utilized for the contract, is under consideration to be listed
on the EPA list of Violating Facilities.

(4) Agreement by the Engineer that he will include, or cause to be included, the criteria and
requirements in paragraphs (1) through (4) of this section in every nonexempt subcontract
and requiring that the Engineer will take such action as the Government may direct as a
means of enforcing such provisions.

IN WITNESS WHEREOF, Engineer and City have executed this agreement as of the ________  day of

_________________, 2025.
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MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: MARQUETTE ROAD MULTI-USE PATH PROJECT 

 LPA PROJECT #: STP-7081-00(002)LPA/109244/701000 

 PAY REQUEST 7 

Consideration to approve Pay Request 7 in the amount of $103,841.41 from Thornton Construction 
Company for the Marquette Road Multi-Use Path Project and authorize payment of the same. 

On December 4, 2023, the Board awarded the bid for the Marquette Road Multi-Use Path Project to 
Thornton Construction Company as the lowest and best bid received. 

The Marquette Road Multi-use Path Project will allow for a new multi-use path to be constructed along 
Marquette Road from Boyce Thompson Drive to the I-20 bridge area.   

The Board gave permission to bid this project on October 16, 2023. 

The Marquette Road Multi-use Path Project will be funded through MPO funds, House Bill funds, and 
grant monies. 

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

• Benchmark Engineering Recommendation Letter 
• Pay Request 7 

 

 

GL Code: 001-201-703 

Funding: MPO 



 

 

   
 

July 30th, 2025 
 
Mrs. Carly Dearman  
Public Works Operations Coordinator  
City of Brandon 
1000 Municipal Drive 
Brandon, MS 39042 
 
 
RE: City of Brandon 

Marquette Rd. Multiuse Path 
Project # STP-7081-00(002)LPA 109244/701000 
B-9506/B-10825 

 Pay Request No. 7 
 
 
Dear Mrs. Dearman:  
 
Please find included in this packet all documentation and paperwork necessary for approval of 

Pay Request No. 7 for construction services for the City of Brandon Marquette Rd. Multiuse 

Path for Thornton Construction Co. Inc. in the total amount of $103,841.41 

We have reviewed this pay request and recommend this be submitted to the Board for their 
approval.   
 
Should you have any questions or need additional information, please do not hesitate to 
contact our office at 601-591-1077. 
 
Sincerely, 

 
Lon Burt, P.E. 
Project Manager 
Benchmark Engineering & Surveying, LLC 
 

 

cc:  Matthew Miller, P.E., P.L.S. (Benchmark) 

       Mary Ann Hess (City of Brandon) 

       File: B-9506/B-10825    

 



PROJECT : MARQUETTE RD. MULTI-USE PATH (CITY OF BRANDON) (LPA)
PROJ. NO.: STP-7081-00(002)LPA , 109244/701000

BENCHMARK NO.: B-9506/B-10825

LINE NO. PAY ITEM ITEM DESCRIPTION QTY. UNIT UNIT PRICE SUBTOTAL
CURRENT 
QUANTITY

CURRENT TOTAL
QUANTITY 
TO DATE

QUANTITY 
REMAINING

TOTAL TO DATE % COMPLETE

ROADWAY DIRECT CONTRACT ITEMS
10 202-B007 REMOVAL OF ASPHALT PAVEMENT, ALL DEPTHS  1,247 SY $8.00 9,976.00$              -397.69 (3,181.52)$             1594.31 -347.31 12,754.48$           127.9%

20 202-B063 REMOVAL OF CONCRETE PAVED DITCH  74 SY $10.00 740.00$                  0.00 -$                        82.00 -8.00 820.00$                110.8%

30 202-B073 REMOVAL OF CONCRETE PAVEMENT, ALL DEPTHS  671 SY $10.00 6,710.00$              -53.21 (532.10)$                736.00 -65.00 7,360.00$             109.7%

40 202-B089 REMOVAL OF CURB &/OR CURB AND GUTTER, ALL TYPES  1,092 LF $4.00 4,368.00$              433.00 1,732.00$              1122.50 -30.50 4,490.00$             102.8%

50 202-B129 REMOVAL OF FLARED END SECTION, ALL SIZES  3 EA $400.00 1,200.00$              0.00 -$                        2.00 1.00 800.00$                66.7%

60 202-B164 REMOVAL OF INLET AND JUNCTION BOX, ALL TYPES & SIZES  1 EA $1,000.00 1,000.00$              0.00 -$                        1.00 0.00 1,000.00$             100.0%

70 202-B191 REMOVAL OF PIPE, 8" AND ABOVE  266 LF $40.00 10,640.00$            -101.00 (4,040.00)$             269.00 -3.00 10,760.00$           101.1%

80 203-A001 UNCLASSIFIED EXCAVATION, FM, AH  1,077 CY $10.00 10,770.00$            882.00 8,820.00$              882.00 195.00 8,820.00$             81.9%

90 203-B002 ROCK EXCAVATION, LVM, AH  100 CY $26.00 2,600.00$              0.00 -$                        13.00 87.00 338.00$                13.0%

100 203-EX041 BORROW EXCAVATION, AH, LVM, CLASS B9-6  3,951 CY $18.00 71,118.00$            137.66 2,477.88$              5107.00 -1156.00 91,926.00$           129.3%

110 203-G002 EXCESS EXCAVATION, LVM, AH  1,611 CY $13.00 20,943.00$            -87.74 (1,140.62)$             90.00 1521.00 1,170.00$             5.6%

120 213-A001 AGRICULTURAL LIMESTONE  1 TON $650.00 650.00$                  0.00 -$                        0.00 1.00 -$                       0.0%

130 215-A001 VEGETATIVE MATERIALS FOR MULCH  1 TON $200.00 200.00$                  0.00 -$                        2.00 -1.00 400.00$                200.0%

140 216-A001 SOLID SODDING  3,341 SY $5.00 16,705.00$            0.00 -$                        4242.00 -901.00 21,210.00$           127.0%

150 219-A001 WATERING  67 KGAL $20.00 1,340.00$              0.00 -$                        0.00 67.00 -$                       0.0%

160 221-A001 CONCRETE PAVED DITCH  20 CY $600.00 12,000.00$            16.40 9,840.00$              22.40 -2.40 13,440.00$           112.0%

170 225-A001 GRASSING  1 ACRE $1,200.00 1,200.00$              0.00 -$                        1.00 0.00 1,200.00$             100.0%

180 226-A001 TEMPORARY GRASSING  1 ACRE $800.00 800.00$                  0.00 -$                        0.00 1.00 -$                       0.0%

190 907-234-A001 TEMPORARY SILT FENCE  5,000 LF $3.50 17,500.00$            210.00 735.00$                  2604.00 2396.00 9,114.00$             52.1%

200 237-A002 WATTLES, 20"  1,500 LF $7.00 10,500.00$            170.00 1,190.00$              1120.00 380.00 7,840.00$             74.7%

210 907-258-PP002 DECORATIVE PARK BENCH  2 EA $2,500.00 5,000.00$              0.00 -$                        2.00 0.00 5,000.00$             100.0%

220 304-F001 3/4" AND DOWN CRUSHED STONE BASE           843 TON -$                -$                        0.00 -$                        0.00 843.00 -$                       0.0%

230 304-F002 SIZE 610 CRUSHED STONE BASE           843 TON $70.00 59,010.00$            -25.54 (1,787.80)$             718.67 124.33 50,306.90$           85.3%

240 304-F003 SIZE 825B CRUSHED STONE BASE           843 TON -$                -$                        0.00 -$                        0.00 843.00 -$                       0.0%

250 403-A006 19-MM, ST, ASPHALT PAVEMENT  419 TON $250.00 104,750.00$          -26.61 (6,652.50)$             398.53 20.47 99,632.50$           95.1%

260 403-A015 9.5-MM, ST, ASPHALT PAVEMENT  122 TON $260.00 31,720.00$            22.63 5,883.80$              254.71 -132.71 66,224.60$           208.8%

270 403-C003 19-MM, ST, ASPHALT PAVEMENT, TRENCH WIDENING  29 TON $500.00 14,500.00$            0.00 -$                        29.00 0.00 14,500.00$           100.0%

280 503-C010 SAW CUT, FULL DEPTH  1,410 LF $12.00 16,920.00$            0.00 -$                        1961.00 -551.00 23,532.00$           139.1%

290 601-B001 CLASS "B" STRUCTURAL CONCRETE, MINOR STRUCTURES  45 CY $3,000.00 135,000.00$          1.66 4,980.00$              45.94 -0.94 137,820.00$        102.1%

300 602-A001 REINFORCING STEEL  3,537 LBS $1.00 3,537.00$              8701.00 8,701.00$              12422.93 -8885.93 12,422.93$           351.2%

310 603-CA003 15" REINFORCED CONCRETE PIPE, CLASS III  123 LF $80.00 9,840.00$              0.00 -$                        98.00 25.00 7,840.00$             79.7%

PAY REQUEST #7 - PAY PERIOD  1/1/2025 - 04/30/2025
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PROJ. NO.: STP-7081-00(002)LPA , 109244/701000

BENCHMARK NO.: B-9506/B-10825
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320 603-CA011 18” REINFORCED CONCRETE PIPE, CLASS III  851 LF $90.00 76,590.00$            18.00 1,620.00$              894.00 -43.00 80,460.00$           105.1%

330 603-CA026 24” REINFORCED CONCRETE PIPE, CLASS III  185 LF $120.00 22,200.00$            0.00 -$                        145.00 40.00 17,400.00$           78.4%

340 603-CB002 15” REINFORCED CONCRETE END SECTION  5 EA $1,200.00 6,000.00$              0.00 -$                        5.00 0.00 6,000.00$             100.0%

350 603-CB003 18” REINFORCED CONCRETE END SECTION  1 EA $1,400.00 1,400.00$              -1.00 (1,400.00)$             2.00 -1.00 2,800.00$             200.0%

360 603-CB005 30” REINFORCED CONCRETE END SECTION  1 EA $1,400.00 1,400.00$              0.00 -$                        0.00 1.00 -$                       0.0%

370 603-CE001 18" X 11" CONCRETE ARCH PIPE, CLASS A III  20 LF $105.00 2,100.00$              0.00 -$                        24.00 -4.00 2,520.00$             120.0%

380 603-CE002 22" X 13" CONCRETE ARCH PIPE, CLASS A III  16 LF $110.00 1,760.00$              0.00 -$                        16.00 0.00 1,760.00$             100.0%

390 603-CF001 18" X 11" CONCRETE ARCH PIPE END SECTION  2 EA $1,200.00 2,400.00$              0.00 -$                        2.00 0.00 2,400.00$             100.0%

400 604-A001 CASTING  3,172 LBS $2.00 6,344.00$              1392.00 2,784.00$              4320.00 -1148.00 8,640.00$             136.2%

410 604-B001 GRATINGS  2,600 LBS $2.00 5,200.00$              -96.00 (192.00)$                2304.00 296.00 4,608.00$             88.6%

420 605-U003 8" NON-PERFORATED PIPE FOR UNDERDRAINS, PVC  15 LF $70.00 1,050.00$              0.00 -$                        14.00 1.00 980.00$                93.3%

430 608-B001 CONCRETE SIDEWALK, WITH REINFORCEMENT  4,593 SY $52.00 238,836.00$          -0.05 (2.76)$                     4478.40 114.60 232,876.80$        97.5%

440 907-608-C001 DETECTABLE WARNING PANELS  158 SF $50.00 7,900.00$              0.00 -$                        158.00 0.00 7,900.00$             100.0%

450 609-C001 CONCRETE INTEGRAL CURB, TYPE 1  210 LF $40.00 8,400.00$              83.00 3,320.00$              234.00 -24.00 9,360.00$             111.4%

460 609-D002 COMBINATION CONCRETE CURB AND GUTTER TYPE 1 MODIFIED, TYPE 1A  1,255 LF $32.00 40,160.00$            181.00 5,792.00$              1431.00 -176.00 45,792.00$           114.0%

470 609-D003 COMBINATION CONCRETE CURB AND GUTTER TYPE 1 MODIFIED, TYPE 1B  99 LF $40.00 3,960.00$              9.00 360.00$                  108.00 -9.00 4,320.00$             109.1%

480 609-D004 COMBINATION CONCRETE CURB AND GUTTER TYPE 1 MODIFIED, TYPE 1C  180 LF $40.00 7,200.00$              13.00 520.00$                  193.00 -13.00 7,720.00$             107.2%

490 614-B003 CONCRETE DIRVEWAY, WITH REINFORCEMENT, 6-INCH THICKNESS  170 SY $90.00 15,300.00$            0.00 -$                        108.10 61.90 9,729.00$             63.6%

500 614-B004 CONCRETE DIRVEWAY, WITH REINFORCEMENT, 8-INCH THICKNESS  518 SY $110.00 56,980.00$            3.65 401.50$                  600.00 -82.00 66,000.00$           115.8%

520 618-B001 ADDITIONAL CONTRUCTION SIGNS  1 SF $10.00 10.00$                    0.00 -$                        0.00 1.00 -$                       0.0%

540 626-H005 THERMOPLASTIC LEGEND, WHITE  496 LF $12.50 6,200.00$              185.40 2,317.50$              881.20 -385.20 11,015.00$           177.7%

550 630-A001 STANDARD ROADSIDE SIGNS, SHEET ALUMINUM, 0.080" THICKNESS  61 SF $60.00 3,660.00$              0.00 -$                        65.75 -4.75 3,945.00$             107.8%

560 630-C003 STEEL U-SECTION POSTS, 3.0 LB/FT  189 LF $18.00 3,402.00$              -2.00 (36.00)$                   198.00 -9.00 3,564.00$             104.8%

580 907-809-A001 RETAINING WALL SYSTEM  722 SF $105.00 75,810.00$            0.00 -$                        462.00 260.00 48,510.00$           64.0%

590 907-809-A004 RETAINING WALL SYSTEM, MODULAR BLOCK  577 SF $100.00 57,700.00$            0.00 -$                        823.17 -246.17 82,317.00$           142.7%

600 L00011: 230-B500 TREE PLANTING  6 EA $400.00 2,400.00$              0.00 -$                        0.00 6.00 -$                       0.0%

610 PP500 BICYCLE RACK  1 EA $1,200.00 1,200.00$              0.00 -$                        1.00 0.00 1,200.00$             100.0%

620 PP500 SHRUB PLANTING  6 EA $60.00 360.00$                  0.00 -$                        0.00 6.00 -$                       0.0%

8010 209-A004 GEOTEXTILE STABILIZATION, TYPE V  85 SY $1.11 94.35$                    0.00 -$                        85.00 0.00 94.35$                   100.0%

8020 249-A001 RIPRAP FOR EROSION CONTROL  28 TON $128.60 3,639.38$              -1.67 (214.76)$                26.63 1.67 3,424.62$             94.1%

8030 614-B001 CONCRETE DRIVEWAY, WITH REINFORCEMENT  153 SY $176.70 27,035.10$            2.00 353.40$                  155.00 -2.00 27,388.50$           101.3%

8040 815-F002 SEDIMENT CONTROL STONE  28 TON $124.46 3,478.66$              45.70 5,687.82$              75.45 -47.50 9,390.51$             269.9%



PROJECT : MARQUETTE RD. MULTI-USE PATH (CITY OF BRANDON) (LPA)
PROJ. NO.: STP-7081-00(002)LPA , 109244/701000
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8050 815-A006 LOOSE RIPRAP, SIZE 200  18 TON $104.76 1,841.68$              5.96 624.37$                  23.54 -5.96 2,466.05$             133.9%

8060 L00087 UTILITY WORK - WATER, (NON-DESTRUCTIVE UTILITY INVESTIGATION)  12 HRS $264.14 3,169.68$              0.00 -$                        12.00 0.00 3,169.68$             100.0%

8070 201-A001 CLEARING AND GRUBBING  1 LS $896.32 896.32$                  0.00 -$                        1.00 0.00 896.32$                100.0%

8080 202-B243 REMOVAL OF TREES LESS THAN 10"  2 EA $1,044.70 2,089.40$              0.00 -$                        2.00 0.00 2,089.40$             100.0%

8090 603-CF002 22"X13" CONCRETE ARCH PIPE END SECTION  1 EA $1,443.48 1,443.48$              0.00 -$                        1.00 0.00 1,443.48$             100.0%

9000 613-D003 ADJUSTMENT OF INLET  3 EA $2,440.61 7,321.83$              0.00 -$                        3.00 0.00 7,321.83$             100.0%

9010 L00018 HANDRAIL, PER PLANS (42" DECORATIVE)  109 LF $480.80 52,407.20$            109.00 52,407.20$            109.00 0.00 52,407.20$           100.0%

ROADWAY DIRECT CONTRACT ITEMS SUBTOTAL 1,340,576.08$      101,367.41$          1,382,630.15$     1.0314



PROJECT : MARQUETTE RD. MULTI-USE PATH (CITY OF BRANDON) (LPA)
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DEPENDENT ITEMS

510 618-A001 MAINTENANCE OF TRAFFIC  1 LS $10,000.00 10,000.00$            0.1237 1,237.0000$          1.0000 0.0000 10,000.00$           100.00%

530 620-A001 MOBILIZATION  1 LS $86,269.00 86,269.00$            0.0000 -$                        1.0000 0.0000 86,269.00$           100.00%

570 699-A001 ROADWAY CONSTRUCTION STAKES  1 LS $10,000.00 10,000.00$            0.1237 1,237.0000$          1.0000 0.0000 10,000.00$           100.00%

DEPENDENT ITEMS SUBTOTAL 106,269.00$          2,474.00$              106,269.00$        

1,446,845.08$     103,841.41$         1,488,899.15$    1.0314

THE UNDERSIGNED CONTRACTOR CERTIFIES THAT TO THE BEST OF THE CONTRACTOR'S 

KNOWLEDGE, INFORMATION, AND BELIEF, THE WORK COVERED BY THIS APPLICATION FOR 

PAYMENT HAS BEEN COMPLETED IN ACCORDANCE WITH THE PLANS AND CONTRACT 

DOCUMENTS. ORIGINAL CONTRACT PRICE 1,343,428.00$      

CONTRACTOR: THORNTON CONSTRUCTION CO., INC. NET CHANGE BY CHANGE ORDERS 103,417.08$          

CURRENT CONTRACT PRICE 1,446,845.08$      TOTAL CONTRACT TIME ( WORKING DAYS) = 112

SIGNED:                                                                                                               Date: COST OF ORIGINAL CONTRACT WORK PERFORMED TO DATE: 1,488,899.15$      

EXTRA WORK PERFORMED TO DATE: -$                        

PRINT: COST OF TOTAL WORK PERFORMED TO DATE: 1,488,899.15$      

STORED MATERIALS: -$                        TOTAL DAYS = 111

SUBTOTAL: 1,488,899.15$      TOTAL CONTRACT TIME USED = 99.1%

LESS RETAINAGE

SUBTOTAL LESS RETAINAGE: 1,488,899.15$      % BILLED = 102.91%

SIGNED:                                                                                                             Date:  LESS PREVIOUS PAYMENTS AND AMOUNTS DUE FROM PREVIOUS: 1,385,057.73$      

FUEL ADJUSTMENT -$                        

PRINT:  Lon Burt, P.E. (Benchmark Engineering & Surveying, LLC) BALANCE DUE THIS PAYMENT (INC. FUEL ADJUSTMENTS): 103,841.41$          

FEDERAL FUNDS 670,425.00$                 

MOSTF  FUNDS 585,678.00$                 

SIGNED:                                                                                                             Date:  TOTAL EXPENDED 1,488,899.15$              

PRINT:  Butch Lee, Mayor

CONTRACT TOTAL 

ENGINEER CERTIFIES THAT PAY ITEMS REQUESTED FOR PAYMENT HAVE  BEEN REVIEWED 

IN THE FIELD AND THE REQUEST APPEARS TO BE ACCURATE TO THE WORK THAT HAS 

BEEN PERFORMED UP UNTIL THE PAY PERIOD END DATE.

Owner APPROVAL OF THIS PAY REQUEST

07/30/25

 Matt Thornton

07/30/25



 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 8, 2025 

SUBJECT: UTILITY ADJUSTMENTS 

 

Asking for your consideration to approve the attached utility adjustment recommendations for approval 
or denial by the Public Works Department pursuant to the City of Brandon Adjustment Policy.   

The Mississippi Attorney General has opined the following regarding bill adjustments. 

“Any policy allowing for the adjustment of a water customer’s bill must include a factual determination by 
the Municipal governing authorities that, because of unforeseen circumstances, the customer did not 
receive the benefits of the water service thereby warranting a reduction or compromise.  Such factual 
determinations should be reflected in the Municipal minutes.” 

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

• Utility Adjustments Listing 



PUBLIC WORKS DEPARTMENT
ADJUSTMENT APPROVALS FOR 08/04/2025 AGENDA 

UNPOSTED ADJUSTMENTS

 Account Number Name Address Adjustment Description Amount
10005600.00 98 Daniel Welch 144 Burnham Road Burnham Road Water Project -$21.22
10003000.00 98 Marty Herndon 200 Burnham Road Burnham Road Water Project -$15.68
10235500.00 97 Willie & Judy Dillon 220 Burnham Road Burnham Road Water Project -$61.71
10027000.00 98 William McKeithen 300 Burnham Road Burnham Road Water Project -$102.79
10061000.00 98 Tammie Brewer 560 Burnham Road Burnham Road Water Project -$30.38
10067000.00 98 Lucian Coker 650 Burnham Road Burnham Road Water Project -$97.89
10015000.00 98 Richard & Pam Sparks 506 Daniel Lane Burnham Road Water Project -$24.97
10014000.00 96 Markas Marburey 508 Daniel Lane Burnham Road Water Project -$24.42
10018000.00 98 William Oakley 210 Booker Road Burnham Road Water Project -$45.28
10218000.00 98 James Wright 100 Chalet Strausse Burnham Road Water Project -$116.88
10224000.00 98 Robert McCaa 112 Chalet Strausse Burnham Road Water Project -$12.80
10022500.00 98 Swanzetta Scott 285 Booker Lake Road Burnham Road Water Project -$250.95
10169000.00 96 Ashton Jones 2000 Cross Creek Cove Burnham Road Water Project -$16.92
10197000.00 97 Laura Simon 2005 Cross Creek Cove Burnham Road Water Project -$26.64
10196000.00 98 Jeff & Brooke Neal 2007 Cross Creek Cove Burnham Road Water Project -$30.01
10194000.00 97 Norman Degeorge 2011 Cross Creek Cove Burnham Road Water Project -$58.89
10184000.00 95 Shannon Warren 3004 Cross Creek Cove Burnham Road Water Project -$17.33
10188000.00 98 Amanda Burt 3009 Cross Creek Cove Burnham Road Water Project -$170.63
10148000.00 94 Glenda Singleton 2001 Cross Point Cove Burnham Road Water Project -$48.28
10163000.00 97 Jason Frost 2006 Cross Point Cove Burnham Road Water Project -$52.66
10144500.00 98 Quinton Smith 2008 Cross Point Cove Burnham Road Water Project -$21.35
10144000.00 96 James Hollowell 2009 Cross Point Cove Burnham Road Water Project -$12.68
10153000.00 98 Guy Ward 3009 Cross Point Cove Burnham Road Water Project -$22.82
10154000.00 98 James Wells 3010 Cross Point Cove Burnham Road Water Project -$16.55
10118000.00 98 Tracey Sinclair 1208 Crossview Court Burnham Road Water Project -$35.29
10119000.00 95 Harold Little 1210 Crossview Court Burnham Road Water Project -$84.29
10129000.00 95 Brittney Perry 1222 Crossview Court Burnham Road Water Project -$109.71
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10133000.00 96 Kendyl C Rogers 1228 Crossview Court Burnham Road Water Project -$18.18
10205510.00 97 Daryl S Cook 4322 Lakeshore Drive Burnham Road Water Project -$36.62
10201200.00 98 Miriam R Shufelt 4323 Lakeshore Drive Burnham Road Water Project -$147.62
10042000.00 97 Cara Dubuisson 2111 Shadowlawn Street Burnham Road Water Project -$35.60
10044000.00 97 Hannah Ming 2115 Shadow Lawn Street Burnham Road Water Project -$61.86
10046000.00 97 Robert Willard 2119 Shadow Lawn Street Burnham Road Water Project -$45.23
10047000.00 97 Paula Usry 2121 Shadow Lawn Street Burnham Road Water Project -$82.54
10127000.00 96 Melissa Jackson 205 Asbury Circle Burnham Road Water Project -$22.65
10164000.00 95 Robert Sullivan 4005 Asbury Lane Burnham Road Water Project -$14.09
10171000.00 96 Sheri Lewis 4012 Asbury Trail Burnham Road Water Project -$53.66
10168000.00 97 Kara Killough 4015 Asbury Trail Burnham Road Water Project -$14.72
10211000.00 97 Jonathan Warren 405 Asbury Lane Drive Burnham Road Water Project -$15.43
10124000.00 91 Robert Blackmon 409 Asbury Lane Drive Burnham Road Water Project -$14.47
10125000.00 95 Corey Langham 501 Asbury Lane Drive Burnham Road Water Project -$20.15
10212000.00 97 Rick Trusty 502 Asbury Lane Drive Burnham Road Water Project -$30.93
10068000.00 98 H M Cartwright 107 Blackbridge Drive Burnham Road Water Project -$39.63
10096000.00 98 Steve McMahon 108 Blackbridge Drive Burnham Road Water Project -$17.74
10094000.00 98 Bobbye Strickland 112 Blackbridge Drive Burnham Road Water Project -$20.77
10069000.00 98 Elizabeth Grace Moody 115 Blackbridge Drive Burnham Road Water Project -$12.75
10073000.00 97 Mary Calabrasi 201 Blackbridge Drive Burnham Road Water Project -$82.58
10079000.00 96 Matthew Douglas 226 Blackbridge Drive Burnham Road Water Project -$15.44
60754000.00 98 Tanis McKay 518 East Jasper Street Broken Ice Maker line -$191.33
20276000.00 98 Joan Fabbri 117 Longmeadow Road Waive late fee -$5.01
50888000.00 98 Dr. Patrick Luckett III 710 Brenmar Drive Pool Fill -$287.28
10380000.00 98 Merit Health Rankin Office 350 Crossgates Blvd. Waive late fee -$23.03
60000151.00 98 Merit Health Group Brandon 2841 Hwy 18 Suite A Waive late fee -$9.85
10376000.00 98 Merit Health Rankin  336 Crossgates Blvd. Waive late fee -$7.29
10384000.00 98 Rankin County EMS 352 Crossgates Blvd Waive late fee -$5.00
10383000.00 98 Merit Health Rankin 350 Crossgates Blvd. Waive late fee -$953.45
50201000.00 98 Diane Thornton 198 Meadowlane Posting error $55.75
50201000.00 96 Helen Thornton 198 Meadowlane Posting error -$55.75
40338000.00 95 Harrison Freeman 1020 Old Hwy 471 Broken line -$1,990.20
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60826000.00 94 Judy Rogers 315 Mary Ann Drive Posting error -$248.30
60630401.00 96 Judy Rogers 423 Rolling Hills Circle Posting error $239.43
20194000.00 98 Ira Burge 121 Fern Valley Road Broken line under house -$186.10
50563000.00 96 Terrance Phillips 209 Martin Road Posting Error $75.00
30262000.00 97 Terrance Phillips 29 Quail Ridge Drive Posting error -$82.15
10381000.00 98 Merit Health Rankin 350 Crossgates Blvd. Cooling Tower -$6,942.91
51170100.00 98 Richard Atkinson&Jessica Zimmer 288 Cornerstone Drive Broken sprinkler line during storm drain repair -$17.84
21062000.00 98 Robert McCaughan 29 Terrapin Hill Road S. Pool Fill -$202.88
61060000.00 97 Allyson Tramel 106 East Sunset Drive Waive late fees on BD -$245.14
50364000.00 96 Karen Holton 300 Trickhambridge Road Pool Fill -$129.01

Denials

50888500.00 97 Chistynn Lovelace 712 Brenmar Drive Broken line in yard Not on city sewer

41122000.00 98 Clarence Robertson 116 Kathryn Drive Unexplained Usage
No adj. for unexplained usage (not on

sewer)

50472000.00 98 Wendy Harrell 106 Winchester Lane Unexplained Usage
Water went through meter. Usage back to

normal

73000380.00 96 Katie V. Nations 1201 Belle Oak Pointe
Unexplained Usage Carly and I met with
homeowner(wife) and she stated that they had
repaired a toilet leak

No adj for water going into sewer
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MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: GLEN ARBOR SUBDIVISION PHASE II 

                                    RELEASE LETTER OF CREDIT 

Asking for your consideration to release the Irrevocable Standby Letter of Credit Number: 816000999690 
dated July 12, 2019, in the amount of $104,000.00 for Glen Arbor Subdivision Phase II.  The final wear 
surface for the streets in Glen Arbor Subdivision Phase II was applied in May 2025 and has been inspected 
and approved by the Public Works Department. 

Thornton Construction Company, Inc. has met the requirements for release of the Letter of Credit. 

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

▪ Cadance Bank LOC Number 816000999690 





 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   CARLY BETH DEARMAN, PUBLIC WORKS OPERATIONS COORDINATOR 

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: UTILITY BILL PRINTING  

                                    LAWRENCE PRINTING COMPANY 

 PROFESSIONAL SERVICES AGREEMENT 

Asking for your consideration to approve a Professional Services Agreement with Lawrence Printing 
Company for monthly utility bill printing services and authorize payment of the same.  

Thank you for your consideration in this matter.  Please let me know if you have any questions. 

 

ATTACHMENTS: 

▪ Lawrence Printing Company Professional Services Agreement 



SERVICE AGREEMENT 

For Printing and Processing Monthly Utility Statements 

This Service Agreement (“Agreement”) is entered into as of [Date], by and between: 

The City of Brandon, Mississippi 
PO Box 1539 
1000 Municipal Drive 
Brandon MS 39043 

and 

Lawrence Printing Company 
400 Stribling Avenue 
Greenwood, MS 38930 

 
1. Scope of Services 

The Service Provider agrees to print, process, and mail the Client’s monthly utility 
statements to its customers. Services shall include but are not limited to: 

• Data import and formatting 
• Statement design/layout (as approved by Client) 
• Printing of utility statements and any required inserts (e.g., notices) 
• Envelope stuffing and sealing 
• Addressing and sorting for postal delivery 
• Delivery to the United States Postal Service (USPS) or equivalent carrier 

 
2. Term and Termination 

2.1 Term: This Agreement shall commence on the date approved by the City of Brandon 
and continue for 12 months unless terminated earlier in accordance with Section 2.2. 

2.2 Termination: Either party may terminate this Agreement with 60 days’ written notice. 
Termination for cause may be initiated immediately if there is a material breach that is not 
cured within 15 days of written notice. 
 

3. Fees and Payment Terms 

3.1 Fee Structure: Client shall pay the Service Provider according to the following rates: 

• Base charge per statement (print & mail): $0.14 each 



• Additional Inserts (if applicable): $0.045 each 
• Setup/Design fees: $500 [one-time rate] 
• Postage: Invoiced at USPS First Class Presorted Rates 

 
3.2 Payment Terms: Invoices shall be issued monthly. Printing/Processing Invoices are 

due within 45 days of receipt. Postage invoices shall be due within 30 days of 
receipt. 
 

4. Responsibilities of the Parties 

4.1 Client Responsibilities: 

• Provide accurate customer data by the 6th day each month. 
• Approve all statement formats and templates 
• Notify Service Provider of any changes to statement content or schedule 

4.2 Service Provider Responsibilities: 

• Maintain confidentiality of all customer data 
• Ensure timely processing and mailing of statements by the 10th of each month 
• Notify Client promptly of any delays or issues 

 
 

5. Confidentiality 

Both parties agree to keep all customer data and proprietary business information 
confidential and not to disclose it to any third party without prior written consent, except as 
required by law. 
 

6. Data Security and Compliance 

The Service Provider shall implement appropriate administrative, technical, and physical 
safeguards to ensure the confidentiality, integrity, and availability of the Client’s data. The 
Service Provider shall comply with all applicable federal and state laws related to data 
privacy and utility billing practices. 
 

 

 



IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first above 
written. 

 

 

City of Brandon, Mississippi 

By: _____________________________________________________ 

Name: _____BUTCH LEE__________________________________ 

Title: ___________MAYOR_________________________________ 

Date: ___________________________________________________ 

 

Attest: 

Mary Ann Hess, City Clerk 

 

 

 

 

 

 

 

Lawrence Printing Company 

By: _____________________________________________________ 

Name: __________________________________________________ 

Title: ____________________________________________________ 

Date: ___________________________________________________ 

 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/31/2025 
SUBJECT: ADOPT AN ORDINANCE OF THE CITY OF BRANDON EXTENDIN 
 

  
ATTACHMENTS: 
1. Extension of Ordinance of City re Temporary Moratorium re Single Family Residential Zoning 

Districts. 7.22.25 
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ORDINANCE OF THE CITY OF BRANDON EXTENDING A TEMPORARY 
MORATORIUM OF RESIDENTIAL SUBDIVISION DEVELOPMENT, WITH 

EXCEPTIONS, ADOPTED ON MARCH 6, 2023  
 

Whereas, on March 6, 2023, the governing authorities of the City of Brandon adopted a 
temporary moratorium, which except as provided therein, precludes the approval of any 
preliminary plat and/or development plans or final plats for single-family residential subdivisions 
in an RR, R-12, R-8, RM-8, RM-4 or TND zoning district, which temporary moratorium was 
imposed until the City of Brandon has completed its planning and zoning activities with respect 
to the same or twelve (12) months from the date of passage, whichever occurs first. 
 

Whereas, by Ordinance of the governing authorities on March 4, 2024, the said 
temporary moratorium was extended for a period of six months (6) from the date of adoption 
thereof, or the conclusion of the planning and zoning activities, whichever occurs first; and 
 

Whereas, by Ordinance of the governing authorities on September 3, 2024, the said 
temporary moratorium was extended for an additional period of six (6) months from the date of 
adoption thereof, or the conclusion of the planning and zoning activities, whichever occurs first; 
and 
 

Whereas, the City's Community Development Department together with the City's 
consulting planning and development expert are continuing to complete the examination and 
analysis with respect to the same; however, additional time is required to finalize the same and to 
prepare, present and adopt modifications to the City's zoning and related ordinances in relation 
thereto, and therefore; and 
 

NOW THEREFORE BE IT ORDAINED that the temporary moratorium which is the 
subject of the March 6, 2023 Ordinance, should be and the same is hereby extended for an 
additional period of six (6) months from the date of adoption hereof, or the conclusion of 
planning and zoning activities, whichever occurs first. 
 

For the immediate and temporary preservation of the public peace, health, safety and 
welfare of the citizenry and for other good cause and statements of reasons why as set forth 
herein-above, upon unanimous vote of all members of the Board of Aldermen, this Ordinance 
shall be immediately effective from and after passage, and if the vote is other than unanimous, 
the same shall be effective thirty days from and after passage. 
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Said Ordinance having previously been reduced to writing, a motion was made by 
Alderman _________ and seconded by Alderman ____________ to adopt the Ordinance, and no 
request having been made by any member that said Ordinance be read by the Clerk before a vote 
was taken, said Ordinance was adopted by the vote of the Board of Aldermen, the results being 
as follows: 
 
   Sharon Womack, Alderman at Large   ____ 
   Jarrad Craine, Alderman Ward 1   ____ 
   Cris Vinson, Alderman Ward 2   ____ 
   Harry Williams, Alderman Ward 3   ____ 
   Lu Coker, Alderman Ward 4    ____ 
   Jereme King, Alderman Ward 5   ____ 
   David Farris, Alderman Ward 6   ____ 
 
 The Mayor thereby declared the motion carried and the Ordinance adopted and approved 
on this the ____day of ___________ 2025. 
 
 
      _______________________________ 
      BUTCH LEE, MAYOR 
 
ATTEST: 
 
____________________________________ 
MARY ANN HESS, CITY CLERK 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BETH JOHNSON 
DATE: 07/31/2025 
SUBJECT: REQUEST PERMISSION TO SURPLUS DAMAGED VEHICLE - 20 
 

  
ATTACHMENTS: 
1. Memo- vehicle surplus 
2. photos 
 



 

  

 

MEMORANDUM 

TO:   HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 

FROM:   JOEY BARNETTE - COMMUNITY DEVELOPMENT DIRECTOR   

CC:   MARY ANN HESS, MARK BAKER  

BOARD AGENDA:  AUGUST 4, 2025 

SUBJECT: REQUEST PERMISSION TO SURPLUS DAMAGED VEHICLE 

 

Consideration to declare the following vehicle as surplus and authorize sale at auction or 
online.  This vehicle was involved in an accident on December 2, 2024 and is no longer 
operable. 

2007 Ford F150 – VIN - 1FTRF12WX7KC90601 

 

ATTACHMENTS: 

Photos 



 
 
 
 
 

 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: JOEY BARNETTE 
DATE: 07/31/2025 
SUBJECT: SET PUBLIC HEARING FOR AUGUST 18, 2025 FOR CONSIDE 
 

  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/31/2025 
SUBJECT: SET PUBLIC HEARING FOR AUGUST 18, 2025 FOR CONSIDE 
 

  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM:  
DATE: 07/31/2025 
SUBJECT: SET PUBLIC HEARING FOR AUGUST 18, 2025 FOR CONSIDE 
 

  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 07/17/2025 
SUBJECT: REQUEST CONSIDERATION TO AUTHORIZE TRAVEL TO CORINTH, MS FOR 

THE "TRAINING AT THE CROSSROADS" CLASS AND AUTHORIZE ALL 
TRAVEL EXPENSES FOR SGT. ADAM DENSON, CHIEF BRIAN ROBERTS AND 
DIV. CHIEF JERRY KING OCT. 8-12,2025. 

 

The fire department respectfully requests your consideration to authorize all travel expenses 
(registration, hotel, meals, fuelman) for Sgt. Adam Denson, Chief Brian Roberts, and Div. Chief Jerry 
King to Corinth, MS from October 8-12, 2025, to participate in the "training at the Crossroads" class. 
This class will cover rescue-based training, and we do have funds in our training budget to cover this.  
 
Thank you for your consideration.  
ATTACHMENTS: 
None 
 



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 07/17/2025 
SUBJECT: REQUEST CONSIDERATION TO AUTHORIZE TRAVEL AND CONFERENCE 

EXPENSES FOR CAPT. TRAVIS COHN AND LT. BRENDON GAUNT TO TRAVEL 
TO BILOXI, MS FOR THE 2025 MEMS CONFERENCE FROM OCTOBER 12-15, 
2025. 

 

The fire department respectfully requests your consideration to authorize all travel expenses 
(registration, hotel, meals and fuelman) for Captain Travis Cohn and Lt. Brendon Gaunt to travel to 
Biloxi, MS October 12-15, 2025 to attend the Mississippians for Emergency Medical Services 
Conference. There are funds in our training budget to cover this conference.  
  
 Thank you for your consideration.  
ATTACHMENTS: 
1. MEMS 2025 Registration info 071425 
 









 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 07/17/2025 
SUBJECT: REQUEST CONSIDERATION TO DESTROY OLD, OBSOLETE OR BROKEN 

EQUIPMENT. 
 

The department respectfully requests your consideration to destroy the items on the attached sheet 
that are beyond repair and no longer of use to the fire department or City and will be destroyed.  This 
equipment is broken, and can no longer be repaired.  The portable radio could be listed on 
Govdeal.com for parts. 
   
Thank you for your consideration.  
ATTACHMENTS: 
1. SURPLUS LIST FOR BOARD 07112025 
 



SURPLUS LIST
BRANDON FIRE DEPARTMENT Inventory to be disposed of or surplused
7/14/2025

ITEM SERIAL # CITY TAG# MODEL NUMBER QUANITY SURPLUS DESTROY COMMENTS

AMANA DRYER-STATION 5 M51551774 N/A NED4655EW0 1 1 DOES NOT WORK-CAN NOT BE REPAIRED-WILL DESTROY

ICE-O-MATIC ICE MACHINE 15071280014471 N/A ICEU300HA3 1 1 UNABLE TO REPAIR-DESTROY

STIHL CHAINSAW 139058668 N/A N/A 1 1 IN PIECES-UNABLE TO REPAIR-DESTROY

FLIR -55-THERMAL IMAGE CAMERA 32371350 B003504 FXB12 TS300101-01 1 1 DESTROY

FEDERAL SIGNAL SIREN RADIO 5860 SW 300*012-D 1 1 DESTROY

FEDERAL SIGNAL SIREN RADIO SPEAKERS 94210197 B005617 SA-450-80 14 1 1 DESTROY

ZOLL E SERIES MONITOR AB11F016932 N/A CE0197? 1 1 CANNOT BE CERTIFIED ANYMORE-DESTROY

AMANA WASHING MACHINE- 5 C60523255 N/A NTW4705EW0 1 1 DESTROY

AMANA WASHING MACHINE -2 C60220061 N/A NTW4705EW0 1 1 DESTROY

RECLINER 18004626 N/A N/A 1 1 DESTROY

KENMORE FRIDGE BA93639308 N/A 253.6480240E 1 1 DESTROY

MOTOROLA HT 1250 PORTABLE RADIO 749TCU1650 N/A AAH25KDF9AA5AN 1 1 OF NO USE TO DEPT

DAYTONA 3 TON SUPER DUTY JACK N/A N/A N/A 1 1 DOES NOT WORK-DID NOT GET SERIAL # OFF IT

MOTOROLA PORTABLE RADIO 103THE6750 N/A AAM25KKD9AA2AN 1 1 DOES NOT WORK-MAYBE SELL FOR PARTS?

MOTOROLA CDM1250 RADIO GCN6113C N/A WC3000956 1 1 MAYBE SELL FOR PARTS? OUTDATED

DEWALT GAS PRESSURE WASHER DXPW3625.P.10202006875 B001979 DXPW3625 1 1 BROKEN-UNABLE TO REPAIR

HP OFFICEJET PRO 8610 PRINTER CN58V313B CAN'T READ IT N/A 1 1 DOES NOT WORK-FROM STATION 4

HP OFFICEJET PRO 8610 PRINTER CN410BK04C CAN'T READ IT N/A 1 1 DOES NOT WORK -FROM STATION 3

HP DESKJET 3632 PRINTER CN5431H1GB NONE N/A 1 1 DOES NOT WORK-OLD ONE FROM STATION 1

CYBERPOWER -UPS CPAEY2004645 1500VA:CP1500AVR N/A 1 1 OLD UPS FROM STATION 1



 
  

MEMORANDUM  

TO: HONORABLE MAYOR BUTCH LEE AND BOARD OF ALDERMEN 
FROM: BRIAN ROBERTS 
DATE: 07/30/2025 
SUBJECT: REQUEST CONSIDERATION TO APPROVE THE ATTACHED QUOTES FOR THE 

ANNUAL MAINTENANCE ON THE ENGINES AND LADDER TRUCK FOR A 
TOTAL OF $9,175.00 AND AUTHORIZE PAYMENT FOR THE SAME ONCE WORK 
IS COMPLETED. 

 

The Fire Department respectfully requests your consideration to approve the attached quotes for the 
annual maintenance (oil changes, filter changes, etc.) on the engines and ladder truck. The cost per 
engine is $1,650 plus an additional $925. 00 for the ladder truck. The total purchase order and invoice 
will be $9,175.00 and authorize payment for the same once the work is completed.   
 
The department does not have to get second quotes per Tom Chain at the State Auditors’ office.   
 
Section 31-7-13(m)(ii) is an exemption from the bid requirements for repairs and maintenance to 
equipment unless it is known on the front end that an entire assembly, such as an engine or 
transmission, is going to be replaced. 
  
Thank you for your consideration.  
ATTACHMENTS: 
1. EEP quotes for annual maintenance 073025 
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